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Aim of the AOC: 

 
The purpose of the Add-on Course is to promote skill-oriented 

learning and provide additional knowledge to students in order to 

supplement the scope of their discipline. It would expose students 

to application-based approaches and augment their perceptions of 

diverse industrial requirements. These courses are aimed at adding 

value to the learning outcomes of the students and should help 

them in getting placed after completion of the degree. Sometimes 

the lack of relevant, industry-specific experience becomes a 

deterrent for potential candidates seeking employment 

opportunities. Students can overcome this constraint by 

demonstrating a considerable range of transferable skills that 

they have acquired and developed through these AOCs.  
 

 

About the Course: 
 

English is used as the lingua franca among people from different 

cultures and ethnicities in the world. This course aims to improve 

students’ penmanship in English through dedicated writing 

exercises. Writing in English is a vital skill that will benefit the 

students and build a strong foundation for their academic and 

professional enrichment. Besides improving academic performance, 

it can also contribute to their social and emotional development. 

The inability to write well may sometimes affect their chances of 

getting absorbed in the job market or in research facilities. This 

course intends to provide a one-stop solution to these diverse 

problems that learners commonly face.  
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Course Objectives: 
 

 To build confidence, reduce anxiety and strengthen personal 

opinions among students 

 To develop fluency and style by encouraging word and sentence 

variety 

 To increase vocabulary and improve written expressions among 

students  

 To encourage the use of edited English in the general writing 

assignments of students 

 To improve the understanding of relationships among sentence 

structures , word choice and meaning 

 To enable students to develop ideas with logical  support, facts 

and their interpretations 

 To augment the effective use of library and online resources 

among students while writing 

 To facilitate the use of conventions of grammar when creating 

paragraphs or written templates in English 
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Course Outcomes: 
 

At the end of the course, the student will be able to do the 

following: 

1. Write a paragraph with a topic sentence, support, and 

concluding sentence 

2. Write his/her views and opinions in a few words possible 

3. Produce coherent and unified paragraphs with adequate 

support and detail 

4. Produce a well-organized academic/professional document in 

English 

5. Produce appropriate vocabulary and correct word forms 

6. Use a variety of accurate sentence structures 

7. Use language as an effective tool of communication  
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Syllabus: 

 

Unit-I 

1. Paragraph Writing 

2. Descriptive Writing 

3. Informal Letter 

4. Notice 

5. Letters to bank/police station/government offices  

 

Unit-II 

1. Cover Letter 

2. Letter of recommendation 

3. Offer Letter and its response 

4. Leave application 

5. Letter of Resignation 

 

Unit-III  

1. Business Proposal Email/Sales Letter 

2. Memo 

3. Press Release 

4. Meeting Agendas/Minutes 

5. Response to Customer Complaint Letter 
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Unit-IV  

1. Journalistic report (Feature Writing) 

2. Advertisement 

3. Diary Writing 

4. Travel Writing 

5. Culture Blogging (Creating blogs for the archive) 
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Schedule: 

 

Date & Day 

 

Time Faculty Topic Hours 

02/06/2023 (Friday) 10:00 – 11:00 am Prof. Soma Debray Paragraph Writing 1 

03/06/2023 

(Saturday) 

9:00 – 11:00 am Prof. Soma Debray Descriptive Writing 2 

05/06/2023 

(Monday) 

10:00 – 11:00 am Prof. Soma Debray Informal Letter 1 

06/06/2023 

(Tuesday) 

9:00 – 11:00 am Prof. Soma Debray Advertisement 

Diary Writing 

2 

07/06/2023 

(Wednesday) 

9:00 – 10:00 am Prof. Milan Mondal Letters to bank 1 

10/06/2023 

(Saturday) 

Online Prof. Milan Mondal Letters to 

government offices 

1 

10/06/2023 

(Saturday) 

9:00 – 11:00 am Prof. Soma Debray Cover Letter 

First Assignment 

2 

11/06/2023 (Sunday) Online Prof. Milan Mondal Letters to police 

station 

1 

12/06/2023 (Monday) 10:00 – 11:00 am Prof. Manas Barik Letter of 

recommendation 

1 

13/06/2023 

(Tuesday) 

10:00 – 11:00 am Prof. Milan Mondal Offer Letter 1 

14/06/2023 

(Wednesday) 

9:00 – 11:00 am Prof. Soma Debray Response to Offer 

Letter 

2 

15/06/2023 

(Thursday) 

10:00 – 11:00 am Prof. Samir Kuilya Leave application 1 

16/06/2023 (Friday) 10:00 – 11:00 am Prof. Milan Mondal Letter of 

Resignation 

1 

17/06/2023 

(Saturday) 

9:00 – 11:00 am Prof. Soma Debray Business Proposal 

Email/Sales Letter 

2 

19/06/2023 (Monday) 10:00 – 11:00 am Prof. Soma Debray Memo 1 

20/06/2023 

(Tuesday) 

10:00 – 11:00 am Prof. Manas Barik Press Release 1 

21/06/2023 9:00 – 11:00 am Prof. Soma Debray Meeting Agendas/ 2 
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(Wednesday) Minutes 

Second Assignment 

22/06/2023 

(Thursday) 

10:00 –11:00 am Prof. Samir Kuilya Response to 

Customer Complaint 

Letter 

1 

23/06/2023 (Friday) 10:00 – 11:00 am Prof. Milan Mondal Journalistic Writing 1 

24/06/2023 

(Saturday) 

9:00 – 11:00 am Prof. Samir Kuilya Notice 2 

26/06/2023 

(Monday) 

10:00 – 11:00 am Prof. Soma Debray Travel Writing 1 

27/06/2023 

(Wednesday) 

10:00 – 11:00 am Prof. Soma Debray Culture Blogging 1 

28/06/2023 

(Thursday) 

10:00 – 11:00 am Prof. Milan Mondal Final Assignment 1 

 

Total Class Hours = 

 

 

30 

 

 

Important Information: 

 Attendance in all classes is compulsory. Absenteeism, except on 

reasonable grounds, will be strictly treated. 

 Classes will be held primarily in the offline mode.  

 Some classes may be held online via Google Meet as per 

requirement. Prior intimation will be given to students regarding 

online classes if any. 

 Students have to submit all three assignments for securing course 

completion certificates. 

 The classes will be interactive and task-based. Students must bring 

notebooks for class work.   
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Eligibility: 

This AOC is open to students of all semesters of the Department of 

English. Student who are currently enrolled in any AOC/VAC in other 

departments are asked not to register for this course to avoid 

overlap in class hours. Students from other departments may be 

considered if possible.  

 

 

Registration: 

Students shall register for the course on a ‘First Come, First 

Served’ basis by submitting the duly filled-in registration form 

through the Head of the Department to which the student belongs. 

The total number of seats is 30. 

 

 

Course Fee: 

Students have to deposit a registration fee of Rs. 100/- (Rupees 

One hundred only) at the time of enrolment in the course. 

 

Evaluation: 

Evaluation will be conducted in the form of three class assignments 

bearing 50 marks each. The total marks assigned for the assessment 

of students is 150. Students will be graded based on their 

cumulative performance in the writing assignments.   
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Faculty Information: 

 

Course Coordinator: 

 

Pragna Paramita Mondal 
 

Assistant Professor & HOD, 

Dept. of English 

IQAC Coordinator 

Narajole Raj College 

 
Faculty: Prof. Soma Debray 

 

Associate Professor 

Dept. of English 

Narajole Raj College 

 
 

Faculty: Prof. Milan Mondal 
 

Assistant Professor 

Dept. of English 

Narajole Raj College 

  
Faculty: Prof. Manas Barik 

 
SACT, Dept. of English, 

Narajole Raj College 

 

 
Faculty: Prof. Samir Kuilya 

 
SACT, Dept. of English, 

Narajole Raj College 
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About the Department: 

The Department of English of Narajole Raj College began its journey 

during the glorious inception of this institution in 1966 and has ever 

since grown in size and in its scope of knowledge dispensation. It 

happens to be one of the prestigious undergraduate departments of 

the college with students seeking excellence in the field of higher 

education progression, research and career outreach. The 

Department offers UG Honours and General courses and practically 

caters to all students of the college by virtue of the Compulsory & 

Elective English courses under the CBCS structure. The Department 

promotes technology-based learning and pedagogy and regularly 

conducts seminars, cultural events and spelling bee contests. It 

publishes the annual literary wall magazine every year to lend 

creative expression to the voices of its students. Students of the 

department have immense potential and have proudly sealed 

achievements in the sphere of sports, culture and academics. The 

Department formed a Drama Club in 2022 and runs a General English 

Course at Singaghai Primary School that was adopted by the college 

last year. 
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About the IQAC: 

The Internal Quality Assurance Cell (IQAC) has been conceived by 

NAAC for the purpose of quality enhancement and sustenance within 

institutions. The prime task of the IQAC is to develop a system for 

conscious, consistent and catalytic improvement in the overall 

performance of the college. The Value Added Course (VAC) is an 

initiative taken by the IQAC of Narajole Raj College and will be 

administered as a Certificate Course by different academic 

departments to facilitate skill development among students. 

 

 

 

    

 

 

 

 
 

 

 



 
 

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household 

Chemicals 

1. About the Course: 

Department of Chemistry has resolved in its Departmental meeting dated 1st June 2023 (Agenda No 2.) 

to offer an Add-On Course entitled “Hands-On In-Laboratory Training For Preparation Of Household 

Chemicals” for the students of all Departments of Science.  

Chemistry is everywhere. Chemistry plays an important part in our daily life. We are within the 

periphery of Chemistry. In our day-to-day activities, we came across countless times of use of 

Chemistry. Chemical composition are important features of Chemistry. A lot of Chemistry present in 

most Households products. Students should be exposed to some simple and interesting Households 

products preparation procedures based on their theoretical knowledge Chemistry that is useful in our 

daily use. Students will look up the active ingredients presents in Households products and relate 

chemistry knowledge in common laboratory tests to prepare household Chemistry products.   

2. Objectives of the course:  

After studying this course, student shall be able to 

1. To understand the basics of Theoretical and practical knowledge Household chemicals.  

2. To know about different protocols for Preparation of Household products. 

3. To create broad analytical screening characteristics of different Chemicals. 

4. To know about different Material Safety Data Sheet of Chemicals. 

5. To know about different chemicals and their daily use. 

6. To create inventory idea of potentially chemical compounds that could be used as a household and 

personal care products.  

7. Production of household and personal care products. 

8. To create in-depth qualitative and a quantitative survey perception of product, environmental risks, 

and responsibilities. 

 

 

 

 

 

 

 



 
 

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household 

Chemicals 

3. Syllabus: 

Syllabus: 

Theory & Practical 

Total - 

30 Hrs 

Unit - 1 : To prepare White Phenyl, Black Phenyl & Multi-Color Phenyle 6 Hrs 

Unit - 2 : To prepare Floor Disinfectant Liquid (Lyzol type) 2 Hrs 

Unit - 3 : To prepare Toilet Cleaner (Blue Harpic type), Magic Toilet Cleaner & Bathroom 

Floor Cleaner (Red Harpic type) 

6 Hrs 

Unit - 4 : To prepare Liquid Detergent (sunlight liquid) 2 Hrs 

Unit - 5 : To prepare Tiles & Marble Cleaner 4 Hrs 

Unit - 6 : To prepare Ujala type Neel Liquid 2 Hrs 

Unit - 7 : To prepare Dish Wash Liquid Soap 2 Hrs 

Unit - 8 : To prepare Sink and Drain Blockage Cleaner Powder 2 Hrs 

Unit - 9 : To prepare Liquid Antiseptic Disinfectant (Dettol type) 3 Hrs 

Unit - 10 : To prepare Hand Sanitizer 2 Hrs 

 

4. Schedule : 

Title of the Course No. of hours per week Exam Hours Marks 

Hands-On In-Laboratory 

Training For Preparation Of 

Household Chemicals 

04 
Practical & Viva: 3 Hour Practical: 50 

Total : 03 Hours Total : 50 Marks 
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Chemicals 

 

Course Code Course Title 

Division of marks of course 
No of 

Hours/Week 

Full 

marks 
ST 

End semester 

examination 
 

P 
Prac  Viva 

XXAOCXX 

Hands-On In-

Laboratory 

Training For 

Preparation Of 

Household 

Chemicals 

50 05 40 05 4 

ST = Surprise Test, Theo =  Theoretical, Prac = Practical, L=Lecture, P=Practical. 

5. Eligibility: 

Any B.Sc students are eligible apply for this Add-On certificate course. 

Registration: 

Registration will be done through google forms. 

6. Information on Fee Payment: 

Students have to deposit a registration fee of Rs. 100/- (Rupees One hundred only) at the time of 

enrolment in the course. 

7. Information regarding evaluation and certification 

The Examination criteria for both Theory and practical mode is evaluated as per grade system. 

Marks Grade 

>90% A 

80% -89% B 

70% - 79% C 

60% - 69% D 

50% -59% E 

<50% Not Qualified (NQ) 

Certificates will be issued after successful completion of the course. 



 
 

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household 

Chemicals 

 

 

8. Faculty: 

Course Coordinator: 

SL. 

No 

Name Photo Designation Qualification Email 

1 Dr. Sk 

Mohamma

d Aziz 

 

Assistant 

Professor & 

Head, Dept. 

of Chemistry 

M. Sc., Ph. D. md.azizchem@gmail.com 

2 Dr. 

Soumendu 

Bisoi 

 

Assistant 

Professor, 

Dept. of 

Chemistry 

M. Sc., Ph. D soumendubisoi@gmail.com 

 

External  Expert: 

SL. 

No 

Name Photo Designation Qualification Email 

1 Dr. 

Maidul 

Hossain 

 

Associate Professor, 

Dept. of Chemistry 

& Chemical 

Technology, 

Vidyasagar 

University 

M. Sc., Ph. D hossainm@mail.vidy

asagar.ac.in 
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Chemicals 

List members involved in the course & brief bios: 

SL. 

No. 

Name Photo Designation Qualification Email 

1 Mr. Barun 

Kumar Mondal 

 

Assistant 

Professor, 

Dept. of 

Chemistry 

M. Sc., NET barunvu@yahoo.co.in 

2 Dr. Sk 

Mohammad 

Aziz 

 

Assistant 

Professor & 

Head, Dept. 

of Chemistry 

M. Sc., Ph. D. md.azizchem@gmail.co

m 

3 Dr. Soumendu 

Bisoi 

 

Assistant 

Professor, 

Dept. of 

Chemistry 

M. Sc., Ph. D. soumendubisoi@gmail.

com 

4 Mr. Manik 

Shit 

 

SACT, Dept. 

of Chemistry 

M. Sc., NET. manikshit7@gmail.com 

 

9. About the department:  

Narajole Raj College, one of the oldest colleges in old Medinipur district, established in September, 1966, 

is a wonderful phenomenon in the educational scenario of Medinipur district. The higher secondary course 

in science with subjects’ combination of physics, chemistry, biology and mathematics was first introduced 

in 1979. After that, the undergraduate pass course level in pure science with subject combination Physics, 

chemistry and mathematics was introduced in 1983. The Chemistry (Honours) course was first introduced 
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Chemicals 

in 2003 (intake capacity: 31). At first, the course was taught at old building i.e., “RAJ BHAWAN” and 

now at new building from December 2012, onwards. At present the charge of the department is entrusted 

to Dr.Sk Mohammad Aziz, Assistant Prof. of Chemistry. The Department holds invited lectures and 

seminars and these have eminent professors and leading Chemists as resource persons. Students are 

enormously benefited by attending these lectures and seminars. Class sizes are moderate providing a good 

deal of faculty-student interaction and academic flexibility. The overall performance of our students in the 

university examinations as well as in the national level competitive examinations is quite good. 

Facilities Available: 

1) Experience teaching faculty. 

2) Computer lab facility to conduct practical classes of this course. 

10. About the IQAC: 

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of quality 

enhancement and sustenance within institutions. The prime task of the IQAC is to develop a system for 

conscious, consistent and catalytic improvement in the overall performance of the college. The Add-on 

Course (AOC) is an initiative taken by the IQAC of Narajole Raj College and will be administered as a 

Certificate Course by different academic departments to facilitate skill development among students. Add-

on Courses identify the relevance of a particular subject area for the target group and try to incorporate the 

emerging trends in industry and academia for the benefit of the students.  

11. Aim of the AOC: 

The Add-on Courses are skill-oriented programs that provide additional knowledge to students and 

supplement the scope of their discipline. These courses aim to expose them to application-based approaches 

and augment their perceptions of diverse industrial requirements. The courses offered are not the same as 

any course listed in the curriculum of the respective programme but would supplement the understanding 

of topics listed in the university syllabus. 

12. Rules of AOC: 

1) A student will be permitted to register for only one Add-on Course at a time.  

2) The discipline-specific scope of the AOCs allows students to enhance their knowledge of the subject. 

Students taking a particular subject as Honours or Elective are encouraged to apply for the AOC. 
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3) A student shall register for an Add-on Course by submitting the duly filled in registration form through 

the concerned Head of the Department to which the student belongs. 



 

 

Course Brochure for Add-On Course 

on 

“FORTRAN Programming and 
ORIGINLAB for Scientific Data 

Analysis” 
(13.06.2023 – 30.06.2023) 

Organized by 
Department of Physics 

 

Course Co-ordinators: 
Prof. Arif Iqbal Mallick 

& 
Dr. Avradip Pradhan 

 

 
 

Narajole Raj College 
(NAAC Accredited ‘B’ Grade Govt-Aided College) 

 
An IQAC Initiative 

 



 

 

Objectives: 

1. To learn basic programming to compile and analyze scientific data. 

2. To work with arrays for scientific computing. 

3. To learn scientific data plotting and visualizing it. 

4. To get a rough idea about analysis from data plotting 

Outcomes: 

1. Development in the students’ abilities to analyze scientific data. 

2. Ability to learn two new scientific tools which will be useful in future. 

Duration: 

Total course duration of 30 hours will be scheduled from 13th June 2023. The classes will 
be both theory and practical based. 

Eligibility: 

The applicant must be the student of this college, opened for every department and all 
semesters. 

Registration Procedure: 

The application is to be done through the departmental Heads. Not more than 15 
candidates will be selected for the above schedule course from the entire college. 

Course Fee: 

The course is free of cost (Zero Course Fee). 

Evaluation: 

After the completion of the course a timely evaluation (MCQ type) will be conducted. 

Certification: 

Certification will be done to the candidates who will go through the evaluation procedure. 
The certificate will contain the grades which will signify their level of interest and 
performance in the proposed course. 
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Course Coordinator: Pragna Paramita Mondal, HOD, Dept. of 

English & IQAC Coordinator, Narajole Raj College 

Contact No.: 7044793038 
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Aim of the VAC: 

 
The purpose of the Value Added Courses (VAC) is to impart 

transferable and life skills to the students. Transferable skills refer 

to the ‘portable skills’ of an individual that enable him/her to 

navigate across different areas of life socially as well as 

professionally. These courses are aimed at adding value to the 

learning outcomes of the students and should help them in getting 

placed after completion of the degree. Sometimes the lack of 

relevant, industry-specific experience becomes a deterrent for 

potential candidates seeking employment opportunities. Students can 

overcome this constraint by demonstrating a considerable range of 

transferable skills that they have acquired and developed through 

these VACs. The inclusive and interdisciplinary scope of the VACs 

allows students from Humanities to opt for Value Added Courses in 

the Sciences and vice-versa. 
 

 

About the Course: 
 

English is a prerequisite for everyone trying to be successful in the 

job market. Be it the public or the private sector, knowledge of 

English is a must in almost all job situations. The importance of 

having a good command over English is growing day by day and all 

competitive tests are thus placing greater emphasis on vocabulary 

and grammatical aspects of the English language. This course is 

aimed at honing the English skills of all participants who are planning 

to appear for competitive exams such as UPSC, WBCS, IBPS/Bank 

PO, SSC and other government exams. In this 30 hour course 

students will be introduced to different segments of grammar and 

vocabulary development. 
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Course Objectives: 
 

 To enable students to prepare for the competitive exams of 

various kinds especially meant for testing ability in English 

language. 

 To introduce students with the common question types asked in 

competitive examinations concerning English- grammar, 

vocabulary, comprehension, and other significant topics. 

 To encourage students to appear and prepare for the 

competitive exams.  

 To help the students to overcome the fear about English as a 

compulsory subject in various competitive exams. 
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Course Outcomes: 
 

 This course will enable students to use the language creatively and 

professionally.  

 It will inculcate the skills of explanation, interpretation and 

visualization in the students that they can apply in competitive test 

schedules. 

 The course will inspire their self-confidence and improve their 

capacity to respond to problems in language and communication. This 

will also enhance their quality of life. 

 The course will open up traditional job opportunities for the students 

as well as help them seek employment in the corporate, government 

and private sectors. 
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Syllabus: 

 

Unit-I 

1. Parts of Speech 

2. Tense  

3. Prefix-Suffixes  

4. Correct use of Prepositions  

5. Conjunctions & Pronouns 

6. Voice  

7. Reported Speech  

 

Unit-II 

1. Synonyms and Antonyms 

2. Homographs, Homonyms and Homophones 

3. One Word substitutions 

4. Idioms & Phrases 

5. Phrasal Verbs 

6. Misspelt words 

7. Sentence rearrangement 

 

Unit-III  

1. Subject-Verb agreement 

2. Error corrections 

3. Question Tags & Fillers 

4. Cloze test 

5. Infinitive & Participle 
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6. Determiners & Articles 

7. Reading comprehension 

 

Unit-IV  

1. Simple/Complex/Compound Sentences  

2. Degrees of Comparison  

3. Be forms/Do forms/ Have Forms 

4. Number/Gender 

5. Writing Advertisements 

6. Report Writing 

7. Precis Writing 
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Schedule: 

Date & Day 

 

Time Faculty Topic 

01/06/2023 (Thursday) 8:00 – 9:00 am Prof. Milan Mondal 1. Parts of Speech 

 

01/06/2023 (Thursday) 9:00 – 10:00 am Prof. Samir Kuilya 2. Prefix-Suffixes  

02/06/2023 (Friday) 9:00 – 10:00 am Prof. Milan Mondal 3. Tense  

03/06/2023 (Saturday) 9:00 – 10:00 am Prof. Manas Barik 4. Correct use of 

Prepositions  

03/06/2023 (Saturday) 10:00 – 11:00 am Prof. Samir Kuilya 5. Conjunctions & 

Pronouns 

05/06/2023 (Monday) 9:00 – 10:00 am Prof. Manas Barik 6. Voice 

06/06/2023 (Tuesday) 8:00 – 9:00 am Prof. Milan Mondal 7. Reported Speech  

06/06/2023 (Tuesday) 9:00 – 10:00 am Prof. Manas Barik 8. Synonyms and 

Antonyms 

07/06/2023 (Wednesday) 8:00 – 9:00 am Prof. Milan Mondal 9. Homographs, 

Homonyms and 

Homophones  

07/06/2023 (Wednesday) 9:00 – 10:00 am Prof. Samir Kuilya 10. One Word 

substitutions 

08/06/2023 (Thursday) 9:00 – 10:00 am Prof. Samir Kuilya  11. Idioms & Phrases 

09/06/2023 (Friday) 8:00 – 9:00 am Prof. Milan Mondal  12. Phrasal Verbs 

09/06/2023 (Friday) 9:00 – 10:00 am Prof. Milan Mondal 13. Misspelt words 

10/06/2023 (Saturday) 9:00 – 10:00 am Prof. Manas Barik 14. Sentence 

rearrangement  
10/06/2023 (Saturday) 10:00 – 11:00 am Prof. Samir Kuilya 15. Subject-Verb 

agreement 

12/06/2023 (Monday) 9:00 – 10:00 am Prof. Manas Barik 16. Error corrections 
13/06/2023 (Tuesday) 8:00 – 9:00 am Prof. Milan Mondal 17. Question Tags & 

Fillers 

13/06/2023 (Tuesday) 9:00 – 10:00 am Prof. Manas Barik 18. Cloze test 

14/06/2023 (Wednesday) 8:00 – 9:00 am Prof. Milan Mondal 19. Infinitive & 

Participle 

14/06/2023 (Wednesday) 9:00 – 10:00 am Prof. Samir Kuilya 20. Determiners & 

Articles 

15/06/2023 (Thursday) 8:00 – 9:00 am Prof. Milan Mondal 21. Reading 
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comprehension 

15/06/2023 (Thursday) 9:00 – 10:00 am Prof. Samir Kuilya 22. Simple/Complex/ 

Compound 

Sentences  

16/06/2023 (Friday) 9:00 – 10:00 am Prof. Milan Mondal 23. Degrees of 

Comparison  

17/06/2023 (Saturday) 9:00 – 10:00 am Prof. Manas Barik 24. Be forms/Do 

forms/ Have 

Forms 

17/06/2023 (Saturday) 10:00 – 11:00 am Prof. Samir Kuilya 25. Number/Gender 

19/06/2023 (Monday) 9:00 – 10:00 am Prof. Manas Barik 26. Writing 

Advertisements 

20/06/2023 (Tuesday) 8:00 –9:00 am Prof. Milan Mondal 27. Report Writing 

20/06/2023 (Tuesday) 9:00 – 10:00 am Prof. Manas Barik 28. Precis Writing 

21/06/2023 (Wednesday) 8:00 –9:00 am Prof. Milan Mondal 29. Evaluation on Units 

I & II 

21/06/2023 (Wednesday) 9:00 –10:00 am Prof. Samir Kuilya 30. Evaluation on Units 

III & IV 

 

Total Class Hours = 

 

 

30 

 

Important Information: 

 Attendance in all classes is compulsory. Absenteeism, except on reasonable grounds, 

will be strictly treated.Classes will be held primarily in the offline mode.  

 The curriculum delivery is based on specific teaching plans. 

 Feedback and continuous evaluation will be incorporated as part of classroom teaching. 

 There will be aspects of microteaching and peer teaching.  

 Some classes may be held online via Google Meet as per requirement. Prior intimation 

will be given to students regarding online classes if any. 

 Students have to appear for the examination at the end of the programme for securing 

course completion certificates. 

 The classes will be interactive and task-based. Students must bring notebooks for class 

work and carry smart phones for online quizzes.   

 This course has a distinct professional approach and students must try to make the 

most of it through active learning.  
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Eligibility: 

This VAC is open to students of all semesters and all departments. 

Student who are currently enrolled in any AOC/VAC in other 

departments are asked not to register for this course to avoid 

overlap in class hours.  

 

Registration: 

Students shall register for the course on a ‘First Come, First 

Served’ basis by submitting the duly filled-in registration form 

through the concerned Head of the Department to which the student 

belongs. The total number of seats is 30. 

 

Course Fee: 

Students have to deposit a registration fee of Rs. 100/- (Rupees 

One hundred only) at the time of enrolment in the course. 

Evaluation: 

Evaluation will be conducted in the offline mode at the end of the 

course. Two tests of 50 marks each will be administered on the last 

day of the programme. Students will also take five online MCQ 

quizzes of 20 marks each in the duration of the course and their 

cumulative performance will be considered for awarding grades at the 

time of course completion. The total marks assigned for the 

assessment of students is 200.  

The break-up is as follows: 2 Written Tests (50 X 2 = 100 marks) 

and 5 Online MCQ Quizzes (20 X 5 = 100 marks) 



AN IQAC INITIATIVE 

 

Faculty Information: 

 

Course Coordinator: 

 

Pragna Paramita Mondal 
 

Assistant Professor & HOD, 

Dept. of English 

 

IQAC Coordinator 

Narajole Raj College 

 
 

Faculty: Prof. Milan Mondal 
 

Assistant Professor 

Dept. of English 

Narajole Raj College 

 
 

 

Faculty: Prof. Manas Barik 

 
SACT, Dept. of English, 

Narajole Raj College 

 

 
 

Faculty: Prof. Samir Kuilya 

 
SACT, Dept. of English, 

Narajole Raj College 

 
 

 



AN IQAC INITIATIVE 

 

About the Department: 

The Department of English of Narajole Raj College began its journey 

during the glorious inception of this institution in 1966 and has ever 

since grown in size and in its scope of knowledge dispensation. It 

happens to be one of the prestigious undergraduate departments of 

the college with students seeking excellence in the field of higher 

education progression, research and career outreach. The 

Department offers UG Honours and General courses and practically 

caters to all students of the college by virtue of the Compulsory & 

Elective English courses under the CBCS structure. The Department 

promotes technology-based learning and pedagogy and regularly 

conducts seminars, cultural events and spelling bee contests. It 

publishes the annual literary wall magazine every year to lend 

creative expression to the voices of its students. Students of the 

department have immense potential and have proudly sealed 

achievements in the sphere of sports, culture and academics. The 

Department formed a Drama Club in 2022 and runs a General English 

Course at Singaghai Primary School that was adopted by the college 

last year. 

 



AN IQAC INITIATIVE 

 

About the IQAC: 

The Internal Quality Assurance Cell (IQAC) has been conceived by 

NAAC for the purpose of quality enhancement and sustenance within 

institutions. The prime task of the IQAC is to develop a system for 

conscious, consistent and catalytic improvement in the overall 

performance of the college. The Value Added Course (VAC) is an 

initiative taken by the IQAC of Narajole Raj College and will be 

administered as a Certificate Course by different academic 

departments to facilitate skill development among students. 

 

 

 

    

 

 

 

 
 

 

 



Eligibility 

 
 

 

 

VALUE ADDED CERTIFICATE COURSE ON   

“ LED BASED DEVICE PRODUCTION” 

organized by  

INNOVATION HUB & Department of  
Physics 

Aim of the Course: 
LED bulbs are electric lamps that produce light through light 
emitting diodes and are used in lighting fixtures. These contain 
a cluster of LEDs, which are mounted on a single base and are 
packed in diffuser lenses to spread light across a defined space. 
LED bulbs produce light approximately 90% more efficiently 
than incandescent bulbs. These bulbs are based on solid state 
lighting, which emits the light from semiconductor chip, 
thereby generating lesser heat than incandescent bulbs. The 
useful life of these lamps is defined differently than other light 
sources such as compact fluorescent light (CFL) or incandescent 
bulbs. LED bulbs do not fail or burn out, instead they face lu-
men depreciation in which the brightness of the bulb decreases 
over time. The global LED bulbs market is expected to expand 
at a significant growth rate owing to the strict regulation norms 
regarding the banning of inefficient light bulbs. Owing to the 
longer durability and higher efficiency it is expected that the 
light market will be occupied by LED bulb very soon. 

However, production of LED bulbs needs to increase, 
and cost should be reduced. Keeping this in mind the 
course is designed to train young people for production 
of LED bulb locally. It is believed that this course will 
help in generation of entrepreneur and energy conserva-
tion. 

 

 1. To understand the basics of power electron-
ics and its usages in lighting controls, or LED 
power supplies and LED drivers.  
2. To know about Special safety and handling 
precautions to be taken during LED Luminary 
testing.  
3. Identify dysfunctional components through 
visual inspection and by use of multi-meter  
4. To understand, various electronic & electri-
cal components, materials and their specific 
properties & usages 
5. Production of LED Bulb, LED Based Devices 

Total 30 contact hours which may be covered by 
combining 18 hrs. of theory and 12 hrs. of practical 
classes. The scores secured by students out of 50 
should be graded in A, B, C, D, E, NQ status. 

The class of first batch of Course will start on June, 
2023.  

 

10+2 with Science Background with Physics is a 
Major Subject 

 

Course Objectives  SYLLABUS 

NARAJOLE RAJ COLLEGE 
NAAC Accredited “B” Grade Govt. Aided College 

Narajole, Paschim Medinipur, West Bengal 
 Pin-721211  

Theory:  
Unit 1: Basic Electronics: Basic Semiconductor, 
P-n junction diode, LED, Transistor, Biasing of 
transistor, Current amplification circuit, Design-
ing of filter. Identification of circuit components 
Unit 2: Understanding the electrical properties 
of different components, Understand the func-
tionality of coil, winding of coil, Understand the 
functionality of multi-meter, Explain different 
modes of testing in multi-meter. Handling of 
regulated power supply, precautious dealing 
with AC & DC current.  
Unit 3: SMT machine, reflow oven, Soldering of 
semiconductor devices, Manual screen printer, 
Soldering Iron, Soldering and De-soldering, AC 
to DC regulated power supply, AC to AC regu-
lated power supply, LED Driver Tester.  
Unit 4: Principal of illumination from a LED, 
properties of LED, identifying the reason of 
LED malfunctioning, various blocks of a LED, 
Analyzing the fault by approaching each block, 
Selection of alternate spare in case of unavail-
ability of components, Array of LED  

Practical: Measurement through Multimeter, 
Regulated Power Supply, Soldering & Desol-
dering of Semiconductor Device, Rectifier Cir-
cuit, AC to DC regulated power supply, LED 
Driver Tester, Production of LED Light by Ma-
chine, Testing of LED Light, Circuit of LED, Ar-
ray of LED, Production of Decorative LED de-
vices. 

 

 

COURSE DESIGN & EVALUATION 

Contact Details: 9734531749 
Email: phytk@narajolerajcollege.ac.in DR. TAPANENDU KAMILYA, Ph. D 

Course Coordinator 

Announcement 



 
Faculty Information: 

 

Dr. Tapanendu Kamilya 
Associate Professor, Department of Physics  

Narajole Raj College 
Coordinator 

  
Dr. Avradip Pradhan  

Assistant Professor, Department of Physics  
Narajole Raj College 

 
                      Mr. Sumanta Hait 

 SACT, Department of Physics 
 Narajole Raj College 

 
             Mr. Surajit Dhara 

 SACT, Department of Physics 
 Narajole Raj College 

  

Dr. Tapanendu Kamilya is an 
Associate Professor in Physics of 
Narajole Raj College having 15 
Years Teaching and 18 Years Re-
search Experience in the field of 
Nanotechnology and Nanobiol-
ogy. He has Published more than 
50 Research Papers in Reputed 
International Journals. He has Published Many 
International Books. Two Research Scholars have 
Awarded PhD Degree under his Guidance. His 
total Citations of Papers is 962 with h-index 18 & i-
10 index 28.   

Students shall register for the course on a ‘First Come, 
First Served’ basis by submitting the duly filled regis-
tration from through the concerned Head of the De-
partment/Institution to which the student belongs. 
The total number of seat is 20.This VAC is open to stu-
dents of Science Stream with 10+2 passed certificate. 
Registration forms will be obtained from Innovation 
Hub. Department of Physics/College Office. 

 

 

 

 

About Course Coordinator 
About the Innovation Hub of Physics 

The Innovation Hub of Department of 
Physics started his journey on 2016. 
Firstly, students of Department of Phys-
ics prepared different small hand made 
instruments for practical. Then student 
have prepared many electronic devices. 
In 2023 with  an Initiative by IQAC, the 
Innovation Hub of Department of Phys-
ics started Value Aided Course (VAC) 
on LED BASED DEVICE PRODUCTION to 
train young people for production of 
LED bulb locally. It is believed that this 
course will help in generation of entre-
preneur and energy conservation. 

Registration 



NARAJOLE RAJ COLLEGE
NAAC Accredited “B” Grade Govt. Aided College

Narajole, Paschim Medinipur, West Bengal

VALUE ADDED CERTIFIC

“LED BASED DEVICE PR

INNOVATION HUB

Course Coordinator: Dr. Tapanendu Kamilya

Associate Professor, Department of  Physics & Coordinator, Innovation Hub, Department of  Physics 

  
Syllabus Contact Hours 

Unit 1: Basic Electronics: 
Basic Semiconductor, P-
n junction diode, LED, 
Transistor, Biasing of 
transistor, Current 
amplification circuit, 
Designing of filter. 
Identification of circuit 
components 
  
 

4 hrs 

Unit 2: Understanding 
the electrical properties 
of different components, 
Understand the 
functionality of coil, 
winding of coil, 
Understand the 

4 hrs 

NARAJOLE RAJ COLLEGE 
NAAC Accredited “B” Grade Govt. Aided College 

Narajole, Paschim Medinipur, West Bengal, Pin-721211  

VALUE ADDED CERTIFICATE COURSE ON   

“LED BASED DEVICE PRODUCTION” 

Organized by  

INNOVATION HUB & Department of  Physics 

Course Coordinator: Dr. Tapanendu Kamilya 

Associate Professor, Department of  Physics & Coordinator, Innovation Hub, Department of  Physics 
 

Mode No of Classes 1 hr 
Classes 

Teacher

Theory 4 Dr. Tapanendu Kamilya

Theory 4 Dr. Avradip Pradhan

Associate Professor, Department of  Physics & Coordinator, Innovation Hub, Department of  Physics  

Teacher 

Dr. Tapanendu Kamilya 

Dr. Avradip Pradhan 



functionality of multi-
meter, Explain different 
modes of testing in 
multi-meter. Handling 
of regulated power 
supply, precautious 
dealing with AC & DC 
current.  
  
 
Unit 3: SMT machine, 
reflow oven, Soldering 
of semiconductor 
devices, Manual screen 
printer, Soldering Iron, 
Soldering and De-
soldering, AC to DC 
regulated power supply, 
AC to AC regulated 
power supply, LED 
Driver Tester.  
 

5 hrs Theory 5 Sri Sumanta Hait 

Unit 4: Principal of 
illumination from a 
LED, properties of LED, 
identifying the reason of 
LED malfunctioning, 
various blocks of a LED, 
Analyzing the fault by 
approaching each block, 
Selection of alternate 
spare in case of 
unavailability of 
components, Array of 

5 hrs Theory 5 Sri Surajit Dhara 



LED  
 
Practical: Measurement 
through Multimeter, 
LED Circuit 

1 hrs Practical 1 Dr. Tapanendu Kamilya 

Soldering & Desoldering 
of Semiconductor 
Device, Rectifier Circuit, 
AC to DC regulated 
power supply 
 

3 hrs Practical 3 Dr. Avradip Pradhan 

LED Driver Tester, 
Production of LED Light 
by Machine, Repairing 

4 hrs Practical 4 Sri Sumanta Hait 

Testing of LED Light, 
Circuit of LED, Array of 
LED, Production of 
Decorative LED devices. 

4 hrs Practical 4 Sri Surajit Dhara 

 



 

                                                         Affiliated by  Vidyasagar University

                                                    Value Added course 

                              

                        

 

 

   

 

Vedic Culture and 
karmakā

                

             

               

Affiliated by  Vidyasagar University 

   

Value Added course  

                                       On 

Vedic Culture and 
karmakāṇḍa 

                Organized by 

             Department of Sanskrit,  
               Narajole Raj College 

 

 



 

 

 

Starting  

Date – 12th June, 2023 

              Time – 1st shift – 9.00 a.m. – 10.00 a.m. 

                           2nd shift – 4.00 p.m. – 5.00 p.m. 

                           Venue: Smart Auditorium, Narajole Raj College 

                         Course Co – ordinators 

         Prof. Anustup Chottopadhyay, Prof. Asis Bhattacharya & Prof. Barnali Banerjee 

                                                Principal – Dr. Basudev Mandal   

                                     IQAC Co-ordinator – Prof. Pragna Paramita Mondal 

About the Department  

Narajole Raj College was born in the year 1966 as a vow to fulfil the vision of 

imparting, a holistic education to the people of this area and marked a watershed in the 

history of the hamlet. The Department of Sanskrit of Narajole Raj College is one of the 

earliest bearers of its glorious culture heritage and has witnessed a steady growth in 

keeping with shifting contours of higher Education in a rural centre.  Right after the 

inception of the college, wisdom guided our founding fathers to choose Sanskrit 000 

o3ne of the courses to begin with as a reflection of the rich tradition of India. Thus 

began the long journey of the Department, a journey far from over, in 1966 only the 

General (elective) course in Sanskrit was offered. Then in 2005 the Honours Course was 

introduced. In 2017, the department crossed another milestone- introduction of Post 

Graduate Section in Sanskrit. Over the decades the department has built a robust 

student base. At the beginning there were only 30 students, but now there are 140 

students in Honours and 1000 students in the General Course. The departmental 

magazine ‘pracyavani’ is published every year. It has secured an ISSN from 2014 

onwards and the students take the initiative to bring out a wonderful annual wall 

magazine. Recently the Department library has been upgraded for the students. The 

number of books kept in it is more than 500. Moreover the Central Library of the 

College is equipped with almost 3000 and above books on Sanskrit language and 

literature.    

 



 

 

                                                           -: About the Course: - 

 The department of Sanskrit, Narajole Raj College undertakes vedic culture and 

karmakāṇḍa (the studies of karma-kaṇḍa, upāsanā-kāṇḍa and other disciplines) as a value-

added course to honour the faith, believes and rituals of local Hindu community. Anuṣṭhānas 

play vital role in the refinement and upliftment of a person. This course aims to spread this 

knowledge system for the well-being of society. It further initiates to highlight the wanting of 

nitya-karma and naimittika-karma and saṁskāras. This course also emphasises on 

environmental consciousness which are underline the in the process of worshiping. 

 

                                              -: Objectives of the Course: - 

 This course aims - 

            ►To aware the pupils with the process of worshiping 

            ►To make them skilful to worship 

 ►To worship and conduct the saṁskāras in appropriate manner 

                                                          -: Outcome: - 

At the end of the course the trainee will be well accomplished in dealing with 

everyday essential worshiping methods of the local community by maintaining appropriate 

norms of the Hindu rituals.  

                                                  -: Eligibility criteria:- 

All the students who are deeply interested in this course of our college may join in 

this program. Apart from that the students of other department may also join this course.  

                                                       -: Seat capacity:-  

                    Maximum 100 aspirants will be allowed to join. 

                                                     -: Time and Duration:- 

    Total duration of the course 30 hours will be scheduled from 12th June, 2023 – 30th June, 

2023 

                                               -: Evaluation and Certification:- 

  ► Evaluation of the students will be done through Examination.  



 

 

  ► Candidates who successfully complete the evaluation process will be certified. The 

certificate will contain the grades that relief their aptitude for and performance in the 

specified course. 

                                                                 -: Fees Payment:- 

                                        Students do not have to pay any money 

Syllabus: - 

Type text here



 

 

Suggested Readings: - 

 Nityakarmapūjāprakāśaḥ  Gita Press, Gorakhpur 

 Rudrāṣṭādhyāyī   Gita Press, Gorakhpur 

 Purohitadarpaṇa 

       



 

Resource Person: 

Sri Bagala Charan Chakraborty, M.A (Sanskrit), Kavya, Vyakaran tirtha, Ex. Teacher. 

Brahamanbasan High School. 

Sri Sitansu Shekhar Chakraborty, M.A- triple (Sanskrit), Kavya, Vyakaran, Kirta 

tirtha. Ex. Teacher, Karui Union high School.   

Sri Debasis Bhattacharya, B.A (Hionours) Kavya,Vyakaran, Kirta tirtha. 

Sri Debasis Chakraborty, B.A (Hionours) Kirta tirtha.  

Member of the course – 

1) Prof. Tumpa Jana 

2) Dr. Uttam Kumar Singha 

3) Dr. Rabindranath Maiti 

4) Prof. Kausik Samanta 

5) Prof. Tapas Rana     

 

                      

 



 

 

Dept. of Political Science 

Proposal of Value Added Course 

Title :     Human Rights Education 

Introduction :  Department of Political Science has resolved in its 
Departmental meeting dated 10th May 2022  ( Agenda No 3.) to offer 
a Value Added Course entitled “Human Rights Education” for the 
students of all Departments of Humanities and Science. The 
Department of Political Science conducted  FoundationCourse in 
Human Rights Education(UGC Approved) from 2011 to 2016 and 
independently in 2016 and 2017. This Value Added Course on 
Human Rights Education is deemed to be an extension as well as 
continuation of the previously conducted Foundation Course in 
Human Rights Education. 

Objectives : We, the people of India live in a country which is 
unique in many senses. India – the largest democracy in the world, a 
multicultural, developing country. In such a country awareness and 
proper implementation of human rights is always of the utmost 
importance. Because any violation of human rights is not mere 
violation of human rights but it also threatens  the noble ideas of 
democracy, tolerance and sustainable development.The objective of 
this course is to make our students aware of human rights so that 
they can play active and positive role to promote and exercise human 
rights in their lives and set instance in the society. We do believe 
knowledge of human rights is the best defence against their violation. 



 

 

 
D epar t m en t  of  Pol i t i ca l  Sci en ce 

Human Rights Education 
Course Duration : 3 Months 

COURSE CONTENTS 
Syllabus 

PAPER – I : CONCEPT OF HUMAN RIGHTS AND THEIR PHILOSOPHICAL AND HISTORICAL PERSPECTIVES 

UNIT A – RIGHTS, THE CONCEPT: WHAT IS A RIGHT ? HOW DID IT EVOLVED (BIBLE-EXODUS, REPRESSIVE 
RULLERS AND GOVERNMENTS, VIOLATION OF HUMAN RIGHTS, JEWISH ANNIHILATION, WORKERS 
MOVEMENTS) 

UNIT B – FREEDOM INITIATIVES, FREEDOM MOVEMENT IN INDIA, PLO, LTTE, ETC 

UNIT C – THEORIES & CLASSIFICATION OF HUMAN RIGHTS. 

PAPER – II : INTERNATIONAL AND NATIONAL PERSPECTIVES 

UNIT A –  UNIVERSAL DECLARATION OF HUMAN RIGHTS 1948, THE EUROPEAN CONVENTION ON HUMAN 
RIGHTS (THE CONVENTION FOR THE PROTECTION OF HUMAN RIGHTS AND FUNDAMENTAL FREEDOMS) 1953, 
THE INTERNATIONAL COVENANT ON CIVIL AND POLITICAL RIGHTS 1966. 

UNIT B –  FUNDAMENTAL RIGHTS (PART III OF THE CONSTITUTION OF INDIA ) 

UNIT C – DIRECTIVE PRINCIPLES OF STATE POLICY, (PART IV OF THE INDIAN CONSTITUTION) 

UNIT D – PROTECTION AND ENFORCEMENT OF HUMAN RIGHTS – (I) JUDICIARY AND (II)NATIONAL AND STATE 
HUMAN RIGHTS COMMISSION AND OTHER GRIEVANCE REDRESSAL MECHANISMS. 

PAPER – III: HUMAN RIGHTS AND CONTEMPORARY RELATED ISSUES : AN OVERVIEW 

UNIT A – WOMEN AND HUMAN RIGHTS 

UNIT B – CHILDREN AND HUMAN RIGHTS. 

UNIT C – REFUGEES AND HUMAN RIGHTS. 

UNIT D – TRIBAL PEOPLE’S & HUMAN RIGHTS. 

UNIT E –  ENVIRONMENT AND HUMAN RIGHTS 

UNIT F - RELEVANCE OF THE STUDY OF HUMAN RIGHTS IN INDIA (SOCIAL, ECONOMIC & POLITICAL ASPECTS) 

DETAIL RECOMMENDED READING WOULD BE GIVEN IN THE CLASSES. 

 

           Course Coordinator 
 

2. Name of the Course Coordinator & brief  bio :Dr. Rajasree Debnath,  
Associate Professor of Political Science, M.A., Ph.D., completed three Minor 



 

 

Research Projects  ( Approved and Sponsored by the University Grants Com- 
mission). And joint Course co-ordinator Prof. Barun Rout, SACT, M.A., M. 
Phil. 

3. Name/s of Faculty Members involved in the course & brief 
bios : 

Sl.No Photo Name Designation 
1. 

 

Dr. Rajasree Debnath Associate Professor, Dept. of 
Political Science 

2. 

 

Dr. Tanuka Acharjya Associate Professor, Dept. of 
Philosophy 

3. 
 

Dr.Nilanjana 
Bhattacharjya 

Associate Professor, Dept. of 
Bengali 

4.      
5     
6. 

 
Prof. Pragna Paramita 
Mondal 

Assistant Professor, Dept. of 
English 

7. 
 

Dr. Mongal Nayek Assistant Professor, Dept. of 
History 

8. 

 

Prof. Milion Mondal Assistant Professor, Dept. of 
English 

9. 
 

Prof.Bholanath Mahato Assistant Professor, Dept. of 
Philosophy 

10. 

 

Prof. Supen Sarkar Assistant Professor, Dept. of 
Political Science 

11. 

 

Prof. Barun Rout SACT, Dept. of Political 
Science 

12. 

 

Prof. Prasenjit Senapoti SACT, Dept. of Political 
Science 



 

 

13 

 

Prof. Bhaktipoda Jana SACT,Dept. of History 
 

14. 

 

Prof. Singray Tudu Assistant Professor, Dept. of 
Philosophy 
 

15. 

 

Prof. Manas Barik SACT, Dept. of English 

 

 

4. Proposed schedule (mention the months of the year) : 
December2023 to March 2024 

5. Lecture outline of the VAC (please list the lecture topics and 
the names of the faculty 



 

 

 Department of Political Science 
Human Rights Education 

TIME TEABLE 
 (With effect  from 12-12-2023 to 15-03-2024) 

Date & Day Paper & Unit No. Resource Person with designation No of 
Classes 

TIME 

12/ 12/2023 Inauguration Speech    
16/ 12 /   2023  I/A, RIGHTS, THE CONCEPT: WHAT IS A RIGHT ? 

HOW DID IT EVOLVED (BIBLE-EXODUS, 
REPRESSIVE RULLERS AND GOVERNMENTS, 
VIOLATION OF HUMAN RIGHTS, JEWISH 
ANNIHILATION, WORKERS MOVEMENTS) 
 

DR. MANGAL NAYEK 2 9am 

22/03/2024 I/B, FREEDOM INITIATIVES, FREEDOM 
MOVEMENT IN INDIA, PLO, LTTE, ETC 

PROF. PRAGNA PARAMITA MONDAL 2 9am 

23/03/2024 I/B, Theories and Classification of Human 
Rights 

DR. MANGAL NAYEK 1 9am 

23/12/2023 I/C, Human Rights Movement : National 
Perspectives 

PROF. BHAKTIPADA JANA 2 9am 

21/12/2023 II/A, Universal Declaration of Human Rights 
1948 . 

PROF. PRASENJIT SENAPOTI 1 7pm 

05/01/2024 II/B,Fundamental Rights ( Part III of the 
Constitution of India )  

PROF. BARUN ROUT 2 9am 

18/01/2024 II/B, Fundamental Rights ( Part III of the 
Constitution of India )  

PROF. PRASENJIT SENAPOTI 2 9am 

20/12/2023 II/C, Directive Principles of State Policy, ( 
Part IV of the Indian Constitution ) 

PROF. SUPEN SARKAR 2 9am 

27/03/2024 II/D, Protection and Enforcement of Human 
Rights – (I) Judiciary & (II) National and 
State Human Rights Commission and other 
Grievance Redressal Mechanism. 

PROF. MANAS BARIK 2 7pm 

04/01/2024 II/D, Protection and Enforcement of Human 
Rights – (I) Judiciary & (II) National and 
State Human Rights Commission and other 
Grievance Redressal Mechanism . 

PROF. SUPEN SARKAR 1 9am 

19/12/2023 III/A, Women and Human Rights. DR RAJASREE DEBNATH 2 9am 
? III/B, Children and Human Rights. DR. NILANJANA BHATTACHARYA 1 9am 

29/03/2024 III/C, Refugees and Human Rights. PROF. BAISHALI GUHA 2 9am 
06/01/2024 III/D, Tribal People’s  and Human Rights. PROF. BHOLANATH MAHATO 1 9am 
30/03/2024 III/E, Environment and Human Rights. DR. TANUKA ACHARYA 1 am 
22/12/2023 III/E, Environment and Human Rights. PROF. SINGRAY TUDU 1 7pm 
02/04/2024 III/F, RELEVANCE OF THE STUDY OF HUMAN 

RIGHTS IN INDIA (SOCIAL, ECONOMIC & 
POLITICAL ASPECTS) 

PROF.  MILAN MONDAL 1 7PM 

12/01/2024 (II) National and State Human Rights 
Commission and other Grievance Redressal 
Mechanism. 

SUPEN SARKAR 1 7PM 

 Doubt clearing session & Revision. As per the need of the Students 1  
 Doubt clearing session & Revision. As per the need of the Students 1  

19/04/2024 Evaluation    
26/04/2024 Valedictory Speech    

  Total Classes 29  
 

Inauguration Speech  :“ Reflections of Human Rights in Indian Constitution in the inaugural ceremony ”. 



 

 

 

 

6. Mechanism for Evaluation &Assessment: MCQ Test on 50 
marks 

7. Budget Estimation: Rs. 2000/- 

 i) Remuneration and TA of the BOS (NIL) 

ii) Contingency (Printing, Paper etc.) : Rs. 2000/- 

 

 

Dr. Rajasree Debnath, Associate Professor, and Prof. Barun 
Rout, SACT 

 Dept. of Political Science, Narajole Raj College 

 

 

 

 

 

 

 



AN IQAC INITIATIVE 

 

 

 

 

 

 

 

 

  

 

Course Coordinator: Pragna Paramita Mondal, HOD, Dept. of 

English & IQAC Coordinator, Narajole Raj College 

Contact No.: 7044793038 



AN IQAC INITIATIVE 

 

Aim of the CC: 

 
The purpose of the Certificate Courses (CC) is to impart 

transferable and life skills to the students. Transferable skills refer 

to the ‘portable skills’ of an individual that enable him/her to 

navigate across different areas of life socially as well as 

professionally. These courses are aimed at adding value to the 

learning outcomes of the students and should help them in getting 

placed after completion of the degree. Sometimes the lack of 

relevant, industry-specific experience becomes a deterrent for 

potential candidates seeking employment opportunities. Students can 

overcome this constraint by demonstrating a considerable range of 

transferable skills that they have acquired and developed through 

these CCs. The inclusive and interdisciplinary scope of the CCs allows 

students from Humanities to opt for Value Added Courses in the 

Sciences and vice-versa. 
 

 

About the Course: 
 

This course aims to provide the essential knowledge, skills and 

understanding of the English language that would enable students to 

operate confidently, effectively and independently in life and at 

work. English is the dominant language in the age of globalization and 

having linguistic proficiency in English can open up many career 

opportunities for students. Changes in the global financial and social 

climates continue to reveal the benefits of the ESL programs where 

non-native speakers can actively engage in functional English language 

acquisition. In this course students will receive training in English 

communication as it applies to different professional situations.      

 



AN IQAC INITIATIVE 

 

Course Objectives: 
 

• To improve the speaking ability in English both in terms of 

fluency and comprehensibility 

• To help students identify their flaws in English pronunciation 

and have an individual plan to rectify them 

• To facilitate English communication in a variety of situations 

from social to more formal settings 

• To train students in vocabulary development and application and 

improve their word usage 

• Enhance soft skills and presentation of ideas in a variety of 

situations 

  

Course Outcomes: 
 

• This course will enable students to use English to put forth their 

opinions and to conduct public presentations  

• It will help learners understand job profiles and apply for roles that 

require effective communication skills in English 

• Students can learn to use appropriate vocabulary in any kind of 

spoken discourse on diverse topics 

• Enable learners to use clear pronunciation and basic structures in 

oral communication  

 

 



AN IQAC INITIATIVE 

 

Syllabus: 

 

Unit-I 

1. Giving Personal Information 

2. Handling Career Interview Questions  

3. Advanced Vocabulary for Workplace 

4. Crafting Effective Presentations 

Unit-II 

1. Drafting a Resume 

2. Speech & Social Etiquettes  

3. Techniques for Public Speaking 

4. Group Discussion 

Unit-III  

1. Telephone Skills 

2. Email Etiquette 

3. Asking for Information 

4. Describing People & Experiences (Situational Conversations) 

Unit-IV  

1. Pronunciation 

2. Listening Comprehension 

3. Conversations on Financial Contexts 

4. Using Emotional Intelligence in Speech 



AN IQAC INITIATIVE 

 

Unit-V  

1. Professional Vocabulary: Travel & Tourism Industry 

2. Media Skills: Programme Anchoring/Moderating Talk Shows 

3. News Reading 

4. Content Creation & Presentation (Cultural Entrepreneurship 

on Social Media) 
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Schedule: 

Date & Day 

 

Time Faculty Topic 

01/06/2023 (Thursday) 9:00 – 11:00 am Pragna Paramita Mondal 1. Giving Personal 

Information 

2. Handling Career 

Interview 

Questions  

02/06/2023 (Friday) 10:00 – 11:00 am Pragna Paramita Mondal 3. Advanced 

Vocabulary for 

Workplace 

03/06/2023 (Saturday) 9:00 – 11:00 am Pragna Paramita Mondal 4. Crafting 

Effective 

Presentations 

06/06/2023 (Tuesday) 9:00 – 11:00 am Pragna Paramita Mondal 5. Drafting a 

Resume 

6. Speech & Social 

Etiquettes  

07/06/2023 (Wednesday) 10:00 – 11:00 am Pragna Paramita Mondal 7. Techniques for 

Public Speaking 

09/06/2023 (Friday) 9:00 – 11:00 am Pragna Paramita Mondal 8. Group 

Discussion 

9. Telephone Skills 

10/06/2023 (Saturday) 9:00 – 11:00 am Pragna Paramita Mondal 10. Email Etiquette 

11. Asking for 

Information 

13/06/2023 (Tuesday) 9:00 – 11:00 am Pragna Paramita Mondal 12. Describing 

People & 

Experiences 

14/06/2023 (Wednesday) 9:00 – 11:00 am Pragna Paramita Mondal 13. Pronunciation 

15/06/2023 (Thursday) 9:00 – 11:00 am Pragna Paramita Mondal 14. Listening 

Comprehension 

16/06/2023 (Friday) 9:00 – 11:00 am Pragna Paramita Mondal 15. Conversations 

on Financial 

Contexts 

17/06/2023 (Saturday) 9:00 – 11:00 am Pragna Paramita Mondal 16. Using Emotional 

Intelligence in 



AN IQAC INITIATIVE 

 

Speech 

20/06/2023 (Tuesday) 9:00 – 11:00 am Pragna Paramita Mondal Professional 

Vocabulary 

Media Skills 

21/06/2023 (Wednesday) 9:00 – 11:00 am Pragna Paramita Mondal News Reading 

Cultural 

Entrepreneurship 

22/06/2023 (Thursday) 9:00 – 11:00 am Pragna Paramita Mondal Assessment I 

23/06/2023 (Friday) 9:00 – 11:00 am Pragna Paramita Mondal Assessment II 

 

Total Class Hours = 

 

 

30 

 

Important Information: 

• Attendance in all classes is compulsory. Absenteeism, except on 

reasonable grounds, will be strictly treated. 

• Classes will be held primarily in the offline mode.  

• Some classes may be held online via Google Meet as per 

requirement. Prior intimation will be given to students regarding 

online classes if any. 

• Students have to appear for the Assessment at the end of the 

programme for securing course completion certificates. 

• The classes will be interactive and task-based. Students must bring 

notebooks for class work.   

• This course has a distinct professional approach and students must 

try to make the most of it through active learning.  
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Eligibility: 

This CC is open to students of all semesters and all departments. 

Student who are currently enrolled in any AOC/VAC in other 

departments are asked not to register for this course to avoid 

overlap in class hours.  

 

 

Registration: 

Students shall register for the course on a ‘First Come, First 

Served’ basis by submitting the duly filled-in registration form 

through the concerned Head of the Department to which the student 

belongs. The total number of seats is 30. 

 

 

Course Fee: 

Students have to deposit a registration fee of Rs. 100/- (Rupees 

One hundred only) at the time of enrolment in the course. 

 

Evaluation: 

Evaluation will be conducted in the offline mode at the end of the 

course. Two Assessments of 100 marks each will be administered on 

the last couple of days of the programme. The cumulative 

performance of students will be considered for awarding grades at 

the time of course completion. The total marks assigned for the 

assessment of students is 200.  

 



AN IQAC INITIATIVE 

 

Faculty Information: 

Course Coordinator 

& 

Faculty: 

 

Pragna Paramita Mondal 
 

Assistant Professor & HOD, 

Dept. of English 

 

IQAC Coordinator 

Narajole Raj College 

 
 

Brief Bio: 

 

Pragna Paramita Mondal completed her M.Phil as UGC Junior 

Research Fellow at the Institute of Development Studies Kolkata and 

is pursuing PhD on surrogacy in India at the Women’s Studies 

Research Centre, University of Calcutta. She has published in the 

Economic & Political Weekly (2018) and has contributed chapters in 

Population Dynamics in Eastern India and Bangladesh: Demographic, 

Health and Developmental Issues (Springer, 2020), Statelessness, 

Governance, and the Problem of Citizenship (Manchester University 

Press, 2021) and The Palgrave Handbook of Social Fieldwork 

(Palgrave Macmillan, 2023). In 2019 she was awarded the Calcutta 

University International Conference Travel Grant for paper 

presentation at the International Symposium on Consuming Gender: 

Intersections on Identity and Consumption in the Global South at the 

University of the Witwatersrand, Johannesburg, South Africa. In 

2021, she presented her work in the workshop of the Decolonisation 

Group at Utrecht University (Netherlands), at the University of 

Portsmouth (UK), and at the University of Birmingham (UK). She has  

also delivered invited lectures on women and reproductive markets in 

the Global South at the University of Missouri in Barcelona. Spain, 

in 2020 and 2022.   
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About the Language Lab: 

The Language Lab of Narajole Raj College has been offering English 

language training through internet based resources since 2018. It is 

an accepted fact that English speaking skills are very useful in 

creating career opportunities. Narajole Raj College is based in the 

rural area and students here have tremendous potential and 

commendable discipline-specific knowledge but lack public exposure 

and confidence. The Language Lab initiative is an attempt to develop 

their public personality, to enhance their language proficiency and to 

train them to become successful professionals with good 

communication skills. To make the language learning process easy 

and interesting, a Web Assisted Language Laboratory (WALL) 

facility is made available for students. With the help of web-based 

resources, the students are assisted in polishing their listening, 

speaking and comprehension skills. The use of headphones, 

computers and the electronic medium stimulates the learners to 

increase their linguistic aptitude and grasp the lessons easily and 

quickly.  
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About the IQAC: 

The Internal Quality Assurance Cell (IQAC) has been conceived by 

NAAC for the purpose of quality enhancement and sustenance within 

institutions. The prime task of the IQAC is to develop a system for 

conscious, consistent and catalytic improvement in the overall 

performance of the college. The Certificate Course (CC) is an 

initiative taken by the IQAC of Narajole Raj College and will be 

administered as a Certificate Course by different academic 

departments to facilitate skill development among students. 

 

 

   



 

 

  
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

Course Co Ordinator: 

Prof. Nandita Bhakat 

Tentative Time of The Course: 

November, 2022 

A CERTIFICATE COURSE ON 



OBJECTIVES OF THE COURSE: 

 To know about the endangered and endemic medicinal plants ; 

 To identify the importance of the medicinal plants ; 

 Hand on ex-situ conservation ; 

 To expertising in the technique of propagation ; 

 To prepare medicine for the treatment of some common diseases. 

SYLLABUS: 

1. Importance of Medicinal Plants 
2. Classification of medicinal plants (on the basis of existence) 

A. Endangered (definition, example) 
B. Endemic (definition, example) 

3. Conservation 
A. In situ conservation 
B. Ex situ conservation 

4. Ethno medicinal plant garden 
A. Preparation of bed 
B. Plantation 
C. Manuring 
D. Watering 
E. Nourishment 

5. Propagation 
A. Cutting 
B. Layering 
C. Grafting 
D. Budding 

6. Uses: Identifying plants for the treatment of: A. Diabetes B. Skin diseases 
C. Diarrhoea, D. Cough/cold, E. Flatulence 

SCHEDULE: 

Total course duration of 30 hours will be scheduled from November 2022. The classes will be both theory 

and practical based. 

ELIGIBILITY: 

The applicant must be the student of this college, opened for every department and all semesters. 



REGISTRATION/ APPLICATION PROCEDURE: 

The application is to be done through the departmental Heads. Not more than 30 candidates will be selected 

for the above schedule course from the entire college. 

FEE PAYMENT: Rs100 

EVALUATION: 

After the completion of the course a timely evaluation will be conducted which will be theoretical based or 

non-theoretical based. 

CERTIFICATION: 

Certification will be done to the candidates who will go through the evaluation procedure. The certificate 

will contain the grades which will signify their level of interest and performance in the proposed course. 

ABOUT THE DEPARTMENT OF BOTANY: 

The department of Botany is one of the finest departments of Narajole Raj 

College. The course was introduced in the year 1991 as a pass course subject. In 

the year 2002 it introduced its first honours courses. The students and the 

teachers work very hard for the overall development of the department. Every 

year the students pass the Vidyasagar University examination with flying 

colours. 

ABOUT THE IQAC: 
 

  The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of 

    quality enhancement and sustenance within institutions. The prime task of the IQAC is to 

  develop a system for conscious, consistent and catalytic improvement in the overall performance 

  of the college. The Add-On-Course (AOC) is an initiative taken by the IQAC of Narajole 

   Raj College and will be administered as a Certificate Course by different academic departments 

to facilitate skill development among stu



FACULTY OF THE COURSE 

 

 

 Professor Nandita Bhakat, 

Assistant Professor & HOD 

Dept of Botany, Teaching 

experience 6 yrs 
mail id: nandita@narajolerajcollege.ac.in 

 

 

 Professor Sanjay Kumar Dutta, 

State Aided College Teacher, 

Dept of Botany, Teaching 

experience 25 yrs 
mail id: sanjay@narajolerajcollege.ac.in 

 

 

 Professor Bangamoti Hansda, 

Assistant Professor, Dept of 

Botany, Teaching experience 2 

yrs 
mail id: 

bangamoti@narajolerajcollege.ac.in 

 

 

 Dr. Arpita Chakraborty, State 

Aided College Teacher, Dept of 

Botany, Teaching experience 12 

yrs 
mail id: arpita@narajolerajcollege.ac.in 

 

 

 Dr Uttam Kumar Kanp, 

Assistant Professor, Dept of 

Botany, Teaching experience 

12 yrs. 
mail id: uttam@narajolerajcollege.ac.in 

 

 

 Dr Prithwi Ghosh, Assistant 

Professor, Dept of Botany, 

Teaching experience 2 yrs 
mail id: prithwi@narajolerajcollege.ac.in 

mailto:nandita@narajolerajcollege.ac.in
mailto:sanjay@narajolerajcollege.ac.in
mailto:bangamoti@narajolerajcollege.ac.in
mailto:arpita@narajolerajcollege.ac.in
mailto:uttam@narajolerajcollege.ac.in
mailto:prithwi@narajolerajcollege.ac.in


 



Department Of Chemistry
Organises 

Add-On Course
On

Application Of ChemDraw Software 
For Scientific Drawing

Commencement of course: Sept-Nov, 2022

Duration: 30 Hours; No. of seats : 30

Course Coordinator : Dr. Soumendu Bisoi, Mob : 9093264405

For Registration Details Please Contact Department Of Chemistry

Certificates will be issued after successful completion of the course

An IQAC Initiative

(NAAC Accredited  “B” Grade Govt.-Aided College)
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Add-On Course: Application of ChemDraw Software for Scientific Drawing 

1. About the Course: 

Department of Chemistry has resolved in its Departmental meeting dated 10th May 2022 (Agenda No 

2.) to offer an Add-On Course entitled “Application of ChemDraw Software for Scientific Drawing” 

for the students of all Departments of Science.  

ChemDraw is a well-known standard software package program for drawing chemical structures, 

since its development at Harvard in 1985, and its implementation is ubiquitous throughout the 

chemical literature. It creates high quality chemical publishing materials and has also become the 

preferred drawing tool for chemical information querying. It is probably the most powerful chemical 

software on the market. After a long development over many years, this software is now easy to learn 

and comfortable in daily use. Chemists can search by structure and substructure, using automatic 

reaction mapping and specifying atom and bond properties. Using structure cleanup and chemical 

intelligence gives accurate drawings, chemically correct structures, and reaction diagrams from rough 

drawings where bond angles and length might be wrong. The software program is one of many 

structure drawing programs and is widely used by chemical researchers in academia, government, and 

industry. 

2. Objectives of the course:  

After studying this course, student shall be able to 

1. To draw a chemical compound and reaction mechanism in ChemDraw. 

2. To convert chemical structure to IUPAC name and vice-versa. 

3. To draw reaction scheme using Lab Equipment's & glassware's. 

4. To get an idea about physical properties of a chemical structure. 

5. To know about the spectral analysis of a chemical compound. 

6. To represent stereochemistry of organic, organometallic and polymeric compound 

7. To enhance the skill and competency of students in research and development. 

8. To communicate research idea in more efficiently and clearly. 

9. To save time and increase data accuracy to predict properties. 

 

 

 

 



	
 

Add-On Course: Application of ChemDraw Software for Scientific Drawing 

 

3. Syllabus: 

Theory Syllabus: Total - 

18 Hrs 

Unit - 1 : Introduction of ChemDraw and It's Applications 

ChemDraw software installation. 

1 Hrs 

Unit - 2 : ChemDraw software overview. 

ChemDraw Graphical User Interface, The Main Tools Palette, The Chemical Properties Window, 

The Info Window, Customizing ChemDraw, Creating a Document, Opening a Document, Saving 

Documents, Printing. 

2 Hrs 

Unit - 3 : Molecular Structure Drawing and Stereo Chemistry. 

Drawing Settings, Drawing Bonds, Drawing Rings, Drawing Acyclic Chains, Editing Bonds, 

Changing Orientation of Wedged and Dative Bonds. Drawing 1: Reaction Schemes, Drawing 2: 

Drawing an Intermediate, Drawing 3: Using Rings, Drawing 4: Fischer Projections, Drawing 5: 

Perspective Drawings, Drawing 6: Newman Projections, Drawing 7: Showing Stereochemistry. 

4 Hrs 

Unit - 4 : Convert chemical compounds structure to name and vice-versa 

Struct to Name, Name to Struct, Insert Structure, Converting Captions to Structures. 

1 Hrs 

Unit - 5 : Drawing Captions and Atom Labels 

Creating a New Line and Closing Text Boxes, Formatting Text, Aligning Text, Atom Labels, 

Colouring Text, Labelling Atoms With a Bond or Ring Tool, Atom Numbering. 

2 Hrs 

Unit - 6 : Drawing Orbitals, Symbols, Arrows and Other Shapes 

The Orbital Tools Palette, The Chemical Symbols Tools Palette, The Arrow Tools Palette, The 

Drawing Elements Tools Palette, Drawing Boxes, The TLC Tool. 

2 Hrs 

Unit - 7 : Advanced Drawing Techniques 

Working with Color, The Templates Tool, Drawing With Templates. 

1 Hrs 

Unit - 8 : Spectral Analysis of Chemical Compound 

Chemistry structure Check, Showing Stereochemistry, Converting Structures to 3D, Viewing 

Chemical Properties, Spectrum-Structure Assignments, NMR Shift Information-ChemNMR. 

2 Hrs 



	
 

Add-On Course: Application of ChemDraw Software for Scientific Drawing 

Unit - 9 : Chem3D 

Molecular structure in 2D and 3D Dimensions, Basic Model Building, Display of atom, bond, 

stereochemistry, etc. Ab initio methods for molecular structure. 

3 Hrs 

 

Practical Syllabus: Total - 12 Hrs 

Practical 1: Drawing Chemistry Lab Equipment's, Glassware's ...Etc. 

Practical 2: Drawing a molecular Structure of Organic, Biochemical Compounds, Polymeric and 

Biopolymeric materials. 

Practical 3: Determining Stereochemistry (Spatial Arrangement), Molecular Parameters, Chemical and 

Physical properties of Organic Compounds and Biochemical Compounds. 

Practical 4: Convert chemical compounds structure to name and names to structures. . . etc. 

Practical 5: 1H- NMR and 13C NMR Spectral Analysis from chemical structure. 

Practical 6: Drawing a molecular Structure of Organic and Biochemical, Polymeric and Biopolymeric 

Compounds in 2D and 3D dimensions. 

Practical 7: Creation of Chemistry Research Document using ChemDraw Software. 

 

4. Schedule : 

Title of the Course No. of hours per week Exam Hours Marks 

Application of ChemDraw 
Software for Scientific 

Drawing 
05 

Theory: 1 Hour 
Practical: 2 Hour 

Theoretical: 25 
Practical: 15 

Total : 03 Hours Total : 50 Marks 

 

 

 



	
 

Add-On Course: Application of ChemDraw Software for Scientific Drawing 

Course Code Course Title 

Division of marks of course No of 
Hours/Week 

Full 
marks ST 

End semester 
examination L P 

Theo Prac 

XXAOCXX 

Application of 
ChemDraw 
Software for 

Scientific 
Drawing 

50 05 30 15 3 2 

ST = Surprise Test, Theo =  Theoretical, Prac = Practical, L=Lecture, P=Practical. 

5. Eligibility: 

Any B.Sc students are eligible apply for this Add-On certificate course. 

Registration: 

Registration will be done through google forms. 

6. Information on Fee Payment: 

 

7. Information regarding evaluation and certification 

The Examination criteria for both Theory and practical mode is evaluated as per grade system. 

Marks Grade 

>90% A 

80% -89% B 

70% - 79% C 

60% - 69% D 

50% -59% E 

<50% Not Qualified (NQ) 

Certificates will be issued after successful completion of the course. 
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8. Faculty: 

Course Coordinator: 

SL. 
No 

Name Photo Designation Qualification Email 

1 Dr. 

Soumendu 

Bisoi 

 

Assistant 

Professor, 

Dept. of 

Chemistry 

M. Sc., Ph. D soumendubisoi@gmail.com 

 

External  Expert: 

SL. 
No 

Name Photo Designation Qualificatio
n 

Email 

1 Dr. 

Koushik 

Chandra 

 

Associate Professor, 

Department of 

Chemistry, 

Midnapore College 

(Autonomous) 

M. Sc., Ph. D koushik.chandra@mi

dnaporecollege.ac.in 

 

List members involved in the course & brief bios: 

SL. 
No. 

Name Photo Designation Qualification Email 

1 Prof. Barun 

Kumar Mondal 

 

Assistant 

Professor, 

Dept. of 

Chemistry 

M. Sc. barunvu@yahoo.co.in 
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2 Dr.Sk 

Mohammad 

Aziz 

 

Assistant 

Professor & 

Head, Dept. 

of Chemistry 

M. Sc., Ph. D. md.azizchem@gmail.co

m 

3 Dr. Soumendu 

Bisoi 

 

Assistant 

Professor, 

Dept. of 

Chemistry 

M. Sc., Ph. D. soumendubisoi@gmail.

com 

4 Prof. Manik 

Shit 

 

SACT, Dept. 

of Chemistry 

M. Sc., B.Ed. manikshit7@gmail.com 

 

9. About the department:  

Narajole Raj College, one of the oldest colleges in old Medinipur district, established in September, 1966, 

is a wonderful phenomenon in the educational scenario of Medinipur district. The higher secondary 

course in science with subjects’ combination of physics, chemistry, biology and mathematics was first 

introduced in 1979. After that, the undergraduate pass course level in pure science with subject 

combination Physics, chemistry and mathematics was introduced in 1983. The Chemistry (Honours) 

course was first introduced in 2003 (intake capacity: 31). At first, the course was taught at old building 

i.e., “RAJ BHAWAN” and now at new building from December 2012, onwards. At present the charge of 

the department is entrusted to Dr.Sk Mohammad Aziz, Assistant Prof. of Chemistry. The Department 

holds invited lectures and seminars and these have eminent professors and leading Chemists as resource 

persons. Students are enormously benefited by attending these lectures and seminars.Class sizes are 

moderate providing a good deal of faculty-student interaction and academic flexibility. The overall 

performance of our students in the university examinations as well as in the national level competitive 

examinations is quite good. 
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Facilities Available: 

1) Experience teaching faculty. 

2) Computer lab facility to conduct practical classes of this course. 

10. About the IQAC: 

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of quality 

enhancement and sustenance within institutions. The prime task of the IQAC is to develop a system for 

conscious, consistent and catalytic improvement in the overall performance of the college. The Add-on 

Course (AOC) is an initiative taken by the IQAC of Narajole Raj College and will be administered as a 

Certificate Course by different academic departments to facilitate skill development among students. 

Add-on Courses identify the relevance of a particular subject area for the target group and try to 

incorporate the emerging trends in industry and academia for the benefit of the students.  

11. Aim of the AOC: 

The Add-on Courses are skill-oriented programs that provide additional knowledge to students and 

supplement the scope of their discipline. These courses aim to expose them to application-based 

approaches and augment their perceptions of diverse industrial requirements. The courses offered are not 

the same as any course listed in the curriculum of the respective programme but would supplement the 

understanding of topics listed in the university syllabus. 

12. Rules of AOC: 

1) A student will be permitted to register for only one Add-on Course at a time.  

2) The discipline-specific scope of the AOCs allows students to enhance their knowledge of the 

subject. Students taking a particular subject as Honours or Elective are encouraged to apply for the 

AOC. 

3) A student shall register for an Add-on Course by submitting the duly filled in registration form 

through the concerned Head of the Department to which the student belongs. 



 



Objectives of the Course: 

 To provide basic and essential knowledge regarding Geographical Information System.  

 To impart certain basic skill and aptitude that will be useful in handling Arc GIS and 

geographical study.  

 To develop capability for preparing maps using Arc GIS software.  

 To expose certain knowledge and application of spatial analysis.  

Syllabus: 

1. Introduction to GIS 

a. Concept of GIS and relation with Geography 

b. GIS data structure: spatial and non-spatial 

c. Spatial data structure: raster and vector 

d. Spatial data representation: point, line and polygon 

2. Preparation of vector data in Arc GIS  

a.  Introduction to Arc GIS 

b. Georeferencing of maps and images 

c. Procedure for creating a vector database 

d. Handling and manipulation of vector data base 

e. Introduction to Google Earth for vector data analysis  

3. Raster data management in Arc GIS  

a. Raster dataset: create and mosaic 

b. Raster processing: clip, composite and resample 

c. Spatial data conversion 

4. Preparation of Thematic maps using Arc GIS 

a. Choropleth map 

b. Pie diagram 

c. Bar diagram 

d. Road buffer 

e. Spatial analysis on Geography 

 

Schedule: 

Total course duration of 30 hours will be scheduled from November 2022. The classes will be 

both theory and practical based. 

Eligibility: 

The applicant must be the student of this college, opened for every department and all semesters. 

Registration/ application procedure: 



The application is to be done through the departmental Heads. Not more than 15 candidates will 

be selected for the above schedule course from the entire college. 

Fee payment: Rs 100/_ 

Evaluation: 

After the completion of the course a timely evaluation will be conducted which will be 

theoretical based or non-theoretical based. 

Certification: 

Certification will be done to the candidates who will go through the evaluation procedure. The 

certificate will contain the grades which will signify their level of interest and performance in the 

proposed course. 

About the department of geography: 

The department of Geography is one of the finest departments of Narajole Raj College. The 

course was introduced in the session 2008-2009 as a pass course subject and later in the session 

2009-2010 it also offered honours course. The students’ friendly environment with sufficient 

equipment supports wellbeing of the departmental students. Every year the students pass the 

Vidyasagar University examination with flying colours.  

About the department of IQAC: 

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of 

quality enhancement and sustenance within institutions. The prime task of the IQAC is to 

develop a system for conscious, consistent and catalytic improvement in the overall performance 

of the college. The Add-on Course (AOC) is an initiative taken by the IQAC of Narajole Raj 

College and will be administered as a Certificate Course by different academic departments to 

facilitate skill development among students. Add-on Courses identify the relevance of a 

particular subject area for the target group and try to incorporate the emerging trends in industry 

and academia for the benefit of the students. 

 

 

 

Faculty of the Course 

 

 Prof. Subhasis Das, Assistant Professor, 

Department of Geography, Teaching 

experience 2 years. 

mail id: subhasisdas4592@gmail.com 



 Prof. Ishita Biswas, Assistant Professor, 

Department of Geography, Teaching 

experience 2 years. 

mail id: roybiswas1947 @gmail.com 

 Dr. Sukamal Maity, State Aided College 

Teacher, Department of Geography, Teaching 

experience 15 years. 

mail id: msukamal@gmail.com 

 Prof. Subhas Manna, State Aided College 

Teacher, Department of Geography, Teaching 

experience 10 years.  

mail id: msubhasgeo@gmail.com 

 Prof. Mousumi Maity Mondal, State Aided 

College Teacher, Department of Geography, 

Teaching experience 4 years.  

mail id: mmaity090@gmail.com 

 























 

 

Dept. of Political Science 

Proposal of  Add on Course 

Title :Indian Constitution and Polity 

Introduction: Department of Political Science has resolved in its 
Departmental meeting dated 17th February 2023( Agenda No 2.) to 
offer an Add On  Course entitled “Indian Constitution and Polity” 
for the students of all Departments of Humanities and Science.In  the 
present syllabus (CBCS), Indian constitution has been incorporated 
in the Core Course C2T.Students of Political Science (CC) can be 
enriched through this Core course. But the students of other 
departments who are the citizens and the credible  administrators or 
people representatives or holders of the public office should know our 
constitution. Keeping this in view our  aim is to give them an 
opportunity to study the basic principles of our constitution and 
issues of Indian Politics through this Add on Course. 

Objectives :We, know that a Constitution outlines the fundamental 
principles of our civilization and serves as a collection of laws and 
standards that the citizens of a nation should rely upon as the 
foundation for how the country should be ruled. It also lays down 
limits on the power of the government so that the fundamental rights 
of the citizens would not be violated. The fundamental duties of the 
citizens are also mentioned in the Constitution. The Constitution of 
India is not an exception. So the study of Indian Constitution is of 
utmost need and important forall citizens. It also helps our students 
for their preparation of competitive examination. 



 

 

 
D epar t m en t  of  Pol i t i ca l  Sci en ce 

Indian Constitution and Polity (Add-on Course) 

Course Duration : 3 Months 
Course Contents 

 
Unit-1 : Constitutional Framework 

 
A : Historical Background and Making of the Indian Constitution. 
B : Basic Features of the Indian Constitution. 
C : Preamble 
D : The Union and Its Territories 
E : Citizenship 
F : Fundamental Rights and Duties 
G : Directive Principles of State Policy 
H : Amendment of the Constitution- Basic Structure. 
 

Unit -2 : System of Government 
 

A : Parliamentary System and Federal System 
B : Inter-State Relations 
 

Unit -3 : Central Government 
 

A : President and Vice-President 
B : Prime Minister and Council of Ministers 
C : Parliament 
D : Supreme Court 
   
 

 
Unit -4 : State Government 

 
A : Governor 
B : Chief Minister and Council of Ministers 
C : State Legislature 
D : High Courts  
 

Unit -5 : Local Self Government 
 

A : Panchayati Raj 
B : Municipalities 
 

Unit -6 : Constitutional Bodies 
 

A : Election Commission 
B : UPSC 
C : SPSC 
           Course Coordinator 

 



 

 

2. Name of the joint Course Coordinator & brief bio :Prof.Supen Sarkar,  
Assistant Professor of Political Science, and Prof.PrasenjitSenapoti (SACT)of 
Political Science 

3. Name/s of Faculty Members involved in the course & brief 
bios : 

Sl.No Photo Name Designation 
1. 

 

Dr.RajasreeDebnath Associate Professor, Dept. of 
Political Science 

2. 

 

Dr.TanukaAcharjya Associate Professor, Dept. of 
Philosophy 

3. 
 

Prof. Soma Debray Assistant Professor, Dept. of 
English 

4. 
 

Prof.BaishaliGuha Assistant Professor, Dept. of 
History 

5.  Prof.SingrayTudu Assistant Professor, Dept. of 
Philosophy 

6. 

 

Prof.MilionMondal Assistant Professor, Dept. of 
English 

7. 
 

Prof.BholanathMahato Assistant Professor, Dept. of 
Philosophy 

8. 

 

Prof.Supen Sarkar Assistant Professor, Dept. of 
Political Science 

9. 

 

Prof.Barun Rout SACT, Dept. of Political 
Science 

10. 

 

Prof.PrasenjitSenapoti SACT, Dept. of Political 
Science 

11. 

 

Prof.Bhaktipoda Jana 
 
 

SACT,Dept. of History 
 



 

 

12.  Prof.BilashSamanta Assistant Professor, Dept. of 
History 
 

13.. 

 

Prof.ManasBarik SACT, Dept. of English 

 

 

4. Proposed schedule (mention the months of the year) :May 
2023 to June 2023 

5. Lecture outline of the AOC (please list the lecture topics and 
the names of the faculty 



 

 

 

 
Department of Political Science 

Indian Constitution and Polity (Add-on Course) 
   TIME TEABLE 

                                                                           (With effect  from 03-05-2023 to 30-06-2023) 
Date & Day Paper & Unit No. Resource Person with 

designation 
No of 

Classes 
TIME 

03/  05/2023 Inauguration Speech Indian Constitution and 
Polity : An Overview- Dr 

RaajasreeDebnath 

1 9.00 a.m. 

04/  05  /2023 
11/  05  /2023 

Unit-1 
A : Historical Background and Making 

of the Indian Constitution. 

Dr. Bhakti Pada Jana 
 

2 9.00 a.m. 

18/  05  /2023 B : Basic Features of the Indian 
Constitution. 

Dr. Bhakti Pada Jana 
 

1 9.00 a.m. 

06/  06  /2023 C : Preamble Prof.SingrayTudu 1 9.00 a.m. 
27/  05  /2023 D : The Union and Its Territories Prof.Supen Sarkar 1 9.00 a.m. 
07/  06  /2023 E : Citizenship Dr.BholanathMahato 1 9.00 a.m. 
08/  05  /2023 F : Fundamental Rights and Duties Prof. Milan Mondal 1 9.00 a.m. 
10/  06  /2023 G : Directive Principles of State Policy Dr.TanukaAcharjya 1 9.00 a.m. 
24/  05  /2023 H : Amendment of the Constitution- 

Basic Structure. 
Prof.Supen Sarkar 1 9.00 a.m. 

10/  05  /2023 Unit-2 
A : Parliamentary System and Federal 

System 

Dr RaajasreeDebnath 1 9.00 a.m. 

16/  05  /2023 B : Inter-State Relations Dr RaajasreeDebnath 1 9.00 a.m. 
26/  05  /2023 Unit-3 

A : President and Vice-President 
Prof.PrasenjitSenapoti 1 9.00 a.m. 

29/  05  /2023 B : Prime Minister and Council of 
Ministers 

Prof.PrasenjitSenapoti 1 9.00 a.m. 

01/  06  /2023 C : Parliament Prof.PrasenjitSenapoti 1 9.00 a.m. 
20/  05  /2023 D : Supreme Court Prof.BilasSamanta 1 9.00 a.m. 
22/  05  /2023 Unit-4 

A : Governor 
Prof.BaishaliGuha 1 9.00 a.m. 

09/  06  /2023 B : Chief Minister and Council of 
Ministers 

Prof.PrasenjitSenapoti 1 9.00 a.m. 

05/06/2023 C : State Legislature Dr RaajasreeDebnath 1 9.00 a.m. 
03/  06  /2023 D : High Courts Prof.Supen Sarkar 1 9.00 a.m. 
13/  05  /2023 Unit-5 

A : Panchayati Raj 
Prof.ManasBarik 1 9.00 a.m. 

14/  06  /2023 B : Municipalities Prof.Supen Sarkar 1 9.00 a.m. 
17/  05 /2023 Unit-6 

A : Election Commission 
Prof.Supen Sarkar 1 9.00 a.m. 

13/  06  /2023 B : UPSC Prof.Supen Sarkar 1 9.00 a.m. 
15/  06  /2023 C : SPSC Prof.PrasenjitSenapoti 1 9.00 a.m. 

 Doubt clearing session & Revision As per the need of the 
Students 

1 9.00 a.m. 

 Doubt clearing session & Revision. As per the need of the 
Students 

1 9.00 a.m. 

 Doubt clearing session & Revision. As per the need of the 
Students 

1 9.00 a.m. 

 Valedictory Speech 28/06/2023 1  
  Total Classes 29  

Inauguration Speech :Indian Constitution and Polity : An Overview ( Dr RajasreeDebnath) 
Valedictory Speech: 



 

 

 

 

6. Mechanism for Evaluation &Assessment:MCQ Test on 50 
marks 

7.Budget Estimation:Rs. 2000/- 

i) Remuneration and TA of the BOS (1000) 

ii) Contingency (Printing, Paper etc.):Rs. 1000/- 

 

 

Prof.Supen Sarkar &Prof.PrasenjitSenapoti 

 Dept. of Political Science, Narajole Raj College 
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1. An approach towards Collecting Documents. 

2. Enhancing document preservation skills. 

3. Enhancing knowledgeabout the importance of Archival sources in History.  

4. Improving mathodological techniques by gathering experience. 

 

 

  After completion of the course: 

1. Students may develop a better knowledge towards Collecting Documents. 

2. Document preservation skill will be enhanced. 

3. Knowledge about the Archival sources will be enhanced. 

4. Students may be more comfortable about research work in future. 

 

 

 

Part A: Basic Theory 

1. What is archive?                                                                        1lecture                                                                                                        

2. History of development of archive                                             1lecture                                                                                      

Part B : Understanding about Archival sources : 

1. Preservation of Archival sources.                                                2lecture                                                                                         

2. Policies of Collection of sources.                                                 2lecture                                                                                       

3.   Process of Documentation.                                                        3lecture                                                                                       

4. Process Digital Documentation.                                                   2lecture                                                                                         

5.  Process of collection.                                                                 2lecture                                                                                                     

Part C : History Archives 

1. Relation between History and Archives.                                       2lecture                                           

2. Necessity of Archival Source in historical research.                   2lecture                                            

3. Discussion about West Bengal State Archives.                            2lecture                                      

4. Discussion about National Archives.                                            2lecture                                                                            
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5. Different type of archives                                                          3lecture                                                                                                 

Part D : Skill Development Classes on 

1. Archival Documents.                                                                  3lecture                                                                                                     

2. Critical Appreciation.                                                                  3lecture     

                                                                                               

                                                     

   All the graduating students of the college may join in this course.  

 

Maximum Thirty (30) students will be accommodated in a batch. 

 

The course will be offered twice in a year following the academic calendar of odd and 

even semesters. Thirty two (32) contact hours will be given for the completion of the 

course. The theory and practical classes will be arranged beyond our regular teaching 

time i.e, before 10:00 a.m. or after 5:00 p.m. If required department mein arrange 

virtual classes for the convenience of the students.  

   

Student’s main gate application from India parent department and admission of the 

course will be done on first come first basis. 

 

 

Evaluation of the students will be done through home assignments and examination. 

Students have to score at least 50% in their examinations for getting their 

certificates. 

 

 

No application fee / course fee will be charged by the college for this course. 

Students have to pay a nominal charge of Rs 100.00 for their certificates only. 
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Narajole Raj College, one of the oldest colleges in old Medinipur district, established 

in Spptember, 1966, is a wonderful phenomenon in the educational scenario of 

Midnapore district. At a time when the darkness was prevailing all around and 

ignorance was rampant in the region, the Narajole Raj College appeared with a bacom 

of learning in the society. It ushered a new path of higher education.  It fulfilled the 

long cherished dreams and necessities of the young generation.   

The higher secondary course in arts with subjects’ combination of Bengali, English, 

Sanskrit, Political Science & History was first introduced in 1979. At first, the 

course was taught at old building i.e., “RAJ BHAWAN” and now at new building from 

July 2006, onwards.  

Department of History in Narajole Raj Cillege started from 1966. General course was 

running from the biggning of the college. The Honours course started from the year 

1991.  

From the very beggning Department of History in Narajole Raj Cillege established in 

“RAJ BHAWAN” which itself had a historical background. The department maintained 

a good student – Teacher relationship from the past and also carried out this 

tradition still today. 

Presently department have Six (06) faculties. The result of the department is very 

much satisfactory. Department have a departmental library of its own. The 

department maintains a cordial relation with its students and Alumni and vice versa to 

make the department as their’ second family’. 

 

NAAC established the Internal Quality Assurance Cell (IQAC) with the objective of 

improving and sustaining quality within colleges. The IQAC's primary responsibility is 

to create a mechanism for conscious, consistent, and catalytic improvement in the 

college's overall performance. The Add-on Course (AOC) is a Narajole Raj College 

project that will be offered as a Certificate Course by various academic departments 

to enhance skill development among students. Add-on Courses determine the 

relevance of a specific topic area for the target population and attempt to 

incorporate current trends in industry and academics for the benefit of students. 
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Name  Designation: 
 

 
 

 

Dr. Mangal Kumar Nayak, M.A, M.Phil, Ph.D  

Assistant Professor & HOD 

Department of History  

Teaching experience of 17 Years 

nayakhistory2011@gmail.com 

9800646713 

 
 
 

 

Baisali Guha, M.A, M. Phil 

Associate Professor 

Teaching experience of 17 Years 

baisali@narajolerajcollege.ac.in  

8167265580 
 

 
 

 

Uttam Chakraborty, M.A 

State Aided College Teacher  

Teaching experience of 28 Years 

uttam@narajolerajcollege.ac.in  

9735578790 
 

mailto:nayakhistory2011@gmail.com
mailto:baisali@narajolerajcollege.ac.in
mailto:uttam@narajolerajcollege.ac.in
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Bilash Samanta, M.A, B. Ed 

State Aided College Teacher 

Teaching experience of 13 Years 

bilash@narajolerajcollege.ac.in  

8637585770 
 

 
 

 

Dr. Bhakti Pada Jana, M.A, B. Ed, Ph.D 

State Aided College Teacher 

Teaching experience of 10 Years 

bhakti@narajolerajcollege.ac.in  

7797231540 
 

 

 

Nimai Sannyasi, M.A, B. Ed 

State Aided College Teacher 

Teaching experience of 9 Years 

nimai@narajolerajcollege.ac.in  

9932238541 
 

 

 

Subrata Das, M.A, M. Phil 

State Aided College Teacher 

Garhbeta College & 

Research Fellow 

Department of History 

University of Calcutta 

Teaching experience of 8 Years  

Subratadas963@gmail.com  

9614937715 
 
 

mailto:bilash@narajolerajcollege.ac.in
mailto:bhakti@narajolerajcollege.ac.in
mailto:nimai@narajolerajcollege.ac.in
mailto:Subratadas963@gmail.com
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Narajole: Paschim Medinipur, Pin-721211  
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2 
 

Syllabus  
Part A: Basic Theory 

1. What is archive?                                                                        1lecture 

2. History of development of archive                                             1lecture 

Part B : Understanding about Archival sources : 

1. Preservation of Archival sources.                                                2lecture 

2. Policies of Collection of sources.                                                 2lecture 

3.   Process of Documentation.                                                        3lecture 

4. Process Digital Documentation.                                                   2lecture 

5.  Process of collection.                                                                 2lecture 

 

Part C : History Archives 

1. Relation between History and Archives.                                       2lecture 

2. Necessity of Archival Source in historical research.                   2lecture 

3. Discussion about West Bengal State Archives.                            2lecture 

4. Discussion about National Archives.                                            2lecture 

5. Different type of archives                                                          3lecture 

 

Part D : Skill Development Classes on 

1. Archival Documents.                                                                  3lecture 

2. Critical Appreciation.                                                                  3lecture 
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Syllabus Distribution 

Name of the Paper: Archival Research 

 
 

 

Name of the Unit and Topic  Name of the Teacher  
Part A: Basic Theory 

1. What is archive?                                                                        

2. History of development of archive                                             

Dr. Mangal Kumar Nayak, assistant 
Professor & HoD,      

Part B : Understanding about Archival sources  

1. Preservation of Archival sources.                Prof. Subrata Das, SACT-I 

2. Policies of Collection of sources.                Dr. Bhakti Pada Jana, SACT-I 

3.   Process of Documentation.                       Dr. Bhakti Pada Jana, SACT-I 

4. Process Digital Documentation.                   Prof. Nimai Sannyasi, SACT-II 

 5.  Process of collection.                                                   Prof. Subrata Das, SACT-I  

Part C : History Archives 
Relation between History and Archives.     Prof. Baisali Guha, Assistant 

Professor 

2. Necessity of Archival Source in historical 
research.                   

Prof. Baisali Guha, Assistant 
Professor 

3. Discussion about West Bengal State 
Archives.                             

Prof. Uttam Chakraborty,  
SACt-II 

4. Discussion about National Archives.           Prof. Uttam Chakraborty 

5. Different type of archives          Prof. Bilash Samanta, SACT- II 

                           Part D : Skill Development Classes on 

1. Archival Documents.                                                                  Dr. Mangal Kumar Nayak, assistant 
Professor & HoD,      

2. Critical Appreciation.                                                                  Dr. Mangal Kumar Nayak, assistant 
Professor & HoD,      
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সূচীপø  

Archival Research 
 

 
   

 

 

 

 

 

 

 

 

 

 

 

Subject Page. No. 
Syllabus   02 
Syllabus Distribution 03 

Introduction 05 

Part A: Basic Theory 06 
Part B : Understanding about Archival sources 09 

Part C : History Archives 21 

Part D : Skill Development Classes on 27 

Course Outcome 30 
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ভূিমকা 

নাড়ােজাল রাজ কেলেজর ইিতহাস িবভাগ Ʊথেক অ�াডন ƱকাসƳ (certificate course) Archival research  চালু 

করা হেয়েছ ছাø-ছাøীেদর একােডিমক ক�ািরয়ােরর িদেক ল¢� Ʊরেখ। ছাøরা যােত ভিবষ�েত উÄিশ¢ায় Ʊযেত 

পাের, গেবষণার জগেত Ĵেবশ করেল Ʊকান একােডিমক অসুিবধায় পড়েত না হয় তার জন�। Ʊকননা গেবষণার 

Ʊমৗিলক িবষয়িট হল তথ� িনবƳাচন করা, উপেযাগী তথ� সং²হ করা, িবÑানসŗত পĆিত অবলŔন কের তথ�ªিলেক 

যাচাই ও িবেŸষণ করা - যােত একজন গেবষক তার অভীŻ লে¢� Ʊপưেছ Ʊযেত পাের।   

এে¢েø একই সে¿ গেবষণার জগেত Ʊপưছােনার পূেবƳ সভ�তা ও সংƅৃিতর ঐিতহািসক পরŐরােক ছাø-ছাøীেদর 

Ƙরেণ রাখেত হয়। সভ�তার অ²গিতর ইিতহাসেক ধারাবািহক ভােব ভিবষ�ৎ Ĵজেĩর কােছ তুেল ধরার জন� Ʊয 

Ʊকান জািতর কৃিŻেক সংর¢ণ করা জśরী। Ʊকান পĆিতেত এই সংর¢ণ করা Ĵেয়াজন বা অতীত যা িছল Ʊসভােবই 

সংর¢ণ করা Ĵেয়াজন িকনা তাও বতƳমান মিডউেল তুেল ধরা হেয়েছ। সভ�তার িববতƳেনর Ʊকান সমেয় এেস 

মহােফজখানা গেড় Ʊতালা হেয়িছল?  পুরাবƍেক Ʊকন সংর¢ণ করা জśরী হেয় Ʊদখা িদল? দিলল, দƌােবজ Ʊকান 

পĆিতেত সংর¢ণ করেল একিট জািতর সিত�কােরর ইিতহাসেক উóর Ĵজেĩর কােছ তুেল ধরা সŕব হেব তা 

বতƳমান ƱকাসƳ মিডউেল আেলািচত হেয়েছ। ছাøছাøীরা ƱকাসƳিট যিদ যেথাপযু� ভােব আয়ó করেত পাের তাহেল 

গেবষণার কােজ সুিবধা পােব। পাশাপািশ কােজর জগেত ও কেয়ক কদম এিগেয় থাকেব। িবেশষ কের, সরকাির 

Ʊবসরকাির মহােফজখানা, সং²হশালা, লাইেŅরী Ĵভৃিত ĴিতŽােন কােজর সমেয় এই ƱকােসƳর পĆিতªিল তােদর Ʊয 

বাড়িত সুিবধা Ʊদেব তা বলার অেপ¢া রােখ না। সািটƳিফেকট ƱকাসƳ ছাø-ছাøীেদর ভিবষ�ৎ একােডিমক জািনƳেত 

কােজ লাগেব বেল আমােদর দৃঢ় িবųাস।  

আকƳাইভাল িরসাচƳ ƱকাসƳিট চালু করেত কেলেজর মাননীয় অধ�¢ স�ার, আভ�Ĝরীণ মূল�ায়ন অনুষেদর কনেভনরেক 

ধন�বাদ জানাই Ĵেয়াজনীয় Ĵশাসিনক ও একােডিমক অনুেমাদেনর জন�। তśণ গেবষক গড়েবতা কেলেজর ইিতহাস 

িবভােগর অধ�াপক সুŅত দাসেক কৃতÑতা মিডউেল সাহায� করার জন�। একইভােব আĜিরক ধন�বাদ িবভােগর 

অধ�ািপকা Ʋবশালী ªহেক, তার গেবষণার কােজর মেধ�ও Ĵেয়াজনীয় মতামত ও পরামশƳ Ʊদয়ার জন�। যিদও িতিন 

এই ƱকােসƳর একজন সহকারী Ʊকা-অিডƳেনটর।  িবভােগর অধ�াপক উóম চ�বতƳী, অধ�াপক িবলাস সামĜ,  ড�র 

ভি�পদ জানা ও অধ�াপক িনমাই সĨ�াসীেক। তারা তােদর ব�ি�গত সমস�াªিলেক দূের সিরেয় Ʊরেখ একেযােগ এই 

মিডউল Ʋতিরেত সাহায� কেরেছন। িবভাগীয় সহকমƳীেদর সাহায� ও সহেযািগতা না Ʊপেল এই ƱফাসƳ মিডউলিট Ʋতির 

করা সŕব হেতা না। সেবƳাপির যােদর জন� এই উেদ�াগ, এই ƱকাসƳ মিডউল আমার Ʊসই িĴয় ছাø-ছাøীেদর ভিবষ�ৎ 

একােডিমক জািনƳেত কােজ লাগেল আমােদর Ŵম সাথƳক হেব। 

                 নাড়ােজাল                                                         অধ�াপক ম¿ল কুমার নায়ক 

জুন, ২০২৩                                                                    িবভাগীয় Ĵধান 
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ইিতহাস িবভাগ 

নাড়ােজাল রাজ কেলজ।  

Part: A Basic Theory 

মহােফজখানা' (Archive) 

  'মহােফজখানা' (Archive) হল একিট িনিদƳŻ Ɛান Ʊযখােন ঐিতহািসক তথ� ও উপাদানসমূহ (Records) সং²হ, 

সংকিলত ও সংর¢ণ কের রাখা হয়।  Ʊকােনা ব�ি� বা সংগঠন কতৃƳক Ʊযসমƌ ঐিতহািসক উপাদানসমূহ সংগৃহীত হয় 

Ʊসªিল Ĵাথিমক উপাদান (Primary Source) িহেসেব মহােফজখানায় সংরি¢ত থােক।  এই সমƌ উপাদানসমূহ 

Ʊকােনা ব�ি�র বা সংƐার কাযƳাবলী সŐেকƳও ধারণা Ĵদান করেত সাহায� কের।  ঐিতহািসক ও গেবষকগণ ছাড়াও 

সমােজর িবিভĨ ধরেণর মানুেষর কােছ মহােফজখানা নানা সময় Ĵেয়াজনীয় তথ� ও উপাদানসমূেহর সরবরােহর 

Ʊ¢েø ªśüপূণƳ ভূিমকা পালন কের।  িভ. এইচ. গ�ালেŅইথ 'Studies in the Public Records' ²েĠ 

মহােফজখানােক 'The Secratious of Organisim' বেল উেŬখ কেরেছন, যার ďারা িতিন Ʊবাঝােত Ʊচেয়েছন, 

মহােফজখানা Ĵকৃতপে¢ একিট তথ�ভাęার যা মানুেষর িনয়িমত সামািজক, Ĵশাসিনক, বািণিজ�ক, আইনগত এবং 

অন�ান� নানািবধ কাযƳাবলীর মাধ�েম Ɨততই িনিমƳত হেয় চেল।  তেব সাধারণভােব মহােফজখানার জন� Ʊসই ধরেনর 

তথ�ই (record) (Ɛায়ী বা দীঘƳƐায়ীভােব) সংর¢ণ করা হয় Ʊযªিলর সামািজক, ঐিতহািসক বা ªśüপূণƳ ভূিমকা 

িছল, আেছ বা থাকেব বেল মেন করা হয়।  

Ĵাচীন ভারেত Ĵöতô এবং ঐিতহািসক অনুসĥােনর Ĵি�য়া ŭś হয় ১৭৮৪ ি¨Ɖােŀ স�ার উইিলয়াম ƱজােĬর 

উেদ�ােগ।  ƱজাĬ ও Ĵাচ�িবদেদর উেদ�ােগ ১৭৮৮ ি¨Ɖােŀ Ĵাচীন ভারেতর ইিতহােসর সŐিকƳত গেবষণালł 

Ĵবĥªিল একিট জানƳােলর মাধ�েম Ĵকাশ করা হয়।  এর মাধ�েম Ĵাচীন ভারেতর ƱগৗরেবাÏল অতীত সŐেকƳ 

গেবষণালł তথ� সমূহ জনগেণর দৃিŻেগাচের আনার ĴেচŻা গৃহীত হয়।  ১৮১৪ ি¨Ɖােŀ একই উেăেশ� একিট 

জাদুঘর Ɛাপন করা হয়।  ১৮০৪ ও ১৮১৮ ি¨Ɖােŀ Ʊকালকাতার পাশাপািশ ƱবাŔাই ও মাČােজ একই ধরেনর সংƐা 

গেড় উঠেত থােক।  

চģªĮ ƱমৗযƳেক ি²ক ঐিতহািসকরা Ʊয 'স�ােĚােকাÛাস' বেল উেŬখ কেরিছেলন, Ʊসিট Ĵমাণ কের ƱজাĬ Ĵাচীন 

ভারেতর ইিতহােসর একিট কালপØী Ĵণয়েনর িদেক Ʋবķিবক পদে¢েপর সূচনা কেরন।  পাটািলপুø নামক Ĵাচীন 

নগরিটেক িচিƠত করা হয়।  চালƳস উইলিকĬ ªĮ আমেলর িলিপমালা পােঠাĆার করেল এিবষেয় একিট উƱŬখেযাগ� 

অ²গিত ঘেট।  

১৮৩৩ ি¨Ɖােŀ Ʊজমস িĴেĬপ এিশয়ািটক Ʊসাসাইিটর অিধকতƳা িনযু� হন।  ১৮৩৪-৩৭ ি¨Ɖােŀর মধ�বতƳীকােল 

ŅাƢী ও খেরাŽী িলিপর পােঠাĆার Ĵাচীন ভারেতর ঐিতহািসক গেবষণার Ʊ¢েø একিট যুগাĜকারী ঘটনা।  এই পেবƳ 

ƱমৗযƳেদর ইিতহাস অেনকটাই পুনśĆার করা সŕব হয়।  পরবতƳীকােল ফাªƳসন (১৮২৯-৪৭), িƉেভনসন এবং ভাই 

দািজ Ĵমুখ দি¢ণভারেতর ইিতহাস পুনśĆাের উেŬখেযাগ� অবদান রােখন।  

কািনংহাম 'আিকƳওলিজক�াল সােভƳ অফ ইিęয়া'র দািয়ü ²হণ কেরন এবং ১৮৪৮ সােল িতিন সরকােরর কােছ একিট 

Ĵƌাব Ʊপশ কেরন ভারেত Ĵöতািôক গেবষণার উĨিত িবধােন সরকারী সহায়তার আেবদন জািনেয়।  সরকার এেত 

কণƳপাত না করেলও সামান� িকছু অথƳ বরাă কের।  লডƳ হািডƳØ ব�ি�গত উেদ�ােগ গৃহীত Ĵöতািôক গেবষণার 

Ĵƌাবªিলেক আিথƳক সাহায� Ĵদােনর কথা Ʊঘাষণা কেরন।  যিদও িসপাহী িবেČাহ (১৮৫৭) ŭś হেল এই কােজ খুব 

একটা অ²গিত হয় িন।  
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আেলকজাęার কািনংহাম িবেČােহর পরবতƳীকােল বড়লাট লডƳ ক�ািনংেয়র কােছ পুনরায় Ĵöতািôক গেবষণার িবষেয় 

একিট Ĵƌাব Ʊদন।  এিট িছল-'An accurate description, illus- trated by plans, measurements, 

drawings or photographs and by copies of inscrip- tions of such remains as deserve notice, 

with the history of them so far as it may be traceable and record of the traditions that are 

retained regarding them.'।  ১৮৬১ সােল কািনংহামেক 'আিকƳওলিজক�াল সােভƳ অফ ইিęয়া'র Ĵথম সােভƳয়ার 

িনেয়াগ করা হয়।  পূবƳভারেতর গয়া Ʊথেক উóর-পিŮম ভারেতর িসĥু নদ পযƳĜ িতিন খনন কাযƳ চালান।  ১৮৬১-৬৫ 

সােলর মেধ� িতিন উóের কাশী Ʊথেক দি¢ণ ভারেতর নমƳদা পযƳĜ এলাকায় ব�াপক খননকাযƳ ŭś কেরন।  কািনংহাম 

মূলত িহউেয়ন সােঙর িববরণ অনুযায়ী উেŬিখত অÕলªিলেত খননকাযƳ চালােত থােকন।  ১৮৬৬ ি¨Ɖােŀ লডƳ লেরĬ 

আিকƳওলিজক�াল সােভƳ অফ ইিęয়া তুেল িদেল এই উেদ�াগ বĥ হেয় যায়।  তেব লেরেĬর আমেল ভারতীয় Ɛাপত� 

িনদশƳনªিল সংর¢েণর উেদ�াগ ²হণ করা হয়।  

১৮৭৯ সােল 'আিকƳওলিজক�াল সােভƳ অফ ইিęয়া' পুনরায় চালু হেল কািনংহামেক আবার এর িডের�র Ʊজনােরল 

িনেয়াগ করা হয়।  ১৮৭২ সােল Ʊজমস বােজƳেসর উেদ�ােগ একিট জানƳাল Ĵকািশত হয় Ĵöতািôক গেবষণালł 

তথ�সমূহ Ĵকােশর জন�।  ১৮৮৬ সােল বােজƳস আিকƳওলিজক�াল সােভƳ অফ ইিęয়া'র িডের�র Ʊজনােরল িনযু� হবার 

পর Ĵöতািôক অনুসĥােনর ধারা অব�াহত থােক।  এই পেবƳই 'এিপ²ািফক ইিęয়া' নােম একিট জানƳাল Ĵকািশত হয় 

(১৮৮৮)।   

লডƳ কাজƳন বড়লাট হবার িঠক আেগই Ĵöতািôক গেবষণার গিত বৃিĆ করেত সরকােরর কােছ কতকªিল Ĵƌাব 

ƱĴরণ করা হেয়িছল।  এªিল িছল-১।  'আিকƳওলিজক�াল সােভƳ অফ ইিęয়া'র অধীেন পাঁচিট সােকƳল গঠন করা এবং 

িবিভĨ িবভােগ আরও িনিবড় অনুসĥােনর উেদ�াগ ²হণ করা, ২।  খনন অেপ¢া সংর¢েণর Ʊ¢েø অিধক ªśü দান 

এবং ৩।  এিপ²ািফর উপর অিধক ªśü Ĵদান।  

১৮৯৯ সােল সরকার উপেরা� Ĵƌাবªিল ²হণ কের।  এমতাবƐায় লডƳ কাজƳন বড়লাট িহেসেব কাযƳভার ²হণ করেল 

Ĵöতািôক গেবষণার Ʊ¢েø নতুন দরজা খুেল যায়।  কাজƳন উপলিł কেরন 'আিকƳওলিজক�াল সােভƳর িবিভĨ 

সােকƳেলর মেধ� Ʊযাগােযােগর Ʊ¢েø ঘাটিত রেয়েছ।  এই কারেণ িতিন পুনরায় এই দফতের একজন িডের�র 

Ʊজনােরেলর পদ ĴবতƳেনর িসĆাĜ Ʊনন।  এই ব�ি�র উপর Ĵöতািôক গেবষণার Ʊ¢েø অিভÑতা, দ¢তা, িলিপমালা 

পােঠাĆােরর Ʊ¢েø অবদান, Ƙৃিত-Ʊসৗধªিল সংর¢েণর পĆিত Ĵণয়ন, Ɛানীয় জিরপ পিরচালনা এবং Ĵিতেবদন 

Ĵকােশর Ʊ¢েø উেদ�াগ ²হেণর দািয়ü অপƳণ করা হয়।  

১৯০১ সােল কাজƳেনর Ĵƌাব িŅিটশ সরকার ²হণ কের এবং জন মাশƳালেক 'আিকƳওলিজক�াল সােভƳ অফ ইিęয়া'র 

িডের�র Ʊজনােরল িনযু� করা হয়।  কাজƳন 'আিকƳওলিজক�াল সােভƳ অফ ইিęয়া'র দĮরিটর Ʊকģীয়করণ কেরন এবং 

িডের�র Ʊজনােরেলর উপর চূড়াĜ ¢মতা Ĵদান করা হয়।  ১৯০২ সােল জন মাশƳাল 'আিকƳওলিজক�াল সােভƳ অফ 

ইিęয়া'র িডের�র Ʊজনােরল পেদ অিধিŽত হেল ভারেতর Ĵöতািôক গেবষণার Ʊ¢েø নতুন িদগĜ উেĩািচত হয়।  

বলাবাƝল� এর িপছেন লডƳ কাজƳেনর অবদান অিবƘরণীয়।  

জন মাশƳাল Ĵöতািôক গেবষণার Ʊ¢েø Ʊয নীিত ²হণ কেরন তা বতƳমােনও বƝল পিরমােণ অনুসৃত হয়।  মাশƳােলর 

Ĵধান পযƳেব¢ণªিল িছল-১।  অনুমানিভিóক Ʊকােনা Ĵাচীন িনদশƳেনর পুনśĆার কাম� নয়, যিদ না তা Ɛাপত� 

িনদশƳনিটর Ɛািয়üেক চ�ােলØ জানায়, ২।  যিদ কািরগররা িনদশƳনিটেক পূবƳŜেপ িফিরেয় িদেত স¢ম হন, তেবই 

একমাø িনদশƳনিটর সংƅার সŕব এবং ৩।  পুরানিভিóক তেথ�র উপর িনভƳর কের Ĵöতািôক গেবষণা পিরচািলত 

হেব না।  
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জন মাশƳােলর উেদ�ােগই 'আিকƳওলিজক�াল সােভƳ অফ ইিęয়া'র বািষƳক Ĵিতেবদন Ĵকােশর িসĆাĜ ²হণ করা হয়।  

এত আিকƳওলিজক�াল সােভƳ দĮর ďারা পিরচািলত খনন ও গেবষণাªিলর িবষেয় তথ� Ĵদােনর ব�বƐা করা হয়।  

আরিব ও ফারিস ভাষী Ʊলখমালা সŐেকƳ গেবষণার জন� ড�র রসেক িনেয়াগ করা হয়।  ১৯০৪ সােল 'Ancient 

Monuments Preser- vation Act' Ĵণয়ন করা হয়।  ১৮৯৯ সােল ĴিতিŽত পাঁচিট সােকƳেলর পাশাপািশ ১৯০২ 

সােল মুসিলম Ɛাপত� িনদশƳনªিল র¢ণােব¢েণর জন� িবেশষ উেদ�াগ Ʊনওয়া হয়।  'আিকƳওলিজক�াল সােভƳ অফ 

ইিęয়া'র দĮরিটেক ভারত সরকােরর একিট Ɛায়ী দĮের পিরণত করার Ʊয Ʊজারােলা দািব মাশƳাল উõাপন কেরন তা 

সরকার Ʊমেন Ʊনয় (১৯০৬, ২৮ এিĴল)।  বলাবাƝল�, জন মাশƳাল এবং িবেশষত লডƳ কাজƳেনর উেদ�ােগ ভারেতর 

Ĵöতািôক গেবষণার দরজা ভারতীয় গেবষকেদর জন� খুেল যায়।  রাখালদাস বেĢ�াপাধ�ায়, ননীেগাপাল মজুমদার, 

দয়ারাম সাহানী, অমলানĢ Ʊঘাষ Ĵমুখ Ĵöতôিবদ ভারেতর ইিতহােসর অজানা অধ�ায় তুেল ধরার Ʊয মহান কাজিট 

সŐĨ কেরন তার িপছেন এই দুই ব�ি�র অবদানেক অƗীকার করা যায় না।  ১৯৩১ সােল ভারত ত�াগ করার পূবƳ 

পযƳĜ জন মাশƳাল এই ĴিতŽােনর Ĵধান িছেলন।  তাঁরই সময়কােল হরĲা সভ�তার আিবŹার ভারতীয় সভ�তার 

Ĵাচীনüেক পৃিথবীর অন�ান� Ĵাচীন সভ�তার সমকােল ĴিতিŽত কের।  

Ɨাধীেনাóর ভারেত Ɨাভািবকভােবই Ĵöতািôক গেবষণার Ĵিত জাতীয়তাবাদী আেবগ আেরা তীŅ হেয় ওেঠ।  িব. এস. 

লাল, িদলীপ কুমার চ�বতƳী Ĵমুখ গেবষক, পুরাতôিবদ এবং ইিতহাসিবদগণ ভারতীয় পুরাতôচচƳার ধারােক আেরা 

এিগেয় িনেয় যান।  Ĵেয়াজনীয় উেদ�ােগর অĴতুলতা সেôও অেনক Ʊ¢েøই Ʊলাক গেবষকগণ এবং পাবিলক 

আিকƳওলিজƉগণ ভারতীয় পুরাবƍর অতীত ইিতহাস পুনśĆার, সংর¢ণ ও ĴদশƳেনর মাধ�েম ভারতীয় সংƅৃিত ও 

সভ�তার Ĵিত তাঁেদর দায়বĆতা Ĵমাণ কেরেছন।  সরকাির উেদ�ােগর পাশাপািশ Ʊবসরকাির উেদ�ােগ 

পুরাতôিবদ�াচচƳার ধারা আজও বহমান।   

Ĵűাবলীঃ  

১) Ĵাচীন ভারেতর Ĵöতô এবং ঐিতহািসক অনুসĥােনর Ĵি�য়া Ʊক ŭś কেরন ? 

২) আেলকজাęার কািনংহাম Ʊক িছেলন ? ভারতীয় ĴöচচƳার ইিতহােস তার অবদান িক িছল ? 

৩) Ʊক কেব 'আিকƳওলিজক�াল সােভƳ অফ ইিęয়ার' Ĵথম িডের�র Ʊজনােরল পদ অলংকৃত কেরন ? এই সময় 

ভারেতর ভাইসরয় Ʊক িছেলন  ? 

৪।  ভারেত Ĵöতôিবদ�াচচƳার ইিতহাস সŐেকƳ সংে¢েপ আেলাচনা কর।  

৫।  ভারেত Ĵöতôিবদ�াচচƳায় িŅিটশ সরকােরর উেăশ�ªিল আেলাচনা কর।   

 

Reference:  
১) পুরাতô জাদুঘর ও মহােফজ খানা অধ�য়ন ও পিরচালনিবদ�া - Ŝপক দাস।  

২) িশŧবƍ সংর¢ণ - শচীģনাথ ভÛাচাযƳ।  

৩) Museum Basics -T. Ambrose Paine. 

৪) Museum, Museology and New Museology - A. Bhatnagar. 

৫) The Museum Environment - G. Thompson. 
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Part B: Understanding about Archival Sources: 
 

 জাদুঘেরর জন� পুরাবƍ সং²হ Ĵি�য়ািট 'অজƳন' (acquisition) নােম অিভিহত হেয় থােক।  অথƳ-সং�াĜ বা উপহার-সং�াĜ 

উভয় Ĵকার 'অজƳন'-এর Ʊ¢েøই সংƐার িনবƳাহী Ĵধােনর সই-Ɨা¢র সহ অনুেমাদন এে¢েø আবশ�ক।  দĮের কাগজপø 

হƌাĜর বা Ʊ¢ø-গেবষণা Ʊযেকােনা পĆিতেতই এই সং²হ অিজƳত হেত পাের।  িকĝ সংগৃহীত পুরাবƍিটেক অবশ�ই 

সং²হশালার উেăশ�, ল¢� এবং কােজর সােথ সŐৃƷত হেত হয়।  

 জাদুঘেরর পুরাতô িবষয়ক িবভাগীয় Ĵধান িকউেরটর (Curator) নােম পিরিচত।  িতিন বা কখনও কখনও আÕিলক 

পিরচালক জাদুঘের সংগৃহীতব� পুরাবƍিটর িবষেয় িসĆাĜ ²হেণর ¢মতার অিধকারী হন।  উভয়েকই সং²েহর সময় কতªিল 

িবষেয় ল¢� রাখেত হয়-১।  জাদুঘেরর নীিতমালা (Policy of Ethics) অনুসরেণ পুরাবƍিটর মূল�ায়ণ Ĵি�য়া ২।  পুরাবƍিটর 

ঐিতহািসক ªরü ও তাৎপযƳ ৩। সংগৃহীত পুরাবƍিটর অনুŜপ অপর অন� Ʊকােনা পুরাবƍ সমসামিয়ককােল জাদুঘেরর সং²েহ 

করা হেয়েছ িক না? হেয় থাকেল Ʊসই পুরাবƍিটর িবষেয় Ʊকােনা গেবষণা Ĵকািশত হেয়েছ িকনা? ৪।  এইŜপ পুরাবƍ জাদুঘের 

আর কয়িট রেয়েছ? ৫।  এইŜপ পুরাবƍ সংগৃহীত হেল Ʊসিট মূল Ŝেপ িফিরেয় আনেত বা Ʊমরামত করেত Ʊকমন পিরমাণ অথƳ 

ব�য় হেত পাের? ৬।  পুরাবƍিট মজুদখানায় (store house) র¢ণােব¢ণ িকংবা গ�ালািরেত উপƐাপন করার সময় অĴত�ািশত 

অথƳ ব�য় হেব িক না? এªিল ছাড়াও পুরাবƍিটর সŐেকƳ সংিŸŻ অন�ান� সমƌ িবষেয়র উপর সং²েহর পূেবƳই যতদূর সŕব দৃিŻ 

আেরাপ করা আবিশ�ক।  

 

১। Ʊ¢ø সং²হ (Field Collection): 

সেরজিমেন Ʊ¢ø সং²হ জাদুঘেরর একিট অন�তম উেŬখেযাগ� সং²হ পĆিত।  জাদুঘেরর কমƳকতƳাগণ Ʊদেশর িবিভĨ অÕল 

ŉমণ কের জনগণেক Ʊবাধগম�তায় এেন অথবা অনুŜĆ কের উপহার ²হেণর মাধ�েম পুরাবƍ সং²হ কের থােকন।  তেব 

সং²হকারী কতৃƳক জনগেণর কােছ পুরাবƍিটর মমƳ অনুধাবন করার ĴাƷ-Ʊযাগ�তা আবশ�ক।  পুরাতô সং²েহর পূেবƳ Ĵেয়াজনীয় 

কতƳব�ªিল হল- 

১।  জাদুঘর িক এবং পুরাবƍিটর সােথ জাদুঘেরর সŐৃ�তা কতদূর রেয়েছ তা জনগণেক Ʊবাঝােত হয়।  ২।  জাদুঘর Ʊকন Ʊ¢ø 

সং²হ অিভযান চালায় এবং এে¢েø Ʊদশ তথা জািতর লাভ Ʊকানখােন Ʊসিবষেয় মানুষেক অবিহত করেত হয়।  ৩।  পুরাবƍিটর 

সং²েহর পর জাদুঘের তা িকভােব সংর¢ণ করা হেব-এিবষেয় সং²হকারীর Ñান আবশ�ক।  ৪।  জাদুঘের িনদশƳন / পুরাবƍিটর 

ĴদশƳন িকভােব হেব Ʊসিবষেয় সং²হকারী অবিহত থােকন।  ৫।  তাঁেক উপহারদাতা বা িনদশƳন হƌাĜরকারীেক ব�াখ�া করেত হয় 

Ʊয, জনগেণর জনকল�ােণর জন� িতিন একিট মহৎ কাজ করেছন।  ৬।  সং²হকারী পুরাবƍর সে¿ সংিŸŻ জািতর ইিতহাস, 

ঐিতহ�, সংƅৃিত, Ʊলাকসািহত�, ƱলাকিবÑান, নৃতô, জািততেôর মূল�বান উপাদান সŐেকƳ অবিহত থােকন এবং এসŐেকƳ 

জনগণেক অবিহত করার দািয়ü তাঁেক পালন করেত হয়।  ৭। Ɛানীয় জনগণেক পুরাবƍিট Ʊয জািতর সŐদ তা ব�াখ�া কের 

সং²হিট িবনামূেল� সং²হ করার জন� Ĵেয়াজনীয় দ¢তা একজন সং²াহেকর থাকা জśরী।  ৮। ব�ি�গত মািলকানাধীন Ʊকােনা 

িনদশƳন জাদুঘরেক Ĵদান করেল তা জাদুঘেরর সŐেদ পিরণত হয় এবং Ʊদশ-জািত-জনগণ এর মাধ�েম পেরা¢ভােব 

Ñানলােভর উপযু� হেয় ওেঠ- সং²হকারী একথা পুরাবƍ Ĵদানকারী ব�ি�েক বুিঝেয় তােক অনুেĴরণা দান কেরন এবং Ʊসিট 

সং²হ কেরন।  ৯।  Ĵত�Ĝ অÕেল উĩু� এলাকায় পেড় থাকা মৃৎ, খিনজ, বনজ, Ʊপাড়ামািটর সŐদ, Ĵাণীজ িনদশƳন ইত�ািদর 

মেধ� Ʊকানªিল জাদুঘের সং²হ করা উিচত ƱসসŐেকƳ Ĵেয়াজনীয় Ʊমধা ও মনন একজন সং²হকারীর থাকা আবশ�ক।  ১০।  

Ĵাকৃিতক িনদশƳন যার Ʊকােনা মািলকানা Ʊনই, িকĝ ধমƳ অনুভূিতর সে¿ জিড়ত Ɛােন রেয়েছ, Ʊসªিল সং²হ করার সময় Ɛানীয় 

গণ�মান� ব�ি� ও জনসাধারণেক বুিঝেয় তা সং²হ করা সং²াহেকর কতƳব�।  তাঁেক Ʊখয়াল রাখেত হয় Ʊকােনাভােবই Ʊকােনা 

ƱগাŽী বা সőদােয়র ধমƳীয় অনুভূিতেত Ʊযন আঘাত না লােগ।  

Ʊ¢ø সং²হ (field collection) পĆিত Ĵিতিট জাদুঘেরর একিট অন�তম ªśüপূণƳ কাজ।  এই পĆিতেত সহেজ সাফল� 

সŕব।  সরজিমেন তদĜ, অনুসĥান ও চা¢ুস তেথ�র পিরেĴি¢েত পুরাতেôর ইিতহাস, �মিবকাশ, পিরবতƳন সহেজ অনুধাবন 

ও গেবষণার কােজ তা আশাব�াØক ফল Ĵদান কের।  পুরাবƍর সং²হ সমৃĆ করার জন� 'Ʊ¢ø সং²হ নীিত' (field 
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collection policy) আইেনর সŐৃ�তা Ɛান-কালেভেদ Ĵƍত করা হয়।  এই কারেণ 'International Council of 

Museum (1990) Accuisitions to Museums collection code of proffessional. Ethics, Paris, ICOM Section 

3'-র সাহায� ²হণ করা হয়।  

২। খনেনর মাধ�েম পুরাবƍ সং²হ (Excavation):   পুরাবƍর িনদশƳন সং²েহর Ʊ¢েø Ĵöতািôক উৎখনন একিট অন�তম 

Ĵধান উৎস।  Ĵাচীন জনপদ, Ĵাসাদ, উপাসনাগৃহ, িবহার িহেসেব ব�বƞত Ĵöতািôক এলাকার ভূƌর খনন কের Ĵöতô 

িনদশƳন আিবŹার পĆিত 'উৎখনন' (Excavation) নােম পিরিচত।  খনেনর পূেবƳ আিকƳওলিজক�াল সাইট িনধƳারণ, কমƳ-পিরকŧনা 

Ĵƍত, Ĵেয়াজনীয় জনবল সং²হ, অিভÑ খননিবদ, Ĵেয়াজনীয় অথƳ এবং উপযু� আবহাওয়া ও সময়কােলর িদেক নজর Ʊদওয়া 

আবশ�ক।  Ĵস¿ত খনেনর পূেবƳ ভূগঠন তথা ভূিমর ƌরিবন�াস ছাড়াও অতীেতর সামািজক, নৃতািôক, জািততািôক ইিতহাস, 

ইিতহােসর উপােóর উপাদান, গেবষণার নতুন নতুন িবষয় সŐেকƳ Ñান জśরী।  ভূিমর ƱকাǊ Ɛান খনন কােল িক ধরেনর 

পুরাবƍর িনদশƳন পাওয়া যােব, অথবা Ʊকাথায় পাওয়া যােব না-এসŐেকƳ অিনŮয়তা Ʊথেক যায়।  

খনেনর িďতীয় পযƳােয় খনন পĆিতর িদেক Ʊখয়াল রাখেত হয়।  ভূিম-Ʊদওয়াল পĆিত, খাদ-িবন�াস পĆিত ইত�ািদ অবলŔন করা 

হয়।  খাদ-িবন�ােসর শাখা িহেসেব-১।  সংকুিচত খনন -পরী¢ামূলক খাদ, ২।  উলŔ খনন-সািরবĆ মেনানীত খাদ এবং ৩।  

সামি²ক খনন (আনুভূিমক) -জলাকার খাদ িবন�াস করা হেয় থােক।  ƌরিবন�াস শনা�করণ এে¢েø অত�Ĝ Ĵেয়াজনীয় একিট 

পদে¢প।  এর জন� আবার িতন ধরেনর অনুশীলন জśরী-১।  মািটর রঙ, বয়ন ও সিÕত Ĵö-িনদশƳেনর তুলনামূলক িববরণ 

Ĵƍতকরণ, ২।  অিধবসিত যুগ ও অিধবসিত যুেগর সােথ স¿িতপূণƳ অংেশর শনা�করণ এবং ৩।  ĴাĮ িনদশƳনªিলর সাংƅৃিতক 

Ʋনকেট�র অনুসĥান অেīষণ।  খনন Ĵি�য়ার মাধ�েম ঐিতহািসক, পুরাতািôক, নৃতািôক, Ĵািণিবদ�ািবষয়ক ইত�ািদ সব ধরেণর 

পুরাবƍর িনদশƳনই সং²হ করা হেয় থােক।  িবেশষত মৃৎিশŧকমƳ, Ʊপাড়ামািটর িশŧ, Ʊটরােকাটা, কােলা-Ʊবেল-²ানাইট পাথেরর 

ভাƅযƳ মূিতƳ, Ʊদব-Ʊদবী, Ɛাপেত�র অংশ, মািটর Ʋতির পŭমূিতƳ ইত�ািদ উৎখনেনর মাধ�েম পাওয়া যায়।  Ʊয Ĵöতািôক এলাকায় 

Ĵাচীনকােল জনপদ তথা মানব বসিত িছল তা খনন কের Ʊলাক-ঐিতহ�, Ʊলাক-সংƅৃিত, 

Ʊলাক-সািহেত�র উপাদানও সংগৃহীত হেত পাের।  

ভারেত 'আিকƳওলিজক�াল সােভƳ অব ইিęয়া' বতƳমােন Ĵöতািôক খননকাযƳ পিরচালনা কের।  ঔপিনেবিশক আমেলও হরĲা 

সভ�তা এবং Ĵƌর যুেগর সভ�তা ও বসিতর ƗÅ িচƠ Ĵöতািôক উৎখনেনর ফেল আিবŹৃত হেয়েছ।  বƝ ĴöƐেল তথািপ 

খনেনর এখনও Ĵেয়াজন আেছ।  িকĝ আিথƳক ব�য়বƝলতার কারেণ ভারেতর মেতা তৃতীয় িবেųর Ʊদেশ এই Ĵি�য়া Ʊজারদার 

করা সŕব হেÅ না।  উদাহরণ িহেসেব বলা যায়, পাęু রাজার িঢিব (পিŮমবে¿র অজয় নেদর তীের) খননকাযƳ সŐূণƳ হেল 

পুরাবƍর সĥান পাওয়ার সŕাবনা িছল এবং Ĵöতািôক ইিতহােস নতুন তথ� সংেযািজত হেত পারত।  

৩. পুরাবƍ আহরণমূলক অনুসĥান (Exploration):  জাদুঘেরর কমƳকতƳাগণ এবং পুরাতôিবদগণ Ʊপশাগত বাƌব অিভÑতা ও 

পুঁিথগত িবদ�ার সংিমŴেণ Ʊদেশর িবিভĨ অÕেল / এলাকায় পুরাবƍর িনদশƳন অনুসĥান কের পুরাবƍ সং²হ কের থােকন।  এই 

পĆিত 'পুরাবƍ অনুসĥান সং²হ' নােম পিরিচত।  িনŏবিণƳত পĆিতªিলর মাধ�েম 'অনুসĥান সং²হ' কাযƳ�ম সািধত করা হেয় 

থােক।  

ক।  Ʊলাকেমলাঃ Ʊদেশর িবিভĨ ধমƳীয় পালা-পাঠেকিģক Ʊমলা, Ʊলাক-উৎসব Ʊথেক Ʊলাক-সংƅৃিত, Ʊলাকাচার, কাśিশŧ, Ʊলাক-

সািহত�, গণ-সংƅৃিতর সে¿ সŐৃ� িনদশƳন �য় করা হয়।  

খ।  দািবদারহীন: Ĵöতô, পুরাতô ও ধমƳীয় সংƅৃিতর সে¿ সŐকƳযু� িনদশƳনসমূহ উĩু� অÕেল অব�বƞত অবƐায় পেড় 

থাকেল এইŜপ দািবদারহীন িনদশƳন সং²হশালার জন� সং²হ করা হয়।  

গ।  জনসŗিত: অেনক সময় Ʊকােনা এলাকা বা ²ােম বসবাসকারী জনগণেক সŗত কিরেয় পুরাতািôক মূল� আেছ এমন িনদশƳন 

সং²হশালার জন� সং²হ করা হয়। 

ঘ।  Ĵশাসিনক উেদ�াগ: Ʊবসরকাির Ʊকােনা ĴিতŽােনর িজŗায় রেয়েছ এমন পুরাবƍর সĥান পাওয়া Ʊগেল Ɛানীয় Ĵশাসেনর 

সাহায� ²হণ কের তা উĆার করা হয় এবং সং²হশালায় ƱĴরণ করা হয়।  
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ঙ।  একাĜ সিদÅা: সং²হশালা অথবা পুরাতôিবভােগর Ʊযেকােনা কমƳী Ʊযখােন সং²হেযাগ� পুরাবƍর িনদশƳন Ʊদখেবন তা 

সং²েহর জন� ব�ি�গত উেদ�াগ ²হণ করেবন-এমন মেন করা হয়।  এভােবও সং²হশালাªিলেত একিট ভােলা অংশ পুরাবƍ 

সং²হ সŕব।  জাদুঘেরর জন� পুরাবƍ সং²হ করেত হেল অবশ�ই িনদশƳনেĴমী হেত হেব।  

৪. �য় (Purchase): 

জাদুঘের Ĵিতিনয়ত নগদ অেথƳর িবিনমেয় িনদশƳন �য় করা হেয় থােক।  �েয়র Ʊ¢েø িনদশƳেনর ধাতব মূেল�র সােথ 

পুরাতািôক মূল� Ʊযাগ কের Ʊমাট মূল� িনধƳািরত হয়।  পুরাবƍ �েয়র মাধ�েম সং²েহর Ʊ¢েø দুই ধরেনর পĆিত অবলŔন করা 

হয়-১।  সরাসির �য় (Direct Purchase), ২।  সং²হ উপ-সদস�েদর জন� �য় (Purchase by acquisition Committee)। 

 

৫. উপহার / দান (Gifts & Donations): 

জাদুঘের সংগৃহীত Ʊকােনা পুরাবƍ / িনদশƳন Ʊকােনা শতƳাধীন হয় না এবং এর জন� 

উপহারদাতােক Ʊকােনা অথƳ মূল� Ĵদান করা হয় না।  দাতা উপযু� Ɨীকৃিত লাভ কেরন মাø।  Ʊকােনা ব�ি� বা ĴিতŽান 

িবনামূেল� Ʊকােনা পুরাবƍ / িনদশƳন Ĵদান করেল িতিন 'উপহারদাতা' (Donor) িহেসেব িবেবিচত হন।  উপহার Ĵদান করা 

হেয়েছ এমন পুরাবƍিটর আইনানুগ মািলকানাƗô, ĴািĮ বা আিবŹােরর সিঠক ইিতহাস থাকা এে¢েø বাধ�তামূলক।  িবচারাধীন 

মামলা চলাকােল িকংবা আপিó রেয়েছ এমন Ʊকােনা িনদশƳন উপহার িহেসেব ²হণ করা যায় না।  িবেশষ 

িবেবচনা সােপে¢ অিলিখত চুি� (Unconditional Contract)-র িভিóেত সং²হালেয় এইŜপ পুরাবƍ (যিদ ঐিতহািসক 

তাৎপযƳ ও ªśǆব Ʊবিশ থােক) গ�ালািরেত উপƐাপনা করা যায়।  এে¢েø গেবষণা Ĵকাশনার জন� তথ� এবং ফেটা²াফ 

উপহারদাতােক Ɨীকােরর শতƳ িহেসেব Ĵদান করা Ʊযেত পাের।  

৬. ঋেণর মাধ�েম পুরাবƍ সং²হ (Loan): 

অেনক সময় Ʊদখা যায় Ʊকােনা পুরাবƍ/ িনদশƳন জাদুঘের সং²হেযাগ� বা গƱবষণার জন� Ĵেয়াজনীয়, িকĝ Ʊসিট Ʊকােনা ব�ি� 

বা সরকাির-আধাসরকাির-Ʊবসরকাির ĴিতŽােন সংরি¢ত আেছ।  এইŜপ িনদশƳনªিল Ʊসিমনার, িসেŐািজয়াম বা িবেশষ অনুŽান 

উপলে¢� ĴদশƳনীেত ĴদশƳন করেত পারেল িকংবা িবেদেশ িনদশƳনিট ĴদশƳেনর জন� ƱĴরণ করেল Ʊদেশর ঐিতহ�-ইিতহাস বা 

সংƅৃিতর ªśü বৃিĆ পায়।  Ʊসে¢েø আ²হী সং²হশালা পুরাবƍ / িনদশƳনিট ঋণ (Loan) িহেসেব ²হণ করেল এিট 'ঋেণর 

মাধ�েম পুরাবƍ সং²হ' বেল িবেবিচত হয়।  সং²হশালা এে¢েø অবশ� Ʊকােনা নগদ অথƳ বা সুদ বাবদ অথƳ Ĵদান কের না, 

Ʊকবল পুরাবƍ / িনদশƳনিট ঋণĴদানকারীেক Ʊফরত Ʊদয়।  এমন পিরিƐিতর সৃিŻ হয়, যখন একিট সং²হশালায় এক Ʊগাø / 

নােমর একািধক িনদশƳন আেছ, অথচ অন� একিট সং²হশালায় একিটও Ʊনই-Ʊসে¢েøও এই পĆিত অবলŔন করা হেয় থােক।  

এই ঋণ Ĵি�য়ােক 'ĴদশƳন ঋণ' (Exhibit Loan) বলা হেয় থােক।  

৭. উইল ďারা অপƳন (Bequest): 

 িবেশষ ব�ি� বা ĴিতŽান কতৃƳক উইল ďারা অিপƳত/িনধƳািরত পুরাবƍ এবং Ƙারক িনদশƳনািদ িবেশষ Ʊকােনা সং²হশালায় Ĵদান 

করা হেল ধের Ʊনওয়া হয় Ʊসই সŐদ সং²হশালািটেত উইল ďারা সং²হ করা হেয়েছ।  Ʊকােনা ব�ি� তার জীবăশায় তার 

মৃতু�র পর পুরাবƍ/িনদশƳনিটেক Ʊকােনা সং²হশালার জন� এই পĆিতেত Ĵদান কেরন।  উইলিট আইনজীবী কতৃƳক আদালেতর 

সŗুেখ ƱকাটƳ িফ ও িলগাল িফ Ĵদােনর মাধ�েম সŐĨ হেত হয় এবং তােত সই-Ɨা¢র যেথািচত হওয়া আবশ�ক।  িনদশƳনিট 

সং²হশালায় হƌাĜেরর Ĵি�য়ািটরও ƒŻ উেŬখ বাধ�তামূলক।  ²হণকারী সং²হশালা কতৃƳপে¢র আইনজীবী এবং উইল 

Ĵদানকারী ব�ি�র আইনজীবী কতৃƳক পারƒিরক আইেনর ধারা অ¢ুĨ Ʊরেখ 'উইল ďারা অপƳন চুি�' (Bequest Deed) Ʋতির 

করা হয়।  এর কিপ উভয়পে¢র কােছ সংরি¢ত থােক।  উইল Ĵদানকারী ব�ি�র মৃতু�র পর তার উóরািধকারীগণ 

পুরাবƍ/িনদশƳনিটর মািলক িবেবিচত হন না।  মেনানীত সং²হশালা যাবতীয় পুরাবƍ বা িনদশƳনিটর মািলক বেল িবেবিচত হন।  

 

৮.Ʊদেশর অভ�Ĝেরর আইন Ĵেয়াগকারী ĴিতŽান (legal aid):   অেনক সময় রাƌা িনমƳাণ, বƝতল িনমƳাণ, পুকুর সংƅার বা 

খনন ইত�ািদ Ĵি�য়া ďারা Ʊদেশর অভ�Ĝের Ĵাচীন Ĵöবƍর সĥান Ʊমেল।  Ʊসªিল উĆােরর পর সংিŸŻ ভূিম মািলক এিটর 

মািলকানা দািব কেরন, িনেজর কােছ Ʊরেখ Ʊদন অথবা Ĵকােশ� বা Ʊগাপেন িব�য় করার ƱচŻা করেত পােরন।  এমতাবƐায় 
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পুরাবƍিট আইন Ĵেয়াগকারী ĴিতŽান/কতৃƳপ¢ কতৃƳক বােজয়াĮ করা হয় এবং আদালেত মামলার রায় অনুসাের সং²হশালা 

কতৃƳপ¢ এªিলর আইনসŗত অিধকার লাভ কেরন।  আদালত এই হƌাĜর Ĵি�য়া সŐাদন কের।  

 

অেনক পুরাবƍ/িনদশƳন পাচােরর সংবাদ পুিলশ জানেত পারেল পুিলশ ঐ িনদশƳন বােজয়াĮ কের এবং ƱকােটƳ মামলা হয়।  

মামলার রােয়র পর এবং Ĵেয়াজনীয় দাĮিরক কাজকমƳ Ʊশষ হেল সং²হশালা কতৃƳপে¢র িনকট Ʊসªিল হƌাĜর করা হয়।  

এরজন� ভারত সরকােরর 'Ancient Monuments and Archaeological Sites and Remain Act, 1958 (AMASR 

Act)' ধারা অনুসরণ করা হয়।  সরজিমেন Ʊ¢ø সং²হ জাদুঘেরর একিট অন�তম উেŬখেযাগ� সং²হ পĆিত।  জাদুঘেরর 

কমƳকতƳাগণ Ʊদেশর িবিভĨ অÕল ŉমণ কের জনগণেক Ʊবাধগম�তায় এেন অথবা অনুŜĆ কের উপহার ²হেণর মাধ�েম পুরাবƍ 

সং²হ কের থােকন।  একইভােব একজন Ʊ¢ø সং²াহেকরও (Field Collector) কতªিল িবষেয় দ¢তা বা Ʊযাগ�তার অিধকারী 

হেত হয়।  এªিল নীেচ উেŬখ করা হল। 

১।  জাদুঘেরর Ĵেত�ক িবভাগ / শাখা ƱকাǊ ƱকাǊ ধরেনর িনদশƳন সং²হ করেত পাের Ʊস সŐেকƳ সং²াহক অবিহত থােকন।  

২।  জাদুঘেরর ল¢� ও তাৎপযƳ সŐেকƳ তাঁর একিট ƒŻ ধারনা থােক।  

৩।  সং²াহক পুরাবƍ িনিরেখ মূল�বান এবং শনা�করেণর Ʊযাগ� ব�ি� হন।  অথƳাৎ আসল ও নকল Ʊবাঝার ¢মতা তাঁর থােক।  

৪।  সংগৃহীত পুরাবƍ পিরবহেণর মাধ�েম আনার সময় এবং প�ােকিজং-এর সময় তাঁেক দ¢তার পিরচয় িদেত হয়।  

৫।  পুরাবƍিট ƱকাǊ ƱŴিণ বা Ʊগাø বা িবভােগর জন� সং²হ করা হেÅ Ʊসিবষেয় িতিন অবিহত থােকন এবং িসĆাĜ ²হণ 

কেরন।  

৬।  সং²াহক ইিতহাস, Ĵöতô, জািততô, নৃতô, সামািজক-নৃিবÑান, ভূ-তô, Ʊলাক-সািহত�, Ʊলাক-সংƅৃিত ইত�ািদ িবষয়ক 

উপাদান সŐেকƳ Ĵাথিমক Ñােনর অিধকারী হন।  

 পুরাবƍ / িনদশƳনিট িবে�তা, উপহারদাতা, সং²াহক, অনুসĥানকারী ও খননকারী কতৃƳক Ʊয এলাকা অথবা Ɛােন উĆার / 

আিবŹার / উǈঘাটন ও সং²হ করা হয়, Ʊসই Ɛানিট পুরাবƍ / িনদশƳেনর ĴািĮƌান বেল গণ� করা হয়। এªিল িনŏŜপ হেত 

পাের- 

১।  পুরাবƍিট িবে�তা Ʊয Ɛান / এলাকা Ʊথেক �য় কের সং²হশালায় িব�েয়র জন� আেনন Ʊসই এলাকা।  

২।  িযিন / যারা উপহার Ĵদােনর জন� পুরাবƍ / িনদশƳনিট এেনেছন িতিন Ʊয এলাকা, ভূিম, Ɛান,Ʊগাø, সőদায় Ʊথেক তা লাভ 

কেরেছন Ʊসই এলাকা।  

৩।  Ĵöতািôক খনেনর সময় Ʊয এলাকা Ʊথেক পুরাতািôক িনদশƳন আিবŹৃত হেয়েছ Ʊসই এলাকা।  

৪।  জাদুঘেরর িকউেরটর বা কােল�র Ʊদশ-িবেদেশর Ʊয িনিদƳŻ অÕেলর Ʊমলা, উৎসব, বাজার এলাকা, িব�য় এলাকায় িগেয় 

�েয়র মাধ�েম িনদশƳনিট সং²হ কেরন Ʊসই এলাকা।  

৫।  আইন শৃ¾লা র¢াকারী বািহনী (িমিলটাির, আবগাির, ŭŝ িবভাগ), পুিলশ, Ɛানীয় ĴিতŽান কতৃƳক পাচারকারী, Ʊচার, অসাধু 

ব�ি�র িনকট Ʊথেক Ʊয এলাকা Ʊথেক পুরাবƍিট উĆার কের জাদুঘের ƐানাĜিরত করা হেয়েছ Ʊসই এলাকা।  

৬।  সরকাির Ʊকাষাগার, সরকাির-আধাসরকাির-Ʊবসরকাির ĴিতŽান (ব�াº, ডাক িবভাগ, বীমা অিফস) সমূহ Ʊয এলাকা Ʊথেক 

পুরাবƍর িনদশƳনিট সং²হ কেরেছন Ʊসই এলাকা।  

৭।  পুরাবƍ / িনদশƳন Ʊয এলাকায় সংরি¢ত, সিÎত, মজুত অবƐায় িছল অথবা কােরা Ʊহফাজেত িকংবা উĩু� অবƐায় িছল 

Ʊসই এলাকা।  

৮।  আĜজƳািতক পযƳােয় সাংƅৃিতক িবিনময় চুি�র মাধ�েম Ʊয Ʊদশ বা Ʊয ƱƉশন Ʊথেক পুরাবƍিট ƱĴিরত হয়, Ʊসই এলাকা।  

তেব এে¢েø Ʊকােনা Ɛানীয় হাইকিমশন বা দূতাবাস ƱĴরণকারী Ʊদেশর পে¢ Ɛানীয় অিফস Ʊথেক পুরাবƍর িনদশƳনিট ƱĴরণ 

করেল Ʊসই Ɛানীয় অিফস এলাকা ĴািĮƐান বেল গণ� হয়।  

৯।  িনদǑশন ĴািĮ এলাকার ĴািĮƐান বণƳনার জন� পাড়া / মহŬা, ²াম, ডাকঘর, থানা, মহকুমা, Ʊজলা এবং শহর এলাকা হেল 

িপনেকাড নŔর, ডাকঘর, থানা ও Ʊজলা, রােজ�র নাম উেŬখ করেত হয়।  ডাক Ʊযাগােযােগর িঠকানার িপনেকাড Ĵদান 

বাধ�তামূলক এবং এিট সŐূণƳ হওয়া কাম�।  
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১০।  Ʊয Ɛান বা এলাকা বা অÕল Ʊথেক িনদশƳন সং²হ করা হেব Ʊসই এলাকা ĴািĮƐান বেল গণ� করা হয়।  

Ĵűঃ সং²হশালায় পুরাবƍর ডকুেমĖশেনর ªśü আেলাচনা কর।  

 জাদুঘর বা মহােফজখানা একিট Ɨীকৃত ĴিতŽান।  Ĵাচীনকাল Ʊথেক �মাগত িনদশƳেনর ƲবিশŻ�গত Ĵকারেভদ অনুসাের িবিভĨ 

Ĵকৃিতর জাদুঘর ĴিতিŽত হেয়েছ।  সবধরেনর জাদুঘেরর মূল উেăশ� হল Ĵাচীন িনদশƳন সং²হ করা।  এরপর িবেশষÑেদর 

ďারা গেবষণােĜ িনদশƳনসমূহ দশƳকেদর জন� উপƐাপন করা হয়।  Ʊযেকােনা ব�ি�র পে¢ দীঘƳ সময় ও অথƳ ব�য় না কের িকংবা 

খুব Ʊবিশ ŉমণ না কের একিট ¢ুČ পিরসরেকই সং²হশালায় সম² Ʊদশ সŐেকƳ একিট সম�ক ধারনা অজƳন করা সŕব।  

এইকারেণ জাদুঘরেক Ʊদেশর 'মুখমęল' বা 'দপƳণ' বলা Ʊযেত পাের।  Ĵস¿ত উেŬখ�, গ�ালািরেত ĴদিশƳত িনদশƳন যিদ 

গ�ালািরর অ¿-Ĵত�¿ হয়, তেব জাদুঘের কৃত 'ƱরিজেƊশন' (িনবĥন পĆিত) জাদুঘেরর 'মিƌŹ' বেল িবেবচনা করা Ʊযেত 

পাের।  আবার 'ƱরিজেƊশন' যিদ 'মিƌŹ' বেল িবেবিচত হয় তেব 'ডকুেমĖশন' (দািলিলক পĆিত) হল জাদুঘেরর 'Ƒায়ুতĞ'।  

সুতরাং 'ডকুেমĖশন' Ĵকৃতপে¢ Ʊযেকােনা জাদুঘেরর দািলিলক সংর¢ণাগার বা মহােফজখানার ভূিমকা পালন কের।  এই 

কারেণ পৃিথবীর Ʊযেকােনা Ʊদেশর জাদুঘের 'ডকুেমĖশন' একিট অপিরহাযƳ িবভাগ এবং এর কমƳকাę অত�Ĝ ªśüপূণƳ।  

 

িমউিজয়াম বা সং²হশালার 'ডকুেমĖশন':   

 িমউিজয়াম বা সং²হশালার 'ডকুেমĖশন' পĆিতেত Ĵথম ƌর অথƳাৎ 'িনদশƳন সং²েহর Ĵƌাব' Ʊথেক িনিদƳŻ ƱƉার/গ�ালািরেত 

ĴদশƳেনর Ʊশষ ƌর পযƳĜ সকল পĆিত ও কাজªিল দািলিলক পĆিতর (ডকুেমĖশন) অĜƳভু�।  সংগৃহীত িনদশƳেনর এইসব 

দািলিলক দিলল-দƌােবজ ƱরিজেƊশন/ ডকুেমĖশন ƱরকডƳ śেম সীল কের কারাśĆ অবƐায় মহােফজখানার মত সংর¢ণ করা 

হয়।  িকউেরেটািরয়াল িবভােগর Ĵেয়াজেন Ʊসসব দিলল-দƌােবজ পযƳেব¢ণ করা যায়।  ƱরকডƳ śেম Ĵেবেশর জন� একিট িনিদƳŻ 

ƱরিজƉার থােক।  ব�ি�গত Ĵেয়াজেন Ʊকউ এই ƱরকডƳ ব�বহার করেত পােরন না।  সং²হশালার 'পুরাতô দািলিলক পĆিত' 

(Museum antiquities docu- mentation system)-এর মেধ� একািধক পযƳায় রেয়েছ।  পুরাতô সং²হ, সং²হ সংখ�া 

(Acces- sion Number) Ĵদান, সং²হ সংখ�া িনদশƳেনর গােয় িলেখ রাখা (marking), বণƳনা÷ক তথ� সŗিলত 'ক�াটালগ 

কাডƳ' Ĵƍত, ক�াটালগ কােডƳ সংিŸŻ কতৃƳপে¢র Ɨা¢র ²হণ, পুরাবƍর অবƐান সŐিকƳত অবƐান কাডƳ (Location Card), 

পুরাবƍ / িনদশƳন িবষয়ক তথ� সŗিলত ক�াপশন কাডƳ ও সং²েহর মূল ফরম / �েয়র িবল, ভাউচার / উপহােরর Ĵƌাব ফরম 

ইত�ািদ দাĮিরক কাজ 'দািলিলক পĆিত'-র (documentation system) অĜভুƳ�।  িবিনময়, উইল, খনন সরজিমেন পিরদশƳন 

ইত�ািদর মাধ�েম িনদশƳন সং²হ সং�াĜ দাĮিরক Ʊযাগােযােগর (Offcial Corre- spondence) সমƌ কাগজপø সং²হ 

িমউিজয়াম ডকুেমĖশেনর আওতাভু�।  Ʊকােনা জাদুঘের পুরাবƍ/ িনদশƳেনর আগমন-পিরচালনা, গ�ালািরেত উপƐাপনা, 

Ʊমরামতকরণ অথবা পুনরাণয়ন ইত�ািদ কাগিজ কাজকমƳেকও 'দািলিলক পĆিত'-র অĜভুƳ� বেল িবেবচনা করা হয়।  এই কারেণ 

িবেųর Ʊযেকােনা Ɨীকৃত জাদুঘের 'ডকুেমĖশন' একিট অত�াবশ�কীয় পĆিত।  

 িমউিজয়াম বা সং²হশালার 'ডকুেমĖশন' পĆিতেত Ĵথম ƌর অথƳাৎ 'িনদশƳন সং²েহর Ĵƌাব' Ʊথেক িনিদƳŻ ƱƉার/গ�ালািরেত 

ĴদশƳেনর Ʊশষ ƌর পযƳĜ সকল পĆিত ও কাজªিল দািলিলক পĆিতর (ডকুেমĖশন) অĜƳভু�।  'সং²হশালার পুরাতô দািলিলক 

পĆিত' (Museum antiquities documentation system)-এর মেধ� একািধক পযƳায় রেয়েছ।  এªিল সংে¢েপ 

নীেচ আেলাচনা করা হল।  

১. পুরাবƍ / িনদশƳেনর কাডƳ ক�াটালিগং (Card Cataloging): 

পুরাবƍ / িনদশƳনªিল Ʊদেশর জাতীয় সŐদ।  পুরাবƍর যােত সবসময় ভারসাম�তা (Check and balance) বজায় থােক 

Ʊসজন� িকউেরেটািরয়াল িবভাগ অথবা সংিŸŻ পুরাতô িবষয়ক শাখা পুরাবƍ / িনদশƳেনর কাগিজ দিললপেøর ছায়ািলিপ 

(Photo Copy) িভĨ শাখা / িবভােগর অধীেন রাখার কথা জাদুঘরিবদ�ায় 'Museology' বলা হেয়েছ।  িকউেরেটািরয়াল িবভাগ 

এই মেমƳ Ʊঘাষণা Ĵদান কেরন, তােদর পুরাতô িবষয়ক ƱƉার বা গ�লািরেত অǊয Ʊকােনা িনিদƳŻ নােমর বা সংখ�ার পুরাবƍর 

িনদশƳন Ĵকািশত হেÅ; পুরাবƍিট জাদুঘেরর Ʊকাথায়; Ʊকান অবƐােন রেয়েছ-এই সŐেকƳ একিট Ʊঘাষণাপø িনেদƳশক 

(Location Card) পূরণ ও Ɨা¢র করার িবধান রেয়েছ।  এই পĆিতেক 'কাডƳ ক�াটালিগং' বলা হয়।  এই কােডƳ Ʊযসব তথ� 

সিĨেবিশত করা হয় তার জন� একিট ফমƳ রেয়েছ।  
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২. সং²হ সং�াĜ নিথ (Collection Files): 

 পুরাবƍ / িনদশƳন সং²েহর Ʊ¢েø সংিŸŻ পুরাতôিবষয়ক কােলকশনিট Ɛায়ী সূø Ĵদােন সহায়ক ভূিমকা পালন কের।  

ভিবষ�েত অনুসĥান ও গেবষণা পিরচালনা ও পযƳােলাচনায় Ɛায়ী কােলকশেনর জন� মূল� নিথ অিত-আবশ�ক।  পুরাবƍর একিট 

তথ�মূলক িববরণী (history sheet) থােক।  পুরাতô / িনদশƳন চলাচল করেত পাের, িকĝ এই নিথ চলাচল করা চেল না।  

পুরাতô সং²েহর যাবতীয় নিথ (Collection file) মহােফজখানার মেতা সবƳদা তালাবĆ কাগেজর সীলেমাহরকৃত অবƐায় রাখার 

িবধান রেয়েছ।  এর দািয়ü ন�ƌ থােক ƱরিজƊার / িনবĥন অিফসােরর উপর।  িতিন Ĵিতবছেরর জন� পৃথক পৃথক নিথ Ʊখােলন 

এবং বছর Ʊশেষ তা বĥ কের আবার নতুন নিথ খুেল অতীেতর সােথ বতƳমােনর তেথ�র Ʊসতুবĥন রচনা কেরন।  ব�িত�মী 

Ʊ¢েø Ʊকােনা নিথেত Ʊকােনা কাজ না হেল পূেবƳর নিথেত ŭধুমাø অিবরত বছর Ʊলখা হয়।  নিথ সং�াĜ যাবতীয় তথ�াবলী-

অ¢রিবন�াস, সংখ�াপূবƳক অথবা িনিদƳŻ পিØকা বছর অনুসাের গািণিতককাল এবং তথ�িভিóক িনভƳরেযাগ� ব�বহািরক Ĵি�য়ায় 

তথ�াবলী এেকর পর এক সাজােনা হয়। নিথ চলাচল ও নামকরণ Ĵি�য়া সুিবন�ƌ, সহজ, সরল ও Ʊবাধগম� হওয়া আবশ�ক।  

ƱরিজƊার যােত িমউিজয়াম ডকুেমĖশেনর কাজ সিঠকভােব করেত পােরন, Ʊসজন� সংিŸŻ িকউেরেটািরয়াল এবং 

সংর¢ণিবভাগ পূণƳ সহেযািগতা Ĵদান করেল ƱরিজিƊসহ যাবতীয় কাজকেমƳর পূণƳ ফলাফল অǑজন করা সŕব।  

পুরাবƍ সং²হ সং�াĜ নিথপø, দাĮিরক Ʊযাগােযােগর পø, Ĵƌাব ফরম, মূল সং²হ ফরম, সংিŸŻ নিথর িবেশষ ªśüপূণƳ 

অংশ িনবĥন শাখার ƱরকডƳ কে¢ সংর¢ণ করা একিট অত�াবশ�কীয় পĆিত।  ƱরকডƳ ক¢ ব�বহােরর Ʊ¢েø Ʊদেশর ব�ােºর 

ভেšর মেতা সাবধানতা অবলŔন করেত হয়।  সবƳদা তালাবĥ ও সীলকৃত অবƐায় ƱরকডƳ śেম দিললপø / দািলিলক 

কাগজপø িƉেলর আলমািরেত সংর¢ণ করেত হয়।  ঐ কে¢ Ĵেবেশর অন� একিট পৃথক ƱরিজƉার থােক।  ŭধু িনধƳিরত 

ব�ি�রাই ঐ কে¢ Ĵেবশ করেত পােরন, অথƳাৎ Ĵেবশািধকার সংরি¢ত।  অĜতঃ িতনজন কমƳকতƳা ছাড়া ƱরকডƳ śম Ʊখালা যায় 

না, Ĵেবেশর জন� উপযু� কারণ, তািরখ, সময় (কত¢ণ পযƳĜ) Ʊখালা রাখা হেয়েছ, তার উেŬখ কের সংিŸŻ Ĵেবিশক সকল 

কমƳকতƳার সই-Ɨা¢র Ĵদান করেত হয়। 

 

  সং²হশালা বা জাদুঘের সং²হ ব�বƐাপনায় নানা ধরেণর নিথ ও ƱরিজƉার ĴবতƳন করেত হয়। পুরাবƍ সং²েহর পিরকŧনা, 

সং²হ নীিতমালা, Ĵণয়ন-বাƌবায়ন, সং²হ সংখ�া (accession number), পুরাবƍর ƱŴিণ-িবন�াসকরণ, সংর¢ণ িবষয়ক নিথ, 

গেবষণা-Ĵকাশনা, গ�ালািরেত উপƐাপনা িবেশষত ĴদশƳনীর আেয়াজন ও সŐাদেনর পর নানা নােম, নানা ধরেনর ƱরিজƉার ও 

নিথ চালু করেত হয়।  এইসব নিথªিল পারƒিরক সাহায�-সহেযািগতা (Mutual Co-operation) এবং ভারসাম�তা বজায় 

রাখার জন� ব�বহার করা হয়।  

৩. পুরাবƍর 'ƱরকডƳ ক¢' (Record Room) গঠন ও পিরচালনাঃ 

পুরাবƍ সংƹরহ সং�াĜ নিথপø, দাĮিরক Ʊযাগােযােগর পø, Ĵƌাব ফরম, মূল সং²হ 

ফরম, সংিŸŻ নিথর িবেশষ ªśüপূণƳ অংশ িনবĥন শাখার Ʊরকড কে¢ সংর¢ণ করা একিট অত�াবশ�কীয় পĆিত, ƱরকডƳ ক¢ 

ব�বহােরর সাবধানতা Ʊদেশর ব�ােºর ভেšর মেতা।  সবƳদা তালাবĥ ও সীলকৃত অবƐায় ƱরকডƳ śেম দিললপø / দািলিলক 

কাগজপø িƉেলর আলমািরেত সংর¢ণ করেত হয়।  ঐ কে¢ Ĵেবেশর অন� একিট পৃথক ƱরিজƉার থােক।  ŭধু িনধƳািরত 

ব�ি�রাই ঐ কে¢ Ĵেবশ করেত পােরন, অথƳাৎ Ĵেবশািধকার সংরি¢ত।  অĜতঃ িতনজন কমƳকতƳা ছাড়া ƱরকডƳ śম Ʊখালা 

যােব না, Ĵেবেশর জন� উপযু� কারণ, তািরখ, সময় (কত¢ণ পযƳĜ) Ʊখালা 

রাখা হেয়েছ, তার উেŬখ কের সংিŸŻ Ĵেবিশক সকল কমƳকতƳার সই-Ɨা¢র Ĵদান করেত হয়। 

৪. পুরাবƍ িবষয়ক নিথ বা ƱরিজƉার ĴবতƳন: 

সং²হশালা বা জাদুঘের সং²হ ব�বƐাপনায় নানা ধরেণর নিথ ও ƱরিজƉার ĴবতƳন করেত হয়। পুরাবƍ সং²েহর পিরকŧনা, 

সং²হ নীিতমালা, Ĵণয়ন-বাƌবায়ন, 'সং²হ সংখ�া' (accession number), পুরাবƍর ƱŴিণ-িবন�াসকরণ, সংর¢ণ িবষয়ক নিথ, 

গেবষণা-Ĵকাশনা, গ�ালািরেত উপƐাপনা িবেশষত ĴদশƳনীর আেয়াজন ও সŐাদেনর পর নানা নােম, নানা ধরেনর ƱরিজƉার ও 

নিথ চালু করেত হয়।  এইসব নিথªিল পারƒিরক সাহায�-সহেযািগতা (Mutual Co-operation) এবং ভারসাম�তা বজায় 

রাখার জন� ব�বহার করা হয়।  
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৫. পুরাবƍ/িনদশƳন ডকু�েমĖস ফাইল (Objects documents file) Ĵƍত: 

পুরাবƍ সং²হ িবষয়ক কাগজপø িকউেরেটািরয়াল িবভাগ/সংিŸŻ িবভাগ কতৃƳক Ĵƍত কের ƱরিজƊার/িনবĥন অিফসােরর 

কােছ ƱĴরণ করা হয়।  িতিন একিট ডকু�েমĖশ ফাইল Ʊখােলন এবং Ĵেয়াজনীয় কােজর Ʊশেষ Ʊকģীয় ইনেভĖির কে¢ 

(Inventory Room) Ʊসিটেক সংর¢ণ কেরন।  এই পĆিতর ďারা এককভােব পুরাবƍ সং²েহর সািবƳক তথ� পাওয়া যায়।  

পুরাবƍ সং²েহর সব কাগজািদ, দিললািদ অř-মু� (acid free) করার জন� ব�বƐা ²হণ করেত হয়।  এইসমƌ দিললািদর মেধ� 

সং²েহর মূল ফরম, Ĵƌাব ফরম, মূল কাগিজ দিলল, �য় সং�াĜ িবল ভাউচার Ĵভৃিত উেŬখেযাগ�।  

 

৬. পুরাবƍ সৃজনকারী/কািরগর (Maker) সং�াĜ তথ�ঃ  

িযিন পুরাবƍিট Ʋতির কেরেছন অথবা পুরাবƍ সৃিŻকারী ব�ি�, িশŧী, Ĵƍতকারক অথবা িযিন পুরাবƍ/িনদশƳনিট িনমƳাণ রচনা 

কেরেছন তাঁেকই 'পুরাবƍ সৃজনকারী' (Maker) বলা হয়।  পুরাবƍ িনমƳাণচে� Ĵƍতকারী/সৃজনকারীর পিরচয় থাকা Ĵেয়াজন।  

পুরাবƍিট দলবĆভােব Ʋতির হেল দল বা ƱগাŽী/Ʊগােøর নাম, Ʋতিরর সময়কাল, ƱকাǊ Ɛােন, ƱকাǊ ƱকাǊ উপাদান/মাধ�েম এবং 

ƱকাǊ িবেশষেü Ʋতির করা হেয়েছ Ʊসিটরও উেŬখ বা×নীয়।  এছাড়াও পুরাবƍ Ʋতিরর পর ƱকাǊ জািত-ƱগাŽী, ƱকাǊ উৎসব, 

পাবƳন, Ʊমলা অনুŽান বা ঐিতহ�গত সংƅৃিতর উৎসব বা ধমƳীয় উৎসেব/উপাসনালেয় Ʊসªিলর ব�বহার কেরিছল-ƱসসŐেকƳ 

িবƌািরত তথ�ও পুরাবƍর সৃজন সং�াĜ ফরেম উপƐাপন করা Ĵেয়াজন।  

৭. পুরাবƍ উপহারদাতার তথ� সং�াĜ নিথ (Donors File) Ĵƍত: 

সং²হশালার অিধকাংশ সং²হই আেস উপহার ²হেণর মাধ�েম।  উপহারদাতার নাম, 

ডাক-Ʊযাগােযােগর িঠকানা, উপহার Ĵাপ�তা বা Ʊখাঁজ-Ĵতুলতার উৎস এবং সং²হ নŔর সহ পূণƳ হƌাĜরমূলক তথ� নিথবĆ কের 

সংর¢ণ কের রাখা হয়।  সং²হশালার িবিভĨ কাজকেমƳ, সাংƅৃিতক অনুŽােন এবং অন�ান� ªśüপূণƳ অনুŽােন আমĞণ করার 

জন� উপহারদাতার তািলকা Ɛায়ীভােব সং²হ করা হয়।  একইসে¿ আিকƳওলিজক�াল সাইট, পুরাতô অনুসĥান অথবা খনন 

অিভযান, এলাকার শনা�করণ, ঋণদানকারী ও ব�বসায়ীর পূণƳা¿ ডাক Ʊযাগােযােগর িঠকানা সŔিলত নিথ Ĵচলন রাখেত হয়।  

 

৮. পুরাবƍর ফেটা ফাইল বা অন�ান� নিথ Ĵƍত: 

জাদুঘের সংগৃহীত পুরাবƍর সুŽ পিরচালনার জন� অবƐান সং�াĜ নিথ (Location File), বীমার জন� নিথ (Insurance 

File), অĜগƳামী পুরাবƍ ঋণ সং�াĜ নিথ (Incoming Loan File), বিহগƳামী ঋণ সং�াĜ নিথ (Outgoing Loan File), 

ĴদশƳনী নিথ (Exhibition File), সংর¢ণ/পুনরানয়ন সং�াĜ নিথ (Conservation/Renovation File), িনজ-িনজ গ�ালাির 

ফাইল ইত�ািদেত যথাযথ সং²হ/ƱরিজেƊশন নŔর চালু করা হয়।  Ĵেয়াজেন/চািহদামেতা দুই পĆিতর উপেযািগতা বা 

ডকুেমĖশন পĆিত Ʊখালা হয় এবং ভারসাম�তার (Check and Balance) ƱরিজƉার চালু করা হয় এবং যথাযথভােব 

পিরচালনা (Maintain) করা হয়।  এর ďারা ĴিতŽােনর মােনর উĨয়ন হয়।  এইŜপ ভারসাম�তার পĆিত (Check and 

Balance Policy) জাদুঘেরর জন� িবেশষভােব Ĵেয়াজনীয় বেল িবেবিচত হয়।  

 

 সং²হশালায় সংগৃহীত পুরাবƍর ভিবষ�ত গেবষণা, Ĵকাশনা, গ�ালািরেত উপƐাপনা সং�াĜ যাবতীয় কাজকেমƳর čত গিতেত 

পিরকŧনা, Ĵণয়ন ও িসĆাĜ ²হেণর জন� Ʊযেকােনা জাদুঘর/সং²হশালায় িকউেরেটািরয়াল িবভাগ/শাখাªিল কমƳপেøর 

তািলকাভু� ফরম (Cata- logue Sheet) পূরণ করেত হয়।  এইŜপ ফরম পূরণকৃত তথ� Ʊকােনা একিট িনিদƳŻ 

পুরাবƍ/িনদশƳন (antiquities) সŐেকƳ পূণƳা¿ তথ� সরবরাহ করেত স¢ম।  িকউেরেটািরয়াল িবভাগ/সংিŸŻ পুরাতô িবষয়ক 

িবভাগ ছেক বিণƳত সব ঘর পূরণ করার পর 'ক�াটালগ শীট'-িট (কমƳপেøর তািলকাভুি�) সই-Ɨা¢র কের 

ডকু�েমĖশন/ƱরিজেƊশন কেরন।  ƱরিজƊার/মূল সংিŸŻ অিফসার কাগজপেøর সে¿ এই তথ� যাচাই করার পর যাচাইকারীর 

কলােম Ɨা¢র কেরন।  

৯. পুরাবƍর ইনেভĖির Ĵƍতঃ 
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সং²হশালায় সংগৃহীত, সংরি¢ত, গ�ালািরেত উপƐািপত এবং ƱƉাের সংগিঠত যাবতীয় পুরাবƍর িবƌািরত তেথ�র উপাó ও 

গণনার Ɨয়ংসŐূণƳ তথ�াবলীর গািণিতক িববরণীেক 'পুরাবƍ িবষয়ক ইনেভĖির' (Antiquities Inventory) বলা হয়।  এিট 

Ĵকৃতপে¢ পুরাবƍর/িনদশƳেনর সািবƳক তেথ�র সমাহার ও উপƐাপেনর মেধ� Ʊসতুবĥন কের।  পুরাবƍর সািবƳক তথ� সহেজ 

অনুসĥান, িহেসেবর ভারসাম�তা, আইনানুগ সহায়তাদান িকংবা িবিধসŗত পদে¢প ²হেণ এই ইনেভĖিরর ªśüপূণƳ ভূিমকা 

রেয়েছ।  

১০. পুরাবƍর কাগিজ দিলল সংর¢ণ: 

 সং²হশালায় Ĵিতিট পুরাবƍ/িনদশƳন Ʊযমন মূল�বান Ʊতমিন Ĵিতিট কাগিজ দিললও সমান মূল�বান।  মহােফজখানার Ʊ¢েøও 

এªিল Ĵধান ªśüপূণƳ িনদশƳন।  সং²হশালায় িকউেরেটািরয়াল িবভােগ অথবা পুরাতô িবষয়ক িবভােগর অধীেন এইŜপ িনদশƳন 

ন�ƌ থােক।  এªিল পুরাবƍর সংর¢ক (Keeper) িনজ িজŗায়, গ�ালািরেত উপƐাপনা ও ªদাম ঘের সংর¢ণ কেরন।  িনদশƳেনর 

দিললপø সংর¢ণকারী কে¢ Ĵেবশািধকার সংরি¢ত থােক।  এিট অত�Ĝ সংেবদনশীল ক¢।  

 

১১. পুরাবƍ ƐানাĜর বা নাড়াচাড়া (Handling): 

পুরাবƍ একƐান Ʊথেক অন�Ɛােন ƐানাĜেরর সময় Ʊভে¿ Ʊযেত পাের বা ¢িত²ƌ হেত পাের।  িবেশষ Ĵেয়াজেন বা 

অপিরহাযƳতার কারেণ পুরাবƍর ƐানাĜর সাধন অিনবাযƳ হেয় উঠেল সতকƳতার সােথ এবং সাধারণ Ñান (Sense) Ĵেয়াগ কের 

এই কাজ করা উিচত।  মেন রাখেত হয় Ĵিতিট পুরাবƍর মূল� সমান এবং তা ªśüপূণƳ।  Ʊযসব পুরাবƍ ২০০ পাউেęর নীেচ, 

শ� এবং হƌাĜরেযাগ�, Ɛান পিরবতƳেন উপাদােনর ¢িতসাধন হেব না-Ʊসªিলই ƐানাĜর করা যায়।  অন�থায় Ʊপশাগত 

িবেশষÑেদর সাহায� ²হণ করা উিচত।  এে¢েø উপযু� সংর¢ক (Conservator)-এর সহেযািগতা ও পরামশƳ ²হণ করা 

আবশ�ক।  এিবষেয় িকছু সাধারণ িনয়মাবলী থাকেলও পুরাবƍ/িনদশƳেনর Ĵকৃিত অনুসাের অনুসৃত পĆিতর মেধ� ফারাক 

রেয়েছ।  

িডিজটাল ডকুেমĖশনঃ  

কিŐউটার পĆিত Ĵচলেনর ফেল িমউিজয়ােম সংগৃহীত িনদশƳেনর তথ�-অনুসĥান, যাচাই-বাছাই, Ĵশাসিনক, আিথƳক, গেবষণা 

ও Ʊদশীয়-আĜজƳািতক Ʊ¢েø সািবƳক Ʊযাগােযােগর Ʊ¢øিট Ĵসািরত হেয়েছ।  সাőিতককােল িমউিজয়ামিবদ�ায় কিŐউটার 

পĆিত বা িডিজটাল পĆিত Ĵেয়ােগর Ʊ¢েø অভাবনীয় উĨিত সািধত হেয়েছ।  সংি¢Į সমেয় পĆিতগত সুিবন�ƌকরেণর ďারা 

কিŐউটাের তথ� সংর¢ণ ও ব�বহারেক সং²হশালার Ʊ¢েø 'িডিজটাল ডকুেমĖশন' (digital documentation) বেল গণ� 

করা হেয় থােক।  এিট 'কিŐউটার ডকুেমĖশন' (computer docu- ও mentation) নােমও পিরিচত।   

িডিজটাল ডকুেমĖশেনর Ĵেয়াজনীয়তা: 

সং²হশালায় িনদশƳেনর যাবতীয় সংগৃহীত তথ�, নব� সং²হশালা বা সং²হশালা Ɛাপেনর পিরকŧনা, জনবল িনেয়াগ, আিথƳক 

পিরকŧনা, ব�য় পিরকŧনা, ফেটা²ািফ ও িবিভĨ তেথ�র সিŗিলত সংর¢ণ, তথ�-িচø Ĵণয়ন, সংখ�ািচেøর সারণী Ĵƍত করা 

হয় কিŐউটােরর মাধ�েম।  এইসব তথ� জনবল Ĵেয়াগ কের উপাó (Data) Ĵƍত কের কিŐউটােরর ƱĴা²ােম সংেযাজন কের 

ব�বহার করা হয়।  কিŐউটাের ওেয়বসাইট খুলেলই তৎ¢ণাৎ Ʊকােনা একিট িনিদƳŻ সং²হশালার িবেশষ তথ� সং²হ করা সহজ 

হয়।  এছাড়া Ĵেয়াজেন তেথ�র সংেযাজন, সংেশাধন এবং িĴĖ Ʊবর কের সুিবধামত কােজ ব�বƞত হয়।  আধুিনককােল 

কিŐউটােরর মাধ�েম তেথ�র ব�বƐাপনা িক িক ধরেনর কতটুকু সীমােরখার মেধ� Ʊথেক যাবতীয় কাযƳািদ সŐাদন কের তা 

সহেজ Ĵকাশ করা সŕব নয়।  বলা যায়, এর Ĵেয়াজনীয়তার Ʊকােনা সীমা Ʊনই।  এইŜপ Ĵেয়াজনীয়তাসমূহ নীেচ বণƳনা করা 

হল।  

১।  কিŐউটার Ʊথেক অিবকল অনুিলিপ এবং এর বƝ িĴĖ কিপ Ʊবর করা যায়।  

২।  কিŐউটাের তথ� ধারণ করা হেল এইŜপ তথ�-উপাó সংেশাধন, সংেযাজন, পিরবধƳন ও সŐাদন করা সহজ হয়।  

৩।  কিŐউটাের ধারণকৃত তথ� যাচাইকরণ (Verification), তেথ�র ùিট-ŉম পরী¢া এবং সংেশাধন করা সুিবধাজনক।  

৪।  ƱŴিণিবন�াসকরেণর জন� কিŐউটার ব�বহার সুিবধাজনক।  এর ďারা চািহদামেতা তেথ�র িবভাজন, Ʊগাø-দেল িবভি�করণ 

করা যায়।  
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৫।  মজুদকরণ (Storing)-এর Ʊ¢েø কিŐউটােরর ব�বহার অেনক Ĵেয়াগজিনত সুিবধা Ĵদান কের।  তথ� সং²হ কের 

কিŐউটাের ÞাĬফার কের Ɛায়ীভােব সংর¢ণ করা যায়।  

৬।  কিŐউটােরর মাধ�েম িবন�ািসত চািহদা অনুসাের তথ� লাভ করা যায়।  তথ� সারণী/িববরণী Ĵƍতকরেণর Ʊ¢েøও এিট 

সহায়ক হয়।  

৭।  ক�ালকুেলশন সংখ�াüক তথ�-উপাó িবিনমেয় িডিজটাল Ĵযুি� সাহায� কের।  

৮।  পিরসংখ�ান িভিóক সংখ�াüক তথ� সরবরাহ ও িবেŸষেণর জন� িডিজটাল মাধ�ম সেবƳাৎকৃŻ মাধ�ম িহেসেব িবেবিচত হয়। 

৯।  ওেয়বসাইেটর সােথ সংেযাগ বা ইĖারেনট কােনকশেনর মাধ�েম এক বা একািধক সং²হশালার মেধ� Ʊযাগােযাগ র¢া করা 

সŕবপর হয়। 

১০।  কিŐউটােরর মাধ�েম ইিতপূেবƳ ধারণ করা তেথ�র উপর িরসাচƳ Ĵেজ�, ডাটা ব�াº, ডাটা িবেŸষণকরণ করা যায়।  

১১।  Ĵöতািôক খনন, জিরপ অথবা অনুসĥান সং�াĜ তǇয িডিজটাল মাধ�েম কিŐউটাের সংর¢ণ করা যায়। ' 

১২।  অিরিজনাল ডকুেমĖস, কাগিজ দিললপø, দাĮিরক Ʊযাগােযােগর মূলপøাবলী ইত�ািদ কিŐউটার ƅ�ািনং কের Ɛায়ীভােব 

সংর¢ণ করা যায়।  

১৩।  িবÑােনর নতুন নতুন আিবŹার ও সőসারেণর কারেণ কিŐউটার ƱĴা²ােমরও Ĵিতিনয়ত পিরবতƳন সািধত হেÅ।  এর 

ফেল কােজর গিত Ʊযমন বৃিĆ পায়, Ʊতমিন নতুন নতুন পĆিত ডকুেমĖশন পĆিতেত ব�বহােরর সুেযাগ থােক।  

১৪।  Ʊদেশর অভ�Ĝেরর সং²হশালাªিল Ʊথেক চুির, Ʊখায়া যাওয়া, হারােনা এবং Ʊবহাত হওয়া িনদশƳন/পুরাবƍ পাচার Ʊরােধ 

িডিজটাল Ĵযুি� সহায়ক ভূিমকা পালন কের।  এইŜপ ব�িত�মী ঘটনা ঘটেল তৎ¢নাৎ তা িবųবাসীর নজের পেড়।  

সং²হশালার িনদশƳন/তথ�সমূহ যখন িডিজটাল-িমিডয়ার মাধ�েম সং²হ, সংর¢ণ করা।  

িডিজটাল ডকুেমĖশেনর অĜভুƳ� হল কিŐউটােরর মাধ�েম িডিজটাল মাধ�েম (অিডও, অিডও-িভসুয়ালসহ) এবং সামািজক 

Ʊফারােম (Social Forum) উপƐািপত িনদশƳনসমূেহর সং²হ, তািলকা-Ĵƍতকরণ, সংর¢ণ এবং ĴদশƳন।   

িডিজটাল (কিŐউটার) ডকুেমĖশেন আবশ�কীয় ম�ানুয়াল ইনফরেমশন Ĵƍতকরণ: 

িডিজটাল বা কিŐউটার ডকুেমĖশন িসেƉম ĴবতƳন করেত হেল ƱŴিণ-িবভাজেনর ও িবষেয়র অত�াবশ�কীয় তথ� Ĵারিŕক 

পযƳােয় Ĵƍত কের িনেত হয়। এরপর Ʊসইসব তথ� (In- formation/data) কিŐউটাের ইেÅমেতা ব�বহােরর জন� ƱĴা²াম 

Ʋতির কের সিĨেবশ কের িনেত হয়।  Ĵারিŕক তথ� Ĵƍতকরেণ নীেচ উেŬিখত িবষয়ªিলর আবশ�কতা বতƳমান।  

১. িনদশƳন সং²হ সংখ�া ও তািরখ: 

সং²হশালায় �য়, উপহার, িবিনময়, ঋণ ²হণ, খনন, অনুসĥান ŉমেণর মাধ�েম পুরাবƍ/িনদশƳন সং²হ কের আনা হয়।  এŜপ 

মূল সং²হ ফরেম 'সং²হ সংখ�া' (accession number) Ĵদান করা যায়।  Ʊয তািরেখ পুরাবƍিট সং²হভু� হয়, তা সং²েহর 

তািরখ বেল গণ� হয়।  Ʊযমন-জািততô ও অলংকরণ-িশŧকলা িবভােগর অধীেন সং²হভু� করেত হেল, যিদ ২০১০ সােল ১ 

জানুয়াির সং²হভু� হয়, Ʊসে¢েø িনদশƳেনর সং²হ সংখ�া হেব-জ-২০১০.১৪ এবং তািরখ হেব ০১-০১-২০১০। অনুŜেপ 

ইিতহাস ও ēপদী িশŧকলা িবভােগর অধীেন সং²হভু� হেল সং²হসংখ�া হেব ই-২০১১.১৪ এবং সং²েহর তািরখ হেব ০১-০১-

২০১০।  িকĝ সং²েহর তািরখ কখেনা ১-১-১০ বা ১-১-২০১০ হেব না।  এে¢েø ফরম�াট হেব dd-mm-yyyy!  

২. িনদশƳেনর Ĵকারেভদ, Ʊগাø িবন�াসকরণ: 

সং²হশালায় সংগৃহীত িবিভĨ ধরেণর Ʊগাø ও িবন�ােসর Ĵকারেভদ িনিদƳŻ কের Ʊদওয়া যায় না।  Ʊয সং²হশালার সং²হসংখ�া 

যত Ʊবিশ, তার িনদশƳন/পুরাবƍর Ĵকারেভদ তত Ʊবিশ হেত পাের।  গঠন Ĵণালী (format) অনুযায়ী এইŜপ িবভাজন িনŏŜেপ 

করা যায়।  উদাহরণ িহেসেব একিট ভাƅযƳ বা মূিতƳর নমুনা নীেচ Ĵদান করা হল।  

১ম - ভাƅযƳ/মূিতƳ 

২য়- কােলাপাথর/Ʊবেলপাথর/Ʊųতপাথর/িসেমĖ/কাঠ/Ʊপাড়ামািট/হািতর দাঁত/ƱŅাØ/তামা/ƗণƳ/Ʊরৗপ�/...... 

৩য়- িবžু/গেণশ/দুগƳা/মনসা/িশবিল¿........ 

৪থƳ-অন�ান� বণƳনা।  

উদাহরণ-ভাƅযƳ: কােলাপাথর িবžু; িবžুর ডান হাত ¢িয়žু ও িবলুĮ, পদযুগল অ¢ত।  
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৩. িনদশƳন Ʋতিরর মাধ�ম, Ʊকৗশল, কািরগর, িশŧীঃ 

সংগৃহীত পুরাবƍ িক Čব�, কাঁচামাল উপাদান এবং মাধ�ম িদেয় Ĵƍত করা হেয়েছ; ƱকাǊ Ĵকার িশŧী, িশŧেগাŽী, কািরগর 

কতৃƳক Ʊসিট িনিমƳত হেয়েছ-ƱসসŐিকƳত তথ� একিট িনিদƳŻ ফরেম িলিপবĆ করা হয়।  মাধ�ম যাচাইেয়র জন� কািরগির ও 

Ʊপশাগত দ¢তার Ĵেয়াগ ছাড়াও সংর¢ণ রসায়ণিবদ এবং সংর¢ণিবশারেদর মতামত ²হণ Ĵেয়াজন।  িশŧকমƳ হেল Ʊকান 

িশŧী িনদশƳনিট Ʋতির/রচনা কেরেছন, তাঁর নাম-ডাক-িঠকানা এবং নতুন িশŧী হেল তার সংি¢Į  

পিরিচিত থাকা Ĵেয়াজন।  Ʊকােনাভােব Ʊকােনা কারেণ িশŧীর নাম শনা� করা না Ʊগেল 'অÑাত' (Unknown) বেল উেŬখ 

করেত হয়। 

৪. পিরমাপ,ওজন, ƱমিÞক পĆিত:  

পিরমাপ ব�াতীত সং²হশালায় িনদশƳন/পুরাবƍর তথ� Ɨয়ংসŐূণƳ হেত পাের না।  িনদশƳেনর পিরমাপ ƱমিÞক পĆিতর একেক 

িলিপবĆ করেত হয়।  তেব Ĵকৃিত অনুসাের এর একেকর মেধ� পাথƳক� থােক।  িশŧকমƳ, ƱপইিĖং, ভাƅযƳ, পাęুিলিপ, Ʊরিলং, 

অƎশƎ, িচিঠপø ইত�ািদ িনদশƳনসমূেহর পিরমাপ ²হেণর জন� ƲদঘƳ�, ĴƐ, উÄতা/Ʊবধ, আয়তন ব�বহার করা হয়।  ƗণƳ, Ʊরৗপ�, 

মিণ-মুে�া, মূল�বান পাথেরর (হীরা) িনদশƳনªিল পিরমােপর পাশাপািশ ওজন (ভর/²াম) এবং তরল Ĵকৃিতর িনদশƳেনর Ʊ¢েø 

িলটার-আউĬ ওজন ²হণ করা হয়।  

৫. িনদশƳেনর সময়কাল (Period): 

সংগৃহীত পুরাবƍ অতীেত Ʊয সময়কােল Ʋতির হয়, Ʊসই কালেক সময়কাল বেল গণ� করা হয়।  হাজার বছেরর Ʊবিশকার 

পুরাবƍর Ʊ¢েø সময়কাল িনধƳারেণর জন� কাবƳন-Ʊডিটং করেত হয়।  এর জন� সংর¢ণ িবÑানীেদর মতামত ²হণ করেত হয়।  

যিদ এই পĆিত অনুসরণ করা না যায় তেব 'আনুমািনক সময়কাল' (Estimated Period) ব�বহার করা হয়।  সময়কাল িনŜপণ 

না করা পযƳĜ পুরাবƍর দািলিলক কাযƳ পিরিধ অসমাĮ Ʊথেক যায়।  

িনদশƳেনর ĴািĮর সময়কাল িনদশƳেনর গেবষণা, উপাó, তথ� সং²েহর জন� যেথŻ ªśüপূণƳ।  এইŜপ সময়কালেক Ʊমাটামুিট 

কতªিল পেবƳ িবভ� করা হয়।  

ক।  ĴাƷ-ঐিতহািসক- ২৫০০ ি¨Ɖ-পূবƳােŀর পূবƳবতƳী।  

খ।  Ĵায়-ঐিতহািসক- ২৫০০ ি¨Ɖ-পূবƳাŀ Ʊথেক ি¨Ɖ-পূবƳ পÕম শতক। 

গ।  ĴাƷ-ēপদী - ি¨Ɖ-পূবƳ চতুথƳ শতক Ʊথেক ি¨Ɖীয় চতুথƳ শতক।  

ঘ।  ēপদী-ি¨Ɖীয় ৫ম Ʊথেক ১২ শ শতাŀী 

ঙ।  আিদ মধ�যুগ, চ।  অিĜম মধ�যুগ, ছ।  আধুিনক যুগ এবং জ।  সাőিতক যুগ।  Ʊদশ, অÕল, মহােদশেভেদ এই সময়কােলর 

মেধ� িকছু িকছু পাথƳক� ল¢� করা যায়।  

৬ িনদশƳন ĴািĮর Ɛান ও এলাকা: 

Ʊদশ অথবা িবেদেশ Ʊয এলাকা, অÕল ও ডাক Ʊযাগােযােগর িঠকানা Ʊথেক পুরাবƍিট সং²হ করা হেয়েছ, Ʊসই এলাকা, অঞল 

িনদশƳন ĴািĮর এলাকা বা Ɛান বেল িবেবিচত হয়।  এে¢েø িডিজটাল ডকুেমĖশেনর জন� ŭধুমাø ²াম, মহŬা, Ʊজলা ও 

রােজ�র নাম উেŬখ থাকেলও চেল, তেব ƱপাŻ Ʊকাড (PIN) নŔর খুব ªśüপূণƳ।  Ĵাচীন ভাƅযƳ, Ʊটরােকাটা, মুČা, অলºার, 

ধাতব অƎ-শƎ, প�ােনল, Ɛাপত�াংশ, িশলািলিপ ইত�ািদ িনিদƳŻ Ʊয এলাকােত পাওয়া Ʊগেছ, Ʊসই এলাকা িনদশƳন ĴািĮর Ɛান 

বেল িবেবিচত হয়।  

৭. িনদশƳেনর িশেরানাম ও িববরণী: 

সং²হশালায় কেয়কেশা ধরেনর িশেরানােমর িনদশƳন থাকেত পাের।  এই কারেণ অতেবিশ িশেরানাম ব�বহার করা যায় না।  

Ʊসজন� বৃহóম Ʊগািøক শŀ অথবা মূল ƱŴিণিবন�াস উেŬখ করা হয়।  িববরেণর জন� যতদূর সŕব Ĵধান ªśüপূণƳ তথ� 

(magnetic information) Ĵদান করাই ƱŴয়।  তথ� Ĵদােনর Ʊ¢েø একই Ĵকৃিতর ভাবধারা Ĵেয়াগ করেল ভােলা হয়।  

Ʊযমন, Ʊকােনা ভাƅযƳ হেল Ĵথেম মুখমëল, হাত, পা-র গড়ন, এরপর ¢িয়ত/িবলুĮ/ভাঙা ইত�ািদ একই ফরম�ােট িলখেত হয়, 

যােত কিŐউটার পĆিত Ĵেয়াগ কের Ʊগাছােনা সŕব হয়। 

৮. পুরাবƍর বতƳমান হাল (Present Condition): 
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িনদশƳনিটর হােল ƱকাǊ অংশ ¢িয়žু, Ʊলানা ধরা, Ʊপাকায় কাটা, সংর¢ণেযাগ�, Ʊমরামতেযাগ� বা ভিবষ�েত Ʊমরামিতর Ĵেয়াজন 

আেছ িকনা-এমন িবষয় সংে¢েপ উেŬখ করেত হয়। এর ďারা বতƳমান িনদশƳনিটর অবƐার পাশাপািশ ভিবষ�েত Ĵেয়াজনীয় 

পিরকŧনা Ĵণয়ন, ফেমƳ বরাă কমƳ পিরিধ িনধƳারণ করা সহজতর হয়। 

৯. িনদশƳেনর �য়মূল�: 

সংগৃহীত িনদশƳেনর �য়মূল� অথবা উপহার হেল সং²হশালায় িনেয় আসেত ব�িয়ত অেথƳর পিরমান উেŬখ করেত হয়।  ঋণ, 

উপহার, িবিনময় Ĵভৃিত মাধ�েম পুরাবƍ সং²হ করা হেল তার �য়মূল� থােক না- 'আনুমািনক মূল�' Ʊসে¢েø উেŬখ করেত 

হয়।  মেডল জাতীয় Čব� হেল 'Ĵƍত মূল�' বা িনমƳাণ খরচ �য়মূল� িহেসেব গণ� করা হয়।  

১০. পিরিচিতমূলক সংখ�া (ID Number): 

পুরাবƍ/িনদশƳেনর- ১।  ফেটা Ʊনেগিটভ নŔর, ২।  Ʊলােকশন নŔর, ৩।  জব কাডƳ নŔর, ৪।  নিথ নŔর, ৫।  ইনেভĖির ƱরকডƳ 

নŔর, ৬।  ƱরকডƳ করা হেল ক�ােসট নŔর, ৭।  ট�াগ কাডƳ নŔর, ৮।  কাডƳ এি§িবট নŔর (যিদ থােক) ইত�ািদ পুরাবƍর সে¿ 

সিĨেবিশত করা Ĵেয়াজন।   

4. িডিজটাল ডকুেমĖশন িসেƉেম ই-Ʊমল ও ওয়াţƳ ওয়াইড ওেয়ব-এর ভূিমকা আেলাচনা কর।   

 সং²হশালার িনদশƳন/তথ�সমূহ যখন িডিজটাল-িমিডয়ার মাধ�েম সং²হ, সংর¢ণ করা হয় তখন তা িডিজটাল ডকুেমĖশন 

পĆিতর অĜভুƳ� বেল ধরা হয়।  িডিজটাল ডকুেমĖশেনর অĜভুƳ� হল কিŐউটােরর মাধ�েম (অিডও, অিডও-িভসুয়ালসহ) এবং 

সামািজক Ʊফারােম (Social Fo- rum) উপƐািপত িনদশƳনসমূেহর সং²হ, তািলকা-Ĵƍতকরণ, সংর¢ণ এবং ĴদশƳন।   

ই-Ʊমইল িসেƉম (e-mail system): 

সং²হশালার দাĮিরক Ʊযাগােযােগর জন� 'ইেলকÞিন§ িমিডয়া Ʊমইল িসেƉম' (e- mail system) একিট অত�াধুিনক পĆিত।  

এই পĆিতেত িবেųর Ʊযেকােনা সং²হশালা বা ĴিতŽােন মুহূেতƳর মেধ� সহজভােব বাতƳা ƱĴরণ করা যায় বা তেথ�র আদান-

Ĵদান করা যায়।  এর ďারা ফ�া§-এর ছায়ািলিপ (Photocopy) ƱĴরণ করেত হয় না।  িনজƗ কিŐউটাের কেŐাজ কƱর িনিদƳŻ 

সংখ�া বা নŔেরর (key press) িঠকানায় মুহূেতƳর মেধ� Ʊযাগােযাগ করা যায়।  ²হণকারী তার Ʊমইল ব§ Ʊথেক ƱĴিরত বাতƳািট 

তৎ¢ণাৎ সং²হ করেত পােরন এবং একইভােব তার িনজ কিŐউটার Ʊথেক তার Ĵতু�óর িদেত পােরন।  এজন� িকছু Ʊকাড 

নŔর এবং অ�ালফােবট জানেত হয় এবং উভেয়র e-mail address জানা জśরী।  সংবাদ ƱĴরণ ও ²হণ ŭধু čততম হয় না, 

এর ব�য় অত�Ĝ কম।  Ĵস¿ত, e-mail address Ʊছাট হরেফ (small letter)-র হয়।  কেয়কিট নমুনা নŔর নীেচ Ĵদান করা 

হল- 

e-mail:rupakdgp4@gmail.com 

e-mail:rupakdas477@yahoo.com 

e-mail:sirsdurgapur@gmail.com 

ওয়াţƳ ওয়াইড ওেয়ব (World Wide Web -- http:/W.W.W) 

ওয়াţƳ ওয়াইড ওেয়ব (World Wide Web/W.W.W) Ʊযাগােযাগ ও তথ�Ĵযুি� িবķেবর পরবতƳী যুেগ িবেųর বুিĆিভিóক 

চলমান তেথ�র সমাহার বেল িবেবিচত হয়।  সুিনিদƳŻ ঘটনা, িবষয়, অনুসĥান, Ĵকাশনা, তথ�, উপাó, ছিব ইত�ািদ অĜƳভু� কের 

(input of the web) এে¢েø ওেয়ব সাইেট Ĵদান (transmit) করা হয়।  এই পĆিত Ʊযেকােনা জাদুঘেরর আেলাকিচø 

সং²াহক (movie cameramen) গ�ালাির িনদশƳেনর িভিডও ²হণ (shooting), Ĵেয়াজনীয় সŐাদনা, ভাষাĜর এবং ব�ব� 

সংেযাজন (translation and voice input) করেল VCP/ VCD Ʊত Ʊযমন সুĢর ভােব Ʊদখা যায়, Ʊতমন িƆĭ/িফŪ Ʋতির 

কের W.W.W Ʊত অĜভুƳ� (Input) করা হয়।  Ĵদানকারী ĴিতŽানেক একিট W.W.W-র পিরিচিতমূলক সংখ�া (ID Num- 

ber) ব�বহার করেত হয়।  পৃিথবীর Ʊযেকােনা Ʊদশ Ʊথেক ওেয়বসাইেট Ĵেবশ করেল ঈĬীত িমউিজয়ামিট কিŐউটার িƆেন চেল 

আেস।  এরপর গ�ালাির Ʊথেক মাউেসর মাধ�েম ি ক কের (Mouse Push) কের গ�ালাির অথবা লাইেŅিরর ক�াটালগ Ʊখাঁজ 

কের িনেত হয়।  ভারতীয় জাতীয় মহােফজখানা জাদুঘেরর ওেয়বসাইেটর মাধ�েম এভােব আমরা জানেত পাির Ʊসখােন কয়িট 

গ�ালাির ও িক ধরেনর িনদশƳন আেছ।  এমনিক বতƳমােন িডিজটাল আকƳাইভ পযƳĜ গিঠত হেয়েছ, যা Ʊথেক আমরা ঘের বেস 



20 
 

ŭধুমাø একিট কিŐউটার (এমনিক Ʊমাবাইল Ʊফান) ব�বহার কেরই ইĖারেনট সংেযােগর মাধ�েম িবপুল তেথ�র সােথ 

Ĵত�¢ভােব পিরিচত হেত পাির।  

ইĖারেনট ওেয়বাসাইেটর একিট বড় সুিবধা হল িবেųর িবিভĨ সং²হশালা ও মহােফজখানায় িক পিরমাণ িনদশƳন ও অন�ান� 

তথ� মজুদ আেছ তা অনুসĥান (Search) কের কিŐউটাের একিট িĴĖ Ʊনওয়া সŕব।  অথƳাৎ Ʊসই Ʊদেশর মহােফজখানা বা 

জাদুঘের সরাসির না িগেয়ই W.W.W সাইট Ʊথেক আমরা তথ� সং²হ করেত পাির।  

 

 

Ĵűাবলীঃ  
১। পুরাতô সং²েহর Ʊ¢েø Ʊ¢ø সং²াহেকর আবিশ�ক Ʊযাগ�তাªিল আেলাচনা কর।  

২। জাদুঘের পুরাবƍর িনদশƳন সং²েহর পĆিত:   

৩। পুরাতô সং²েহর িবিভĨ পĆিত সŐেকƳ আেলাচনা কর। 

৪) পুরা বƍর সং²েহর আটিট সূø িক ? 

৫) সং²হশালার পিরচালনার জন� সুিনিদƳŻ নীিতমালা ªিল িক িক ? 

৬) পুরা বƍ সং²েহর ফলাফল ªিল িক ? 

৭। িডিজটাল ডকুেমেĖশন বলেত কী Ʊবাঝ? জাদুঘের িডিজটাল ডকুেমĖশেনর Ĵেয়াজনীয়তা সŐেকƳ আেলাচনা কর।  

৮)  িডিজটাল (কিŐউটার) ডকুেমĖশেন আবশ�ক ম�ানুয়াল ইনফরেমশন Ĵƍেতর পĆিত সŐেকƳ সংে¢েপ আেলাচনা কর।   

 

Reference:  
১) পুরাতô জাদুঘর ও মহােফজ খানা অধ�য়ন ও পিরচালনিবদ�া - Ŝপক দাস।  

২) িশŧবƍ সংর¢ণ - শচীģনাথ ভÛাচাযƳ।  

৩) Museum Basics -T. Ambrose Paine. 

৪) Museum, Museology and New Museology - A. Bhatnagar. 

৫) The Museum Environment - G. Thompson. 
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Part-C: History of Archives 
 

মহােফজখানার ƱŴণীিবভাগ:    ঐিতহািসক, বংশতািলকা বা Ĵƍতকারক (Geneologists), আইনিবদ, জনতôিবদ 

(De- mographers), িচø-িনমƳাতা এবং িবিভǊন িবষেয়র গেবষকগণ সাধারণভােব Ʊপশাগত উৎকষƳতা বৃিĆর জন� 

মহােফজখানা ব�বহার কেরন।  এক এক ধরেনর মহােফজখানায় এক এক ধরেনর গেবষণা পĆিত ব�বƞত হয়।  এিট 

িনভƳর কের Ʊসই সংƐার উপর যারা Ʊয িনিদƳŻ উেăশ�েক িভিó কের সংর¢ণাগার গেড় Ʊতােলন, Ʊসিটর উপর।  

মহােফজখানা িবিভĨ ধরেনর হেয় থােক।  নীেচ িবিভĨ ধরেণর মহােফজখানা সŐেকƳ সংে¢েপ আেলাচনা করা হল।  

 

১।   িশ¢া সংিŸŻ মহােফজখানা (Academic Archives):    কেলজ, িবųিবদ�ালয় এবং িবিভĨ িশ¢াĴিতŽােনর 

সে¿ এই ধরেনর মহােফজখানার অিƌü ল¢� করা যায়।  এªিল মূলত ²Ġাগােরর মত এবং এªিলর পিরচালনা 

কেরন একজন সংর¢ক (Archivist)।  িশ¢াসং�াĜ মহােফজখানাªিলেত মূলত Ʊসই সংƐার Ĵশাসিনক তথ�সমূহ, 

গেবষক এবং অধ�াপকেদর Ʊপপারসমূহ এবং িশ¢া ĴিতŽােনর Ƙরণীয় কাযƳাবলী ও কীিতƳ সং�াĜ তথ� সংর¢ণ 

কের রাখা হয়।  দুƀাপ� ²Ġ এবং গেবষণাপেøর সংর¢ণাগার িহেসেবও এªিল কাজ কের।  ĴাƷ-অনুমিত সােপে¢ 

এই ধরেনর মহােফজখানার তথ�ªিল ব�বহার করা যায়।  সাধারণ ছাøরা ছাড়াও গেবষক এবং উৎসুক ব�ি�র জন� 

শতƳসােপে¢ এিট ব�বহার করার অনুমিত Ĵদান করা হয়।   

 

২।  বািণজ� সংিŸŻ মহােফজখানা (Business or Profit Archives):    লাভজনক Ʊ¢েø িনেয়ািজত সংƐাªিলেতও 

অেনক সময় িনজƗ সংর¢ণাগার বা মহােফজখানা গেড় Ʊতালা হয়।  বƝজািতক বািণিজ�ক সংƐা Ʊকাকা-Ʊকালা মািকƳন 

যু�রােż সংƐার িনজƗ একিট মহােফজখানা গেড় তুেলেছ Ʊযিট 'World of Coca-Cola' নােম পিরিচত।  ƱĴা�র 

এę গ�ােŔল, Ʊমােটােরালা Ĵভৃিত বািণিজ�ক সংƐাও এইŜপ িনজƗ মহােফজখানা Ʋতির কেরেছ।  এইসব বƝজািতক 

মহােফজখানাªিলেত Ʊসইসব সংƐাªিলর Ĵশাসন পিরচালনা, ব�বƐাপনা এবং ব�বসা সং�াĜ ইিতহাস সং²হ করার 

ĴেচŻা ²হণ করা হয়।  বƝজািতক সংƐার অধীনƐ এই ধরেনর মহােফজখানাªিলর Ĵধান উেăশ� িনজ সংƐা সŐেকƳ 

তথ�সমূহেক সংহত Ŝপ দান কর।  এªিল সংƐার ঐিতহ� সŐেকƳ কমƳচারীেদর মেধ� গবƳেবাধ জাগায়।  Ʊকান ধরেনর 

তথ� িকভােব সংর¢ণ করা হেব ƱসসŐেকƳ সংƐািট িনজ উেăশ� ও পĆিত ďারা নীিত ²হণ কের।  

৩।  সরকাির মহােফজখানা (Government Archives):    রাżীয় মহােফজখানার পাশাপািশ রাজ� সরকার বা Ɛানীয় 

Ɨায়óশািসত সংƐার মহােফজখানাªিলেক 'সরকাির মহােফজখানা'-র ƱŴিণভু� বেল িবেবচনা করা হয়।  ইিতহাসিবদ, 

গেবষক, ছাø সহ সাংবািদক, জনতôিবদ, Ʊলখক এমনিক Ʊযেকােনা সাধারণ মানুষ এইŜপ মহােফজখানা ব�বহার 

করেত পােরন।  Ʊবিশরভাগ সরকাির মহােফজখানাই জনগেণর জন� উĩু� থােক এবং এªিল ব�বহােরর জন� Ʊকােনা 

ĴাƷ-সŗিতর Ĵেয়াজন থােক না।  

ভারেতর জাতীয় মহােফজখানা (National Archives of India)   গেবষক ও Ĵশাসকেদর ব�বহােরর জন� অিছ 

(Trust) িহেসেব কাজ কের এবং ĴাƷ-সাőিতক তথ�সমূহ সংর¢ণ কের রােখ।  ১৮৯১ সােল ইেŐিরয়াল ƱরকডƳ 

দĮর Ʊকালকাতায় এই ĴিতŽান গঠন কেরিছল।  বতƳমােন এিট িদŬীর জনপথ এবং রাজপেথর সংেযাগƐেল অবিƐত 

এবং ভারত সরকােরর সংƅৃিত মĞেকর অধীেন কাযƳকর।  এছাড়াও ভারতবেষƳর পিŮমব¿, িদŬী, আসাম, Ʊগায়া, 

কণƳাটক, মধ�Ĵেদশ ইত�ািদ Ʊবিশরভাগ রােজ�র অধীেন একিট কের সরকাির মহােফজখানা রেয়েছ।  এªিলর মেধ� 



22 
 

সবƳােপ¢া পুরাতন 'িবহার রাজ� মহােফজখানা'।  পাটনা 'ন�াশনাল িফŪ আকƳাইভ', 'ন�াশনাল িমশন ফর ম�ানুিƆĭস' 

(িদŬী, ২০০৩) ।   

 

অ-বািণিজ�ক মহােফজখানা (Non-Profit Archives):    অ-বািণিজ�ক মহােফজখানাªিল গেড় ওেঠ মূলত সংƐাগত 

ও ব�ি�গত মূলধন ও উেদ�ােগর উপর িভিó কের।  এইধরেনর মহােফজখানাªিল অেনক সময় অবশ� সরকাির 

অনুদান লাভ কের থােক।  Ʊকােনা একিট শহেরর একিট ইিতহাস গেবষণা সংƐা একিট িনজƗ মহােফজখানা গেড় 

তুলেত পাের।  Ʊকােনা Ʊকােনা Ʊ¢েø Ʊকােনা অলাভজনক ĴিতŽান Ʊযমন হাসপাতাল িনেজেদর একিট মহােফজখানা 

গেড় Ʊতােল।  এই ধরেনর মহােফজখানাªিল Ĵিশি¢ত, আধা-Ĵিশি¢ত এমনিক ŭধুমাø অিভÑ সংর¢কেদর ďারা 

পিরচািলত হয়।   

িবিবধ মহােফজখানা (Other Archives):  Ʊকােনা Ʊকােনা মহােফজখানােক Ʊকােনা িনিদƳŻ ƱŴিণভু� বেল িচিƠত 

করা যায় না।  

উদাহরণ িহেসেব উóর আেমিরকার িবিভĨ উপজািতেদর িনজƗ সং²হশালাªিল অথবা Ʊকােনা ব�ি� কতৃƳক গিঠত 

মহােফজখানাªিলর উেŬখ করা যায়।  Ʊবিশরভাগ িমউিজয়াম অেনকসময় সংরি¢ত পুরাবƍªিলর 'উৎস' 

(Provenance)-এর িবųাসেযাগ�তা Ĵমাণ করার জন� একিট সহায়ক মহােফজখানা গেড় Ʊতােল।  পাবিলক িসে�ট 

Ĵেজ�' (Public Secret Project) একধরেনর িবেশষ ধরেনর মহােফজখানা।  এªিল এক ধরেণর দিলেলর Ɨা¢� 

জমা রােখ।  যা Ʊকােনা একািধক মানুষ তােদর অিভÑতার সংর¢েণর জন� গেড় Ʊতােল।  উদাহরণƗŜপ মািকƳন 

Ʊদেশর ক�ািলেফািনƳয়ায় জাতীয় Ʊজলখানা ব�বƐা সŐেকƳ ƱজলবĢী মিহলােদর িবিভĨ অিভÑতা িলিপবĆ কের রাখার 

জন� একিট মহােফজখানা ব�বহার করার Ʊরওয়াজ রেয়েছ।  

ব�ি�গত বা Ʊকােনা সংƐার উেদ�ােগ গেড় ওঠা মহেফজখানায় িচিঠপø, দিললপø, িবিভĨ ধরেণর কাগজপø, ফাইল, 

বািণজ� সং�াĜ তথ�, আেলাচনার িমিনটǖ Ĵভৃিত িভসুয়াল বা অিডও-িভসু�য়াল Ŝেপ সংর¢ণ করা হয়।  অেনক 

িবেশষ ও িবখ�াত চােচƳর সে¿ একিট মহােফজখানা সংযু� থােক।  উদাহরণ িহেসেব 'ভ�ািটকান Ʊগাপন মহােফজখানা' 

(Vatican Secret Archives)-র উেŬখ করা যায়।  তথ�Ĵযুি�র অ²গিতর সােথ সােথ 'ওেয়ব আকƳাইভ' �মশ 

জনিĴয় হেয় উঠেছ।  এেত 'ওয়াţƳ ওয়াইড ওেয়ব' (World Wide Web / W.W.W) ব�বহার কের িবিভĨ ধরƱণর 

সং²হেক একিট মহােফজখানায় সংর¢ণ করা হয় এবং একিট 'আকƳাইভ সাইট' গঠন করা হয়।  গেবষক, 

ইিতহাসিবদ ও সাধারণ মানুষ Ĵেয়াজেন এই ওেয়ব আকƳাইেভর Ʊথেক তথ� সং²হ ও ব�বহার করেত পাের।  

 

             আঠােরা শতেকর িďতীয় ভাগ Ʊথেক ĴাƷ-Ɨাধীনতা পবƳ পযƳĜ বাংলায় িবেদশী শাসকেগাŽীর শাসননীিত, 

রাজƗনীিত এবং Ĵশাসন সং�াĜ দিলল-দƌােবজ এই মহােফজখানায় সংরি¢ত আেছ।  উিনশ শতেকর Ĵথম 

দশেকই বাংলােদেশ Ĵথম 'ƱরকডƳ অিফস' গেড় Ʊতালার ƱচŻা হয়।  ƱকাŐািনর Ĵশাসেকরা Ĵাথিমক পেবƳ সুĢর 

পিরÅĨ হােতর Ʊলখার মাধ�েমই এইসমƌ নিথপø Ʋতির করেতন।  আঠােরা-উিনশ শতেক সারা Ʊদেশর এক ĴাĜ 

Ʊথেক অন� ĴাĜ পযƳĜ রাজৈনিতক ¢মতা দখল এবং পের Ʊসই ¢মতােক Ɛায়ীü িদেত ভারতবষƳ ব�াপী Ĵথেম ঈƉ 

ইিęয়া ƱকাŐািন এবং পের িŅিটশ রাজ একিট Ĵশাসিনক কাঠােমা গেড় Ʊতােল।  এইপেবƳই নিথপøªিল সংর¢েণর 

উেদ�াগও গৃহীত হেত থােক।  ঈƉ ইিęয়া ƱকাŐািনর সবেচেয় পুরেনা নিথর সĥান Ʊমেল ƱবাŔাই সং²হশালায়।  

পিŮমব¿ রাজ� মহােফজখানার Ʊ¢েø সবেচেয় পুরেনা দিলেলর সময় ১৭৫৮ সােলর ৪-৭ জানুয়াির।  
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    Ĵাথিমক পেবƳ ƱকাŐািন নিথপেøর Ʊ¢েø দুিট িবষেয়র উপর ªśü িদত-১।  সুŽ ও সতকƳ ভােব নিথপø 

সংর¢ণ, ২।  জśরী নিথপø Ʋতিরেত পিরÅĨতা।  বাংলা সরকােরর রাজৈনিতক দĮেরর অধীেন Ʊয সং²হালয় গেড় 

উেঠিছল তার অĜত ১০০ বছর আেগ ঈƉ ইিęয়া ƱকাŐািনর পাবিলক ও িসে�ট দĮের িবভাগীয় ও সংর¢ণ ক¢ 

Ʋতির হেয়িছল।  গভনƳর Ʊজনােরল ƱহিƉংেসর সময় Ʊথেকই ভূিম ও ভূিম রাজƗ িবভােগর নিথপø সংর¢ণ করা হয়।  

উিনশ শতেকর Ĵথম Ʊথেক এই নিথপø সংর¢েণর উপর অত�Ĝ ªśü আেরািপত হয়।  এই ব�াপাের Ĵথম 

উেŬখেযাগ� ভূিমকা ²হণ কেরন আর. রক।  তাঁর Ĵƌাব িছল বাংলা িবভােগর ভূিম ও ভূিমরাজƗ সং�াĜ সমƌ 

দিলল-দƌােবজ সংর¢েণর জন� একিট আলাদ ĴিতŽান গেড় Ʊতালা জśরী।  এই Ĵিতেবদেনর উপর ªśü িদেয়ই 

১৮২০ সােলর ১৭ মাচƳ বাংলায় ভূিমরাজƗ নিথ সং²হালেয়র আনুŽািনক সূচনা হয়।  এিট Ʊজনােরল ƱরকডƳস নােম 

পিরিচত িছল।  Ʊজনােরল ƱরকডƳ দĮেরর সহায়ক িহেসেব সারা বাংলায় একািধক মুখ� আÕিলক নিথ পিরষদ গিঠত 

হেয়িছল।  ১৮২০ সােলর ১৭ মাচƳ Ɛায়ী নিথ সং²হালেয়র সে¿ সাজুয� Ʊরেখ গেড় Ʊতালা হেয়িছল 'কিমিট অফ 

ƱরকডƳস' বা 'নিথ পষƳদ'।  ১৮২৯ সােল সরকার আিথƳক কারেণ অবশ� মুখ� নিথ পষƳদ এবং অন�ান� সমভাবাপĨ 

ĴিতŽান বĥ কের Ʊদয়।  ১৮৬০ সােল ডňু, এস. হলেসর Ĵƌােবর িভিóেত ১৮৬১ সােল পুনরায় নিথপø সংর¢ণ 

িবষেয় ƱরকডƳস কিমিট গিঠত হয়।  ƱরকডƳস কিমিটর Ĵিতেবদন অনুসাের ১৮৯১ সােল গিঠত হয় Ʊকģীয় নিথ 

সং²হালয় (ইেŐিরয়াল ƱরকডƳ śম)।  এ. িপ. মুিদম�ােনর উেদ�ােগ নিথপø সংর¢েণর ব�বƐা অেনক িবিধবĆ ও 

িবÑানসŗত হেয় ওেঠ।  এরপর Ņাডেল বাটƳ এবং ŵনাথ চ�বতƳী তােদর Ĵিতেবদেন নিথপø সংর¢েণর িবষেয় 

সরকােরর কােছ সুিনিদƳŻ পিরকŧনা Ʊপশ কেরন।  িব. এ. কিলĬ এই Ĵƌােবর িভিóেত িকপার অফ ƱরকডƳস 

িডপাটƳেমĖ নামক একিট পদ গঠেনর জন� সরকারেক অনুেরাধ জানান।  ১৯১০ সােলর জানুয়াির মােস ŵনাথ চ�বতƳী 

বাংলা সরকােরর ƱরকডƳ śম বা মহােফজখানার Ĵথম িকপার পেদ Ɛায়ীভােব িনযু� হন।  ইিতমেধ� Ʊকালকাতা Ʊথেক 

রাজধানী িদŬীেত ƐানাĜিরত হেয় Ʊগেল ইেŐিরয়াল ƱরকডƳস িডপাটƳেমেĖর অিধকাংশ নিথ িদŬীেত ƐানাĜিরত করা 

হয়।  িকĝ এরপেরও ১৯২০-৪০ পেবƳ বাংলার রাজ� মহােফজখানা নানািবধ সংƅার ও উেদ�াগ ²হেণর মাধ�েম 

Ĵেয়াজনীয় নিথপø সং²েহর Ʊ¢েø অভূতপূবƳ কৃিতেüর Ɨা¢র রােখ।  

উপিনেবিশক শাসনকােল ƱকাŐািন সরকােরর Ɛায়ী দিলল-দƌােবজ সংর¢ণ করার জন� ভারেতর িবিভĨ Ĵেদেশ 

Ʊযসমƌ ƱরকডƳ śম বা 'ƱরকডƳ অিফস' গেড় উেঠিছল তার মেধ� একিট বতƳমােন পিŮমবে¿ অবিƐত রাজ� 

মহােফজখানা।  ১৯১০ সােল Ʊকালকাতায় এই মহােফজখানা ĴিতিŽত হয়।  

 

মানবজীবেন সংƅৃিত ও রীিতনীিত যতটা ªśüপূণƳ ইিতহােসর Ʊ¢েø িমউিজয়ােমর ভূিমকা িঠক ততটাই ªśüপূণƳ।  

িমউিজয়াম বা জাদুঘর হল এমন একিট ĴিতŽান যা িশŧ-সংƅৃিতর িনদশƳনªিলর পাশাপািশ নৃতািôক, জািততািôক, 

Ʊলাক-সংƅৃিতক িনদশƳন সং²হ ও সংর¢ণ কের।  Ɛায়ী বা ¢ণƐায়ী সংর¢েণর পর এªিল জনসাধারেণর জন� উĩু� 

কের Ʊদওয়া হয়।  Ʊকােনা Ʊদশ, রাż, সমাজ ও সংƅৃিতর অতীত সŐেকƳ তথ� Ĵদােনর Ʊ¢েø িমউিজয়াম।  এভােব 

একিট ªśüপূণƳ ভূিমকা পালন কের।  

 

সুদূর Ĵাচীনকাল Ʊথেক িমউিজয়াম সংƅৃিত Ĵায় Ĵিতিট Ʊদেশই ধীের ধীের গেড় উেঠেছ।  বতƳমােন িবেųর Ĵিতিট 

রােż এক বা একািধক িমউিজয়াম ĴিতিŽত হেয়েছ।  সাধারণভােব ধরা হয়, িমউিজয়ােমর ভূিমকা হল অতীত িনদশƳন 

সং²হ করা, Ʊযªিল মানুেষর সমাজ, সংƅৃিত ও ইিতহােসর Ʊ¢েø ªśüপূণƳ।  িমউিজয়াম এই ধরেনর পুরাবƍর 

িনদশƳনসমূহ সংর¢ণ কের মানব ইিতহােসর গঠেন ও পুনগƳঠেন এভােব একিট মহান অবদান রােখ।  
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আধুিনককােল িমউিজয়াম পিরচালনা ও িনদশƳন সং²েহর Ʊ¢েø জনসাধারেণর চািহদা ও জনসাধারেণর জীবন, সমাজ 

ও রােżর সে¿ সŐকƳিটর উপর ªśü আেরািপত হয়।  জাতীয়তাবােদর যুগ অিত�ম কের িবųজনীন ইিতহাস 

রচনার যুেগ ইিতহাস Ʊযমন Ĵেবশ কেরেছ, Ʊতমিন এর পাশাপািশ Ʊদশ তথা জািতর ইিতহাস সŐেকƳ সেচতনতার 

পাশাপািশ মানবসভ�তা ও সমােজর ধারাবািহক িবকােশর উপর িমউিজয়ােমর কমƳকােę ªśü আেরািপত হেয়েছ।  

িববতƳেনর পথ ধের আিদম মানুষ িকভােব ডারউইনীয় সং²ােমর মাধ�েম বতƳমান অবƐায় এেস Ʊপưেছেছ িমউিজয়াম 

ƱসসŐেকƳ Ĵত�¢ ধারনা গেড় Ʊতােল।  ŭধু Ʋজিবক িববতƳন নয়, মানব সভ�তার সামািজক-সাংƅৃিতক িববতƳন 

সŐেকƳও িমউিজয়াম আেলাকপাত কের।  একথা িঠক, এিশয়া ও তৃতীয় িবেųর Ʊকােনা Ʊকােনা Ʊদেশ 

িমউিজয়ামªিলেক কখেনা কখেনা িবেশষ ধমƳীয় বা বাżীয় আদশƳবােদর সমথƳেনর লে¢� গেড় Ʊতালা হয়।  তাসেôও 

িমউিজয়াম ĴিতŽানিট যথাযথভােব পিরচালনা করা সŕব হেল এিট হেয় ওেঠ সংহিত, িববতƳন ও সমাজ সŐিকƳত 

তেথ�র মহাভাęার-একিট আকেরর মূল�বান খিন।  

 

ভারতীয় জাদুঘর ভারেতর সবƳােপ¢া Ĵাচীন এবং বৃহóম জাদুঘর।  ১৮১৪ সােল িŅিটশ ভারেতর রাজধানী Ʊকালকাতায় 

এিশয়ািটক Ʊসাসাইিট অফ Ʊব¿ল-র উেদ�ােগ এই জাদুঘর ĴিতিŽত হয়।  Ĵস¿ত, ১৭৮৪ সােল স�ার উইিলয়াম ƱজাĬ 

এিশয়ািটক Ʊসাসাইিট অফ Ʊব¿ল ĴিতŽা কেরন।  ১৭৯৬ সােল Ʊসাসাইিটর সদস�রা মানুেষর Ʋতির বƍ ও Ĵাকৃিতক 

সাম²ী িনেয় একিট জাদুঘর Ɛাপেনর িসĆাĜ Ʊনন।  ১৮০৮ সােল জাদুঘর Ʋতিরর কাজ ŭś হয়।  ওই বছরই ভারত 

সরকার এিশয়ািটক Ʊসাসাইিটেক Ʊচৗর¿ী অÕেল জাদুঘর Ʋতিরর জন� একিট জিম Ĵদান কের।  

 

ভারতীয় জাদুঘেরর ĴিতŽাতার মযƳাদা যিদ Ʊকােনা একজন ব�ি�র উপর অপƳণ করা হয়, িতিন হেলন ড�ািনশ 

ƱবাটািনƉ, ড�র ন�াথািনেয়ল ওয়ািলচ।  'ওিরেয়Ėাল িমউিজয়াম' নামক এিশয়ািটক Ʊসাসাইিটর সং²হশালািট এই ডাচ 

উিĉদতôিবেদর উেদ�ােগই একিট পূণƳা¿ জাদুঘেরর Ŝপ ²হণ কের।  ১৮১৩ ি¨Ɖােŀ ওয়ািলচ এিশয়ািটক Ʊসাসাইিটর 

সংƅৃত পিęত এইচ. িট. Ʊকালņক-এর কােছ ভারেতর Ĵাকৃিতক সŐেদর ইিতহাস সংর¢েণর জন� একিট আেবদন 

জানান।  ১৮১৪ সােলর ২ Ʊফņয়াির Ʊকালকাতা জাদুঘেরর সমথƳেন িতিন একিট Ĵƌাব Ʊপশ কেরন।  এই Ĵƌােব বলা 

হয়, Ĵƌািবত জাদুঘের দুিট িবভাগ থাকা উিচত-পুরাতািôক।  নৃতািôক ও Ĵযুি�গত এবং িďতীয়িট ভূতািôক ও 

Ĵািণতািôক।  িতিন তাঁর সং²েহর িকছু সাম²ীও জাদুঘের দান করেত চান।  এিশয়ািটক Ʊসাসাইিট এই Ĵƌাব ²হণ 

কের।  Ĵস¿ত, ড�র ওয়ািলচ Ʊসসময় িছেলন এিশয়ািটক Ʊসাসাইিটর ওিরেয়Ėাল িমউিজয়ােমর সুপািরনেটনেডĖ।  

তাঁেকই ভারতীয় জাদুঘেরর Ĵথম সাŗািনক পিরচালক (িকউেরটর) িনযু� করা হয়।  ১৮১৪ সােল ১ জুন িতিন 

কাযƳভার ²হণ কেরন।  ভারতীয় জাদুঘর ĴিতŽার পর Ʊথেক তাঁর উৎসােহই জাদুঘেরর আকার čত বৃিĆ Ʊপেত 

থােক।  এইচ. এইচ. উইলসন এর উেদ�ােগ ১৮২৫ সােল িমƉার হািচĬেক ওয়ািলেচর সহায়ক িনেয়াগ করা হয়।  

 

ভারতীয় জাদুঘর ĴিতŽার Ĵাথিমক পেবƳ এর সং²াহকরা অিধকাংশই িছেলন ইউেরাপীয়।  এেদর মেধ� উেŬখেযাগ� 

িছেলন ক�ােĭন এডওয়াডƳ Ʊফল, ক�ােĭন িƒয়াসƳ Ĵমুখ।  একমাø ভারতীয় সং²াহক িছেলন বাবু রামকমল Ʊসন।  

িতিন পের Ʊসাসাইিটর ভারতীয় সিচব হেয়িছেলন।  তেব ĴিতŽার সময় জাদুঘরেক সবেচেয় Ʊবিশ সাম²ী দান 

কেরিছেলন ড�র ওয়ািলচ।  ১৮১৬ সাল পযƳĜ জাদুঘের দান করা ৭৪িট সাম²ীর মেধ� ৪২িট িছল উিĉজ।  

 

১৮৩০ সােল Ʊজমস িĴেĬপ এিশয়ািটক Ʊসাসাইিটর সŐাদক িনবƳািচত হওয়ার পর ভারতীয় জাদুঘেরর সং²েহর 

পিরমাণ čত বৃিĆ Ʊপেত থােক।  ি²ক-Ʊরামান-পািসƳয়ান মুČা সং²েহর Ʊ¢েø এই পেবƳ ব�াপক অ²গিত সািধত হয়।  
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আথƳার Ʊকােনািল (Arthur Conolly) Ʊসাসাইিটর সং²হশালায় ªĮ মুČার ভাęার Ĵদান কেরন।  মািনিকয়ালার 

ƱবৗĆƌূেপর অংশিবেশষ Ʊসাসাইিটর সং²হশালায় Ɛান পায়।  আেলকজাęার কািনংহােমর উেদ�ােগ সারনােথর খনন 

Ʊথেক ĴাĮ িনদশƳনসমূহ Ʊকালকাতার সং²হশালায় সিÕত করা হয়।  

 

পুরাবƍর িনদশƳন ছাড়াও ভূ-তািôক এবং Ĵািণজ িনদশƳন সং²েহর Ʊ¢েøও Ĵাচ� সং²হশালা Ĵথম Ʊথেকই ªśüপূণƳ 

অবদান Ʊরেখিছল।  ১৮৪০ সােল বাণীগØ অÕেল কয়লা খিন আিবŹােরর পর সরকার এিশয়ািটক Ʊসাসাইিটেত একিট 

অথƳৈনিতক ভূ-িবদ�া সং�াĜ িবভাগ চালু কের।  ১৮৫৬ সাল নাগাদ ভূ-িবদ�া সং�াĜ িনদশƳণসমূহ নবগিঠত 

িজওলিজক�াল সােভƳ অফ ইিęয়ােত ƐানাĜিরত করা হয়।  এিশয়ািটক Ʊসাসাইিটর সং²হশালায় মূলত পুরাতািôক, 

নৃতািôক এবং Ĵািণজ িনদশƳণসমূহ সংরি¢ত হেত থােক।  িনদশƳেণর পিরমাণ এতটাই বৃিĆ পায় Ʊয, Ʊসাসাইিট অনুভব 

কের Ʊয একিট Ɛায়ী পৃথক সং²হশালা গঠন করা Ĵেয়াজন।  ১৮৫৮ সােল এিশয়ািটক Ʊসাসাইিট এই মেমƳ সরকােরর 

কােছ একিট Ĵƌাব Ʊদয় ১৮৬২ সােলর Ʊম মােস ভারত সরকার এই Ĵƌাব ²হণ কের।  িƐর হয়, এিশয়ািটক 

Ʊসাসাইিটর ²Ġাগারিট বাদ িদেয় বািক সমƌ সং²হ Ʊকালকাতায় একিট সাধারণ জাদুঘের সংর¢েণর উেদ�াগ Ʊনওয়া 

হেব।  এইভােব ওিরেয়Ėাল িমউিজয়াম Ʊথেক ভারতীয় জাদুঘর গঠেনর পেথ যাøা সŐূণƳ হয়।  ১৮৬৫ সােল 

এিশয়ািটক Ʊসাসাইিটর Ĵািণজ ভূ-িবদ�া সং�াĜ এবং পুরাতô সং�াĜ িনদশƳণসমূহ ভারতীয় জাদুঘেরর ƱবাডƳ অফ 

ÞািƉ-র হােত অপƳণ করা হয়।  ১৮৬৬ সােল ভারতীয় িমউিজয়াম অ�া� এই হƌাĜর Ĵি�য়ােক আইন সŗত কের।  

 

ড�র ওয়ািলচ পদত�াগ করার পর এিশয়ািটক Ʊসাসাইিটর উেদ�ােগ িমউিজয়ােমর িকউেরটর িনেয়াগ করা হয়, যার 

Ʊবতন িছল মািসক ৫০ Ʊথেক ১০০ টাকা।  ১৮৩৬ সাল পযƳĜ এিশয়ািটক Ʊসাসাইিট এই Ʊবতন িদত।  এরপর 

Ʊসাসাইিটর ব�াºার পামার এę ƱকাŐািন Ʊদউিলয়া হেয় Ʊগেল সরকার Ʊবতন িদেত ŭś কের।  ভারতীয় জাদুঘেরর 

নতুন ভবনিট িনমƳােণর জন� অথƳ বরাă কেরিছল িŅিটশ ভারত সরকার।  এই ভবনিটর নকশা Ʋতির কেরন ওয়াšার 

আর ²�ানিভল।  ১৮৭৫ সােল ১ ল¢ ৪০ হাজার টাকা ব�েয় এই নতুন ভবনিট িনিমƳত হয়।  ১৮৭৯ সােল সাউথ 

Ʊকনিসংটেনর ইিęয়ান িমউিজয়ােমর সং²েহর একাংশ এই জাদুঘের আেস।  

 বতƳমােন ভারতীয় জাদুঘর ভারতীয় সংিবধােনর সĮম তফিশেল জাতীয় ªśüপূণƳ ĴিতŽােনর মযƳাদা লাভ কেরেছ।  

বতƳমােন এিট ভারত সরকােরর সংƅৃিত মĞেকর পিরচালনাধীন।  ১৮১৪ সােল ĴিতিŽত ওিরেয়Ėাল িমউিজয়ামেক 

ভারতীয় জাদুঘেরর ĴিতŽার কাল বেল িবেবচনা করা হয়।  আবার Ʊকউ Ʊকউ ১৮৭৫ সােল ভারতীয় জাদুঘেরর ভবন 

িনমƳােণর বছরিটেক এর ĴিতŽার কাল বেল িচিƠত কেরন।  ২০০৯ সােলর িহেসব অনুযায়ী ভাবতীয় জাদুঘেরর 

ªśüপূণƳ সং²েহর মেধ� রেয়েছ একিট িমশরীয় মিম, ভারƝেতর ƱবৗĆƌূপ, অেশাক ƌŕ (ভারতীয় ĴজাতেĞর জাতীয় 

Ĵতীক), Ĵাৈগিতকহািসক Ĵাণীেদর ফিসল, িশŧ সং²হ, দুƀাপ� Ĵাচীন সাম²ী ও ভূ-তািôক  Ĵƌর সং²হ।  বতƳমােন 

ভারতীয় জাদুঘর ভারত সরকােরর সংƅৃিত মĞেকর পিরচালনাধীন।  
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Ĵűাবলীঃ 
 

১) পিŮমবে¿ Ĵথম Ʊকাথায়, কতসােল মহােফজখানা গিঠত হয় ? 

২) Ĵাথিমক পেবƳ  ƱকাŐািন নিথপেøর Ʊ¢েø িক িক িবষেয় ªśü িদত  ? 

৩) ŵনাথ চ�বতƳী Ʊক িছেলন ? 

৪) 'মহােফজখানা' (Archive) বলেত িক Ʊবাঝ ?  

৫। িবিভĨ Ĵকােরর মহােফজখানার িববরণ দাও।  

৬।  ভারতীয় জাদুঘর ĴিতŽার ইিতহাস সŐেকƳ সংি¢Į টীকা Ʊলখ।  

৭।  ইিতহােসর সে¿ িমউিজয়ােমর সŐকƳ আেলাচনা কর।  

Reference:  
১) পুরাতô জাদুঘর ও মহােফজ খানা: অধ�য়ন ও পিরচালনিবদ�া - Ŝপক দাস।  

২) িশŧবƍ সংর¢ণ - শচীģনাথ ভÛাচাযƳ।  

৩) Museum Basics -T. Ambrose Paine. 

৪) Museum, Museology and New Museology - A. Bhatnagar. 

৫) The Museum Environment - G. Thompson. 
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Part-D: Skill Devolopment 
িবেųর Ʊয Ʊকােনা Ʊদেশর জাদুঘের পুরাতô সং²হ Ĵি�য়ািট চলমান ও ধারাবািহকভােব চলেত থােক।  জািতর নানা 

কমƳকােęর Ƙারক িনদশƳনªিলেক সং²হ কের সংর¢ণশালাªিলেত ĴদশƳন করা হেয় থােক।  এইভােব জািতিট 

িশি¢ত হয়, তার Ñােনর পিরমęল ঋĆ হয়।  পুরাবƍর পিরদশƳেন অিভÑতা ŭধু অিজƳত হয় না, বা এর মাধ�েম ŭধু 

িচó-িবেনাদন হয় না, এইŜপ পুরাবƍর সং²হ Ĵত�¢ ও পেরা¢ভােব জািত গঠেন বƝিবধ দািয়ü ও ভূিমকা পালন 

কের।  পুরাবƍ সং²হ কের তার ĴদশƳন, সংর¢ণ এবং পিরচালনার জন� আটিট সূø অনুসরণ করা হয়।  সং²হশালা 

বা িমউিজয়ােমর Ʊ¢েø এই সূøªিল 'অŻ-প' ďারা ব�াখ�া করা যায়।  যার সংে¢িপত Ŝপ হল- ১।  পুরাবƍ / Ĵöবƍ 

িনদশƳন (Objects / antiquities), ২।  ĴদশƳনী উপƐাপনা (Display), ৩।  ĴেকাŽ কƷষ (Gallery / room), ৪।  

ĴদশƳক Ĵভাষক (Guide lecturer), ৫।  পিরদশƳনকারী / দশƳক (Visitor), ৬।  পিরচালনা (Administration), ৭।  

পুনরানয়ন (Renovation / Conser- vation), ৮।  Ĵকাশনা (Publication)।  Ʊযেকােনা সং²হশালা িনমƳাণ, 

পিরচালনা বা ব�বƐাপনার Ʊ¢েø এই আটিট শতƳ অবশ�ই উপিƐত থাকেত হয়।  এর Ʊকােনািট অনুপিƐত থাকেল 

সং²হশালা পিরপূণƳ হয় না।  

 

Ʊদশ, জািত, সমাজ, সőদায়, ƱগাŽী, পিরবার ও রাজৈনিতক ও অথƳৈনিতক কমƳকােęর Ʊ¢েø চালনা বা পিরচালনার 

জন� Ʊযমন সুিনিদƳŻ আইন, নীিতমালা িকংবা সামািজক িনয়মকানুন Ʊমেন চলেত হয়, Ʊতমন সং²হশালার পিরচালনার 

জন� সুিনিদƳŻ নীিতমালা (Ethical Policy) অনুসরণ করা হয়।  নীেচ এইŜপ িবিভĨ নীিতমালাªিল সংে¢েপ উেŬখ 

করা হল- ১।  সং²হ নীিতমালা (Collection Policy), ২।  সংর¢ণ নীিতমালা (Conservation Policy), ৩।  

নিথপø নীিতমালা (Documentation Policy), ৪।  িশ¢ামূলক কমƳসূচী নীিতমালা (Educational Policy), ৫।  

জনবল নীিতমালা (Personnel Policy), ৬।  দশƳক আগমন-িনগƳমন নীিতমালা (Public ac- cess Policy), ৭।  

গেবষণা Ĵকাশনা নীিতমালা (Research and Publication Policy), ৮।  িনরাপóা নীিতমালা (Security Policy), 

৯।  দশƳক Ʊসবা নীিতমালা (Visitors Service Policy). ১০।  ĴদশƳনী উপƐাপনা নীিতমালা (Exhibition Policy), 

১১।  আিথƳক ব�বƐাপনা নীিতমালা (Financial Management Poljey), ১২।  আবাসন ও অিফস ব�বƐাপনা 

নীিতমালা (Accomodation Policy)। 

 

Ĵǔন: জনিশ¢া Ĵসােরর Ʊ¢েø জাদুঘর কতৃƳক গৃহীত িবিভĨ পদে¢পªিল সŐেকƳ সংে¢েপ আেলাচনা কর।  

 

 পুরাতেôর ঐিতহািসক তাৎপযƳ িবেŸষণ, অনুধাবন ও Ĵকাশনা-Ĵচারণার মাধ�েম জািতেক িশি¢ত কের Ʊতালা 

জনিশ¢ার মূল মĞ।  Ʊযেহতু জাদুঘর Ʊকােনা Ʊদেশর ঐিতহািসক, সাংƅৃিতক, ধমƳীয় সংƅৃিত, Ʊলাকসািহত�, Ʊলাকাচার, 

জািততািôক যুĆিব²হ সং�াĜ, িশŧ ও িশŧকলা, Ɨাধীনতা সং²াম, িবų সভ�তার িবিভĨ পযƳায়, ভাƅযƳ-Ɛাপত�াংশ, 

মুČা, পাęুিলিপ, Ĵাণীজ িনদশƳনসমূহ ইত�ািদ ĴদশƳেনর মাধ�েম জনগণেক িশি¢ত কের, তাই জাদুঘরেক 'সাংƅৃিতক 

িবųিবদ�ালয়' (Cul- tural University) বেল অিভিহত করা হয়।  তেব জাদুঘের জনিশ¢া িবভােগর গ�ালাির ĴদশƳন 

করােনা ছাড়াও জাদুঘর নানািবধ িশ¢ামূলক কাজকমƳ পিরচালনা কের থােক।  এর মাধ�েম সবƳƌেরর দশƳক ও 

গেবষকেক জাদুঘরেĴমী কের Ʊতালার ĴেচŻা ²হণ করা হয়।  এই ধরেনর জনিশ¢া কাযƳ�মªিল িবিভĨ পĆিতেত 

পিরচািলত হেয় থােক- ১।  দশƳকেদর গাইড সািভƳস, ২।  ŉাম�মান ĴদশƳনী যান, ৩।  ছাø-ছাøীেদর ƅুল কাযƳ�ম, ৪।  

শটƳ-িভিডও িফŪ ĴদশƳনী, ৫।  ছাø-ছাøীেদর উপিƐত ব�ৃতা, ৬।  জাদুঘর িবষয়ক িচøাºন ও রচনা Ĵিতেযািগতা, ৭।  

িশŭ-িকেশারেদর িবÑান ও কাśিশŧ Ʊমলা, ৮।  Ƙরণীয়-বরণীয় অনুŽান, ৯।  িবিবধ ĴদশƳনী এবং অনুŽান।  
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১।  দশƳকেদর গাইড সািভƳসঃ 

 

        জাদুঘের সংগৃহীত পুরাতেôর িনবƳািচত উপাদান গ�ালািরেত উপƐাপন করা হয়।  দশƳকেদর ĴদশƳক Ĵভাষকগণ 

িনদশƳন সŐেকƳ সরজিমেন তথ� সরবরাহ কেরন।  এইসব গাইড Ʊলকচারারগণ দশƳকেদর পুরাতô সŐেকƳ তাৎ¢িণক 

ব�ৃতার মাধ�েম ধারনা তুেল ধেরন।  এে¢েø ĴদশƳক Ĵভাষকগণ অেনকটা ƅুল-কেলেজর িশ¢কেদর মেতা ভূিমকা 

পালন কেরন।  

 

২।  ŉাম�মান ĴদশƳনী যানঃ  

 

                িনিদƳŻ Ʊকােনা জাদুঘেরর িনবƳািচত পুরাতô, মেডল Ʊরিķকা বা অনুকৃিত পুরাতô িনেয় ŉাম�মান জাদুঘর 

সৃিŻ করা হয়।  এে¢েø একিট বৃহৎ গািড়েত Ʊছাট-বড় Ʊশা-Ʊকেসর মাধ�েম পুরাতািôক িনদশƳন ĴদশƳন করা হয়।  

জাদুঘেরর Ʊশা-Ʊকেস Ʊযভােব পুরাতô ĴদশƳন করা হয় Ʊতমিন ŉাম�মান ĴদশƳনী বােস বা ƱÞেন পুরাতô সাজােনা 

হয়।  ŉাম�মান বাস বা ƱÞনিট জাদুঘেরর Ŝপ Ʊদওয়ার পর জনসমােবশ আেছ এমন এলাকায় িনেয় িগেয় সকল ƌেরর 

জনগণেক Ʊসªিল পিরদশƳন কিরেয় জাদুঘর িবষয়ক Ñান Ĵদান করার ব�বƐা করা হয়।  ŭধু জাদুঘর িবষেয়ই নয়, 

Ʊযেকােনা ব�ি� বা ĴিতŽান িবষেয়ও এই ধরেনর ŉাম�মান ĴদশƳনীর আেয়াজন করা হেয় 

থােক।  Ʊযমন: ভারতীয় Ʊরেলর সাধƳশতবষƳ িকংবা কিবªś রবীģনাথ ঠাকুেরর জĩ সাধƳশতবেষƳ এইŜপ ŉাম�মান 

ĴদশƳনীর ব�বƐা করা হেয়িছল।  

 

৩।  ছাø-ছাøীেদর ƅুল কাযƳ�মঃ 

 

        জাদুঘরªিল িনজ খরেচ Ɛানীয় শহেরর সকল ƅুল পড়ুয়া ছাø-ছাøীেদর িবনামূেল� জাদুঘর পিরদশƳন করার 

সুেযাগ কের Ʊদয়।  জাদুঘেরর িশ¢ািবভাগ একিট িনিদƳŻ তািলকা Ʋতির কের ƅুল ও িশ¢া ĴিতŽােনর সে¿ Ʊযাগােযাগ 

কের এবং Ʊসখান Ʊথেক ছাø-ছাøীেদর জাদুঘের িনেয় এেস পুরাবƍর সে¿ পিরিচত কের Ʊদয়।  এই কােজ সংিŸŻ 

ƅুেলর িশ¢ক এবং গাইড Ʊলকচারারগণ ছাø-ছাøীেদর Ñানভাęার সমৃĆ করার Ʊ¢েø Ʊযৗথভােব কাজ কেরন।  

জাদুঘর এবং ƅুল কতৃƳপে¢র সমīেয়র মাধ�েম এই ধরেনর িশ¢ামূলক উেদ�াগ ²হণ করা হয়।  

 

৪।  শটƳ-িভিডও িফŪ ĴদশƳনীঃ 

 

              িশŭ-িকেশারেদর Ʋনিতক, মানিবক, সাংƅৃিতক-সামািজক পািরপািųƳক অবƐা পিরিƐিত ও ঘটনা সŐেকƳ 

অবিহত করার জন� জাদুঘর Ʊছাট ও সংি¢Į ছায়াছিব (Short Film) Ʋতির কের এবং িশŭেদর পিরদশƳেনর ব�বƐা 

কের।  Ĵধানত িনিদƳŻ সমেয় জাদুঘের এেলই এই ধরেনর িফŪ ĴদশƳনী Ʊদখা যায়।  কখেনা কখেনা জাদুঘর এই 

ধরেনর িফŪ িনেয় িনেজরাই িবিভĨ ƅুেল ও িশŭিনেকতেন Ʊপưেছ যায়।  

 

৫।  ছাø-ছাøীেদর উপিƐত ব�ৃতা: 
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 Ʊদেশর Ƙরণীয়-বরণীয় ব�ি�ü এবং Ʊদেশর িবিভĨ Ʊ¢েø যােদর িবিশŻ অবদান রেয়েছ এমন কৃতী সĜানেদর জĩ-

মৃতু� িদবেস তাঁেদর জীবেনর নানা উেŬখেযাগ� ঘটনা, সামািজক-সাংƅৃিতক, ঐিতহািসক ও পুরাতািôক িবষেয় জাদুঘর 

িশরনামা (Title) িনবƳাচন কের িশŭ-িকেশারেদর মেধ� উপিƐত ব�ৃতার (Ex-tempo) আেয়াজন কের।  ব�ৃতা 

অনুŽান আেয়াজেনর মাধ�েম িশŭ-িকেশারেদর একিদেক জাদুঘের আনার ব�বƐা করা হয়, অন�িদেক এই ধরেনর 

ব�ৃতা Ʊশানা ও Ʊদওয়ার পাশাপািশ জাদুঘের Ʊসইসব ব�ি�র ব�বƞত িজিনসপø ও ঘটনার চা¢ুস িনদশƳন কের 

সভ�তার সমাজ সংƅৃিত Ʊদশ ও জািত সŐেকƳ ধারণা গেড় উেঠ।  

Ĵűাবলীঃ  
১। Ĵűঃ পুরাবƍর সং²হ ও সংর¢েণর নীিতমালাªিল সŐেকƳ সংি¢Į আেলাচনা কর।  

১) পুরা বƍর সং²েহর আটিট সূø িক? 

২) সং²হশালার পিরচালনার জন� সুিনিদƳŻ নীিতমালা ªিল িক িক? 

৩) পুরা বƍ সং²েহর ফলাফল ªিল িক? 

৪। সং²হশালা গেড় Ʊতালার ঐিতহািসক ªśüিট িবেŸষণ কর।  

৫। জাতীয় জীবেন মহােফজখানার ভূিমকািট পযƳােলাচনা কর।  

Reference:  
১) পুরাতô জাদুঘর ও মহােফজ খানা: অধ�য়ন ও পিরচালনিবদ�া - Ŝপক দাস।  

২) িশŧবƍ সংর¢ণ - শচীģনাথ ভÛাচাযƳ।  

৩) Museum Basics -T. Ambrose Paine. 

৪) Museum, Museology and New Museology - A. Bhatnagar. 

৫) The Museum Environment - G. Thompson. 
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ƱকােসƳর ফলাফল  (Course Outcome)   

এই িবষয়িট পেড় ছাøছাøীরা Ʊদেশর সভ�তা ও সংƅৃিতর ঐিতহ�েক সংর¢ণ করার ªśü সŐেকƳ সেচতন হেয় উঠেত 

পারেব। পুরাবƍ ও ঐিতহািসক িনদশƳনªিলেক Ʊকন ও  িক ভােব সংর¢ণ করা Ĵেয়াজন তা জানেত পারেব। এই ƱকাসƳিট পেড় 

Ʊসেশর Ʊয Ʊকান ĴােĜ সংর¢ণ (লাইেŅরী, মহােফজখানা, সরকারী ও Ʊবসরকাির ƱরকডƳśম, সংর¢ণাগার Ĵভৃিত) সং�াĜ 

িবভাগªিলেত িনেয়ােগর Ʊ¢েø িনেজেদরেক Ʋতির করেত পারেব। এই সািটƳিফেকট ƱকাসƳিট সŐূণƳ করেল ছাøছাøীরা চাকুরী ও 

গেবষণার Ʊ¢েø বাড়িত সুিবধা Ʊপেত পারেব।       











 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

A CERTIFICATE COURSE ON 
 
 
 
 
 
 
 
 
 
 
 

Course coordinator: 

PROF. SANJAY KUMAR DATTA 

Tentative Time of The Course: 

December,2022 



OBJECTIVES OF THE COURSE: 

 To identify the edible and poisonous mushroom ; 

 To learn about the importance of mushroom cultivation ; 

 To know about the various techniques of mushroom cultivation ; 

 To gather knowledge about the various long term and short term storage techniques ; 

 To know about the nutritional values of the mushroom ; 

 To learn about the various recipes made out of mushrooms. 

SYLLABUS: 

1. Introduction 

2. Importance of mushroom culture 

3. Edible and poisonous mushrooms 

4. Techniques of mushroom cultivation 

 Thatched house 

 Pure culture 

 Spawn production 

 Mushroom bed preparation 
 Compost preparation 

 
5. Storage 

 Short term and long term storage 
 

6. Nutritional value of mushroom 
 

7. Food preparation 
 

SCHEDULE: 

Total course duration of 30 hours will be scheduled from December 2022. The classes will be both 

theory and practical based. 

ELIGIBILITY: 

The applicant must be the student of this college, opened for every department and all semesters. 



REGISTRATION/ APPLICATION PROCEDURE: 

The application is to be done through the departmental Heads. Not more than 30 candidates will be selected 

for the above schedule course from the entire college. 

FEE PAYMENT: Rs100 

EVALUATION: 

After the completion of the course a timely evaluation will be conducted which will be theoretical based or 

non-theoretical based. 

CERTIFICATION: 

Certification will be done to the candidates who will go through the evaluation procedure. The certificate 

will contain the grades which will signify their level of interest and performance in the proposed course. 

ABOUT THE DEPARTMENT OF BOTANY: 

The department of Botany is one of the finest departments of Narajole Raj College. The 

course was introduced in the year 1991 as a pass course subject. In the year 2002 it 

introduced its first honours courses. The students and the teachers work very hard for the 

overall development of the department. Every year the students pass the Vidyasagar 

University examination with flying colours. 

ABOUT THE IQAC: 
 

       The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of 

    quality enhancement and sustenance within institutions. The prime task of the IQAC is to 

  develop a system for conscious, consistent and catalytic improvement in the overall performance 

  of the college. The Innovative Hub (IH) is an initiative taken by the IQAC of Narajole 

   Raj College and will be administered as a Certificate Course by different academic departments 

to facilitate skill development among student



                   TEACHING FACULTIES OF THE COURSE 
 

 
 

 

 

 Professor Sanjay Kumar Dutta, 

State Aided College Teacher, 

Dept of Botany, Teaching 

experience 25 yrs 
mail id: sanjay@narajolerajcollege.ac.in 

 

 

 Professor Nandita Bhakat, 

Assistant Professor & HOD 

Dept of Botany, Teaching 

experience 6 yrs 
mail id: nandita@narajolerajcollege.ac.in 

 

 

 Professor Bangamoti Hansda, 

Assistant Professor, Dept of 

Botany, Teaching experience 2 

yrs 
mail id: 

bangamoti@narajolerajcollege.ac.in 

 

 

 Dr. Arpita Chakraborty, State 

Aided College Teacher, Dept of 

Botany, Teaching experience 12 

yrs 
mail id: arpita@narajolerajcollege.ac.in 

 

 

 Dr Uttam Kumar Kanp, 

Assistant Professor, Dept of 

Botany, Teaching experience 

12 yrs. 
mail id: uttam@narajolerajcollege.ac.in 

 

 

 Dr Prithwi Ghosh, Assistant 

Professor, Dept of Botany, 

Teaching experience 2 yrs 
mail id: prithwi@narajolerajcollege.ac.in 

mailto:sanjay@narajolerajcollege.ac.in
mailto:nandita@narajolerajcollege.ac.in
mailto:bangamoti@narajolerajcollege.ac.in
mailto:arpita@narajolerajcollege.ac.in
mailto:uttam@narajolerajcollege.ac.in
mailto:prithwi@narajolerajcollege.ac.in


Innovative Hub on 
Techniques of 

Mushroom 
Cultivation  [03.12.22-

16.06.23] Total students:30

SL.
NO.

NAME DEPARTMENT SEMESTER

1 Rajkuman Maity Botany V
2 Md. Asif Hossen Botany V
3 Najima Khatun Botany V
4 Riya Das Botany V
5 Sabina Yasmin Botany V
6 Samapti Dolal Botany V
7 Santa Jana Botany V
8 Sathi Jana Botany V
9 Sathi Maji Botany V
10 Shreya Ghosal Botany V

11 Sk. Eheteram Murshed Botany V

12 Swagata Ballav Botany V
13 Pujashree Kundu Botany V
14 Swadhin Sau Botany V
15 Arnab Mishra Botany III
16 Mandira Dolai Botany III
17 Sourav Mahish Botany III
18 Titli Chakraborty Botany III
19 Malabika Mal Botany I
20 Samhita Maity Botany I
21 Anindya Dolai Botany I
22 Sima Dasthakur Botany I
23 Suvojit Chatat Botany I
24 Arabinda Das Botany I
25 Samapti Mallick Botany I
26 Soumen Ghosh Botany I
27 Krishna Maity Botany I
28 Rajesh Bhunia Botany I
29 Wasim Mallick Botany I
30 Rina Koley Botany I



 

Initiated by:  IQAC, Narajole Raj College 

                                                       Narajole Raj College 

Yoga Centre 

 

 

“People Search for joy everywhere not knowing that the Self is 

the source of all joy. Meditation takes you to this source of 

eternal joy.” — Sri Sri   

A Value-added Course on Yoga & Meditation 

 

 

Commencement of course: June, 2022  

 

Course Coordinator: Prof. Bholanath Mahato 

Contact No.: 9800828394 

 

 

 

 

 

Objective of the Course:  



 

Initiated by: IQAC, Narajole Raj College 

 

The course is introduced for the following:  

1. To create an amicable ambience in between physic and psyche of human being 

in relation to the environment. 

2. To guide a person spiritually. 

3. To make one’s life healthy one. 

4. To reduce stress of the humdrum of day-to-day life. 

 

Learning Outcome: After the successful accomplishment of the course the students are 

supposed to attain the following: 

❖ Right way to think for something/ someone 

❖ How to be motivated by one’s own self 

❖ How to remove the pessimistic aspects of life 

❖ Transparency of mind and soul  

❖ How to utilize the present moment believing least for the past or future. 

 

    Syllabus: Yoga & Meditation. 

Part A: Yoga  

1. Yoga and its important.                                               3  Classes.)    

2. Free hand exercises .                                                    3  Classes.) 

3. Surya Namaskar .                                                          3   Classes) 

4. Padmasan and Bhujangasan.                                      2  Classes) 

5. Salvasana and Brikhasan.                                            2  Classes) 

6. Bajrasana  and Ushtrasan, Padahasnasan.              2   Classes) 

7. Gorudasana and Gamukhasana.                                   2   Classes) 

8. Vadrasana and Dhanurasana.                                       2  Classes) 

9. Dhanurasana and Halasana .                                         2  Classes) 

10. Sarbangasan and Paschimatanasana.                           2 Classes) 

 

Part B :  Asatantga Yoga (3 Classes) 

           The eight limbs of yoga are yama (abstinences), niyam (observances), asana (yoga 

postures), pranayama (breath control), pratyahara (withdrawl of senses), dharana 

(concentration), dhyana (meditation) and samadhi (absorbtion). 

                                                                                                                                                   

Part C  : Meditation 

Prayer through mantra chanting. 1 Class. 

Meditation for inner peace (1 Class) 

Anulom-Bilom (1 Class) 

Vastrika   (1 Class.)  

 



 

Initiated by: IQAC, Narajole Raj College 

Eligibility: — All the students of Narajole Raj College can opt for the course 

Intake capacity:— (50 students) 

 Course schedule: — The course will be held in half-yearly basis. The classes will be held at 

the possible convenience of the stakeholders (preferably beyond normal working hours.). 

Thirty hours (30) will be allotted for the accomplishment of the course in each term. Virtual 

classes may be arranged (if required). 

Registration procedure: — Application form will be available in different academic 

departments. The selection will be done in first come first serve basis. 

Evaluation: — The assessment of the course will mainly be on practical basis i.e. by observing 

the adaptability of the students with the postures, yoga etc.. A theoretical test will be conducted 

too. A certificate of excellence will be provided to each and every participating students, who 

will secure at least 50% marks in theory and also attend at least 80% of the practical classes. 

Fee Structure:—  The course will be served at free of cost. However, a sum of Rs. 100  is to 

be paid to get the certificate of excellence. 

About the centre:—  The prestigious Yoga Centre of Narajole Raj college was established in 

2018. It was the brain child of the then Convenor (present Vice-principal) Dr Ranajit Kumar 

Khalua. It was set up for the benevolence of the students. It aims to serve the students from 

all angles. 

Details of the experts / Yoga trainer(at a glance):— 

 

  

Name: Bholanath Mahato. 

Designation: Assistant Professor (Philosophy) 

Qualification: M. A. in Philosophy 

Professional qualification: The Art of Living Teacher 

Other Qualification: UGC-NET   

 

 

 

 

 

 

 



 

Initiated by: IQAC, Narajole Raj College 

Name: Nandita Bhakat 

Designation: Assistant Professor (Botany) 

Qualification: M. Sc. in Botany 

Professional qualification: B. Ed. 

Other qualification: W. B. SET  

 

 

 

 

 

 

 

  

Name: Dr Atanu Nanda 

Designation: Assistant Professor (Physical Education) 

Qualification: M. A., Ph.D. 

Other qualification: Short term Course in Yoga  

 

 

 



 

 

Dept. of Political Science 

Proposal of Value Added Course 

Title :     Human Rights Education 

Introduction :  Department of Political Science has resolved in its 
Departmental meeting dated 10th May 2022  ( Agenda No 3.) to offer 
a Value Added Course entitled “Human Rights Education” for the 
students of all Departments of Humanities and Science. The 
Department of Political Science conducted  FoundationCourse in 
Human Rights Education(UGC Approved) from 2011 to 2016 and 
independently in 2016 and 2017. This Value Added Course on 
Human Rights Education is deemed to be an extension as well as 
continuation of the previously conducted Foundation Course in 
Human Rights Education. 

Objectives : We, the people of India live in a country which is 
unique in many senses. India – the largest democracy in the world, a 
multicultural, developing country. In such a country awareness and 
proper implementation of human rights is always of the utmost 
importance. Because any violation of human rights is not mere 
violation of human rights but it also threatens  the noble ideas of 
democracy, tolerance and sustainable development.The objective of 
this course is to make our students aware of human rights so that 
they can play active and positive role to promote and exercise human 
rights in their lives and set instance in the society. We do believe 
knowledge of human rights is the best defence against their violation. 



 

 

 
D epar t m en t  of  Pol i t i ca l  Sci en ce 

Human Rights Education 
Course Duration : 3 Months 

COURSE CONTENTS 
Syllabus 

PAPER – I : CONCEPT OF HUMAN RIGHTS AND THEIR PHILOSOPHICAL AND HISTORICAL PERSPECTIVES 

UNIT A – RIGHTS, THE CONCEPT: WHAT IS A RIGHT ? HOW DID IT EVOLVED (BIBLE-EXODUS, REPRESSIVE 
RULLERS AND GOVERNMENTS, VIOLATION OF HUMAN RIGHTS, JEWISH ANNIHILATION, WORKERS 
MOVEMENTS) 

UNIT B – FREEDOM INITIATIVES, FREEDOM MOVEMENT IN INDIA, PLO, LTTE, ETC 

UNIT C – THEORIES & CLASSIFICATION OF HUMAN RIGHTS. 

PAPER – II : INTERNATIONAL AND NATIONAL PERSPECTIVES 

UNIT A –  UNIVERSAL DECLARATION OF HUMAN RIGHTS 1948, THE EUROPEAN CONVENTION ON HUMAN 
RIGHTS (THE CONVENTION FOR THE PROTECTION OF HUMAN RIGHTS AND FUNDAMENTAL FREEDOMS) 1953, 
THE INTERNATIONAL COVENANT ON CIVIL AND POLITICAL RIGHTS 1966. 

UNIT B –  FUNDAMENTAL RIGHTS (PART III OF THE CONSTITUTION OF INDIA ) 

UNIT C – DIRECTIVE PRINCIPLES OF STATE POLICY, (PART IV OF THE INDIAN CONSTITUTION) 

UNIT D – PROTECTION AND ENFORCEMENT OF HUMAN RIGHTS – (I) JUDICIARY AND (II)NATIONAL AND STATE 
HUMAN RIGHTS COMMISSION AND OTHER GRIEVANCE REDRESSAL MECHANISMS. 

PAPER – III: HUMAN RIGHTS AND CONTEMPORARY RELATED ISSUES : AN OVERVIEW 

UNIT A – WOMEN AND HUMAN RIGHTS 

UNIT B – CHILDREN AND HUMAN RIGHTS. 

UNIT C – REFUGEES AND HUMAN RIGHTS. 

UNIT D – TRIBAL PEOPLE’S & HUMAN RIGHTS. 

UNIT E –  ENVIRONMENT AND HUMAN RIGHTS 

UNIT F - RELEVANCE OF THE STUDY OF HUMAN RIGHTS IN INDIA (SOCIAL, ECONOMIC & POLITICAL ASPECTS) 

DETAIL RECOMMENDED READING WOULD BE GIVEN IN THE CLASSES. 

 

           Course Coordinator 
 

2. Name of the Course Coordinator & brief bio :Dr. Rajasree Debnath,  
Associate Professor of Political Science, M.A., Ph.D., completed three Minor 



 

 

Research Projects  ( Approved and Sponsored by the University Grants Com- 
mission). 

3. Name/s of Faculty Members involved in the course & brief 
bios : 

Sl.No Photo Name Designation 
1. 

 

Dr. Rajasree Debnath Associate Professor, Dept. of 
Political Science 

2. 

 

Dr. Tanuka Acharjya Associate Professor, Dept. of 
Philosophy 

3. 
 

Dr.Nilanjana 
Bhattacharjya 

Associate Professor, Dept. of 
Bengali 

4. 
 

Prof. Soma Debray Assistant Professor, Dept. of 
English 

5 
 

Prof. Baishali Guha Assistant Professor, Dept. of 
History 

6. 
 

Prof. Pragna Paramita 
Mondal 

Assistant Professor, Dept. of 
English 

7. 
 

Dr. Mongal Nayek Assistant Professor, Dept. of 
History 

8. 

 

Prof. Milion Mondal Assistant Professor, Dept. of 
English 

9. 
 

Prof.Bholanath Mahato Assistant Professor, Dept. of 
Philosophy 

10. 

 

Prof. Supen Sarkar Assistant Professor, Dept. of 
Political Science 

11. 

 

Prof. Barun Rout SACT, Dept. of Political 
Science 

12. 

 

Prof. Prasenjit Senapoti SACT, Dept. of Political 
Science 



 

 

13 

 

Prof. Bhaktipoda Jana SACT,Dept. of History 
 

14. 

 

Prof. Subhashis Das Assistant Professor, Dept. of 
Geography 
 

15. 

 

Prof. Manas Barik SACT, Dept. of English 

 

 

4. Proposed schedule (mention the months of the year) :August 
2022 to November 2022 

5. Lecture outline of the VAC (please list the lecture topics and 
the names of the faculty 



 

 

   Department of Political Science 
Human Rights Education 

TIME TEABLE 
                (With effect  from 25-08-2022 to 30-11-2022) 

Date & Day Paper & Unit No. Resource Person with designation No of 
Classes 

TIME 

25/  08  /2022 Inauguration Speech    
27/ 08 /   2022  I/A, RIGHTS, THE CONCEPT: WHAT IS A RIGHT ? 

HOW DID IT EVOLVED (BIBLE-EXODUS, 
REPRESSIVE RULLERS AND GOVERNMENTS, 
VIOLATION OF HUMAN RIGHTS, JEWISH 
ANNIHILATION, WORKERS MOVEMENTS) 
 

PROF. SOMA DEBROY 2 9.00 a.m. 

30/08/   2022 I/B, FREEDOM INITIATIVES, FREEDOM 
MOVEMENT IN INDIA, PLO, LTTE, ETC 

PROF. PRAGNA PARAMITA MONDAL 2 9.00 a.m. 

02/09   /   2022 I/B, Theories and Classification of Human 
Rights 

DR. MANGAL NAYEK 1 9.00 a.m. 

03/09   /   2022 I/C, Human Rights Movement : National 
Perspectives 

PROF. BHAKTIPADA JANA 2 9.00 a.m. 

05/08   /   2022 II/A, Universal Declaration of Human Rights 
1948 . 

PROF. PRASENJIT SENAPOTI 1 9.00 a.m. 

10/ 09  /   2022 II/B,Fundamental Rights ( Part III of the 
Constitution of India )  

PROF. BARUN ROUT 2 9.00 a.m. 

15/ 09  /   2022 II/B, Fundamental Rights ( Part III of the 
Constitution of India )  

PROF. PRASENJIT SENAPOTI 2 9.00 a.m. 

07/ 09  /   2022 II/C, Directive Principles of State Policy, ( 
Part IV of the Indian Constitution ) 

PROF. SUPEN SARKAR 2 9.00 a.m. 

13/09   /   2022 II/D, Protection and Enforcement of Human 
Rights – (I) Judiciary & (II) National and 
State Human Rights Commission and other 
Grievance Redressal Mechanism. 

PROF. MANAS BARIK 2 9.00 a.m. 

16/   /09   2022 II/D, Protection and Enforcement of Human 
Rights – (I) Judiciary & (II) National and 
State Human Rights Commission and other 
Grievance Redressal Mechanism . 

PROF. SUPEN SARKAR 1 9.00 a.m. 

26/09   /   2022 III/A, Women and Human Rights. DR RAJASREE DEBNATH 2 9.00 a.m. 
05/  11 /   2022 III/B, Children and Human Rights. DR. NILANJANA BHATTACHARYA 1 9.00 a.m. 
27/ 09 /   2022 III/C, Refugees and Human Rights. PROF. BAISHALI GUHA 2 9.00 a.m. 
12/  11 /   2022 III/D, Tribal People’s  and Human Rights. PROF. BHOLANATH MAHATO 1 9.00 a.m. 
19/  11 /   2022 III/E, Environment and Human Rights. DR. TANUKA ACHARYA 1 9.00 a.m. 
21/  11 /   2022 III/E, Environment and Human Rights. PROF. SUBHASHIS DAS 1 9.00 a.m. 
23/   11/   2022 III/F, RELEVANCE OF THE STUDY OF HUMAN 

RIGHTS IN INDIA (SOCIAL, ECONOMIC & 
POLITICAL ASPECTS) 

PROF.  MILAN MONDAL 1 9.00 a.m. 

25/ 11  /   2022 III/F, RELEVANCE OF THE STUDY OF HUMAN 
RIGHTS IN INDIA (SOCIAL, ECONOMIC & 
POLITICAL ASPECTS) 

PROF. MILAN MONDAL 1 9.00 a.m. 

25/  12 /   2022 Doubt clearing session & Revision. As per the need of the Students 1 9.00 a.m. 
26/ 11 /   2022 Doubt clearing session & Revision. As per the need of the Students 1 9.00 a.m. 
19/   12/   2022 Valedictory Speech    

  Total Classes 29  
 

 Inauguration Speech : HUMAN RIGHTS IN TODAY,S WORLD 
 Valedictory Speech:PROTECTION AND ENFORCEMENT OF HUMAN RIGHTS IN INDIA 

Inauguration                  : 25-08-2022 at 01:00 P.M. 



 

 

 

 

6. Mechanism for Evaluation &Assessment: MCQ Test on 50 
marks 

7. Budget Estimation: Rs. 2000/- 

 i) Remuneration and TA of the BOS (NIL) 

ii) Contingency (Printing, Paper etc.) : Rs. 2000/- 

 

 

Dr. Rajasree Debnath, Associate Professor, 

 Dept. of Political Science, Narajole Raj College 

 

 

 

 

 

 

 







 

 

A Value-Added-Course on 

THE STUDY OF BIODIVERSITY AND ITS 
IMPACT ON HUMAN HEALTH 

 

 

Course Co-Ordinator 

Prof. Nandita Bhakat 

Tentative Period of the course: 

February 2023 

 

 



OBJECTIVES OF THE COURSE 

The purpose of the Value Added Courses is to impart transferable and life skills to the students. 

Transferable skills refer to the ‘portable skills’ of an individual that enable him/her to navigate 

across different areas of life socially as well as professionally. These courses are aimed at adding 

value to the learning outcomes of the students and should help them in getting placed after 

completion of the degree. Sometimes the lack of relevant, industry-specific experience becomes 

a deterrent for potential candidates seeking employment opportunities. Students can overcome 

this constraint by demonstrating a considerable range of transferable skills that they have 

acquired and developed through these VACs. 

 

SYLLABUS  

Botany 

1. Study of the plant species on the abandoned building of Narajole Raj Bari. 

2. Study of the tree species and its importance in the building campus. 

3. Steps taken for the conservation of plants. 

4. Techniques to prepare herbarium sheets. 

Zoology 

1. Study of the animal species and their role at Narajole Raj Bari campus. 

2. Steps to be taken for the conservation of the animal species. 

Physiology  

1. Biological contaminants generated by the damp buildings at Narajole Raj Bari 

2. Effects of contaminants on human health. 

3. Mould Remediation. 

SCHEDULE 

Total course duration of 30 hours will be scheduled from February 2023. The classes will be both theory and 

practical based 

ELEGIBILITY 

The applicant must be the student of this college, opened for every department and all semesters. 

 

 



REGISTRATION/APPLICATION PROCEDURE: 

The application is to be done through the departmental Heads. Not more than 30 candidates will be selected 

for the above schedule course from the entire college. 

EVALUATION: 

After the completion of the course a timely evaluation will be conducted which will be theoretical based or 

non-theoretical based. 

CERTIFICATION: 

Certification will be done to the candidates who will go through the evaluation procedure. The certificate 

will contain the grades which will signify their level of interest and performance in the proposed course. 

ABOUT THE DEPARTMENT OF BOTANY: 

The department of Botany is one of the finest departments of Narajole Raj College. The 

course was introduced in the year 1991 as a pass course subject. In the year 2002 it 

introduced its first honours courses. The students and the teachers work very hard for the 

overall development of the department. Every year the students pass the Vidyasagar 

University examination with flying colours. 

ABOUT THE IQAC: 
 

       The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of 

    quality enhancement and sustenance within institutions. The prime task of the IQAC is to 

  develop a system for conscious, consistent and catalytic improvement in the overall performance   

of the college. The Value-Added Course (VAC) is an initiative taken by the IQAC of Narajole 

   Raj College and will be administered as a Certificate Course by different academic departments 

to facilitate skill development among students



FACULTIES OF THE COURSE 

 

 

 Professor Nandita Bhakat, 

Assistant Professor & HOD 

Dept of Botany, Teaching 

experience 6 yrs 
mail id: nandita@narajolerajcollege.ac.in 

 

 

 Professor Sanjay Kumar Dutta, 

State Aided College Teacher, 

Dept of Botany, Teaching 

experience 25 yrs 
mail id: sanjay@narajolerajcollege.ac.in 

 

 

 Professor Bangamoti Hansda, 

Assistant Professor, Dept of 

Botany, Teaching experience 2 

yrs 
mail id: 

bangamoti@narajolerajcollege.ac.in 

 

 

 Dr. Arpita Chakraborty, State 

Aided College Teacher, Dept of 

Botany, Teaching experience 12 

yrs 
mail id: arpita@narajolerajcollege.ac.in 

 

 

 Dr Uttam Kumar Kanp, 

Assistant Professor, Dept of 

Botany, Teaching experience 

12 yrs. 
mail id: uttam@narajolerajcollege.ac.in 

 

 

 Dr Prithwi Ghosh, Assistant 

Professor, Dept of Botany, 

Teaching experience 2 yrs 
mail id: prithwi@narajolerajcollege.ac.in 

mailto:nandita@narajolerajcollege.ac.in
mailto:sanjay@narajolerajcollege.ac.in
mailto:bangamoti@narajolerajcollege.ac.in
mailto:arpita@narajolerajcollege.ac.in
mailto:uttam@narajolerajcollege.ac.in
mailto:prithwi@narajolerajcollege.ac.in


  Dr. Poulami Adhikari 

Mukherjee, Assistant 

Professor & HOD, Dept. of 

Zoology, Teaching 

Experience 2 yrs. 
Mail id: poulami@narajolerajcollege.ac.in 

  Dr. Parimal Dua, Assistant 

Professor & HOD, Dept. of 

Physiology, Teaching 

Experience 2 yrs. 
Mail id: poulami@narajolerajcollege.ac.in 
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Dr.Ranajit Kumar Khalua Prof.Pragna Paramita Mondal Prof.Barun Rout & 

Vice-Principal  IQAC     Dr.Sk Mohammod Aziz 

Narajole Raj College Narajole Raj College   Tecchnology Sub-Committee 
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Input Process Output 

1. Fundamentals of Computer 
 

 

a. Introduction: The term 'Computer' is derived from the Latin word 
 'Computar' which means to calculate. 

 
� C = Commonly 

� O = Oriented 

� M = Machine 

� P = Properly 

� U = Used for 

� T = Training 

� E = Education 

� R = Research 

 
Computer is an electronic machine, that process the input data according to the 

given instruction & gives output as a result. It also saves the result for future use. 

 

 

 

 

b.Input / Output & Processing of the Computer: 
 

INPUT DEVICES 

Keyboard 

Mouse 

Scanner 

Digital Camera 

Joystick 

Pen drive 

 

 
OUTPUT DEVICES 

Monitor 

Printer 

Plotter 
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PROCESSING OF THE COMPUTER: (CPU) 

 
The most essential part of the computer that perform the various operations provided. It is also 

called the brain of the computer. It is mainly divided into three categories: 

 

  Arithmetic & logic Unit: It performs all arithmetical as well as logical operations such as 

addition, subtraction, multiplication & division. Also it performs the comparison between the 

entities & thus help in decision making to the computer. 

 

  Control Unit: It controls the flow of instruction within the system. CU gets the program 

instruction from memory & executes them one after another. 

 

  Memory Unit: It saves the instructions that are being executed for the future use. Each 

instruction takes certain memory for its proper execution. 

 

 

 

Components of the CPU 

 

� Motherboard 

� Hard disk 

� RAM 

� ROM 

� Processor 

� SMPS & Connecting wire 

� UPS 

� DVD/CD R-W 

� Floppy Drive 

� Modem 

� Graphics Card 

� Sound Card 

>>> Central Processing   Unit<<<< 
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c. Memory Device 
� The storing capacity of computer expressed in bytes. Bytes store one character 

of data. 

0.1 1 bit 

4 bits 1 nibble 

8 bits 1 byte 

1 byte 1 character 

1024 bytes 1 Kilobyte (KB) 

1024 KB 1 Megabyte (MB) 

1024 MB 1 Gigabyte (GB) 

1024 GB 1 Terabyte (TB) 

 

There are mainly two types of memory: 

Primary Memory: This is the main memory of the computer. This 

memory is used frequently by the CPU for execution of the instructions. There are 

again two types of Primary Memory. 

 
�� RAM: RAM stands for Random Access Memory. Initially every task is stored in RAM & 

then executed or stored in Hard disk. It is volatile, it stores data temporarily. So no data will 

remain when the power is switched off. It ranges from 64 MB to 16 GB. 

�� ROM: ROM stands for Read Only Memory. It is a programming chip, where all the 

system information are recorded & can't be changed. Its types are PROM, EPROM, EEPROM, etc. It 

is non- volatile. 
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Secondary Memory: These are the storage devices & are used to save the 

programs files permanently. There are different types of Secondary Memory. They 

are: 

�� Hard disk (ranges from 40 GB to 1 TB) 

	� Floppy disk (1.44 MB) 


� CD (720MB), DVD (4.7 GB, 8.5 GB) 

�� Blue ray Disc (25 GB, 40 GB) 

�� Pen Drive  (ranges from 128 MB 

to 256 GB) Magnetic Tapes, Zip disk, etc. 

d.Types of Computers: 
 

ON THE BASIS OF WORKING: 


 Analog computer 


 Digital computer 


 Hybrid computer (Digital + Analog) 

 
ON THE BASIS OF SIZE: 


 Mainframe computer 


 Mini computer 


 Super computer 


 Work station 


 Micro computer 

� Desktop computer 

� Laptop computer 

� Palmtop computer 


 Network computer 

 
ON THE BASIS OF BRAND: 


 IBM PC 


 IBM compatible 


 Apple/ Macintosh 

 
ON THE BASIS OF PROCESSING: 


 XTI 8086 & 8088 processor 
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 AT 286 


 AT 386 


 AT 486 


 Pentium I, II, III,IV 

e. Characteristics of Computer: 
� SPEED AND ACCURACY 

Computer performs complex calculation at a very high speed. Computer takes a few micro/nano 

second to execute an operation. 

Fraction of a second: 

1 millisecond= 1/1000 of second 

1microsecond= 1/1000000 of a second 

1 nanosecond= 1/000000000 of a second 

1 Pico second= 1/1000000000000 of a second 

Computer always gives 100% actual outputs (result), if the user provides correct 

Input and Instructions .If any mistake occurs in any calculation they are due to manual error but not 

of computer. Since it is100% accurate, it is reliable. 

 
� STORAGE 

Computer can store a huge amount of data for the future use in auxiliary device like floppy disk, hard 

disk or compact disk. The storing capacity of computer is expressed in bytes. Normally one byte 

stores one character of data. 

0.1 1 bit 

4 bits 1 nibble 

8 bits 1 byte 

1 byte 1 character 

1024 bytes 1 Kilobyte (KB) 

1024 KB 1 Megabyte (MB) 

1024 MB 1 Gigabyte (GB) 

1024 GB 1 Terabyte (TB) 

� VERSITALITY: 

Computers are being used in different fields such as offices, school, hospital, etc. to perform various 

tasks. Versatile means ability to perform various tasks & computer can capable to do so. A computer 

can process any kind of data. 

 
� DILLIGENCE: 

It is a capacity of performing repeated operation without any tiredness & any mistakes. A computer is 
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capable of performing the required tasks continuously with the same speed, accuracy & efficiency 

without any error. 

f. HISTORY & GENERATION OF COMPUTER 

It took thousands of years for the computer to develop in to the present state. Earlier the process of 

computing was done by counting with their own figures, stones & through scratches on the sand or walls. But this 

idea is only for the counting of small entities. So later, various types of computing devices such as ABACUS, 

Napier's bone slide rule, diffence engine, lady Augusta Ada Lovelace, etc. On the processing of previous calculating 

machines & continuous development on them, makes modern computer come to this stage. 

 

 
Generations of Computer 

 

� First generation of computer (1946 to 1958) 

i. Vacuum tubes are used to electronic circuit 

ii. Storage capacity was limited (1kb to 4kb) 

iii. Slow processing (millisecond) 

iv. High voltage needed up to 150000 volts. 

v. large in size (51002 feet) 

 
� 2nd generation of computer (1959 to 1964) 

i. Transistor were used 

ii. processing speed was faster 

iii. Smaller in size(512 feet) 

iv. Input and output device were faster 

 
� 3rd generation of computer (1965 to 1974) 

i. ICs were used in place of transistor 

ii. processing speed is faster than second generation 

iii. minicomputer were in produced during this generation 

iv. Storage capacity in measured in mega byte. 

 
� 4th generation of computer (1975 to 1990 

i. VLSI and micro processer are used 

ii. processing speed is very high Giga bytes 

iii. very smaller size 

iv. input and output devices were versatile 

 
� 5th generation of computer (1990 to 

incomplete…) 

i. Intelligent processing 

ii. Easy human computing 

iii. computer will understand natural language 

iv. They have artificial intelligence. 
 
 

 

g. Applications Of Computer: 

Now a days, it is difficult to find the field or the criteria in which there is no use of computer. Directly or indirectly 

there is vast use of computer. However some of the major fields of Computers are given below: 

Personal use, 

School & College 

Graphic designing, Audio/ 

Video mixing, 

Entertainment, 

Design & Modeling. 
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  Satellites & 

Networking 

System, 

Research 

Center, 

Hospitals

, 

Banks & other 
offices, 

  National & 

Multinational 

organizations, 

Robotics, 
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2. Windows XP Overview 
 

 

a.Some Basic Terminology: 
� AC : Alternating current 

� ALU : Arithmetic and logical unit 

� CD-RW : compact disk re-writable 

� BIOS : basic input and output system 

� CPU : central processing unit 

� FDD : floppy disk drive 

� HDD : hard disk drive 

� MS : Microsoft 

� MS-DOS : Microsoft disk operating system 

� PC : personal computer 

� ROM : read only memory 

� RAM : random access memory 

� DVD : digital video disk 

� CU : control unit 

� ISP : internet service provider 

� WWW : world wide web 

� LCD : liquid crystal display 

� NTFS : network transfer file system 

� USB : universal serial bus 

� XT : extended technology 

� AT : advanced technology 
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FIG: Windows XP 

Types of keys of the board 
 

Alphabet keys = A, B …Z 

Number keys = 0, 1, 2...9 

Function keys = F1, F2…F12 

Special keys = Del, Alt, Ctrl…… 

Function of keys 
 

Caps lock: - It is used to make the alphabets capital or small. When it is pressed on it gives capital alphabets and 

when it is off it gives small alphabets. In case of Nepali font it shows half character, when it is on. 

Enter: - It is used to break the lines, paragraph or columns. 

Shift: - it is used to display capital and small alphabets by holding shift we can bring changes in the character. 

Tab: - It is used to give long space between two character and words 

Space bar: - It is used to give space between two character and word. 

Back space: - It is used to remove character at the back of the cursor. 

Delete: - It is used to remove character at the right of the cursor. 

End: - It is used to move the cursor at the end of the line. 

Home: - It is used to move the cursor at the beginning of the line. 

Page up: - It is used to move the cursor one page up. 

Page down: - It is used to move the cursor one page down. 

Esc: - It is used to cancel any job function. 

Num lock: - It is used to lock and unlock the numeric pad. 

Alt + ctrl: - For special purposes only 

Arrows: - There are 4arrow keys 

Down arrow: - It is used to move the one line down 

UP arrow: - it is used to move the one line up 
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Right: - It is used to move the cursor one character right 

Left arrow: - It is used to move the cursor one character left. 


 How TO START THE COMPUTER IN MS-WINDOWS MODE? 

� SWITCH on the electric(AC) power supply. 

� Switch on the volt guard or UPS(uninterrupted power supply) 

� Turn on the power switch of the CPU 

� Turn on the power switch of the monitor 

Just wait few minutes when computer display windows environment. 

 

 HOW TO SHUTDOWN THE COMPUTER 

� Save and close all the programs 

� Click on start menu 

� Click on Turn off computer 

� Then you will see: - 

o Stand by 

o shut down 

o re-start 

� Click on Turn off 

Just wait few minutes, your computer will automatically shutdown. 

 

 

Some basic terms related to start button 

� Start button: It is the especial button, is used to start almost all of the programs based on 

the windows. When you click the start button, you will see a menu, which contains 

everything you need to begin using windows. 

� Program: It display a list of program's name and program group that can be directory 

used 

� Document: It displays a list of 15 files, which are recently created or opened. 

� Setting: It displays a list of system component's, which lets you to change the 

configuration as your requirement. 

� Find: It provides online help 

� Run: It helps to run any program by browsing the location and also used to setup any new 

program. 

� Shut down: It enables you to shutdown or restarts your computer 

� Log off: It enables your close the multi user's desktop setting 
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Basic terms related to windows 

� Desktop: It is the background area of windows on which windows on which windows, icon, 

menu and dialog box appear. 

� Icon: Icon is the graphical presentation of the computer's items. Desktop icons are those 

icons, which remains on the desktop. 

� Taskbar: Taskbar is the grey horizontal line location at the bottom of the desktop with 

start button and indicators. It is especially used for switching between opened programs 

and folders. 

Typing Skills: 

The keyboard we use is QUERTY Keyboard. The figure is given below: 

For simplicity on typing we accept the following rule: # (Left Hand Right Hand) 
 

Number 

Keys 

~ 1 2 3 4 5  6 7 8 9 0 - = \ 

l r m ż ż ż   ż ż m m r r l l 

 

Top 

Keys 

 Q W E R T  Y U I O P [ ]  

 l r m ż ż   ż ż m r l l l  
 

Home 

Keys 

 A S D F G  H J K L ; '   

 l r m ż ż   ż ż m r l l   
 

Bottom 

Keys 

 Z X C V B  N M , . / \   

 l r m ż ż   ż ż m r l l   
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Here: 
 

1. l = little finger 

2. r = right finger 

3. ż = index finger 

4. m = middle finger 

# space key is pressed by thumb       finger. 

� HOW TO ENTER INTO TYPING PROGRAM : TYPSHALA 

 

   Click on start button  Program  

Typshala or, 

   Click on start button  Run 

& then type typeshala.exe on the box & press 

enter key. or, 

   Double click on desktop icon of Typshala. 

& typshala will appear like in figure below: 

 

Now choose you key Tab (Home, Top, Bottom , All) 

Also choose Level & language. ( Options � Fonts � Kantipur/Khaki… � Press Enter Key) 

# If you want Free typing Then: 
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Click on Free button � Typing button 

 

& Start Typing….! 

b. Desktop Setting & Control Panel: 
 

For Desktop Setting: 

Right Click on Desktop 

Click on properties. 

Or, 

Start � Control Panel � Display 

Then the following box will occur. 

 

Here: 

Themes: Changes the current theme on desktop 

Desktop: Changes the wallpapers or fill color on 

background of desktop 

Screen Saver: Apply screen saver using photo slideshow, 

text, flag, ribbons, etc. 

Appearance: Just as Themes, but only changes the outlook 

for windows & have more customizable option. 

Setting: Using this features, resolution & refresh rate of 

the monitor can be adjusted. 

 
For Control Panel 

 

On category view: 

 
Changing keyboard setting: 

Start � Control Panel � Keyboard 

 
Changing Mouse Setting: 

Start � Control Panel � Mouse 

 
Changing Time & Date: 

Start � Control Panel � date & Time 
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� Organization files and folders: You can organize the files and folders by using the My 

computer icon from the desktop. 

 

� Creating a new folder: 
1. Double-click My computer and then double-click the disk drive or folder in which you want to 

place the new folder. 

2. On the file menu, Select New Folder or 

right click on mouse --> new --> folder 

3. Type the name of the folder and then press enter 

 

� Coping or moving a file or folder: 

select the item 

click on edit --> click copy or move 

open folder on which you want to copy the selected item 

click --> edit --> paste 

Deleting the file or folder: 

Choose the file or folder 

direct press delete from keyboard click on yes, if confirmation is asked. 

 

� Renaming a file or folder: 

click the right mouse button on selected item click on rename & write a new name 

press enter key. 

 

� Recycle bin: 

It consists of the deleted item for recovery. We can restore the accidently deleted item form 

recycle bin. Or we can delete permanently delete any file from recycle bin 

 

 

� Start button: 

Right click on taskbar 

� properties � choose your option from dialog box Click on start tab 

for changing the start button interface. 

c. Ms DOS 
Ms DOS: Microsoft Disk operating System. It is a popular operating system developed by Microsoft Corporation. It is an TUI 

(Text user Interface). All commands & correct syntax has to keep in mind & all are in text form. 

Some of the common commands are described below: 
 

� dir: used to open & display any directory (folder) � c:\>dir 

� time: displays current time � c:\>time 

� date: displays today's date � c:\>date 

� cls: makes the screen clear � c:\>cls 
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� copy: allows user to copy file in different location � c:\>copy aaa bbb or 

c:\>copy aaa d: 

� del |erase: it delete the files � c:\>del aaa 

� md: makes a new directory� c:\>md ram 

� cd: change any folder to directory � c:\>cd ram 

� rd: remove directory � c:\>rd ram 

� ver: displays the version of MS-DOS � c:\>ver 

� exit: close the DOS mode � c:\>exit 

d. Ms. Paint: 

� Starting System 

 
1. Click on start button. 
2. Choose program. 
3. Choose accessories. 
4. Choose paint and click on it, 

or, 

1. Click on start Button. 
2. Click on Run. 

3. Type Mspaint inside the box. 
4. Click on Ok. 

 
 

To show| hide Tools, Color box, Status bar: 

1. Go to View menu. 
2. Enable or disable required options by clicking at once. 
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To open the stored file: 

1. Go to file menu. 

2. Click on open, Direct press Ctrl + O key. 

Then, Open dialog box will appear. 

3. Type the required file name at file name box or, 
direct choose the required file, which you want to 
open. 

4. Click on open. 

 
 

To get new document: 

1. Go to file menu. 

2. Click on new. 

Or, Direct press Ctrl + N key. 

Then, New dialog box will appear. 

3. Choose required document type. 

4. Click on ok. 


 Importing existing image: 

Go to edit menu � click on paste � paste from 

dialog box � choose reqd. image file � open. 


 To flip or rotate: 

Select the reqd. figure � go to image menu � click 

on flip/ rotate � give your option & click on Ok. 


 To stretch or skew the image: 

Go to image menu � stretch/skew � define needed 

value � ok 

 
 
 


 To set the bitmap as desktop 

wallpaper: 

Go to file menu � click on Set as wallpaper � then 

selected bitmap will appear in your desktop. 


 To edit color: 

Go to option menu � choose edit color � choose the 

color � click on Ok. 


 Print: 

Go to file menu � print. 
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          e. WordPad 
 


 To start WordPad: 

1. Start � Programs � Accessories � WordPad 

or, 

2. Start � run � type WordPad & press enter. 

 

 
� To show/hide Toolbar, format bar, ruler, status bar: 

1. Go to view menu. 

2. Put or remove the tick mark from required above items. 

 
� To save the document first time: 

1. Go to file menu. 

2. Click on either or save As. 

Or, 

_direct click on save icon on Toolbar. 

Or, 

_ Direct press Ctrl+ s key. 

Then, save as dialog box will appear. 

3. Give required file name. 

4. Click on save. 

 
� Methods for selecting the text: 

1. One word = Double click any where inside the required word. 

2. One paragraph = Triple click any where inside the required paragraph. 

3. One line = single click just in front of required line. 

4. Required text: Click the left mouse button either in initial or final point of the text and 

drag it up to destination and release it. 

5. Whole document = Press ctrl+A key. Or, go to edit menu and click on select all. 

 
� Deleting required text: 
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1. First select required text. 

2. Then press either Delete or, Backspace key. 

 
� Saving your work: 

After finishing your work, 

1. Go to file menu. 

2. Click on save. 

Or, Direct click on save icon on the toolbar. 

Or, Direct press Ctrl + S key. 

 

� To close and exit from WordPad 

After finishing your work, 

1. Go to file menu. 

2. Click on close. 

Or, Direct click on close button of the program. 

Or, Direct press Alt + f4 key. 

3. Then, click on yes, if you want to save and click on No, if you don't want to save. 

 
� To open the stored file: 

1. Go to file menu. 

2. Click on open button at toolbar (Standard toolbar) Or, Direct press Ctrl + O key. 

Then, Open dialog box will appear. 

3. Type the required file name at file name box or, direct choose the required file, which 

you want to open. 

4. Click on open. 

 
� To get new document: 

1. Go to file menu. 

2. Click on new. 

Or, direct click on new button at standard toolbar. 

Or, Direct press Ctrl + N key. 

Then, new dialog box will appear. 

3. Choose required document type (either Word 6 document or Rich text document or, 

text document). 

4. Click on ok. 

 
� Changing Font ,Size and Font color: 
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1. First select required text. 

2. Then click on dropdown arrow of Font size and Font color tool on the format bar. 

3. Select required font, size, and Color from the dropdown list. 

Or, 

1. Select the required text. 

2. Go to Format menu. 

3. Click on font. 

Then Font dialog box appear: 

4. Choose required font, font size and font color. 

5. Click on ok. 

 
� To change the text appearance/style: 

1. First select the required text. 

2. Then direct click on B, I, U icon on the format bar as per required. 

Or, 

3. Direct press: 

Ctrl + B= bold, Ctrl+ I =Italic, Ctrl +U = Underline 

Or, 

1. Go to Format menu. 

2. Click on Font. 

3. Choose Bold, Italic, Bold & Italic as per required. 

4. But, in case of Underline, put the tick mark on Underline. 

5. Click on Ok 

 
� Undo/redo 

1. Click on edit --> undo (to remove changes) 

2. Click on edit --> redo (to attain changes) 

 
� Alignment: 

Alignment is a position of text on a paper. There are 3 types of alignment in WordPad. 

1. Left Alignment. 

2. Center Alignment. 

3. Right Alignment. 

 
Methods: 

1. Select the required text. 

2. Direct click on alignment icon on format bar. 
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Or, 

Ctrl+ L= for Left Alignment 

Ctrl+ E= for Centre Alignment 

Ctrl+ R= for Right Alignment 

Or, 

1. Go to Format menu 

2. Click on paragraph. 

3. Click on dropdown arrow of alignment. 

4. Choose required one. 

5. Click on Ok. 

 
� Replacing text: 

1. Go to Edit menu. 

2. Click on replace 

Or, direct press Ctrl+H key. 

3. Then type the required word, which you want you want to replace at find what box. 

4. Click on replace all. 

 

 
� Inserting Current date & time 

1. Click on insert 

2. click on date & time 

 
� cut/copy & paste 

1. select the item to be copy or cut. 

2. click on edit 

3. click on cut or copy for the selected item 

if you want to paste that item, then click to paste from edit 

� To print documents: 

1. click on file 

2. click on print 

3. choose your printer & then click on print. 

 

� some useful shortcuts: 

ctrl+N open new document 

ctrl+O open saved documents 

ctrl+S save the current documents 

ctrl+C copy the selected item 
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ctrl+X cut the selected item 

ctrl+V paste the selected item 

ctrl+Z undo changes 

ctrl+Y redo changes 

ctrl+P print documents 

f. Accessories & Multimedia: 
 

   Media Player: 
Click on start button� Program � Accessories � 
Multimedia � Media player 
Go to file menu � open � browse � choose CD 
or any drive to choose reqd. media files to play. 
Click on open � ok 

 

   Calculator: 
Click on start button � Program � Accessories � 
Calculator 

 

   Recording Sound: 
 

Click on start button � Program � Accessories � 
Multimedia � Sound recorder 
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3.Internet & E-mail: 
 

(We will go practically along every section individually.) 

a. Introduction  

Some Basic Terminology: 
o http: hypertext markup language 

o www: world wide web 

o Kbps: Kilobyte per second 

o Mbps: Megabyte per second 

o Server: main computer in the network 

o Client: sub-computer that are networked to server. 

o E-mail: electronic mail 

Internet is  the world's largest network in the world 

that has made the communication easy around entire globe. Now days, internet is so popular that 

it becomes basic need of human beings. It can be used not only in PC but in some of the mobile 

phones, ITV, digital vehicles, etc. We all peoples can share our ideas around this whole planet & 

also get the news & information more accurate & fast. Some of the common features of Internet 

are: Sending & Receiving mails, Listen radio, watch video & TV programs, Chat with anybody 

around world, Education , Entertainment & Games, News & many more… 

For internet surfing we need a PC or mobile, modem, cable line & Internet browser 

software. 

To access internet we need some browsers such as Internet Explorer (IE), Opera, Firefox, K-melon, 

etc. However Internet Explorer & Firefox are the most used browsers in the world. To open any 

website: 

Click on start � Programs � Internet Explorer 

Type address of webpage on the Address bar & press enter. 

 

� E-Mail is the most widely used futures on the Internet. You can exchange any massage with 

people around the world by using e-mail. Even with the multimedia excitement of the wed, 

electronic mail is the most frequently used application of the internet. Many people who 

have access to the internet at school, and work, use the internet for no other purpose then 

to send and receive email. 
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An example of webpage: 

b. E-mail Account & its functions: 
 

E-mail Account can be made by signing up with some e-mail service provider, a form is filled 

& accept the agreement. We will study this section practically. 

E-mail address:- 
 

E-mail address is the location of individual's mail box on the internet. Email address consists of two 

parts which is separated by @ (at the rate) symbol. 

User name & Domain name 
 

For ex. special95_rajesh@yahoo.com 
 

Features of e- mail 
 

1. sending mail 

2. Receiving mail 

3. Forwarding mail 

4. Storing mail 

5. Deleting mail 
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6. Printing mail 

# There are many free e-mail service providers such as: Yahoo.com, Gmail.com, 

live.com, etc. The process of making e-mail account & differ according as the service 

provider. 

There are mainly four location of inside the e-mail account. 
 

1. Inbox: it contains receiving mail 

2. Outbox: when we send mail then it will store at outbox folder at first 

3. send items: after sending mail offer connecting your computer to the internet then it will 

store sent items folder 

4. Deleted items: when we delete any unwanted mail them it will store at deleted items 

folder. 

c. Search engines: 
 

These are the website that are loaded with each & every type of database in the main server. So 

they makes our search fast & accurate. Some of the common ex. of search engines are: Google, 

Yahoo, Bing, Ask, etc 

 
 

d. Surfing WebPages: 
 

There is a list of most popular websites till date. Write these addresses on Address bar & watch. 
 

www.yahoo.com 

www.msn.com 

www.facebook.com 

www.ekantopur.com 

www.ntc.net.np 

www.jokesduniya.com 

www.sms4masti.com 

www.myspace.com 

www.emajja.com 

www.fursad.com 
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www.radiokantipur.com 

www.bbc.co.uk 

www.cybersansar.com 

www.miniclip.com 

www.time.com 

www.chip.in 

www.wikkipedia.com 

e. Basics of social Networking site: 
 

Social Networking sites are the most popular sites of today's world. Over 2,000,000,000 users use 

these sites. We can make new friends, find old as well as new friends & also chat with them. And 

the pictures & videos can also be uploaded so as to share them with this whole world. 

e.g. facebook.com, myspace.com, hi5.com, orkut.com, bigadda.com, twitter.com, bloggers.com, 

etc. 
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                               4.Virus 
 

 
 

� Introduction: 

� What is computer virus? 
Virus is a program that has been coded to cause problems on someone else computer. Viruses may cause 

data to be lost or corrupted. A virus is usually passed from computer on floppy disk or pen drive or internet. 
Virus is defined as the program inserted into another program. It gets activated by its host program. It 

replicates itself and spread to other. 
 

� Some of the common virus activities are as follows: 

 The computer may not boot 

 The window may crash 

 Data may automatically delete. 

 The size & format of the file may change 

 The computer becomes slow 

 Computer perform wrong data & instructions 

 

� How to save computer from Viruses: 

 Computer must be kept in safe & clean place with optimum temperature 

 Floppy disk or pen drive must be carefully used. 

 A strong antivirus must be installed & update regularly using internet. 

 Don't use others pen drive until you are sure that there is no virus. 

 

 

� Antivirus Utilities: 
There are many antiviruses like Avira, Norton, Kaspersky, K7, Panda, Avast, etc. 

# Their way of usage is different according to different version & product. So we 

go on practically. 
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5. a) MS-Word 

Application File Name: winword.exe 

Extension Name: doc 

Introduction 
 

Ms-Word is an advanced word processing program, developed by Microsoft Corporation 

USA. It is a family member of Ms-Office group. With the help of this program we can create 

any type of documents report, thesis, designing & news paper etc. 

It also save the document for future use with revision facility. 

 

 
� How to load Ms-Word? 

Click on start menu 

Choose program 

Click on Ms-Word 

File Menu 
 

New ( Ctrl+N) :- To create a new blank document. 
 

Go to file menu 

Click on new command 

Click on blank document 

 

 
Open( Ctrl+O) :- To open saved file. 

 

Go to file menu 

Click on open button 

Then display small dialog box. 

Choose required file 

Click on open button 
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Save( Ctrl+S) :- To save current document for future use, 
 

Go to file menu 

Click on save command 

Then display small dialog box, 

Type file name 

Click on save button 

 

Save as command :- To change file name & its location 
 

Go to file menu 

Click on save as 

Choose target location to change file position 

Type another name to change file name 

Click on save button. 

 

Page Setup :- To fixed pages properties. 
 

Go to file menu 

Click on page setup 

Then display page setup dialog box, 
 

Choose margin & fixed page margin 

Choose paper size 

When finish page setting, click on Ok 

 
Close (Alt+F4):- This command is used to close opened file. 

 

Go to file menu 

Click on close 

 

Print (Ctrl+P):- This command is used to print document on paper by the help of printer. 
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At first ready your document 

Keep paper inside the printer 

Go to file menu 

Click on printer 

Choose printer 

Choose no of copies 

Choose pages 

Click on print button. 

 

Edit Menu 
 

Undo(Ctrl+z) :- To cancel some recently working document. 
 

Go to edit menu 

Click on Undo 

 
Cut(Ctrl+X) :- To create original clipboard from selected text & objects. 

 

Select text or object 

Go to edit menu 

Click on cut command 

 

Copy( Ctrl+C) :- To create duplicate clipboard from selected text. 

Select text or object 

Go to edit menu 

Click on copy 

Paste( Ctrl+V) :- This command is used to Paste Clipboard in particular 

place. 

Keep the cursor in required place 

Go to edit menu 

Click on paste command 

Special Paste :- In this command we can paste special effect. 
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Select required text 

Go to edit menu, Click on Cut or copy command 

Again Go to edit menu 

Click on paste special 

Choose any option (Picture) 

Click on ok 

Replace: - Using this command we can replace required text in selected place. 
 

Go to edit menu 

Click on replace command 

Type target text in find what criteria. 

Also type required text in replace criteria 

Click on replace button 

 
View Menu 

 

Page Number: - This command allows adding page number on the document. 
 

Go to insert menu 

Click on page number 

Choose position of page for page number 

Click on OK 

Date & Time :- This command is used to insert current date & time on the document. 
 

Go to insert menu 

Click on Date & Time 

Choose any format 

Click on OK 

 
Auto Text :- Using this command we can add automatic text set in the document. 

 

Go to insert menu 

Click on auto text 

Choose any required text 
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Symbol :- This command is apply to insert symbolic text from symbolic page. 

 

Keep cursor in required place 

Go to insert menu 

Click on symbol 

Choose any required symbol 

Click on insert button 

Click on close button 
 

Picture :- Using this command we can insert different type of picture. 
 

Go to insert menu 

Click on picture 

Choose any option which you want 

If choose from file, computer display dialog box with picture file 

Choose required picture file Click on insert button 

File :- To insert another file in the current document 
 

Keep the cursor in required place 

Go to insert menu 

Click on file, then display dialog box 

Choose required file 

Click on insert button 

 

Format Menu 
 

Font :- Using this command we can change font size, style & font effects. 
 

Select your text 

Go to format menu 

Click on font 

Then display font dialog box, 
 

Choose any one option what you want 

Click on OK 

Bullets & Numbers :- To format our selected text with bulleting & numbering. 
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Select required text 

Go to format menu 

Click on format menu 

Click on bullet & numbers 

Choose any bullets 

Click on OK 

 

Border & Shading :- This option is used to applying borders in the pages. 
 

Go to format menu 

Click on borders and shading command 

Choose page border tab 

Choose any border 

Click on OK 

Columns :- Using this command we can divide our document page into column wise. 
 

Select your page 

Go to format menu 

Click on columns command 

Then display small dialog box, 

Choose column number 

click on OK 

Change Case :- Using this option we can change our document in different case. 
 

Select your text line 

Go to format menu 

Click on change case 

Choose any one case 

Click on OK 

Background :- This command is used to change background color of pages. 

Go to format menu 

Click on background 

Choose any color 
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Tools Menu 
 

Spelling & Grammar :- This command is used to check spelling error & grammar. 
 

Go to tools menu 

Click on spelling & grammar command 

Then display dialog box 

Choose right word 

Click on change button 

Word Count:-This command is used to counting word of documents. 
 

Select required text 

Go to tools menu 

Click on word count 

Then display dialog with result. 
 

Protect Document: - Using this command we con not modify file only read documents. 
 

Go to tools menu 

Click on protect document 

Then display dialog box. 

Click on forms 

Type password, Click on OK 

Again type same password 

Click on OK 

Latter & Mailing: - In this command we can easily join particular letter in different 

address. 
 

At first type your letter 

Go to tool menu 

Click on letter & mailing & choose mail merge wizard 

Select letter option & click on next 

Choose “ Use the current document” & click on next 

Choose “Typing a new list” 
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Click on create… 
 

Then display “new address list” dialog box, 
 

Click on OK 

Type required address 

Click on customize button & fixed address list 

Click on OK 

Type required address 

Click on new button to entry more address 

Click on close button 

Type name to save address list 

Click on save button 

Click on OK 
 

Then display letter & mailing toolbars 
 

Click on ^^^^ “ Insert merge field icon” 

Choose field, Click on insert button 

Click on close button 

Click on ^^^^merge to new document tool icon 

 

Table Menu 
 

Draw Table :- Using this command we can draw require table. 
 

Go to table menu 

Click on draw table 

Now drawing your image by using toolbars. 
 

Insert: - This command is used to insert defined table in the document. 
 

Go to table menu 

Click on insert 

Click on table 

Then display small dialog box, 
 

Define number of row & column 
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Click on ok. 

Delete: - This command is used to remove table from document. 
 

Select table 

Go to table menu 

Click on delete 

Choose table 

Merge cells: - This command is used to join two or more cells each other. 
 

Select required cells 

Go to table menu 

Click on merge cells 

Formula: - This command is used to apply formula on the calculation. 
 

Keep the cursor, where you want 

Go to table menu 

Click on formula 

Choose required formula 

Click on OK 

 

 
******************************MS-WORD END************************** 
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5.b) MS-Power point 

Application File Name: Powerpnt.exe 

Extension Name: .ppt 

Introduction: 

Ms-Power point is the presentation package. This application software is developed 

by Microsoft Corporation. It is used to make slideshow, design, & formatting, set animation, 

sound in particular slide. 

This is mostly use in display project overview, display program on monitor or 

projector. 

How to open Power Point? 
 

Go to start menu 

Choose program 

Click on power point 

� How to create slide? 

Click on slide 

Type required text 

� How to create duplicate slide? 

Select slide 

Go to Insert menu 

Click on duplicate slide 

� How to remove slide from presentation? 

Select slide which you want to remove 

Go to edit menu 

Click on delete slide 

� How to remove slide object? 

Select slide 

Go to edit menu 

Click on clear 

� How to arrange slides? 
 Go to view menu 



 

 

 Click on slide sorter 
 

This display slide sorter window, 

 Hold mouse & drag up to target place. 

� How to display slide in full screen? 

Go to view menu 

Click on slide show 

� How to change slide color? 

Select slide 

Click on color/grayscale 

Choose any color style 

� How to show/ hide line from slide? 

Go to view menu 

Click on grid & guides 

Select display grid on screen 

Click on OK 

� How to add new slide in the presentation? 

Go to insert menu 

Click on new slide 

� How to add slide number? 

Go to insert menu 

click on slide number 

Select slide number 

Click on apply button 

� How to insert slide from another file? 

Go to insert menu 

Click on slide from file 

Choose require file 

Click on insert button 

� How to insert movies & sounds slide in current slide? 

Go to insert menu 

Click on movies & sounds 

Choose movies from file 

Choose any one movies file 

Click on OK 

� How to Change slide design? 



 

 

Go to format menu 

Click on slide design 

Choose any design 

� How to change slide layout? 

Select required slide 

Go to format menu 

Click on slide layout 

Choose any one layout what you want. 

� How to change slide background color? 

Select slide 

Go to format menu 

Click on background 

Choose any color what you want. 

� How to displaying presentation with continuous? 

Go to slide show menu 

Click on setup show 

Then display setup show dialog box, 
 

Choose Loop continuously until ‘Esc’ 

Click on OK 

� How to add custom animation in the slide object? 

Select object or text 

Go to slide show menu 

Click on custom animation 

Click on custom animation 

Click on add effect button 

Choose any option(entrance, emphasis…) 

Choose any one effects 

� How to add effect when slide transition? 

Select slide menu 

Click on slide transition 

Choose any one effect Speed, sound & select automatically after 

 

 
**************************MS-POWER POINT END*****************************



 

 

5.c) MS-Excel 

Application file name: excel.exe 

Extension Name: xls 

 

Introduction 
 

Ms- Excel is one of the DBMS Software. It manipulates and manages the 

database in very well manner. It provides the sophisticated tool for calculating, 

projecting and analyzing numeric data & presenting the result in professional quality 

documents & chart. 

Excel, for that matter any spreadsheet essentially comprises of row & column. 

Inter section of row & column is called cell. 
 

Work Book: - A work book is the main document of excel. By default a work-book has 

three work-sheet, we can add more work-sheets. 

Work sheet:-A work-sheet is the working document of excel. It has an electronic sheet 

where calculation & operation are performed. The worksheet has 256 column & 65536 

rows. 

 

 
How to load Ms-Excel 

 

Go to start menu 

Click on program 

Click on Microsoft Excel 
 

To setting print area 
 

Select required cell range 

Go to file menu 

Click on print area 

Click on set print area 

Click on clear print area to remove print area 



 

 

To remove sheets element. 
 

Select required cell range 

Go to edit menu 

Click on clear 

Then display dialog box, 

Choose all to remove whole element 

Choose formats to remove formatting effect 

Choose Comments to remove comment text. 
 

To Delete Cell. 
 

Keep cell pointer in target cell 

Go to edit menu 

Click on delete 

Choose any 

one option what your requirement 
 

To Jump defined place of sheet. 
 

Go to edit menu 

Click on Go to command 

Type particular address 

Click on OK 

 

 
To Show page with page effect. 

 

Go to view menu 

Click on page break preview 
 

Formula Bar :- To show/hide formula bar from screen 
 

Go to view menu 

Click on formula bar 

 

Comment :- To show/hide comments from sheet. 



 

 

Go to view menu 

Click on comment 

Custom View :- This command is used to define particular cell range. 
 

Select required cell range 

Go to view menu 

Click on Custom view 

Click on add button 

Type required name 

Click on OK 

 

 
Fill :- This command is used to fill data, value, contents of sheet. 

 

Select required cell from target cell 

Go to edit menu 

Click on fill, then appear small dialog box 

Choose series 

Type the starting or stop value 

Click on OK 

Clear :- This command is used to remove particular effect, value from selector cell. 
 

Select cell range 

Go to edit menu 

Click on clear 

Choose all to remove whole data from cell 

Choose format to remove only formatting effect 

After define effect click on OK 

Delete :- Remove selected cell from sheet. 
 

Keep the cursor in particular cell 

Go to edit menu 

Click on delete 

Choose any one option what you want 

Click on OK 



 

 

Delete Sheet :- Using this command you can remove selected sheet from work book. 
 

Select Sheet 

Go to edit menu 

Click on delete sheet 

 

 
Move or Copy sheet :- This command allows changing sheet position & creating 

Duplicate sheet. 
 

Select sheet 

Go to edit menu 

Click on move or copy sheet 

Then display a dialog box, 

Choose Sheet & its location 

Click on OK 

INSERT MENU 

Cells :- To add cell in the work sheet. 
 

Keep the cell pointer in required place 

Go to insert menu 

Click on cells 

Then display dialog box, 

Choose any one option 

Rows :- To insert row in the work-sheet. 
 

Select row where you wanton add cell 

Go to insert menu 

Click on rows 

 

Columns :- To add column in particular place of sheet 

 Select column 

Go to insert menu 

Click on column 



 

 

Work-Sheet :-This option allows inserting more worksheet in the work book. 
 

Go to insert menu 

Click on work-sheet 

Chart :- Using this command you can insert different type of chart depending upon data 
 

Prepare data select it 

Click on insert menu 

Click on chart, then display dialog box 

Choose any chart format 

Click on next tab 

Click on series tab & define series name 

Choose axis tab & define grid line 

Click on finish 
 

Function :- This option allow you to apply formula in your calculation. 
 

Keep the cell pointer in required place 

Go to insert menu 

Click on function 

Choose any types of formula 

Select required formula 

Click on OK 

Comment :- This command is used to add comments about particular cell object. 
 

Keep the cell pointer in required place 

Go to insert menu 

click on comment 

Type required text. 

Click outside the box. 



 

 

FORMAT MENU 
 

Cells:- I helps to change cells format & also change font, font color, border, number 

format, alignment of the cell. 
 

Go to format menu 

Click on cell 

Choose number tab & select any one number format 

Choose alignment tab & select alignment 

After finishing format click on OK 

 

Rows :- Using this command we can change rows height, hide/unhide row 
 

Keep the cell pointer 

Go to format menu 

Click on rows 

Choose height to determine row height 

Click on OK 

Column :- This command helps to determine the column width, Auto fit, hide/unhide & 

also fixed standard width. 
 

Go to format menu 

Click on column 

Choose any one option 

Choose its value 

Click on Ok 
 

Sheet :- It helps to change sheet name, hide/unhide sheet, define sheet, and define 

background color. 
 

Go to format menu 

Click on sheet 

Choose rename & type its name 

Choose background to change background effect 

Click on OK 

Auto Format :- This option is used to apply automatic style in to the required sheet. 
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Prepare data & select it 

Go to format menu 

Click on auto format, then appear dialog box with different style 

Choose any one style 

Click on OK 
 

Conditional Formatting :- This option is used to set data in selected condition format. 

 Fill data & select it 

go to format menu 

Click on conditional format 

Choose any condition as you like 

Click on format option 

Choose any format 

Click on OK 

Click on OK, & then appear data in selected format 

 

TOOL MENU 

Spelling :- This command is used to check spelling of work-sheet. 
 

Keep the cell pointer in the beginning of the cell 

Go to tool menu 

Click on spelling, then display spelling dialog box 

Choose any correct word & Click on change button 

After finishing checking spelling click on OK. 

Protecion :- 

� Protect Sheet :- This option is used to secured work-sheet. In this mode Excel 

cannot allow modifying document. 

Go to tools menu 

Click on protection 

Click on protect sheet 

Type password for protect sheet 

Retype same password to conform password 

Click on OK 
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� Protect Work-book :- Using this command we can protect a work-books structure 

& window. In this mode excel cannot allows to delete sheet, rename sheet & insert. 

Go to tools menu 

Click on protection 

Click on protect work –sheet 

Type password to protect work –book 

Retype same password to conform password 

Click on Ok 

Goal Seeks :- Goal seek command allows to adjust the value in a specific cell until the 

formula that is dependent on that cell reaches a target value. 
 

Keep the cell pointer on the result where must be apply formulas 

Go to tools menu 

Click on goal seek 

Type target value on ‘to value’ criteria 

Type cell name which value you want to change on ‘by changing cell’ 

Click on OK 

Formula Auditing :- It helps to auditing the required cell where must be apply formula. 
 

Place cell pointer where formula apply 

Go to tools menu 

Click on auditing, then display small dialog box 

Choose trace precedents, then show arrow key up to formula 

Choose trace dependents, then show arrow key up to first value cell 

Click on remove arrow to clear arrow 

Data Menu 

Sort :- This is used to arrange data in ascending or descending order in the selected column 

of the work-sheet. 
 

Select required data             

Go to data menu 

Click on sort, then display sort dialog box Choose 

column & select order 

Click on OK 

Filter :- Using this command we can display only defined data of the column. 
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Select required cell range 

Go to data menu 

Click on filter & select auto filter 
 

Then appear drop down arrow on the selected top of the row 

 Click on ^^ arrow & choose required value. 

Form :- Using this command we can convert selected table data in to form. We can also fill 

data & delete other unnecessary data. 
 

Select require data 

Go to data menu 

Click on form, then display data on form 

Now fill your data 

Click on close 

 

 
WINDOWS MENU 

Split :- This command is used to break windows in to two or more parts. Split command 

allows working easy in to the large sheet at a time. 
 

Select entire row where you want to break window 

Go to window menu 

Click on split 

Then display sheet in to two window 

If you want to remove splitting window click on remove split window. 
 

Freezing Window :- This command is used to fix(unmovable) of the some rows & 

columns of work-sheet. In this mode we can fill data in large table with easily. 
 

Keep the cell pointer where you want to freeze sheet 

Go to window menu 

Click on freezing window 

If you want to remove this effect, click on unfreeze panes. 
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Some Mathematical Operations 
 

1. * (asterisk) :- Used for Multiplication 

2. /(slash) :- Used for division 

3. +(plus) :- Used for addition 

4. –(minus) :- Used for subtraction 

5. >(greater than :- Used for compression 

6. ∑(Summa]on) :- Auto sum. 

 

 

 

***********************MS-EXCEL END********************* 
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6.Google Meet & Google 

Classroom 
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Best of Luck! 

 

 

 

Technology Sub-Committee 

Narajole Raj College 
 

 



 



 

Course Objectives: 

The objective of the course is to:  

 Teach students basic mathematics. It is assumed that the students have a 

basic understanding of the subject. 

 To assist them in developing skills in solving quantitative aptitude problems 

using simple methods (mainly based on demonstration). 

 Students are expected to work in groups during class. 

 The students' primary focus will be on quantitative aptitude in a short 

period of time. 

Course Outcomes: 

 Provide a platform for students to learn the fundamentals of basic 

mathematics in preparation for competitive examinations. 

 Create a framework to assist students in gaining the knowledge and 

expertise required for employment in the government sector. 

 

The course shall be designed to meet the requirements of preliminary stage 

(Mathematics) of any competitive examination for government service. 

Course Contents: 

1. Computation of numbers and Simplification 

2. Decimals and Fractions 

3. HCF and LCM 

4. Square  and cube roots 

5. Surds and Indices 

6. Averages, Simple and Compound Interest 

7. Trigonometric ratio 

8. Degree and Radian Measures 

9. Percentage, Ratio and Proportion 

10. Discount, Profit and Loss 

11. Partnership Business 



 

12. Mixture and Allegation 

13. Time and Distance 

14. Time and Work 

15. Problems on Ages 

16. Problems on trains 

17. Pipes and cisterns 

18. Boats and streams 

19. Height and Distance 

20. Complementary angles 

21. Graphs of Linear Equations 

22. Triangle and its properties 

23. Circle and its chord 

24. Quadrilateral 

25. Regular Polygon 

26. Right Prism 

27. Right Circular Cone 

28. Right Circular Cylinder 

29. Sphere and Hemisphere 

30. Bar diagram & Pie chart 

 

Note: 

 

i) 1-8 will be covered by Prof. Shilpa Patra. 

ii) 9-16 will be covered by Dr. Akul Rana. 

iii) 17-22 will be covered by Prof. Siburam Paria. 

iv) 23-30 will be covered by Dr. Shreyasi Jana. 

 
 

Schedule: 

Total course duration of 30 hours will be scheduled from May 2023. The classes 

will be both theory and practise based. 

 



 

 

Eligibility: 

The applicant must be a student at this college, and vacancies are available in all 

departments and semesters. 

Registration/ Application procedure: 

All students are encouraged to submit their names to their respective HoDs. From 

the entire college, no more than 50 candidates will be chosen for the above-

mentioned course. The course will be start from May 2023. The exact date will be 

notified later on. 

Fee payment: Rs 100/_ 

Evaluation: 

Following the completion of the course, a timely evaluation will be conducted, 

which may be theoretical or mock test based. 

Certification: 

Candidates who successfully complete the evaluation process will be certified. 

The certificate will contain the grades that reflect their aptitude for and 

performance in the specified course. 

About the department of Mathematics: 

Narajole Raj College, one of the oldest institutions in ancient Medinipur district, 

founded in September 1966, is a wonderful phenomena in the educational 

landscape of Medinipur district. The undergraduate pass course level in pure 

science with subject combination Physics, chemistry, and mathematics were 

introduced in 1983. The Mathematics (Honours) course was first offered in 1995. 

Initially, the course was taught in the old building known as "RAJ BHAWAN," 

however it is currently taught at the new building from December 2012, onwards. 

The department has regular faculty with diverse expertise, such as Functional 

analysis, Topology, Operations Research, Optimization, Algebra etc. The 



 

departmental students' wellbeing is supported by the welcoming environment 

and enough equipment. Regularly, our students exhibit good performance in 

Vidyasagar University Examination.   

 

About the department of IQAC: 

NAAC established the Internal Quality Assurance Cell (IQAC) with the objective of 

improving and sustaining quality within colleges. The IQAC's primary responsibility 

is to create a mechanism for conscious, consistent, and catalytic improvement in 

the college's overall performance. The Add-on Course (AOC) is a Narajole Raj 

College project that will be offered as a Certificate Course by various academic 

departments to enhance skill development among students. Add-on Courses 

determine the relevance of a specific topic area for the target population and 

attempt to incorporate current trends in industry and academics for the benefit of 

students. 

Faculty of the Course 

 

 
Dr. Akul Rana, Associate Professor, Department of 
Mathematics, Teaching experience of 15 years 
Mail id : arnrc79@gmail.com 
 
 
 
 
 

 
 
 

 
Prof. Shilpa Patra, Assistant Professor, Department of 
Mathematics, Teaching experience of 3 years 
Mail id :shilpapatrabarasat@gmail.com 



 

 

 
Dr. Shreyasi Jana, Assistant Professor, Department of 
Mathematics, Teaching experience of 3 years 
Mail id :shreyasi.iitkgp@gmail.com 

 
 
 

 
 

 
Prof. Siburam Paira, State Aided College Teacher, 
Department of Mathematics, Teaching experience of 10 
years 
Mail id :siburammath@gmail.com 
 

 

 

For registration related any queries contact 

Prof. Shilpa Patra 

Ph. No.- 6290021502  
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NARAJOLE Raj COLLEGE 
(NAAC ACCREDITED  B GRADE GOVERNMENT AIDED COLLEGE) 

NARAJOLE PASCHIM MEDINIPORE 
 

DEPARTMENT OF: PHILOSOPHY & EDUCATION 

 

 
Commencement of course : August, 2022 

 

COURSE COORDINATOR: 
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Dr Tanuka Acharya                                                                         

Contact Number : 8910559396 
 
 
Objective of the course: 
 

 Creation of open mind thought by suppressing Superstation, Prejudice based 
on caste, Language, Sex and Religion. 

 Self realization of the students of their past, present and future towards 
justification and judgment of their values. 

 Development towards realization of the need for environment protection. 

 Development of student’s own personality in physical, mental, emotional, and 
spiritual aspects. 

 Resolution of value conflict by imparting moral reasoning. 

 Raising realization among students to acquire self knowledge for judgmental 
and capability towards justification of the values.  

 
Learning outcome from study : 

 

 To develop sound personality for judgmental towards ability to distinguish the 
virtue and vices for their smooth life progression in the society. 

 To build up next generation youths with an enriched composed mental state 
for their seamless career progression. 

 Ample opportunity to build up career like – Teaching, NGOs, Mass Media 
Service, Hospitality Services, Government Services. 
 

1. Syllabus : 

a) Conceptual Idea about Value : 
 

 Implication of the word value 
and its various types : 1 Lecture 

 

 Sources of different Values : 1 Lecture 
 

 The role of Education to promote Value : 1 Lecture 
 

b) On the very idea of Morality : 
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 The normative meaning of morality in 
Ethics and its nature : 2 Lectures 

 
 

 Factors needed for moral development 
of Individual : 1 Lecture 

 

 Idea about different theories regarding 
moral development : 3 Lectures 
 

 

 The importance of morality and 
value in education : 1 Lecture 

 
 

 
c) The idea of Value Education : 

 

 Nature and aims of value education : 1 Lecture 
 

 Importance and need of value education to 
promote all round development of an Individual : 1 Lecture 

 

 Value Education in past and present day context : 2 Lectures 

 Types and perspective of value Education                : 2 Lectures 

 

 
d) The idea of Intrinsic Value of Nature : 

 

 Definition and nature of Intrinsic value and 
Extrinsic value, involved in Practical Ethics : 1 Lecture 

 

 Discussion on whether individual should have 
duty to restore and preserve the value 
Involved in the environment : 1 Lecture 
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e) Obstructions or value crisis : 
 

 Value crisis and factors responsible for value crisis : 2 
Lectures 

 

 Different aspects of value crisis in the 
modern society : 1 Lecture 

 

 

 Individuals responsibility towards self and 
society to resolve the value crisis  : 1 Lecture 

 

f) Skill Development / Practical : 
 

 Intellectual Group Discussion : 2 Classes 
 

 Tutorial : 2 Classes 
 

 Elocution : 1 Class 
 

 Presentation : 1 Class 
 

 Project work on certain topic : 2 Classes 
 
 

Eligibility: 

All the graduating students of the college are eligible to join the course. 

 

 

Seat Capacity:  

Thirty (30) students will be accommodated in a batch. 

 
 

Schedule: 

Following the Academic Calendar the course will be offered twice in a year of 
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odd and even semester. The schedule of the classes will be arranged beyond 

our regular teaching hours, i.e. before 10.00 AM and/or 5.00 PM. The 

department may arrange on line classes  

if so required.  
 
 

Registration/Application: 

Students will get the application forms from the concerned department. The 

admission will be done on first come first serve basis. 

 
 

Evaluation and Certification: 

Evaluation of the students will be done through home assignment and 
examination. Students have to score at least 50% marks in their evaluation for 
getting certificate. 
 
 

Fees Payment: 

No application fee/course fee is to be charged for this course. Students have 

to pay normal charge of Rs. 100/- for individual certificate only.  

 

About the Department: 

The Philosophy department is one of the oldest department. The General 

course  was  introduced from the very inception of the college. Honours 

curriculum was introduced in 2013 – 2014 session. Presently the department 

is well functioning by active participation of four knowledgeable and dynamic 

faculties. The department has a library of its own. The department maintains 

cordial and cohesive relation with teacher, student and Alumni. The result of 

the department is satisfactory. 

 
Information about the faculties involved with this course : 
 
1.  
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          Name : Dr. Tanuka Acharya 
                  Designation : Associate Professor in Philosophy 
                  Academic Qualification : M.A., B.Ed., M. Phil, Ph.D. 
 
 
 
 
2.  

 
                   Name : Prof. Bholanath Mahato 
                  Designation : Assistant Professor in Philosophy 
                  Academic Qualification : M.A. 
 
 
3.  

 
                   Name : Prof. Singray Tudu 
                  Designation : Assistant Professor 
                  Academic Qualification : M.A., B.Ed. 
 
 
 
4.  
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                   Name : Prof. Achintya Ghosh 
                  Designation : SACT 
                  Academic Qualification : M.A. 
 
 
5.  

 
                   Name : Prof. Sk. Mosibul Ali 
                  Designation : SACT 
                  Academic Qualification : M.A. B.Ed. 
 
 
 
 
 
 
 
 
6.  

 
                   Name : Sk. Idrish Ali 
                  Designation : SACT 
                  Academic Qualification : M.A. B.Ed. 
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About the IQAC: 
 
The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for 
the purpose of 
quality enhancement and sustenance within institutions. The prime task of 
the IQAC is to develop a system for conscious, consistent and catalytic 
improvement in the overall performance of the college. The Value Added 
Course (VAC) is an initiative taken by the IQAC of Narajole Raj College and will 
be administered as a Certificate Course by different academic departments to 
facilitate skill development among students. 
 
Aim of the VAC: 
 
The purpose of the Value Added Courses is to impart transferable and life 
skills to the students. Transferable skills refer to the ‘portable skills’ of an 
individual that enable him/her to navigate across different areas of life 
socially as well as professionally. These courses are aimed at adding value to 
the learning outcomes of the students and should help them in getting placed 
after completion of the degree. Sometimes the lack of relevant, industry-
specific experience becomes a deterrent for potential candidates seeking 
employment opportunities. Students can overcome this constraint by 
demonstrating a considerable range of transferable skills that they have 
acquired and developed through these VACs. 
 
 
 
 
 
 
 
Rules of VAC: 
 
1) A student will be permitted to register for only one Value Added Course at 
a time. 
 
2) No student will be encouraged to opt for the VAC offered by his/her parent 
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Department 
but should first explore other branches of knowledge outside their 
curriculum. 
 
3) The inclusive and interdisciplinary scope of the VACs allows students from 
Humanities to opt for Value Added Courses in the Sciences and vice-versa. 
 
4) A student shall register for a Value Added Course by submitting the duly 
filled in 
registration form through the concerned Head of the Department to which 
the student belongs. 



VALUE-ADDED COURSE
on

BASIC COMPUTER SKILLS
(For Girl Students)

Organized by

TECHNOLOGY SUB-COMMITTEE

Course-Coordinator
Dr. Shreyasi Jana

Course Duration
May-June 2023

(An IQAC Initiative)

NARAJOLE RAJ COLLEGE
(NAAC Accredited B Grade Govt.-Aided College)



NARAJOLE RAJ COLLEGE
(NAAC Accredited B Grade Govt.-Aided College)
NARAJOLE: PASCHIMMEDINIPUR: PIN-721211

Objectives of the Course:

 To provide basic knowledge of computer.
 To understand the different input output devices of computer.
 To know about microsoft word, excel, power point etc.
 To provide practical knowledge regarding virus and antivirus of computers.

Schedule:

Total course duration of 30 hours will be scheduled from 20th May 2023. The classes will be both
theory and practical based.

Eligibility:

The applicant must be the girl students of this college, opened for every department and all
semesters.

Registration/ application procedure:

The application is to be done through the course coordinator.

Fee payment:Rs 100/_

Evaluation:

After the completion of the course a timely evaluation will be conducted which will be
theoretical based.

Certification:

Certification will be done to the candidates who will go through the evaluation procedure. The
certificate will contain the grades which will signify their level of interest and performance in the
proposed course.
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SYLLABUS FOR
BASIC COMPUTER SKILLS(30 HOURS)

UNIT
NO.

TOPIC HOURS
(Theory+Practical)

1. Fundamentals of Computer
a. Introduction
b. Input /Output & Processing
c. Memory Device
d. Types of computers
e. Characteristics of Computer
f. History & Generation
g. Applications of Computer

2+4=6

2. Windows XP Overview
a. Some Basic Terminology & Typing Skills
b. Desktop Settings & Control Panel
c. Ms. DOS
d. Ms. Paint
e. Word Pad
f. Accessories & Multimedia

2+4=6

3. E-mail & Internet
a. Introduction
b. E-mail Account & Its Functions
c. Search Engine
d. Surfing Web Pages
e. Basics of Social Networking Site

1+2=3

4. Virus
a. General Instruction & antivirus utilities

1+2=3

5. Application Software
a. Microsoft Word
b. Microsoft Power Point
c. Microsoft Excel

3+7=10

6. Google Meet & Google Classroom 1+1=2
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Affiliated to Vidyasagar University 

 

 

Organized By 
 



Course Objectives: 

The objective of the course is to introduce the students:  

 To impart the students regarding the fundamental principles and 

specialized knowledge in the field of Nutrition and Dietetics so that they 

can have a basic understanding of the subject. 

 To enhance the students with suitable life skills and outlooks in 

therapeutic nutrition. 

 To familiarize the students with the basic knowledge of food, nutrients, 

and their relationship to health. 

 To create awareness among the students about a balanced diet, various 

food groups, recommended dietary allowances (RDA), and food hygiene 

with the maintenance of better health. 

 The students are expected to work in groups during the practical classes. 

 The students' primary focus will be on Nutrition and Dietetics in a short 

period of time. 

Course Outcomes: 

This course will provide a learning of fundamental principles and specialized 

knowledge in the field of Nutrition and Dietetics. The course curriculum will 

develop suitable skills and outlooks in therapeutic nutrition and counselling 

services for the purpose of some disease management and malnutrition. After 

the completion of the course, the learners will be able to familiarize 

themselves with the fundamentals of food, nutrients, and their relationship to 

health. This course will be helpful to create awareness about a balanced diet, 

various food groups, recommended dietary allowances (RDA), and food 

hygiene with the maintenance of better health. 

Course Contents: 

1. Basic concept on Food, Nutrients 

2. Function of nutrients 

3. Food as source of nutrients 

4. Basic five food groups 

5. Minimum Nutritional Requirements and RDA 

6. Energy in Human Nutrition 

7. B.M.R., S.D.A., ACU 

8. Energy requirement of adult female engaged in different types of work 

9. Interrelationship between nutrition & health 

10. Effect of cooking on nutritive value of foods 



11. Food sanitation and hygiene 

12. Physiology and Nutrition During Pregnancy 

13. Nutritional factors affecting breast feeding  

14. Deficiency of nutrients and its impact 

15. Common problems of pregnancy and their managements 

16. Physiology and Nutrition during Lactation 

17. Galactogogues, preparation for lactation 

18. Physiology and Nutrition during infancy 

19. Advantages of breast-feeding 

20. Bottle-feeding 

21. Food intolerance in infant 

22. Nutrition to toddlers / preschool/school going children or adolescent 

23. Management of preterm and low birth weight children 

24. Formulation of diet chart and Balance diet 

25. Diet chart and menu planning for infants, pre-school children 

26. Diet chart and menu planning for adolescents 

27. Diet chart and menu planning for pregnant mothers 

28. Diet chart and menu planning for lactating and nursing mothers 

29. Dietary counselling and Assessment of patients’ needs 

30. Therapeutic diet chart preparation for some disease 

31. Food additives 

32. Food Safety 

33. Practical: Detection of adulterants in foods 

 

Note: 

i) 1-3,10,11,  will be covered by Dr. Poulami Adhikary Mukherjee 

ii) 4, 6-9,16,17,  will be covered by Prof. Suman Kalyan Khanra 

iii) 5,12-15,18-23,29-33 will be covered by Dr. parimal Dua 

iv) 24-28 will be covered by Dr. Koushik Das, Guest Lecturer 

 

Schedule: 

Total course duration of 33 hours will be scheduled from May 2023. The 

classes will be both theory and practise based. 

Eligibility: 

The applicant must be a student at this college, and vacancies are available in 

all departments and semesters. 

 



Registration/ Application procedure: 

All students are encouraged to submit their names to their respective HoDs. 

From the entire college, no more than 50 candidates will be chosen for the 

above-mentioned course. 

Fee payment: Rs 100/_ 

Evaluation: 

Following the completion of the course, a timely evaluation will be conducted, 

which may be theoretical or mock test based. 

Certification: 

Candidates who successfully complete the evaluation process will be certified. 

The certificate will contain the grades that reflect their aptitude for and 

performance in the specified course. 

About the department of Physiology: 

Narajole Raj College, one of the oldest institutions in ancient Medinipur 

district, founded in September 1966, is a wonderful phenomena in the 

educational landscape of Medinipur district. The physiology (General) Course 

was first introduced in 2008. At first, the course was taught at old building i.e., 

“Raj Bhawan” and now at new from December 2012, onwards. The students 

and the teachers work very hard for the overall development of the 

Department of Physiology. 

About the department of Zoology: 

Narajole Raj College, one of the oldest institutions in ancient Medinipur 

district, founded in September 1966, is a wonderful phenomena in the 

educational landscape of Medinipur district. The Department of Zoology is one 

of the enriched Departments of Narajole Raj Colege. The Zoology (General) 

Course was first introduced in 2001. Initially, the course was taught in the old 

building known as "RAJ BHAWAN," and the Zoology (Honours) Course was first 

introduced in 2013 and now it is currently taught at the new building from 

December 2012, onwards. The students and the teachers work very hard for 

the overall development of the Department. Every year, our students exhibit 

good performance in Vidyasagar University Examination.   



About the department of IQAC: 

NAAC established the Internal Quality Assurance Cell (IQAC) with the objective 

of improving and sustaining quality within universities. The IQAC's primary 

responsibility is to create a mechanism for conscious, consistent, and catalytic 

improvement in the college's overall performance. The Add-on Course (AOC) is 

a Narajole Raj College project that will be offered as a Certificate Course by 

various academic departments to enhance skill development among students. 

Add-on Courses determine the relevance of a specific topic area for the target 

population and attempt to incorporate current trends in industry and 

academics for the benefit of students. 

 

Faculty of the Course 

 

 
Dr. Parimal Dua, Assistant Professor, Department of 
Physiology, Narajole Raj College  
Teaching experience: 12 years 
Mail id: parimaldua@narajolerajcollege.ac.in 
 
 
 
 
 

 

 
 

 
Dr. Poulami Adhikary Mukherjee, Assistant 
Professor & HOD of Zoology, Narajole Raj College 
Teaching experience of 4 years 
Mail id: poulamiadhikary@gmail.com 

           

 
Prof. Suman Kalyan Khanra, SACT, Department of 
Physiology, Narajole Raj College 
Teaching experience: 7 years 
Mail id: suman.physiology@gmail.com 



 

Dr. Koushik Das, Assistant Professor, 
Department of Nutrition, Belda College  
Teaching experience: 15 years 
 

 

 

For registration related any queries contact 

Dr. Parimal Dua 

Phone No.- 8900013114 

Dr. Poulami Adhikary Mukherjee 

Phone No.- 9831020028 


