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Aim of the AOC:

The purpose of the Add-on Course is to promote skill-oriented
learning and provide additional knowledge to students in order to
supplement the scope of their discipline. It would expose students
to application-based approaches and augment their perceptions of
diverse industrial requirements. These courses are aimed at adding
value to the learning outcomes of the students and should help
them in getting placed after completion of the degree. Sometimes
the lack of relevant, industry-specific experience becomes a
deterrent for potential candidates seeking employment
opportunities. Students can overcome this constraint by
demonstrating a considerable range of transferable skills that
they have acquired and developed through these AOCs.

About the Course:

English is used as the lingua franca among people from different
cultures and ethnicities in the world. This course aims to improve
students’ penmanship in English through dedicated writing
exercises. Writing in English is a vital skill that will benefit the
students and build a strong foundation for their academic and
professional enrichment. Besides improving academic performance,
it can also contribute to their social and emotional development.
The inability to write well may sometimes affect their chances of
getting absorbed in the job market or in research facilities. This
course intends to provide a one-stop solution to these diverse
problems that learners commonly face.
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Course Objectives:

e To build confidence, reduce anxiety and strengthen personal
opinions among students

e To develop fluency and style by encouraging word and sentence
variety

e To increase vocabulary and improve written expressions among
students

e To encourage the use of edited English in the general writing
assignments of students

e To improve the understanding of relationships among sentence
structures , word choice and meaning

e To enable students to develop ideas with logical support, facts
and their interpretations

e To augment the effective use of library and online resources
among students while writing

e To facilitate the use of conventions of grammar when creating
paragraphs or written templates in English

Gl
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Course Outcomes:

At the end of the course, the student will be able to do the
following:
1. Write a paragraph with a topic sentence, support, and
concluding sentence
. Write his/her views and opinions in a few words possible
3.Produce coherent and unified paragraphs with adequate
support and detail
4. Produce a well-organized academic/professional document in
English
. Produce appropriate vocabulary and correct word forms
.Use a variety of accurate sentence structures
. Use language as an effective tool of communication
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Syllabus:

Unit-I

1.Paragraph Writing
2.Descriptive Writing
3.Informal Letter

4. Notice
5.Letters to bank/police station/government offices

Unit-II

1.Cover Letter

2.Letter of recommendation
3.Offer Letter and its response
4.Leave application

5.Letter of Resignation

Unit-II1

1.Business Proposal Email/Sales Letter
2.Memo

3.Press Release

4. Meeting Agendas/Minutes

5.Response to Customer Complaint Letter
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Unit-IV

1.Journalistic report (Feature Writing)

2. Advertisement

3.Diary Writing

4. Travel Writing

5. Culture Blogging (Creating blogs for the archive)
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Schedule:

Date & Day Time Faculty Topic Hours
02/06/2023 (Friday) | 10:00 - 11:00 am | Prof. Soma Debray |Paragraph Writing 1
03/06/2023 9:00 - 11:00 am | Prof. Soma Debray |Descriptive Writing 2
(Saturday)
05/06/2023 10:00 - 11:00 am | Prof. Soma Debray |Informal Letter 1
(Monday)
06/06/2023 9:00 - 11:00 am | Prof. Soma Debray |Advertisement 2
(Tuesday) Diary Writing
07/06/2023 9:00 - 10:00 am | Prof. Milan Mondal |Letters to bank 1
(Wednesday)
10/06/2023 Online Prof. Milan Mondal |Letters to 1
(Saturday) government offices
10/06/2023 9:00 - 11:00 am | Prof. Soma Debray |Cover Letter 2
(Saturday) First Assignment
11/06/2023 (Sunday) Online Prof. Milan Mondal |Letters to police 1
station
12/06/2023 (Monday) | 10:00 - 11:00 am | Prof. Manas Barik |Letfter of 1
recommendation
13/06/2023 10:00 - 11:00 am | Prof. Milan Mondal |Offer Letter 1
(Tuesday)
14/06/2023 9:00 - 11:00 am | Prof. Soma Debray |Response to Offer 2
(Wednesday) Letter
15/06/2023 10:00 - 11:00 am | Prof. Samir Kuilya |Leave application 1
(Thursday)
16/06/2023 (Friday) | 10:00 - 11:00 am | Prof. Milan Mondal |Letter of 1
Resignation
17/06/2023 9:00 - 11:00 am | Prof. Soma Debray |Business Proposal 2
(Saturday) Email/Sales Letter
19/06/2023 (Monday) | 10:00 - 11:00 am | Prof. Soma Debray |Memo 1
20/06/2023 10:00 - 11:00 am | Prof. Manas Barik |Press Release 1
(Tuesday)
21/06/2023 9:00 - 11:00 am | Prof. Soma Debray |Meeting Agendas/ 2
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(Wednesday)

Minutes
Second Assignment

22/06/2023 10:00 -11:00 am

(Thursday)

Prof. Samir Kuilya

Response to
Customer Complaint
Letter

23/06/2023 (Friday) | 10:00 - 11:00 am

Prof. Milan Mondal

Journalistic Writing

24/06/2023 9:00 - 11:00 am Prof. Samir Kuilya [Notice 2
(Saturday)

26/06/2023 10:00 - 11:00 am | Prof. Soma Debray |Travel Writing 1
(Monday)

27/06/2023 10:00 - 11:00 am | Prof. Soma Debray |Culture Blogging 1

(Wednesday)

28/06/2023 10:00 - 11:00 am | Prof. Milan Mondal |Final Assignment 1
(Thursday)

Total Class Hours = 30

Important Information:

Attendance in all classes is compulsory. Absenteeism, except on

reasonable grounds, will be strictly treated.

Classes will be held primarily in the offline mode.

Some classes may be held online via Google Meet as per

requirement. Prior intimation will be given to students regarding

online classes if any.

Students have to submit all three assignments for securing course

completion certificates.

The classes will be interactive and task-based. Students must bring

notebooks for class work.

------
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Eligibility:

This AOC is open to students of all semesters of the Department of
English. Student who are currently enrolled in any AOC/VAC in other
departments are asked not to register for this course to avoid
overlap in class hours. Students from other departments may be
considered if possible.

Registration:

Students shall register for the course on a ‘First Come, First
Served' basis by submitting the duly filled-in registration form
through the Head of the Department to which the student belongs.
The total number of seats is 30.

Course Fee:

Students have to deposit a registration fee of Rs. 100/- (Rupees
One hundred only) at the time of enrolment in the course.

Evaluation:

Evaluation will be conducted in the form of three class assignments
bearing 50 marks each. The total marks assigned for the assessment
of students is 150. Students will be graded based on their
cumulative performance in the writing assignments.
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Faculty Information:

Course Coordinator:

Pragna Paramita Mondal

Assistant Professor & HOD,
Dept. of English
IQAC Coordinator
Narajole Raj College

Faculty:

Prof. Soma Debray

Associate Professor
Dept. of English
Narajole Raj College

Faculty:

Prof. Milan Mondal

Assistant Professor
Dept. of English
Narajole Raj College

Faculty:

Prof. Manas Barik

SACT, Dept. of English,
Narajole Raj College

Faculty:

Prof. Samir Kuilya

SACT, Dept. of English,
Narajole Raj College

AN |BAC INITIATIVE




About the Department:

The Department of English of Narajole Raj College began its journey
during the glorious inception of this institution in 1966 and has ever
since grown in size and in its scope of knowledge dispensation. It
happens to be one of the prestigious undergraduate departments of
the college with students seeking excellence in the field of higher
education progression, research and career outreach. The
Department offers UG Honours and General courses and practically
caters to all students of the college by virtue of the Compulsory &
Elective English courses under the CBCS structure. The Department
promotes technology-based learning and pedagogy and regularly
conducts seminars, cultural events and spelling bee contests. It
publishes the annual literary wall magazine every year to lend
creative expression to the voices of its students. Students of the
department have immense potential and have proudly sealed
achievements in the sphere of sports, culture and academics. The
Department formed a Drama Club in 2022 and runs a General English
Course at Singaghai Primary School that was adopted by the college
last year.
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About the IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by
NAAC for the purpose of quality enhancement and sustenance within
institutions. The prime task of the IQAC is to develop a system for
conscious, consistent and catalytic improvement in the overall
performance of the college. The Value Added Course (VAC) is an
initiative taken by the IQAC of Narajole Raj College and will be
administered as a Certificate Course by different academic
departments to facilitate skill development among students.

Midnapore, West Bengal, India
Midnapore Medical College Building, Vidyasagar

Rd, Midnapore, West Bengal 721101, India
Lat 22.4220922°

Long 87.328078°

16/09/22 02:36 PM

HHEG+HHG, Singaghal, Wast Bengal 72115§
India
Lat 22.561516°

Long 87576513
21/11/22 03:00 PM GMT +05:30
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NARAJOLE RAJ] COLLEGE
(NAAC Accredited B grade)

e-mail:narajolerajcollege@rediffmail.com
NARAJOLE: PASCHIM MEDINIPUR: PIN-721211

Department of Chemistry

1. About the Course:
Department of Chemistry has resolved in its Departmental meeting dated 1s' June 2023 (Agenda No 2.)
to offer an Add-On Course entitled “Hands-On In-Laboratory Training For Preparation Of Household
Chemicals” for the students of all Departments of Science.
Chemistry is everywhere. Chemistry plays an important part in our daily life. We are within the
periphery of Chemistry. In our day-to-day activities, we came across countless timés of\use of
Chemistry. Chemical composition are important features of Chemistry. A lot of Chérhistry- present in
most Households products. Students should be exposed to some simple and dnteresting Households
products preparation procedures based on their theoretical knowledge Chémistry .that is useful in our
daily use. Students will look up the active ingredients presents in Household}s,‘products and relate
chemistry knowledge in common laboratory tests to prepare housé’holld' Chemistry products.

2. Objectives of the course: ) .' s = (9
After studying this course, student shall be able to N\
1. To understand the basics of Theoretical and practi€al knowledge'Household chemicals.
2. To know about different protocols for Preparation of .Household products.
3. To create broad analytical screening characteristics of different Chemicals.
4. To know about different Material Safefy Rata SHeet of Chemicals.
5. To know about different chemicals anq their daily use.
6. To create inventory idea of potentially, chemical compounds that could be used as a household and
personal care products. A\
7. Production of houselold and, personal care products.
8. To create in—depth‘ qualitative and a quantitative survey perception of product, environmental risks,

and responsibilitigss

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household
Chemicals
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Department of Chemistry

3. Syllabus:
Syllabus: Total -
Theory & Practical 30 Hrs
Unit -1 : To prepare White Phenyl, Black Phenyl & Multi-Color Phenyle 6 Hrs
Unit - 2 : To prepare Floor Disinfectant Liquid (Lyzol type) Yoy 2 Hrs

Unit - 3: To prepare Toilet Cleaner (Blue Harpic type), Magic Toilet Cleaner, &’Bathroom 6 Hrs
Floor Cleaner (Red Harpic type) ‘

Unit - 4 : To prepare Liquid Detergent (sunlight liquid) ‘\ | 2 Hrs
Unit-5: To prepare Tiles & Marble Cleaner R\ y 4 Hrs
Unit - 6 : To prepare Ujala type Neel Liquid N _ \ 2 Hrs
Unit - 7 : To prepare Dish Wash Liquid Soap L ' 2 Hrs
Unit - 8 : To prepare Sink and Drain Blockage Cleanér Powder 2 Hrs
Unit - 9 : To prepare Liquid Antiseptic DiSinfectant (Dettol type) 3 Hrs
Unit - 10 : To prepare Hand Sanitizer, [ 2 Hrs
4. Schedule : N
Title of the Course’ [ No. of hours per week Exam Hours Marks
Hands-On 1-Caboratory Practical & Viva: 3 Hour Practical: 50

Training For Preparation Of 04

HGHS NP mOghicalc Total : 03 Hours Total : 50 Marks

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household
Chemicals
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oV No of
Division of marks of course Hours/\Week
Course Code Course Title End semester
Full ST examination
marks P
Prac Viva
Hands-On In-
Laboratory :
XXAOCXX | _rraining For 50 05 40 05 4
Preparation Of
Household
Chemicals

ST = Surprise Test, Theo = Theoretical, Prac = Practical, k=L ecture,P=Practical.

5. Eligibility:

| 5

Any B.Sc students are eligible apply for this Add-On certificate course.

Registration:

Registration will be done through google forms.

6. Information on Fee Payment:

Students have to deposit a registration fee'ef Rs. 100/- (Rupees One hundred only) at the time of

enrolment in the course.

7. Information regarding evaluation and certification

The Examination criteriafor. both Theory and practical mode is evaluated as per grade system.

Marks Grade

>90% A

80% -89% B

70% - 79% C

60% - 69% D

50% -59% E

<50% Not Qualified (NQ)

Certificates will be issued after successful completion of the course.

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household

Chemi

cals
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Estd.-1966 Estd.- 1966

Department of Chemistry

8. Faculty:

Course Coordinator:

N

=
SL. | Name Photo Designation | Qualification | Email P
No PN\ \
> g, WA
1 Dr. Sk Assistant M. Sc., Ph. D. md.a}aizchem@gmail.com
Mohamma Professor & 8.\
d Aziz Head, Dept. NN A g
4 b ‘\'\ A
of Chemistry ’ 4R\
W2\
NUOANS
2 Dr. Assistant M. Sc.;Ph. D* | soumendubisoi@gmail.com
Soumendu Professor, & . NS
Bisoi Dept. of‘ N\ ¢
e | &
Chemistry |
-~ .
AR
A h =
1\ .,0 >
7 ® '{.‘ .",‘ 4
: NN
External Expert: Y N »
SL. | Name Photo N\, Designation Qualification | Email
No L WA .:t.«- 2
1 Dr@~ ™ Associate Professor, | M. Sc., Ph. D | hossainm@mail.vidy
Maidtl? Dept. of Chemistry asagar.ac.in
\ V' 4 \
W ""*Hossainy, & Chemical
N A Technology,
Vidyasagar
University

Chemicals

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household
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List members involved in the course & brief bios:

Estd.- 1966

SL. | Name Photo Designation | Qualification | Email
No.
1 Mr. Barun Assistant M. Sc., NET barunvu@yahoo.co.in
Kumar Mondal Professor,
Dept. of L, \
Chemistry ¢
2 Dr. Sk Assistant M. Sc., Ph. D. mdmizchem@gmail.co
Mohammad Professor & :\ m '
Aziz Head, Dept. 2 W\
of Chemistry \\ 2.\ \ .
2 \
3 Dr. Soumendu Assistant WM. 8ct, Ph. D. | soumendubisoi@gmail.
Bisoi Profiessond : com
_Dept. of
ChemiStry
4 Mr. Manik 'SA(‘ZT, Dept. | M. Sc., NET. manikshit7@gmail.com
Shit of Chemistry

D
)

A rj

9. About thexdepartment:
a & -

Narajole Raj Cbliége, one of the oldest colleges in old Medinipur district, established in September, 1966,

is a wonderful phenomenon in the educational scenario of Medinipur district. The higher secondary course

in science with subjects’ combination of physics, chemistry, biology and mathematics was first introduced

in 1979. After that, the undergraduate pass course level in pure science with subject combination Physics,

chemistry and mathematics was introduced in 1983. The Chemistry (Honours) course was first introduced

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household

Chemicals
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in 2003 (intake capacity: 31). At first, the course was taught at old building i.e., “RAJ BHAWAN” and
now at new building from December 2012, onwards. At present the charge of the department is entrusted
to Dr.Sk Mohammad Aziz, Assistant Prof. of Chemistry. The Department holds invited lectures and
seminars and these have eminent professors and leading Chemists as resource persons. Students are
enormously benefited by attending these lectures and seminars. Class sizes are moderate providing a good
deal of faculty-student interaction and academic flexibility. The overall performance of our,.sﬂjdénw in the

university examinations as well as in the national level competitive examinations is quife goed..

Facilities Available:

1) Experience teaching faculty.

Ve o

2) Computer lab facility to conduct practical classes of this course.

-

10. About the IQAC:

The Internal Quality Assurance Cell (IQAC) has been ‘concgived’ By N.AAC for the purpose of quality
enhancement and sustenance within institutions. The p‘;ime taskof the IQAC is to develop a system for
conscious, consistent and catalytic improvement ir{ the \o‘verall performance of the college. The Add-on
Course (AOC) is an initiative taken by the IQAC of'W\arajole Raj College and will be administered as a
Certificate Course by different academic de'partr\neq'ts to facilitate skill development among students. Add-
on Courses identify the relevance ofla pérti_cular subject area for the target group-and try to incorporate the

emerging trends in industry and acadenfia fohthe benefit of the students.

11. Aim of the AOC:

N
The Add-on Courses afé _skillioriented programs that provide additional knowledge to students and
supplement thel‘s‘cope of.their discipline. These courses aim to expose them to application-based approaches
and augment théir_,p,ercépti'bns of diverse industrial requirements. The courses offered are not the same as
any coyrse l|iSt(‘3d inthe curriculum of the respective programme but would supplement the understanding

of topicsilisted,inthe university syllabus.
12. Rules of AOC:

1) A student will be permitted to register for only one Add-on Course at a time.
2) The discipline-specific scope of the AOCs allows students to enhance their knowledge of the subject.
Students taking a particular subject as Honours or Elective are encouraged to apply for the AOC.

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household
Chemicals
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3) Astudent shall register for an Add-on Course by submitting the duly filled in registration form through

the concerned Head of the Department to which the student belongs.

Add-On Course: Hands-On In-Laboratory Training For Preparation Of Household
Chemicals
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Obijectives:

1. To learn basic programming to compile and analyze scientific data.

2. To work with arrays for scientific computing.

3. To learn scientific data plotting and visualizing it.

4. To get a rough idea about analysis from data plotting
Outcomes:

1. Development in the students” abilities to analyze scientific data.

2. Ability to learn two new scientific tools which will be useful in future.
Duration:

Total course duration of 30 hours will be scheduled from 13th June 2023. The classes will
be both theory and practical based.

Eligibility:

The applicant must be the student of this college, opened for every department and all
semesters.

Registration Procedure:

The application is to be done through the departmental Heads. Not more than 15
candidates will be selected for the above schedule course from the entire college.

Course Fee:

The course is free of cost (Zero Course Fee).

Evaluation:

After the completion of the course a timely evaluation (MCQ type) will be conducted.

Certification:

Certification will be done to the candidates who will go through the evaluation procedure.
The certificate will contain the grades which will signify their level of interest and
performance in the proposed course.
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Aim of the VAC:

The purpose of the Value Added Courses (VAC) is to impart
transferable and life skills to the students. Transferable skills refer
to the 'portable skills' of an individual that enable him/her to
navigate across different areas of life socially as well as
professionally. These courses are aimed at adding value to the
learning outcomes of the students and should help them in getting
placed after completion of the degree. Sometimes the lack of
relevant, industry-specific experience becomes a deterrent for
potential candidates seeking employment opportunities. Students can
overcome this constraint by demonstrating a considerable range of
transferable skills that they have acquired and developed through
these VACs. The inclusive and interdisciplinary scope of the VACs
allows students from Humanities to opt for Value Added Courses in
the Sciences and vice-versa.

About the Course:

English is a prerequisite for everyone trying to be successful in the
jJob market. Be it the public or the private sector, knowledge of
English is a must in almost all job situations. The importance of
having a good command over English is growing day by day and all
competitive tests are thus placing greater emphasis on vocabulary
and grammatical aspects of the English language. This course is
aimed at honing the English skills of all participants who are planning
to appear for competitive exams such as UPSC, WBCS, IBPS/Bank
PO, SSC and other government exams. In this 30 hour course
students will be introduced to different segments of grammar and
vocabulary development.

Wl AN IDAC INITIATIVE




Course Objectives:

e To enable students to prepare for the competitive exams of
various kinds especially meant for testing ability in English

language.
e To introduce students with the common question types asked in
competitive = examinations concerning English- grammar,

vocabulary, comprehension, and other significant topics.

e To encourage students to appear and prepare for the
competitive exams.

e To help the students to overcome the fear about English as a
compulsory subject in various competitive exams.
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Course Outcomes:

This course will enable students to use the language creatively and
professionally.

It will inculcate the skills of explanation, interpretation and
visualization in the students that they can apply in competitive test
schedules.

The course will inspire their self-confidence and improve their
capacity to respond to problems in language and communication. This
will also enhance their quality of life.

The course will open up traditional job opportunities for the students
as well as help them seek employment in the corporate, government
and private sectors.
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Syllabus:

Unit-I

1. Parts of Speech

2. Tense

3. Prefix-Suffixes

4. Correct use of Prepositions
5. Conjunctions & Pronouns

6. Voice

7. Reported Speech

Unit-II

1. Synonyms and Antonyms

2. Homographs, Homonyms and Homophones
3. One Word substitutions

4. Idioms & Phrases

5. Phrasal Verbs

6. Misspelt words

7. Sentence rearrangement

Unit-III

1. Subject-Verb agreement
2. Error corrections

3. Question Tags & Fillers
4. Cloze test

5. Infinitive & Participle

R AN IRAC INITIATIVE
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6. Determiners & Articles
7. Reading comprehension

Unit-IV

. Simple/Complex/Compound Sentences

. Degrees of Comparison

. Be forms/Do forms/ Have Forms

. Writing Advertisements

1
2
3
4. Number/Gender
5
6. Report Writing
7

. Precis Writing

TVE BEEN TRYING TO
THINK oF A WORD FOR
Two WEEKs !

——8r0gupw=glryneassiay-leubug-g

FORTNIGHT.
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Schedule:

Date & Day Time Faculty Topic
01/06/2023 (Thursday) 8:00 - 9:00 am Prof. Milan Mondal | 1. Parts of Speech
01/06/2023 (Thursday) 9:00 - 10:00 am Prof. Samir Kuilya 2. Prefix-Suffixes

02/06/2023 (Friday) 9:00 - 10:00 am Prof. Milan Mondal 3. Tense
03/06/2023 (Saturday) 9:00 - 10:00 am Prof. Manas Barik 4. Correct use of
Prepositions
03/06/2023 (Saturday) | 10:00 - 11:00 am Prof. Samir Kuilya 5. Conjunctions &
Pronouns
05/06/2023 (Monday) 9:00 - 10:00 am Prof. Manas Barik 6. Voice
06/06/2023 (Tuesday) 8:00 - 9:00 am Prof. Milan Mondal | 7. Reported Speech
06/06/2023 (Tuesday) 9:00 - 10:00 am Prof. Manas Barik 8. Synonyms and
Antonyms
07/06/2023 (Wednesday) | 8:00 - 9:00 am Prof. Milan Mondal | 9. Homographs,
Homonyms and
Homophones
07/06/2023 (Wednesday) | 9:00 - 10:00 am Prof. Samir Kuilya 10. One Word
substitutions
08/06/2023 (Thursday) | 9:00 - 10:00 am Prof. Samir Kuilya 11. Idioms & Phrases
09/06/2023 (Friday) 8:00 - 9:00 am Prof. Milan Mondal 12. Phrasal Verbs
09/06/2023 (Friday) 9:00 - 10:00 am | Prof. Milan Mondal | 13. Misspelt words
10/06/2023 (Saturday) 9:00 - 10:00 am Prof. Manas Barik 14. Sentence
rearrangement
10/06/2023 (Saturday) | 10:00 - 11:00 am | Prof. Samir Kuilya 15. Subject-Verb
agreement
12/06/2023 (Monday) 9:00 - 10:00 am Prof. Manas Barik 16. Error corrections
13/06/2023 (Tuesday) 8:00 - 9:00 am Prof. Milan Mondal 17. Question Tags &
Fillers
13/06/2023 (Tuesday) 9:00 - 10:00 am Prof. Manas Barik 18. Cloze test
14/06/2023 (Wednesday) | 8:00 - 9:00 am Prof. Milan Mondal 19. Infinitive &
Participle
14/06/2023 (Wednesday) | 9:00 - 10:00 am Prof. Samir Kuilya 20. Determiners &
Articles
15/06/2023 (Thursday) 8:00 - 9:00 am Prof. Milan Mondal | 21. Reading
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comprehension

15/06/2023 (Thursday) 9:00 - 10:00 am Prof. Samir Kuilya 22. Simple/Complex/

Compound
Sentences

16/06/2023 (Friday) 9:00 - 10:00 am | Prof. Milan Mondal | 23. Degrees of

Comparison

17/06/2023 (Saturday) 9:00 - 10:00 am Prof. Manas Barik 24. Be forms/Do

forms/ Have
Forms

17/06/2023 (Saturday) 10:00 - 11:00 am Prof. Samir Kuilya 25. Number/Gender

19/06/2023 (Monday) 9:00 - 10:00 am Prof. Manas Barik 26. Writing

Advertisements

20/06/2023 (Tuesday) 8:00 -9:00 am Prof. Milan Mondal | 27. Report Writing

20/06/2023 (Tuesday) 9:00 - 10:00 am Prof. Manas Barik 28. Precis Writing

21/06/2023 (Wednesday) 8:00 -9:00 am Prof. Milan Mondal 29. Evaluation on Units

I&II
21/06/2023 (Wednesday) | 9:00 -10:00 am Prof. Samir Kuilya 30. Evaluation on Units
ITTI & IV
Total Class Hours = 30

Important Information:

Attendance in all classes is compulsory. Absenteeism, except on reasonable grounds,
will be strictly treated.Classes will be held primarily in the offline mode.

The curriculum delivery is based on specific teaching plans.

Feedback and continuous evaluation will be incorporated as part of classroom teaching.
There will be aspects of microteaching and peer teaching.

Some classes may be held online via Google Meet as per requirement. Prior intimation
will be given to students regarding online classes if any.

Students have to appear for the examination at the end of the programme for securing
course completion certificates.

The classes will be interactive and task-based. Students must bring notebooks for class
work and carry smart phones for online quizzes.

This course has a distinct professional approach and students must try to make the
most of it through active learning.

AN |BAC INITIATIVE
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Eligibility:

This VAC is open to students of all semesters and all departments.
Student who are currently enrolled in any AOC/VAC in other
departments are asked not to register for this course to avoid
overlap in class hours.

Registration:

Students shall register for the course on a ‘First Come, First
Served' basis by submitting the duly filled-in registration form
through the concerned Head of the Department to which the student
belongs. The total number of seats is 30.

Course Fee:

Students have to deposit a registration fee of Rs. 100/- (Rupees
One hundred only) at the time of enrolment in the course.

Evaluation:

Evaluation will be conducted in the offline mode at the end of the
course. Two tests of 50 marks each will be administered on the last
day of the programme. Students will also take five online MCQ
quizzes of 20 marks each in the duration of the course and their
cumulative performance will be considered for awarding grades at the
time of course completion. The total marks assigned for the
assessment of students is 200.

The break-up is as follows: 2 Written Tests (50 X 2 = 100 marks)
and 5 Online MCQ Quizzes (20 X 5 = 100 marks)

AN IDAC INITIATIVE
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Faculty Information:

Course Coordinator: | Pragna Paramita Mondal

Assistant Professor & HOD,
Dept. of English

IQAC Coordinator
Narajole Raj College

Faculty: Prof. Milan Mondal

Assistant Professor
Dept. of English
Narajole Raj College

Faculty: Prof. Manas Barik

SACT, Dept. of English,
Narajole Raj College

Faculty: Prof. Samir Kuilya

SACT, Dept. of English,
Narajole Raj College
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About the Department:

The Department of English of Narajole Raj College began its journey
during the glorious inception of this institution in 1966 and has ever
since grown in size and in its scope of knowledge dispensation. It
happens to be one of the prestigious undergraduate departments of
the college with students seeking excellence in the field of higher
education progression, research and career outreach. The
Department offers UG Honours and General courses and practically
caters to all students of the college by virtue of the Compulsory &
Elective English courses under the CBCS structure. The Department
promotes technology-based learning and pedagogy and regularly
conducts seminars, cultural events and spelling bee contests. It
publishes the annual literary wall magazine every year to lend
creative expression to the voices of its students. Students of the
department have immense potential and have proudly sealed
achievements in the sphere of sports, culture and academics. The
Department formed a Drama Club in 2022 and runs a General English
Course at Singaghai Primary School that was adopted by the college
last year.
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About the IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by
NAAC for the purpose of quality enhancement and sustenance within
institutions. The prime task of the IQAC is to develop a system for
conscious, consistent and catalytic improvement in the overall
performance of the college. The Value Added Course (VAC) is an
initiative taken by the IQAC of Narajole Raj College and will be
administered as a Certificate Course by different academic
departments to facilitate skill development among students.

Midnapore, West Bengal, India
Midnapore Medical College Building, Vidyasagar

Rd, Midnapore, West Bengal 721101, India
Lat 22.422922°

Long 87.328078°

16/09/22 02:36 PM

HHEG+HHG, Singaghal, Wast Bengal 72115§
India

Lat 22.561516°

Long 87576513

21/11/22 03:00 PM GMT +05:30
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SYLLABUS

Theory:

Unit 1: Basic Electronics: Basic Semiconductor,
P-n junction diode, LED, Transistor, Biasing of
transistor, Current amplification circuit, Design-
ing of filter. Identification of circuit components
Unit 2: Understanding the electrical properties
of different components, Understand the func-
tionality of coil, winding of coil, Understand the
functionality of multi-meter, Explain different
modes of testing in multi-meter. Handling of
regulated power supply, precautious dealing
with AC & DC current.

Unit 3: SMT machine, reflow oven, Soldering of
semiconductor devices, Manual screen printer,
Soldering Iron, Soldering and De-soldering, AC
to DC regulated power supply, AC to AC regu-
lated power supply, LED Driver Tester.

Unit 4: Principal of illumination from a LED,

properties of LED, identifying the reason of
LED malfunctioning, various blocks of a LED,

Analyzing the fault by approaching each block,

Selection of alternate spare in case of unavail-
ability of components, Array of LED

Practical: Measurement through Multimeter,
Regulated Power Supply, Soldering & Desol-
dering of Semiconductor Device, Rectifier Cir-
cuit, AC to DC regulated power supply, LED
Driver Tester, Production of LED Light by Ma-
chine, Testing of LED Light, Circuit of LED, Ar-
ray of LED, Production of Decorative LED de-
vices.

Course Objectives

1. To understand the basics of power electron-
ics and its usages in lighting controls, or LED
power supplies and LED drivers.

2. To know about Special safety and handling
precautions to be taken during LED Luminary
testing.

3. Identify dysfunctional components through
visual inspection and by use of multi-meter

4. To understand, various electronic & electri-
cal components, materials and their specific
properties & usages

5. Production of LED Bulb, LED Based Devices

COURSE DESIGN & EVALUATION

Total 30 contact hours which may be covered by
combining 18 hrs. of theory and 12 hrs. of practical
classes. The scores secured by students out of 50
should be graded in A, B, C, D, E, NQ status.

Announcement

The class of first batch of Course will start on June,
2023.

Eligibility

10+2 with Science Background with Physics is a
Major Subject

Contact Details: 9734531749

Email: phytk@narajolerajcollege.ac.in

NARAJOLE RAJ COLLEGE
NAAC Accredited “B” Grade Govt. Aided College

Narajole, Paschim Medinipur, West Bengal
Pin-721211

VALUE ADDED CERTIFICATE COURSE ON
“ LED BASED DEVICE PRODUCTION?”
organized by

INNOVATION HUB & Department of
Physics

Aim of the Course:

LED bulbs are electric lamps that produce light through light
emitting diodes and are used in lighting fixtures. These contain
a cluster of LEDs, which are mounted on a single base and are
packed in diffuser lenses to spread light across a defined space.
LED bulbs produce light approximately 90% more efficiently
than incandescent bulbs. These bulbs are based on solid state
lighting, which emits the light from semiconductor chip,
thereby generating lesser heat than incandescent bulbs. The
useful life of these lamps is defined differently than other light
sources such as compact fluorescent light (CFL) or incandescent
bulbs. LED bulbs do not fail or burn out, instead they face lu-
men depreciation in which the brightness of the bulb decreases
over time. The global LED bulbs market is expected to expand
at a significant growth rate owing to the strict regulation norms
regarding the banning of inefficient light bulbs. Owing to the
longer durability and higher efficiency it is expected that the
light market will be occupied by LED bulb very soon.

However, production of LED bulbs needs to increase,
and cost should be reduced. Keeping this in mind the
course is designed to train young people for production
of LED bulb locally. It is believed that this course will
help in generation of entrepreneur and energy conserva-
tion.

DR. TAPANENDU KAMILYA, Ph. D

Course Coordinator




About the Innovation Hub of Physics

About Course Coordinator Faculty Information:

7,

\

The Innovation Hub of Department of
Physics started his journey on 2016.

Dr. Tapanendu Kamilya is an

Dr. Tapanendu Kamilya
Associate Professor, Department of Physics
Narajole Raj College
Coordinator

Firstly, students of Department of Phys-

Associate Professor in Physics of

Narajole Raj College having 15
Years Teaching and 18 Years Re-

ics prepared different small hand made

. . . instruments for practical. Then student
search Experience in the field of

have prepared many electronic devices.
In 2023 with an Initiative by IQAC, the
Innovation Hub of Department of Phys-
ics started Value Aided Course (VAC)
on LED BASED DEVICE PRODUCTION to
train young people for production of
LED bulb locally. It is believed that this
course will help in generation of entre-

Nanotechnology and Nanobiol-

Dr. Avradip Pradhan
Assistant Professor, Department of Physics

Narajole Raj College

ogy. He has Published more than
50 Research Papers in Reputed
International Journals. He has Published Many

International Books. Two Research Scholars have
Awarded PhD Degree under his Guidance. His
total Citations of Papers is 962 with h-index 18 & i-
10 index 28.

Mr. Sumanta Hait
SACT, Department of Physics
Narajole Raj College

Mr. Surajit Dhara
SACT, Department of Physics
Narajole Raj College

. . preneur and energy conservation.
Registration

Students shall register for the course on a ‘First Come,
First Served’ basis by submitting the duly filled regis-
tration from through the concerned Head of the De-
partment/Institution to which the student belongs.
The total number of seat is 20.This VAC is open to stu-
dents of Science Stream with 10+2 passed certificate.
Registration forms will be obtained from Innovation
Hub. Department of Physics/College Office.



NARAJOLE RAJ COLLEGE

NAAC Accredited “B” Grade Govt. Aided College
Narajole, Paschim Medinipur, West Bengal, Pin-721211

VALUE ADDED CERTIFICATE COURSE ON
“LED BASED DEVICE PRODUCTION”

Organized by

INNOVATION HUB & Department of Physics

Course Coordinator: Dr. Tapanendu Kamilya

Associate Professor, Department of Physics & Coordinator, Innovation Hub, Department of Physics

Syllabus

Contact Hours

Mode

No of Classes
Classes

1 hr

Teacher

Unit 1: Basic Electronics:
Basic Semiconductor, P-
n junction diode, LED,
Transistor, Biasing of
transistor, Current
amplification circuit,
Designing of filter.
Identification of circuit
components

4 hrs

Theory

4

Dr. Tapanendu Kamilya

Unit 2: Understanding
the electrical properties
of different components,
Understand the
functionality of coil,
winding of coil,
Understand the

4 hrs

Theory

Dr. Avradip Pradhan




functionality of multi-
meter, Explain different
modes of testing in
multi-meter. Handling
of regulated power
supply, precautious
dealing with AC & DC
current.

Unit 3: SMT machine,
reflow oven, Soldering
of semiconductor
devices, Manual screen
printer, Soldering Iron,
Soldering and  De-
soldering, AC to DC
regulated power supply,
AC to AC regulated
power supply, LED
Driver Tester.

5 hrs

Theory

Sri Sumanta Hait

Unit 4: Principal of
illumination from a
LED, properties of LED,
identifying the reason of
LED malfunctioning,
various blocks of a LED,
Analyzing the fault by
approaching each block,
Selection of alternate
spare in case of
unavailability of
components, Array of

5 hrs

Theory

Sri Surajit Dhara




LED

Practical: Measurement
through Multimeter,
LED Circuit

1 hrs

Practical

Dr. Tapanendu Kamilya

Soldering & Desoldering
of Semiconductor
Device, Rectifier Circuit,
AC to DC regulated

power supply

3 hrs

Practical

Dr. Avradip Pradhan

LED Driver Tester,
Production of LED Light
by Machine, Repairing

4 hrs

Practical

Sri Sumanta Hait

Testing of LED Light,
Circuit of LED, Array of
LED, Production of
Decorative LED devices.

4 hrs

Practical

Sri Surajit Dhara




Affiliated by Vidyasagar University
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Value Added course

-\_\ ‘.._ &
Estd.-1966

Vedic Culture and
karmakanda

On

Pepartment of Sanskrit,

Naragjole Raj College




Starting

Date — 12" June, 2023

Time — 1* shift — 9.00 a.m. — 10.00 a.m.
2" shift — 4.00 p.m. — 5.00 p.m.
Venue: Smart Auditorium, Narajole Raj College

Course Co — ordinators
Prof. Anustup Chottopadhyay, Prof. Asis Bhattacharya & Prof. Barnali Banerjee
Principal — Dr. Basudev Mandal
IQAC Co-ordinator — Prof. Pragna Paramita Mondal
About the Department

Narajole Raj College was born in the year 1966 as a vow to fulfil the vision of
imparting, a holistic education to the peopleof this area and marked a watershed in the
history of the hamlet. The Department of Sanskrit of Narajole Raj College is one of the
earliest bearers of its glorious culture heritage and has witnessed a steady growth in
keeping with shifting contours of higher Education in a rural centre. Right after the
inception of the college, wisdom guided our founding fathers to choose Sanskrit 000
o3ne of the courses to_begin with as a reflection of the rich tradition of India. Thus
began the long journey of the Department, a journey far from over, in 1966 only the
General (elective) course in Sanskrit was offered. Then in 2005 the Honours Course was
introduced. In 2017, the department crossed another milestone- introduction of Post
Graduate ‘Section in Sanskrit. Over the decades the department has built a robust
student base. At the beginning there were only 30 students, but now there are 140
students in Honours and 1000 students in the General Course. The departmental
magazine ‘pracyavani’ is published every year. It has secured an ISSN from 2014
onwards and the students take the initiative to bring out a wonderful annual wall
magazine. Recently the Department library has been upgraded for the students. The
number of books kept in it is more than 500. Moreover the Central Library of the
College is equipped with almost 3000 and above books on Sanskrit language and
literature.




-: About the Course: -

The department of Sanskrit, Narajole Raj College undertakes vedic culture and
karmakanda (the studies of karma-kanda, upasana-kanda and other disciplines) as a value-
added course to honour the faith, believes and rituals of local Hindu community. Anusthanas
play vital role in the refinement and upliftment of a person. This course aims to spread this
knowledge system for the well-being of society. It further initiates to highlight the wanting of
nitya-karma and naimittika-karma and samskaras. This course also emphasises on

environmental consciousness which are underline the in the process of worshiping.

-: Objectives of the Course: -
This course aims -
» To aware the pupils with the process of worshiping
» To make them skilful to worship
» To worship and conduct the samskaras inrappropriate manner
-: Outcome: -

At the end of the course the trainee will be well accomplished in dealing with
everyday essential worshiping methods-of the local community by maintaining appropriate

norms of the Hindu rituals.
-: Eligibility criteria:-

All the students whorare deeply interested in this course of our college may join in
this program. Apart from that the students of other department may also join this course.

-: Seat capacity:-
Maximum 100 aspirants will be allowed to join.

-: Time and Duration:-

Total duration of the course 30 hours will be scheduled from 12" June, 2023 — 30t June,

2023

-: Evaluation and Certification:-

» Evaluation of the students will be done through Examination.




» Candidates who successfully complete the evaluation process will be certified. The
certificate will contain the grades that relief their aptitude for and performance in the

specified course.

-: Fees Payment:-

Students do not have to pay any money

Syllabus: -




Suggested Readings: -

Nityakarmapijaprakasah
Rudrastadhyayr

Purohitadarpana

Gita Press, Gorakhpur
Gita Press, Gorakhpur




Resource Person:

Sri Bagala Charan Chakraborty, M.A (Sanskrit), Kavya, Vyakaran tirtha, Ex. Teacher.
Brahamanbasan High School.

Sri Sitansu Shekhar Chakraborty, M.A- triple (Sanskrit), Kavya, Vyakaran, Kirta
tirtha. Ex. Teacher, Karui Union high School.

Sri Debasis Bhattacharya, B.A (Hionours) Kavya,Vyakaran, Kirta tirtha.
Sri Debasis Chakraborty, B.A (Hionours) Kirta tirtha.
Member of the course —

1) Prof. Tumpa Jana

2) Dr. Uttam Kumar Singha
3) Dr. Rabindranath Maiti
4) Prof. Kausik Samanta

5) Prof. Tapas Rana




NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

Proposal of Value Added Course

Title: Human Rights Education

Introduction : Department of Political Science has resolved in its
Departmental meeting dated 10" May 2022 ( Agenda No 3.) to offer
a Value Added Course entitled “Human Rights Education” for the
students of all Departments of Humanities and Science. The
Department of Political Science conducted FoundationCourse in
Human Rights Education(UGC Approved) from 2011 to 2016 and
independently in 2016 and 2017. This Value Added Course on
Human Rights Education is deemed to be an extension as well as
continuation of the previously conducted Foundation Course in
Human Rights Education.

Objectives : We, the people of India live in a country which is
unique in many senses. India - the largest democracy in the world, a
multicultural, developing country. In such a country awareness and
proper implementation of human rights is always of the utmost
importance. Because any violation of human rights is not mere
violation of human rights but it also threatens the noble ideas of
democracy, tolerance and sustainable development.The objective of
this course is to make our students aware of human rights so that
they can play active and positive role to promote and exercise human
rights in their lives and set instance in the society. We do believe
knowledge of human rights is the best defence against their violation.



NARAJOLE RATJT COLLEGE
(WAAC Acoredited B Grade Govt. — Aided College)
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Department of Political Science

ICY, (PART IV OF THE

HUMAN RIGHTS -

2. Name of the Course Coordinator & brief bio :Dr. Rajasree Debnath,
Associate Professor of Political Science, M.A., Ph.D., completed three Minor




Research Projects ( Approved and Sponsored by the University Grants Com-

NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

mission). And joint Course co-ordinator Prof. Barun Rout, SACT, M.A., M.

Phil.
3. Name/s of Faculty Members involved in the course & brief
bios :
SLNo | Photo Name Designation
1. Dr. Rajasree Debnath | Associate Professor, Dept. of
Political Science
2. Dr. Tanuka Acharjya Associate Professor, Dept. of
Philosophy
3. Dr.Nilanjana Associate Professor, Dept. of
Bhattacharjya Bengali
4.
5
6. Prof. Pragna Paramita | Assistant Professor, Dept. of
Mondal English
7. Dr. Mongal Nayek Assistant Professor, Dept. of
History
8. Prof. Milion Mondal Assistant Professor, Dept. of
English
9. Prof.Bholanath Mahato | Assistant Professor, Dept. of
Philosophy
10. Prof. Supen Sarkar Assistant Professor, Dept. of
Political Science
11. Prof. Barun Rout SACT, Dept. of Political
Science
12. Prof. Prasenjit Senapoti | SACI, Dept. of Political

Science
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NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

13 Prof. Bhaktipoda Jana | SACT,Dept. of History

14. Prof. Singray Tudu Assistant Professor, Dept. of
Philosophy

15. Prof. Manas Barik SACT, Dept. of English

4. Proposed schedule (mention the months of the year) :

December2023 to March 2024

5. Lecture outline of the VAC (please list the lecture topics and

the names of the faculty

------

e




NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
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Department of Political Science

Haman Rights Education

TIME TEABLE
(With effect from 12-12-2023 to 15-03-2024)
Date & Day Paper & Unit No. Resource Person with designation No of TIME
Classes

12/ 12/2023 Inauguration Speech

16/12/ 2023 | I/A, RIGHTS, THE CONCEPT: WHAT IS ARIGHT ? | DR. MANGAL NAYEK 2 9am
HOW DID IT EVOLVED (BIBLE-EXODUS,
REPRESSIVE RULLERS AND GOVERNMENTS,
VIOLATION OF HUMAN RIGHTS, JEWISH
ANNIHILATION, WORKERS MOVEMENTS)

22/03/2024 1/B, FREEDOM INITIATIVES, FREEDOM PROF. PRAGNA PARAMITA MONDAL 2 9am
MOVEMENT IN INDIA, PLO, LTTE, ETC

23/03/2024 | 1/B, Theories and Classification of Human DR. MANGAL NAYEK 1 9am
Rights

23/12/2023 | 1/C, Human Rights Movement : National PROF. BHAKTIPADA JANA 2 9am
Perspectives

21/12/2023 | 1I/A, Universal Declaration of Human Rights | PROF. PRASENJIT SENAPOTI 1 7pm
1948 .

05/01/2024 | 11/B,Fundamental Rights ( Part 1l of the PROF. BARUN ROUT 2 9am
Constitution of India )

18/01/2024 11/B, Fundamental Rights ( Part lll of the PROF. PRASENJIT SENAPOTI 2 9am
Constitution of India )

20/12/2023 | 1I/C, Directive Principles of State Policy, ( PROF. SUPEN SARKAR 2 9am
Part IV of the Indian Constitution )

27/03/2024 | 11/D, Protection and Enforcement of Human | PROF. MANAS BARIK 2 7pm

Rights — (1) Judiciary & (II) National and
State Human Rights Commission and other
Grievance Redressal Mechanism.
04/01/2024 | 11/D, Protection and Enforcement of Human | PROF. SUPEN SARKAR 1 9am
Rights — (1) Judiciary & (II) National and
State Human Rights Commission and other
Grievance Redressal Mechanism .

19/12/2023 | llI/A, Women and Human Rights. DR RAJASREE DEBNATH 2 9am
? 111/B, Children and Human Rights. DR. NILANJANA BHATTACHARYA 1 9am
29/03/2024 | I1lI/C, Refugees and Human Rights. PROF. BAISHALI GUHA 2 9am
06/01/2024 | 111/D, Tribal People’s and Human Rights. PROF. BHOLANATH MAHATO 1 9am
30/03/2024 | III/E, Environment and Human Rights. DR. TANUKA ACHARYA 1 am
22/12/2023 | llI/E, Environment and Human Rights. PROF. SINGRAY TUDU 1 7pm
02/04/2024 111/F, RELEVANCE OF THE STUDY OF HUMAN PROF. MILAN MONDAL 1 7PM
RIGHTS IN INDIA (SOCIAL, ECONOMIC &
POLITICAL ASPECTS)
12/01/2024 | (ll) National and State Human Rights SUPEN SARKAR 1 7PM
Commission and other Grievance Redressal
Mechanism.
Doubt clearing session & Revision. As per the need of the Students 1
Doubt clearing session & Revision. As per the need of the Students
19/04/2024 Evaluation
26/04/2024 Valedictory Speech
Total Classes 29

Inauguration Speech :“ Reflections of Human Rights in Indian Constitution in the inaugural ceremony ”.



NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
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6. Mechanism for Evaluation &Assessment: MCQ Test on 50
marks

7. Budget Estimation: Rs. 2000/-
i) Remuneration and TA of the BOS (NIL)

ii) Contingency (Printing, Paper etc.) : Rs. 2000/~

Dr. Rajasree Debnath, Associate Professor, and Prof. Barun
Rout, SACT

Dept. of Political Science, Narajole Raj College

------
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Course Coordinator: Pragna Paramita Mondal, HOD, Dept. of
English & IQAC Coordinator, Narajole Raj College

Contact No.: 7044793038
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Aim of the CC:

The purpose of the Certificate Courses (CC) is to impart
transferable and life skills to the students. Transferable skills refer
to the ‘portable skills' of an individual that enable him/her to
navigate across different areas of life socially as well as
professionally. These courses are aimed at adding value to the
learning outcomes of the students and should help them in getting
placed after completion of the degree. Sometimes the lack of
relevant, industry-specific experience becomes a deterrent for
potential candidates seeking employment opportunities. Students can
overcome this constraint by demonstrating a considerable range of
transferable skills that they have acquired and developed through
these CCs. The inclusive and interdisciplinary scope of the CCs allows
students from Humanities to opt for Value Added Courses in the
Sciences and vice-versa.

About the Course:

This course aims to provide the essential knowledge, skills and
understanding of the English language that would enable students to
operate confidently, effectively and independently in life and at
work. English is the dominant language in the age of globalization and
having linguistic proficiency in English can open up many career
opportunities for students. Changes in the global financial and social
climates continue to reveal the benefits of the ESL programs where
non-native speakers can actively engage in functional English language
acquisition. In this course students will receive training in English
communication as it applies to different professional situations.

AN [DAC INITIATIVE




Course Objectives:

e To improve the speaking ability in English both in terms of
fluency and comprehensibility

o To help students identify their flaws in English pronunciation
and have an individual plan to rectify them

o To facilitate English communication in a variety of situations
from social to more formal settings

« To train students in vocabulary development and application and
improve their word usage

o Enhance soft skills and presentation of ideas in a variety of
situations

Course Outcomes:

e This course will enable students to use English to put forth their
opinions and to conduct public presentations

e It will help learners understand job profiles and apply for roles that
require effective communication skills in English

e Students can learn to use appropriate vocabulary in any kind of
spoken discourse on diverse topics

e Enable learners to use clear pronunciation and basic structures in
oral communication

ESL

English as a Second Language

AN IDAC INITIATIVE

------




Syllabus:

Unit-I

1.6Giving Personal Information
2.Handling Career Interview Questions
3. Advanced Vocabulary for Workplace
4.Crafting Effective Presentations

Unit-II

1.Drafting a Resume

2.Speech & Social Etiquettes

3. Techniques for Public Speaking
4.6Group Discussion

Unit-III

1. Telephone Skills
2.Email Etiquette

3. Asking for Information
4. Describing People & Experiences (Situational Conversations)

Unit-1IV

1.Pronunciation

2.Listening Comprehension

3. Conversations on Financial Contexts
4.Using Emotional Intelligence in Speech

i AN IDAC INITIATIVE




Unit-V

1.Professional Vocabulary: Travel & Tourism Industry

2.Media Skills: Programme Anchoring/Moderating Talk Shows

3.News Reading

4.Content Creation & Presentation (Cultural Entrepreneurship
on Social Media)

AN IBAC INITIATIVE




Schedule:

Date & Day Time Faculty Topic
01/06/2023 (Thursday) 9:00 - 11:00 am | Pragna Paramita Mondal | 1. Giving Personal
Information
2. Handling Career
Interview
Questions
02/06/2023 (Friday) 10:00 - 11:00 am | Pragna Paramita Mondal | 3. Advanced
Vocabulary for
Workplace
03/06/2023 (Saturday) 9:00 - 11:00 am | Pragna Paramita Mondal | 4. Crafting
Effective
Presentations
06/06/2023 (Tuesday) 9:00 - 11:00 am | Pragna Paramita Mondal | 5. Drafting a
Resume
6. Speech & Social
Etiquettes
07/06/2023 (Wednesday) | 10:00 - 11:00 am | Pragna Paramita Mondal | 7. Techniques for
Public Speaking
09/06/2023 (Friday) 9:00 - 11:00 am | Pragna Paramita Mondal | 8. Group
Discussion
9. Telephone Skills
10/06/2023 (Saturday) 9:00 - 11:00 am | Pragna Paramita Mondal | 10. Email Etiquette
11. Asking for
Information
13/06/2023 (Tuesday) 9:00 - 11:00 am | Pragna Paramita Mondal | 12. Describing
People &
Experiences
14/06/2023 (Wednesday) | 9:00 - 11:00 am | Pragna Paramita Mondal | 13. Pronunciation
15/06/2023 (Thursday) 9:00 - 11:00 am | Pragna Paramita Mondal | 14. Listening
Comprehension
16/06/2023 (Friday) 9:00 - 11:00 am | Pragna Paramita Mondal | 15. Conversations
on Financial
Contexts
17/06/2023 (Saturday) 9:00 - 11:00 am | Pragna Paramita Mondal | 16. Using Emotional

Intelligence in
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Speech

20/06/2023 (Tuesday) 9:00 - 11:00 am | Pragna Paramita Mondal | Professional

Vocabulary
Media Skills

21/06/2023 (Wednesday) | 9:00 - 11:00 am | Pragna Paramita Mondal | News Reading

Cultural
Entrepreneurship

22/06/2023 (Thursday) 9:00 - 11:00 am | Pragna Paramita Mondal | Assessment I

23/06/2023 (Friday) 9:00 - 11:00 am | Pragna Paramita Mondal | Assessment IT

Total Class Hours = 30

Important Information:

Attendance in all classes is compulsory. Absenteeism, except on
reasonable grounds, will be strictly treated.

Classes will be held primarily in the offline mode.

Some classes may be held online via Google Meet as per
requirement. Prior intimation will be given to students regarding
online classes if any.

Students have to appear for the Assessment at the end of the
programme for securing course completion certificates.

The classes will be interactive and task-based. Students must bring
notebooks for class work.

This course has a distinct professional approach and students must
try to make the most of it through active learning.

et
.....
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Eligibility:

This CC is open to students of all semesters and all departments.
Student who are currently enrolled in any AOC/VAC in other
departments are asked not to register for this course to avoid
overlap in class hours.

Registration:

Students shall register for the course on a ‘First Come, First
Served' basis by submitting the duly filled-in registration form
through the concerned Head of the Department to which the student
belongs. The total number of seats is 30.

Course Fee:

Students have to deposit a registration fee of Rs. 100/- (Rupees
One hundred only) at the time of enrolment in the course.

Evaluation:

Evaluation will be conducted in the offline mode at the end of the
course. Two Assessments of 100 marks each will be administered on
the last couple of days of the programme. The cumulative
performance of students will be considered for awarding grades at
the time of course completion. The total marks assigned for the
assessment of students is 200.

i AN |BAC INITIATIVE
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Faculty Information:

Course Coordinator Pragna Paramita Mondal
&

F ClCl.l|'|'y: Assistant Professor & HOD,

Dept. of English

IQAC Coordinator
Narajole Raj College

Brief Bio:

Pragna Paramita Mondal completed her M.Phil as UGC Junior
Research Fellow at the Institute of Development Studies Kolkata and
is pursuing PhD on surrogacy in India at the Women's Studies
Research Centre, University of Calcutta. She has published in the
Economic & Political Weekly (2018) and has contributed chapters in
Population Dynamics in Eastern India and Bangladesh: Demographic,
Health and Developmental Issues (Springer, 2020), Statelessness,
Governance, and the Problem of Citizenship (Manchester University
Press, 2021) and The Palgrave Handbook of Social Fieldwork
(Palgrave Macmiillan, 2023). In 2019 she was awarded the Calcutta
University International Conference Travel 6rant for paper
presentation at the International Symposium on Consuming Gender:
Intersections on Identity and Consumption in the Global South at the
University of the Witwatersrand, Johannesburg, South Africa. In
2021, she presented her work in the workshop of the Decolonisation
Group at Utrecht University (Netherlands), at the University of
Portsmouth (UK), and at the University of Birmingham (UK). She has
also delivered invited lectures on women and reproductive markets in
the Global South at the University of Missouri in Barcelona. Spain,
in 2020 and 2022.
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About the Language Lab:

The Language Lab of Narajole Raj College has been offering English
language training through internet based resources since 2018. It is
an accepted fact that English speaking skills are very useful in
creating career opportunities. Narajole Raj College is based in the
rural area and students here have tremendous potential and
commendable discipline-specific knowledge but lack public exposure
and confidence. The Language Lab initiative is an attempt to develop
their public personality, to enhance their language proficiency and to
train them to become successful professionals with good
communication skills. To make the language learning process easy
and interesting, a Web Assisted Language Laboratory (WALL)
facility is made available for students. With the help of web-based
resources, the students are assisted in polishing their listening,
speaking and comprehension skills. The use of headphones,
computers and the electronic medium stimulates the learners to
increase their linguistic aptitude and grasp the lessons easily and
quickly.

v\
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About the IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by
NAAC for the purpose of quality enhancement and sustenance within
institutions. The prime task of the IQAC is to develop a system for
conscious, consistent and catalytic improvement in the overall
performance of the college. The Certificate Course (CC) is an
initiative taken by the IQAC of Narajole Raj College and will be
administered as a Certificate Course by different academic
departments to facilitate skill development among students.

£
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e Co Ordinato
Prof. Nandita Bhakat
Tentative Time of The Course:

November, 2022
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OBIJECTIVES OF THE COURSE:

e To know about the endangered and endemic medicinal plants ;
e To identify the importance of the medicinal plants ;

e Hand on ex-situ conservation ;

e To expertising in the technique of propagation ;

e To prepare medicine for the treatment of some common diseases.

SYLLABUS:

=

Importance of Medicinal Plants
2. Classification of medicinal plants (on the basis of existence)
A. Endangered (definition, example)
B. Endemic (definition, example)
3. Conservation
A. In situ conservation
B. Exsitu conservation
4. Ethno medicinal plant garden
A. Preparation of bed
B. Plantation
C. Manuring
D. Watering
E. Nourishment
5. Propagation
A. Cutting
B. Layering
C. Grafting
D. Budding
6. Uses: Identifying plants for the treatment of: A. Diabetes B. Skin diseases
C. Diarrhoea, D. Cough/cold, E. Flatulence

SCHEDULE:

Total course duration of 30 hours will be scheduled from November 2022. The classes will be both theory

and practical based.

ELIGIBILITY:

The applicant must be the student of this college, opened for every department and all semesters.




REGISTRATION/ APPLICATION PROCEDURE:

The application is to be done through the departmental Heads. Not more than 30 candidates will be selected

for the above schedule course from the entire college.

FEE PAYMENT: Rs100
EVALUATION:

After the completion of the course a timely evaluation will be conducted which will be theoretical based or

non-theoretical based.

CERTIFICATION:
Certification will be done to the candidates who will go through the evaluation procedure. The certificate

will contain the grades which will signify their level of interest and performance in the proposed course.

ABOUT THE DEPARTMENT OF BOTANY:

The department of Botany is one of the finest departments of Narajole Raj
College. The course was introduced in the year 1991 as a pass course subject. In
the year 2002 it introduced its first honours courses. The students and the
teachers work very hard for the overall development of the department. Every
year the students pass the Vidyasagar University examination with flying
colours.

ABOUT THE IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of
quality enhancement and sustenance within institutions. The prime task of the IQAC is to

develop a system for conscious, consistent and catalytic improvement in the overall performance

of the college. The Add-On-Course (AOC) is an initiative taken by the IQAC of Narajole

Raj College and will be administered as a Certificate Course by different academic departments

to facilitate skill development among stu




FACULTY OF THE COURSE

e Professor Nandita Bhakat,
Assistant Professor & HOD
Dept of Botany, Teaching

experience 6 yrs
mail id: nandita@narajolerajcollege.ac.in

e Professor Sanjay Kumar Dultta,
State Aided College Teacher,
Dept of Botany, Teaching

experience 25 yrs
mail id: sanjay@narajolerajcollege.ac.in

e Professor Bangamoti Hansda,
Assistant Professor, Dept of
Botany, Teaching experience 2
yrs
mail id:
bangamoti@narajolerajcollege.ac.in

e Dr. Arpita Chakraborty, State
Aided College Teacher, Dept of
Botany, Teaching experience 12

yrs

mail id: arpita@narajolerajcollege.ac.in

e Dr Uttam Kumar Kanp,

Assistant Professor, Dept of
7 o Botany, Teaching experience
- 12 yrs.

mail id: uttam@narajolerajcollege.ac.in

e Dr Prithwi Ghosh, Assistant
Professor, Dept of Botany,

Teaching experience 2 yrs
mail id: prithwi@narajolerajcollege.ac.in



mailto:nandita@narajolerajcollege.ac.in
mailto:sanjay@narajolerajcollege.ac.in
mailto:bangamoti@narajolerajcollege.ac.in
mailto:arpita@narajolerajcollege.ac.in
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Commencement of course: Sept-Nov, 2022
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Duration: 30 Hours: No. of seats : 30
Course Coordinator : Dr. Soumendu Bisoi, Mob : 9093264405

For Registration Details Please Contact Department Of Chemistry
Certificates will be issued after successful completion of the course

An IQAC Initiative
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1. About the Course:
Department of Chemistry has resolved in its Departmental meeting dated 10* May 2022 (Agenda No
2.) to offer an Add-On Course entitled “Application of ChemDraw Software for Scientific Drawing”
for the students of all Departments of Science.
ChemDraw is a well-known standard software package program for drawing chemical structures,
since its development at Harvard in 1985, and its implementation is ubiquitous throtighout the
chemical literature. It creates high quality chemical publishing materials and hag alse, become the
preferred drawing tool for chemical information querying. It is probably the m@st powerfulh\chemical
software on the market. After a long development over many years, this seftwarc'is now easy to learn
and comfortable in daily use. Chemists can search by structure and substruéture, using automatic
reaction mapping and specifying atom and bond properties. Using structuse eleanup and chemical
intelligence gives accurate drawings, chemically correct structuresy and reaction diagrams from rough
drawings where bond angles and length might be wrong. The software program is one of many
structure drawing programs and is widely used by chémical reseatchers in academia, government, and
industry.

2. Objectives of the course:
After studying this course, student shalldbe able to

. To draw a chemical compound andireaction meehanism in ChemDraw.

. To convert chemical structute toOJUPAE name and vice-versa.

. To draw reaction scheme using\lvab*Egliipment's & glassware's.

. To get an idea about physical properties of a chemical structure.

. To know about thexspeetral ahalysis of a chemical compound.

. To represent,stereoghemuistry of organic, organometallic and polymeric compound

. To enhé@nce ‘the skill and competency of students in research and development.

. To,communicatéwresearch idea in more efficiently and clearly.

O© 00 3 O N b~ W N =

. To saye time and increase data accuracy to predict properties.

Add-On Course: Application of ChemDraw Software for Scientific Drawing
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3. Syllabus:

Theory Syllabus:

Total -
18 Hrs

Unit - 1 : Introduction of ChemDraw and It's Applications

ChemDraw software installation.

1 Hrs

Unit - 2 : ChemDraw software overview.
ChemDraw Graphical User Interface, The Main Tools Palette, The Chemical Propertics Window,
The Info Window, Customizing ChemDraw, Creating a Document, Opening a Document, Saving

Documents, Printing.

2 Hrs

Unit - 3 : Molecular Structure Drawing and Stereo Chemistry.

Drawing Settings, Drawing Bonds, Drawing Rings, Drawing AcViclic!@Ghains{ Editing Bonds,
Changing Orientation of Wedged and Dative Bonds. Drawing'l: Reagtion Schemes, Drawing 2:
Drawing an Intermediate, Drawing 3: Using Rings, Drawing 4: Fiseher Projections, Drawing 5:

Perspective Drawings, Drawing 6: Newman Projections,'Drawing 7: Showing Stereochemistry.

4 Hrs

Unit - 4 : Convert chemical compounds striicture to,name and vice-versa

Struct to Name, Name to Struct, Insert Structure, €onverting Captions to Structures.

1 Hrs

Unit - 5 : Drawing Captions and Atom Labéels
Creating a New Line and Closing Text'Boxes,*Formatting Text, Aligning Text, Atom Labels,
Colouring Text, Labelling Atoms'"With aaBond or Ring Tool, Atom Numbering.

2 Hrs

Unit - 6 : Drawing Oxgbitals, Symbols, Arrows and Other Shapes
The Orbital Tools Palette,xFhesChemical Symbols Tools Palette, The Arrow Tools Palette, The
Drawing ElementsTools Palette, Drawing Boxes, The TLC Tool.

2 Hrs

Unit - 7 : Advariced Drawing Techniques

Workingwith*Celory'The Templates Tool, Drawing With Templates.

1 Hrs

Unit - 8 : Speétral Analysis of Chemical Compound
Chemistry structure Check, Showing Stereochemistry, Converting Structures to 3D, Viewing
Chemical Properties, Spectrum-Structure Assignments, NMR Shift Information-ChemNMR.

2 Hrs

Add-On Course: Application of ChemDraw Software for Scientific Drawing
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Unit - 9 : Chem3D 3 Hrs
Molecular structure in 2D and 3D Dimensions, Basic Model Building, Display of atom, bond,

stereochemistry, etc. Ab initio methods for molecular structure.

Practical Syllabus: Total - 12 Hrs

Practical 1: Drawing Chemistry Lab Equipment's, Glassware's ...Etc.

Practical 2: Drawing a molecular Structure of Organic, Biochemical Compounds, Polymeriéand

Biopolymeric materials.

Practical 3: Determining Stereochemistry (Spatial Arrangement), MoleeulatwParameters, Chemical and

Physical properties of Organic Compounds and Biochemical Compounds¢

Practical 4: Convert chemical compounds structure to name and namies toystructures. . . etc.

Practical 5: 'H- NMR and *C NMR Spectral Analysis from_chemical structure.

Practical 6: Drawing a molecular Structure of Organic and,Biochemical, Polymeric and Biopolymeric

Compounds in 2D and 3D dimensions.

Practical 7: Creation of Chemistry Resdasch Decument using ChemDraw Software.

4. Schedule :

Title of the Course No. of hours per week Exam Hours Marks
Application of €RemDiaW: Theory: 1 Hour Theoretical: 25
Softwaredor Scientific 05 Practical: 2 Hour Practical: 15

Dratyge Total : 03 Hours Total : 50 Marks

Add-On Course: Application of ChemDraw Software for Scientific Drawing
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o .. No of
Division of marks of course Hours/Week
Course Code Course Title End semester
Full ST examination L P
marks
Theo Prac
Application of
ChemDraw

XXAOCXX Software for 50 05 30 15 3 2

Scientific

Drawing

ST = Surprise Test, Theo = Theoretical, Prac = Practical, L=Lecture, B=Practical.

5. Eligibility:

Any B.Sc students are eligible apply for this Add-On certificate coutset

Registration:

Registration will be done through google forms.

6. Information on Fee Payment:

7. Information regarding evaluation and*eertification

The Examination criteria for beth Theoty and practical mode is evaluated as per grade system.

Marks Grade

>90% A

30% -89% B

70% - 79% C

60% - 69% D

50% -59% E

<50% Not Qualified (NQ)

Certificates will be issued after successful completion of the course.

Add-On Course: Application of ChemDraw Software for Scientific Drawing
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8. Faculty:

Course Coordinator:

SL. | Name Photo Designation | Qualification | Email
No
1 Dr. Assistant M. Sc., Ph. D | soumendubisoi@gmail.com
Soumendu Professor,
Bisoi Dept. of
Chemistry
External Expert:
SL. | Name Photo Designation Qualificatio | Email
No n
1 Dr. Associate Professos, | M. Sc., Ph. D | koushik.chandra@mi
Koushik Depattment of dnaporecollege.ac.in
Chandra Chemistry,
Midnapere College
(Autonomous)

List membeksinvolved in'the course & brief bios:

SL. | Name Photo Designation | Qualification | Email
No.
1 Prof, Barun Assistant M. Sc. barunvu@yahoo.co.in

Kumar Mondal Professor,

Dept. of e

Chemistry

Add-On Course: Application of ChemDraw Software for Scientific Drawing
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2 Dr.Sk Assistant M. Sc., Ph. D. | md.azizchem@gmail.co
Mohammad Professor & m
Aziz Head, Dept.
of Chemistry
3 Dr. Soumendu Assistant M. Sc., Ph. D. | soumendubiSei@gmail.
Bisoi Professor, com

Dept. of
s Chemistry

4 Prof. Manik
Shit

SACT, Dept. | M. Sef, B.Ed\, “imanikshit7@gmail.com
of Chemistry

9. About the department:

Narajole Raj College, one of the oldest colleges 1n 0ld Medinipur district, established in September, 1966,
is a wonderful phenomenon inWthetedueational scenario of Medinipur district. The higher secondary
course in science with subjects’ combination of physics, chemistry, biology and mathematics was first
introduced in 1979. After ‘that, the undergraduate pass course level in pure science with subject
combination Physics, ‘¢hemistry *and mathematics was introduced in 1983. The Chemistry (Honours)
course was fifSt ihtroduced 1n 2003 (intake capacity: 31). At first, the course was taught at old building
i.e., “RAJ BHAWAN®% and now at new building from December 2012, onwards. At present the charge of
the department s eftrusted to Dr.Sk Mohammad Aziz, Assistant Prof. of Chemistry. The Department
holds invited [e€tures and seminars and these have eminent professors and leading Chemists as resource
persons. Students are enormously benefited by attending these lectures and seminars.Class sizes are
moderate providing a good deal of faculty-student interaction and academic flexibility. The overall
performance of our students in the university examinations as well as in the national level competitive
examinations is quite good. Bt -

Add-On Course: Application d'f‘.ChemDraw Software for Scientific Drawing
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Facilities Available:

1) Experience teaching faculty.

2) Computer lab facility to conduct practical classes of this course.
10. About the IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the pugpese ofiguality
enhancement and sustenance within institutions. The prime task of the IQAC is to dewelopyaisystem for
conscious, consistent and catalytic improvement in the overall performance of thg€ collegéy, The Add-on
Course (AOC) is an initiative taken by the IQAC of Narajole Raj College anld%will be administered as a
Certificate Course by different academic departments to facilitate skillydevelopment among students.
Add-on Courses identify the relevance of a particular subject af€éa for theitarget group and try to

incorporate the emerging trends in industry and academia for thexbenefit of the,students.
11. Aim of the AOC:

The Add-on Courses are skill-oriented programs that ‘provide additional knowledge to students and
supplement the scope of their discipline. These ‘¢oursés ‘aim to expose them to application-based
approaches and augment their perceptions ofidiverse industrial requirements. The courses offered are not
the same as any course listed in the custiculum of ‘the respective programme but would supplement the

understanding of topics listed in the Wniversity sylfabus.
12. Rules of AOC:

1) A student will be permitted¥o register for only one Add-on Course at a time.

2) The discipline-specific/scope of the AOCs allows students to enhance their knowledge of the
subject. Studcnts taking & particular subject as Honours or Elective are encouraged to apply for the
AOC.

3) A student, shall gzegister for an Add-on Course by submitting the duly filled in registration form
throughthe Goncerned Head of the Department to which the student belongs.

Add-On Course: Application of ChemDraw Software for Scientific Drawing
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Objectives of the Course:

» To provide basic and essential knowledge regarding Geographical Information System.
» To impart certain basic skill and aptitude that will be useful in handling Arc GIS and

geographical study.

» To develop capability for preparing maps using Arc GIS software.
» To expose certain knowledge and application of spatial analysis.

Syllabus:

1. Introduction to GIS

a.
b.
C.
d.

Concept of GIS and relation with Geography

GIS data structure: spatial and non-spatial

Spatial data structure: raster and vector

Spatial data representation: point, line and polygon

2. Preparation of vector data in Arc GIS

Introduction to Arc GIS

a
b. Georeferencing of maps and images
C.
d
e

Procedure for creating a vector database
Handling and manipulation of vector data base
Introduction to Google Earth for vector data analysis

3. Raster data management in Arc GIS

a.
b.
C.

Raster dataset: create and mosaic
Raster processing: clip, composite and resample
Spatial data conversion

4. Preparation of Thematic maps using Arc GIS

a.

® oo o

Schedule:

Total course duration of 30 hours will be scheduled from November 2022. The classes will be

Choropleth map

Pie diagram

Bar diagram

Road buffer

Spatial analysis on Geography

both theory and practical based.

Eligibility:

The applicant must be the student of this college, opened for every department and all semesters.

Registration/ application procedure:



The application is to be done through the departmental Heads. Not more than 15 candidates will
be selected for the above schedule course from the entire college.

Fee payment: Rs 100/ _
Evaluation:

After the completion of the course a timely evaluation will be conducted which will be
theoretical based or non-theoretical based.

Certification:

Certification will be done to the candidates who will go through the evaluation procedure. The
certificate will contain the grades which will signify their level of interest and performance in the
proposed course.

About the department of geography:

The department of Geography is one of the finest departments of Narajole Raj College. The
course was introduced in the session 2008-2009 as a pass course subject and later in the session
2009-2010 it also offered honours course. The students’ friendly environment with sufficient
equipment supports wellbeing of the departmental students. Every year the students pass the
Vidyasagar University examination with flying colours.

About the department of IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of
quality enhancement and sustenance within institutions. The prime task of the IQAC is to
develop a system for conscious, consistent and catalytic improvement in the overall performance
of the college. The Add-on Course (AOC) is an initiative taken by the IQAC of Narajole Raj
College and will be administered as a Certificate Course by different academic departments to
facilitate skill development among students. Add-on Courses identify the relevance of a
particular subject area for the target group and try to incorporate the emerging trends in industry
and academia for the benefit of the students.

Faculty of the Course

Prof. Subhasis Das, Assistant Professor,
Department  of  Geography,  Teaching
experience 2 years.

mail id: subhasisdas4592@gmail.com




Prof. Ishita Biswas, Assistant Professor,
Department  of  Geography,  Teaching
experience 2 years.

mail id: roybiswas1947 @gmail.com

Dr. Sukamal Maity, State Aided College
Teacher, Department of Geography, Teaching
experience 15 years.

mail id: msukamal@gmail.com

Prof. Subhas Manna, State Aided College
Teacher, Department of Geography, Teaching
experience 10 years.

mail id: msubhasgeo@gmail.com

Prof. Mousumi Maity Mondal, State Aided
College Teacher, Department of Geography,
Teaching experience 4 years.

mail id: mmaity090@gmail.com
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Department of History

ADD-ON COURSE
ON
Title: Ancient Indian Culture

Depart of History Syllabus

Total Lectures-10
alley Civilisation

Indian History and Overview of Indus V
India

ance and historical development in Ancient
£ Indus Valley Civilization] Lecture

Module I : Early
1 Lecture

e Geographical signific
e Origin and development 0

Module II : Vedic Period and Early Kingdoms

d the religious and social aspects of Vedic 1 Lecture

e Exploring Rigveda an period
e Emergence of powerful kingdomsl Lecture

Module III :Religion,Art and Architecture in Ancient India

Buddhism and Jainism1 Lecture
1 Lecture

e The idea of Hinduism,
a and Ellora and more

Significance of Indian Architecture: Ajant

Module I'V: Ancient Indian Economy, Polityand Science

e Economic system and Polity in Ancient Indial Lecture
Glory of Science on Cultural Values 1 Lecture
Module V: Legacy of Ancient India e

n of Ancient Indian Heritagel Lecture

e Preservatio
ulturel Lecture

e Influence of Ancient Indian ¢
nhdnn m}::zm‘f:?:ﬁa SQpatmont of sty "BWokealP ﬂw
Nargiole Rej Collags

Dr. Uttam Kr. Biswas (External Expert)

HOD & Assistant Professor
Dept. of Sanskrit, Vidyasagar Unibersity



Module I

e Cast system of Ancient India

NARAJOLE RAJ COLLEGE

: (NAAC Accredited B grade)
EaTate NARAJOLE: PASCHIM MEDINIPUR: PIN-721211

Estd.-1966

Department of History ,Sanskrit & Philosophy
ADD-ON COURSE
ON

Title: Ancient Indian Culture

Department of Philosophy Syllabus

Total Lectures-10

Social Hierarchy —Varna, Ashrama, Jati

Lecture 1
e Varna system Lecture 1
Module II Sanskaras
¢ Role of Sanskara Lecture 1
e Sixteen Sanskara Lecture 1
Module III  Multicultural Society
e Concept of culture Lecture 1
e Multicultural Society Lecture 1
Module IV Variety of Dharma
e Word Dharma Lecture 1
e Types of Dharmas Lecture 1
Module V Astika and Nastika philosophy
e Astika and Nastika Lecture 1
e Influence of Astka and Nastika Lecture 1
Dr. Uttam Kr. Biswas (External Expert) Tar ke M “’

HOD & Assistant Professor

Dept. of Sanskrit, Vidyasagar Unibersity w
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ADD-ON COURSE
ON
Title: Ancient Indian Culture
Department of Sanskrit Syllabus

Total Lectures-10

Module I Brahmi Scripts Lecture 2
Module II Festival Lecture 2
Module III Indian Rituals Lecture 2
Module I'V Dance Lecture 2
Module V

‘\‘.
w ?Cr vl
HAYIM I s e,

Dr. Uttam Kr. Biswas (External Expert)
HOD & Assistant Professor
Dept. of Sanskrit, Vidyasagar Unibersity
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Narajole Ray College
Dept. of Bengalt

2,

An
Add - on Course

o
Functional Bengali

Commencement of Course : March 2023

Course Coordinator : Dr. Dipak Shom
Contact Number : 9732710845 W

AN IQAC INITIATIVE



Objective of the Course:

1. To empower the learner to communicate effectively and appropriately in real life
situation.
2 Usage of Bengali productively for the purpose of study across the curriculum.

o develop interest in literature and its appreciation.
4 1o integrate the use of the four language skills i.e., Reading, Listening, Speaking and
Writing.
5. To reconsider and augment the structure already learnt.

Learning Outcome:
Alter completion of the course:

1. Students may develop a better communication skill which enables him/ her to act
appropriately in real life situation.

2 1t will integrate the use of the four language skills i.e, Reading, Listening, Speaking
and Writing among the students.

3 Along with academia the course may prepare the students for Competitive
Examinations. :

Syllabus: Functional Bengali

33 contact hours along with evaluations.

Part A: Basic Theory -

1. Functional Bengali - Scope and Definition b 1lecture
2. BengaliSyatax % . 2 lectures
3. Bangla Banan bidhi ( Spelling rules in Bengali) DS 1 lecture
Part B :
1. Descriptive Writing - Essays, Personal letters, Dialogue Writing - techniques and
Practices P + w4+ ke glectures
2 Technical Writing - Reportage, Official letter Writing  (, 7] = 4 lectures
3 Comprehension 3l 2 lectures
I ’roof reading (Bengali) Cop 2 lectures

W

9

AN IQAC INITIATIVE



Part C:
1 %)

1.Be i .
mggi‘ Gram_ma{r Pada porichoy, Padatantor, Sandhi,Samas,Bagdhara, Probad-
probochon,Dhawni  poribortoner Sutraboli) Qf\suddhi somsodhan,Bakya o Bachya

I 0riborton,Protisabda,BiporitSobd0,SOmoccharit0bhinnaorthoksabda,Sabdarthotattto,
snbdobhandar,Ekkothay prokasl> Kt 6 lectures

Part D :

1. Translations - Classification - Basics of translations - Problems in Bengali translations
- Brief discussion on Paribhasa and ‘Bangla Poribhasa Kosh’ 2 lectures

2. I'ranslations - English to Bengali & Bengali to English. |y M4+ St 6 lectures

PartE:

1. Assignments
2. Oral presentations
3. Examinations

3 Classes

Eligibility:
‘1! the graduating students of the college may join in this course.
Seat Capacity:

Maximum thirty (30) students will be accommodated in a batch.

Schedule:

I he course will be offered twice in a year following the Academic Calendar of Odd and
even semesters. Thirty-three (33) contact hours will be given for the completion of the
course. The classes will be arranged beyond our regular teaching time i.e., before 10 .00

am or after 5.00pm. If required, department may arrange virtual classes for the
convenience of the students.

i

AN IQAC INITIATIVE
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Registration / Application:

Students may

ye \eak s ; o
Course Al b getapplic ation forms in their parent departments and the admission of the
>¢ Will be done on 'first come first serve’ basis.

Evaluation and Certification:

Evaluation of the students will be done through home assignments and examinations.

Students must attend all classes and must score at least 50% marks in their examinations
tor getting their certificates.

Fee Payment:

No Application fee / Course fee will be charged by the College for this course. Students
li3ve to pay a nominal charge of Rs 100/ for their certificates only.

About the Department:

One of the oldest departments of the college. Department runs both Undergraduate and
Post graduate courses. Presently the department have Eight (08) faculties. The result of
the department is very much satisfactory and progression statistics of the students from
UG to PG is encouraging enough. Department have a departmental library of its own.

The department maintains a cordial relation with its students and Alumni and vice versa
to make the department as their’ second family’.

Information about the faculties involved with this course:

1.

Name: Dr. Nilanjana Bhattacharyya.

Designation: Associate Professor in Bengali Language and literature
Academic Qualifications: M.A.; M.Phil.; Ph.D
Wt

v..ﬂ_‘?%
1
5ty
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* Name :Dr. Sadhan Chandra Pandit
Designation: Assistant Professor in Bengali Language and literature
Academic Qualifications: M.A; B.Ed.; Ph.D

et il Name: Dipak Shom
Designation: Assistant Professor in Bengali Language and literature
Academic Qualifications: M.A.; B.Ed.; Ph.D

Prof. Avijit Chakraborty
Designation: SACT
Academic Qualification: M. A.

Name :Prof. Milan Mondal
Designation: Assistant Professor in English
Academic Qualification: M. A.

AN IQAC INITIATIVE



Name : Prof. Goutam Jana
Designation: SACT
Academic Qualifications: M.A. B. Ed

Name: Prof. Sanat Pan
Designation: SACT

Academic Qualifications: M.A. B. Ed, M.Phil.

® Name: Prof. Samir Kuilya
Designation: SACT
Academic Qualification: M.A. B. Ed.

AN IQAC INITIATIVE



NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

Proposal of Add on Course

Title :Indian Constitution and Polity

Introduction: Department of Political Science has resolved in its

Departmental meeting dated 17t February 2023( Agenda No 2.) to
offer an Add On Course entitled “Indian Constitution and Polity”
for the students of all Departments of Humanities and Science.In the
present syllabus (CBCS), Indian constitution has been incorporated
in the Core Course C2T.Students of Political Science (CC) can be
enriched through this Core course. But the students of other
departments who are the citizens and the credible administrators or
people representatives or holders of the public office should know our
constitution. Keeping this in view our aim is to give them an
opportunity to study the basic principles of our constitution and
issues of Indian Politics through this Add on Course.

Objectives :We, know that a Constitution outlines the fundamental
principles of our civilization and serves as a collection of laws and
standards that the citizens of a nation should rely upon as the
foundation for how the country should be ruled. It also lays down
limits on the power of the government so that the fundamental rights
of the citizens would not be violated. The fundamental duties of the
citizens are also mentioned in the Constitution. The Constitution of
India is not an exception. So the study of Indian Constitution is of
utmost need and important forall citizens. It also helps our students
for their preparation of competitive examination.
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Department of Political Science




2. Name of the joint Course Coordinator & brief bio :Prof.Supen Sarkar,
Assistant Professor of Political Science, and Prof.PrasenjitSenapoti (SACT)of

NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

Political Science

3. Name/s of Faculty Members involved in the course & brief

bios :
SLLNo | Photo Name Designation

1. Dr.RajasreeDebnath Associate Professor, Dept. of
Political Science

2. Dr.TanukaAcharjya Associate Professor, Dept. of
Philosophy

3. Prof. Soma Debray Assistant Professor, Dept. of
English

4. Prof.BaishaliGuha Assistant Professor, Dept. of
History

5. Prof.SingrayTudu Assistant Professor, Dept. of
Philosophy

6. Prof.MilionMondal Assistant Professor, Dept. of
English

7. Prof.BholanathMahato | Assistant Professor, Dept. of
Philosophy

8. Prof.Supen Sarkar Assistant Professor, Dept. of
Political Science

9. Prof.Barun Rout SACT, Dept. of Political
Science

10. Prof.PrasenjitSenapoti | SACT, Dept. of Political
Science

11. Prof.Bhaktipoda Jana | SACT,Dept. of History




NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

12.

Prof.BilashSamanta

Assistant Professor, Dept. of
History

13..

M Prof.ManasBarik

SACT, Dept. of English

4. Proposed schedule (mention the months of the year) :May

2023 to June 2023

5. Lecture outline of the AOC (please list the lecture topics and

the names of the faculty

W
P

e




Department of Political Science

NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIM MEDINIPU R PIN- 721211

Indian Constitution and Polity (Add-on Course)

TIME TEABLE
(With effect from 03-05-2023 to 30-06-2023)
Date & Day Paper & Unit No. Resource Person with No of TIME
designation Classes
03/ 05/2023 Inauguration Speech Indian Constitution and 1 9.00 a.m.
Polity : An Overview- Dr
RaajasreeDebnath
04/ 05 /2023 Unit-1 Dr. Bhakti Pada Jana 2 9.00 a.m.
11/ 05 /2023 | A : Historical Background and Making
of the Indian Constitution.
18/ 05 /2023 B : Basic Features of the Indian Dr. Bhakti Pada Jana 1 9.00 a.m.
Constitution.
06/ 06 /2023 C : Preamble Prof.SingrayTudu 1 9.00 a.m.
27/ 05 /2023 D : The Union and Its Territories Prof.Supen Sarkar 1 9.00 a.m.
07/ 06 /2023 E : Citizenship Dr.BholanathMahato 1 9.00 a.m.
08/ 05 /2023 F : Fundamental Rights and Duties Prof. Milan Mondal 1 9.00 a.m.
10/ 06 /2023 | G : Directive Principles of State Policy Dr.TanukaAcharjya 1 9.00 a.m.
24/ 05 /2023 H : Amendment of the Constitution- Prof.Supen Sarkar 1 9.00 a.m.
Basic Structure.
10/ 05 /2023 Unit-2 Dr RaajasreeDebnath 1 9.00 a.m.
A : Parliamentary System and Federal
System
16/ 05 /2023 B : Inter-State Relations Dr RaajasreeDebnath 1 9.00 a.m.
26/ 05 /2023 Unit-3 Prof.PrasenjitSenapoti 1 9.00 a.m.
A : President and Vice-President
29/ 05 /2023 B : Prime Minister and Council of Prof.PrasenjitSenapoti 1 9.00 a.m.
Ministers
01/ 06 /2023 C : Parliament Prof.PrasenjitSenapoti 1 9.00 a.m.
20/ 05 /2023 D : Supreme Court Prof.BilasSamanta 1 9.00 a.m.
22/ 05 /2023 Unit-4 Prof.BaishaliGuha 1 9.00 a.m.
A : Governor
09/ 06 /2023 B : Chief Minister and Council of Prof.PrasenjitSenapoti 1 9.00 a.m.
Ministers
05/06/2023 C : State Legislature Dr RaajasreeDebnath 1 9.00 a.m.
03/ 06 /2023 D : High Courts Prof.Supen Sarkar 1 9.00 a.m.
13/ 05 /2023 Unit-5 Prof.ManasBarik 9.00 a.m.
A : Panchayati Raj
14/ 06 /2023 B : Municipalities Prof.Supen Sarkar 1 9.00 a.m.
17/ 05 /2023 Unit-6 Prof.Supen Sarkar 1 9.00 a.m.
A : Election Commission
13/ 06 /2023 B : UPSC Prof.Supen Sarkar 1 9.00 a.m.
15/ 06 /2023 C: SPSC Prof.PrasenjitSenapoti 1 9.00 a.m.
Doubt clearing session & Revision As per the need of the 1 9.00 a.m.
Students
Doubt clearing session & Revision. As per the need of the 1 9.00 a.m.
Students
Doubt clearing session & Revision. As per the need of the 1 9.00 a.m.
Students
Valedictory Speech 28/06/2023 1
Total Classes 29

Inauguration Speech :Indian Constitution and Polity : An Overview ( Dr RajasreeDebnath)
Valedictory Speech: T




NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

6. Mechanism for Evaluation &Assessment:MCQ Test on 50
marks

7.Budget Estimation:Rs. 2000/-
i) Remuneration and TA of the BOS (1000)

ii) Contingency (Printing, Paper etc.):Rs. 1000/-

Prof.Supen Sarkar &Prof.PrasenjitSenapoti

Dept. of Political Science, Narajole Raj College

------

1



| ADD-ONGOURSEON

ARCHIVAL Research
Inaugural Ceremony

SMART AUDITORIUM: 22.05.2023

I8 Dr. Ranajit Kumar Khalua, Vice Principal

N Course Co-ordinator:

T T U T ——

Dr. Mangal Kumar Nayak Baisali Guha
Assistant Professor & HOD Associate Professor

Organized by |

Department of History

Under the guidance of IQAC, Narajole Raj College

iy | Time of the course: May to June 23 |




Objective of the Course: |

1. An approach towards Collecting Documents.

2. Enhancing document preservation skills.

3. Enhancing knowledgeabout the importance of Archival sources in History.
4. Improving mathodological techniques by gathering experience.

Learning Outcome: |

After completion of the course:
1. Students may develop a better knowledge towards Collecting Documents.

2. Document preservation skill will be enhanced.
3. Knowledge about the Archival sources will be enhanced.
4. Students may be more comfortable about research work in future.

Syllabus of Archival Research Course l

Part A: Basic Theory

1. What is archive? llecture

2. History of development of archive llecture

1. Preservation of Archival sources. 2lecture
2. Policies of Collection of sources. 2lecture
3. Process of Documentation. 3lecture
4. Process Digital Documentation. 2lecture
5. Process of collection. 2lecture
1. Relation between History and Archives. 2lecture
2. Necessity of Archival Source in historical research. 2lecture
3. Discussion about West Bengal State Archives. 2lecture
4. Discussion about National Archives. 2lecture



5. Different type of archives 3lecture

Part D : Skill Development Classes on

1. Archival Documents. 3lecture

2. Critical Appreciation. 3lecture

All the graduating students of the college may join in this course.

Seat Capacit = |

Maximum Thirty (30) students will be accommodated in a batch.

Schedule: |

The course will be offered twice in a year following the academic calendar of odd and

even semesters. Thirty two (32) contact hours will be given for the completion of the

course. The theory and practical classes will be arranged beyond our regular teaching

time i.e, before 10:00 a.m. or after 5:00 p.m. If required department mein arrange

virtual classes for the convenience of the students.

egistration / Application:

Student’'s main gate application from India parent department and admission of the

course will be done on first come first basis.

Evaluation and Certification |

Evaluation of the students will be done through home assignments and examination.

Students have to score at least 50% in their examinations for getting their

certificates.

No application fee / course fee will be charged by the college for this course.
Students have to pay a hominal charge of Rs 100.00 for their certificates only.



About the College & Department: |

Narajole Raj College, one of the oldest colleges in old Medinipur district, established

in Spptember, 1966, is a wonderful phenomenon in the educational scenario of
Midnapore district. At a time when the darkness was prevailing all around and
ignorance was rampant in the region, the Narajole Raj College appeared with a bacom
of learning in the society. It ushered a new path of higher education. It fulfilled the
long cherished dreams and necessities of the young generation.

The higher secondary course in arts with subjects' combination of Bengali, English,
Sanskrit, Political Science & History was first introduced in 1979. At first, the
course was taught at old building i.e., "RAJT BHAWAN" and now at new building from
July 2006, onwards.

Department of History in Narajole Raj Cillege started from 1966. General course was
running from the biggning of the college. The Honours course started from the year
1991.

From the very beggning Department of History in Narajole Raj Cillege established in
"RAJ BHAWAN" which itself had a historical background. The department maintained
a good student - Teacher relationship from the past and also carried out this
tradition still foday.

Presently department have Six (06) faculties. The result of the department is very
much satisfactory. Department have a departmental library of its own. The
department maintains a cordial relation with its students and Alumni and vice versa to
make the department as their’ second family'.

About the Department of IQAC:

NAAC established the Internal Quality Assurance Cell (IQAC) with the objective of
improving and sustaining quality within colleges. The IQAC's primary responsibility is
to create a mechanism for conscious, consistent, and catalytic improvement in the
college's overall performance. The Add-on Course (AOC) is a Narajole Raj College
project that will be offered as a Certificate Course by various academic departments
to enhance skill development among students. Add-on Courses determine the
relevance of a specific topic area for the target population and attempt to
incorporate current trends in industry and academics for the benefit of students.



Information about the faculties

Dr. Mangal Kumar Nayak, M.A, M.Phil, Ph.D
Assistant Professor & HOD

Department of History

Teaching experience of 17 Years
nayakhistory2011@gmail.com

9800646713

Baisali Guha, M.A, M. Phil
Associate Professor
Teaching experience of 17 Years

baisali@narajolerajcollege.ac.in
8167265580

Uttam Chakraborty, M.A

State Aided College Teacher
Teaching experience of 28 Years
uttam@narajolerajcollege.ac.in

9735578790



mailto:nayakhistory2011@gmail.com
mailto:baisali@narajolerajcollege.ac.in
mailto:uttam@narajolerajcollege.ac.in

Bilash Samanta, M.A, B. Ed
State Aided College Teacher
Teaching experience of 13 Years

bilash@narajolerajcollege.ac.in
8637585770

Dr. Bhakti Pada Jana, M.A, B. Ed, Ph.D
State Aided College Teacher
Teaching experience of 10 Years

bhakti@narajolerajcollege.ac.in
7797231540

Nimai Sannyasi, M.A, B. Ed
State Aided College Teacher
Teaching experience of 9 Years

nimai@narajolerajcollege.ac.in
9932238541

Subrata Das, M.A, M. Phil
State Aided College Teacher
Garhbeta College &

Research Fellow

Department of History
University of Calcutta

Teaching experience of 8 Years
Subratadas963@gmail.com
9614937715
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Syllabus

Part A: Basic Theor

1. What is archive? llecture

2. History of development of archive llecture

Part B : Understanding about Archival sources

1. Preservation of Archival sources. 2lecture
2. Policies of Collection of sources. 2lecture
3. Process of Documentation. 3lecture
4. Process Digital Documentation. 2lecture

5. Process of collection. 2lecture

Part C : History Archive

1. Relation between History and Archives. 2lecture

3. Discussion about West Bengal State Archives. 2lecture
4. Discussion about National Archives. 2lecture

5. Different type of archives 3lecture

Part D : Skill Development Classes on

1. Archival Documents. 3lecture

2. Critical Appreciation. 3lecture
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* 2. Necessity of Archival Source in historical research. 2lecture *
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Syllabus Distribution

Name of the Paper: Archival Research

Name of the Unit and Topic Name of the Teacher

Part A: Basic Theor

1. What is archive? Dr. Mangal Kumar Nayak, assistant
Professor & HoD,

2. History of development of archive

Part B : Understanding about Archival sources

1. Preservation of Archival sources. Prof. Subrata Das, SACT-I

2. Policies of Collection of sources. Dr. Bhakti Pada Jana, SACT-I

3. Process of Documentation. Dr. Bhakti Pada Jana, SACT-I

4. Process Digital Documentation. Prof. Nimai Sannyasi, SACT-11

5. Process of collection. Prof. Subrata Das, SACT-I

Part C : History Archive

& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
* Relation between History and Archives Prof. Baisali Guha, Assistant *
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Professor

2. Necessity of Archival Source in historical | Prof. Baisali Guha, Assistant
research. Professor

3. Discussion about West Bengal State Prof. Uttam Chakraborty,
Archives. SACt-11

4. Discussion about National Archives. Prof. Uttam Chakraborty

5. Different type of archives Prof. Bilash Samanta, SACT- 11

Part D : Skill Development Classes on

1. Archival Documents. Dr. Mangal Kumar Nayak, assistant
Professor & HoD,
2. Critical Appreciation. Dr. Mangal Kumar Nayak, assistant
Professor & HoD,

Y
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Archival Research

Subject Page. No.
Syllabus 02
Syllabus Distribution 03
Introduction 05
Part A: Basic Theory 06
Part B : Understanding about Archival sources 09
Part C : History Archives 21
Part D : Skill Development Classes on 27
Course Outcome 30
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TS S FECSE afox™ el (AF e @& (certificate course) Archival research Ble]
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fTeg Qs Jge weTE ol T ARY FAF T 1 GO AElHE «am [
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AT CofATe AR IERCRA | O FFAW AR 8 ARl a1 (o/te 9B @R ACTAB CofF
T I ZCO! 1 AEART AR T @2 T, @ (@R WS AN 1R for wig-md@iid Sk
QFICET GIfTe IR AN AT &9 FLfF 20q |

T, 2039 | e 2
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2form el
eIt et FCeTet |

Part: A Basic Theory
TRIFSRE" (Archive)

WRIFSAE" (Archive) 26 @36 [ME B @ feRPTF ©2 ¢ AWM (Records) 7R, *
AFheTS @ FFHA T A T (@A FE I TG 39 @IS AfSRIoF TR Weoj2re & *
Gefe el Some (Primary Source) RETR TRIFSIMR FEHFS Q| G2 TG TAWTTIR *
(P (G T TER IR TS (Rl Wi FAce ARG I G0 ¢ IRIF 7ole *
e ey €ReoR e FR TG A TR AWEGAR O 8 SAMPARE AIIACR
CF@ ePRsd PPl o e o, @B, W2 ‘Studies in the Public Records' &g *
TRIEFEIE 'The Secratious of Organisim' JC S& FRRA, K 7l fofF @RiIts e, *
RGN ST G SAeITE [ WeEd i A, e, afifees, @zgre « e *
G AR FRGET TG Foos [Ne 2@ 5| O@ AHISNE TRFSAAR &) (12 47T *
©258 (record) (FA I MEBASA) AeFwd I =W @Al AN, afsgfre 1 wwgsd o
foat, QIR A AFE I N F41 27 *
A SRS egeg U IfeNTT SPTEEE AfE e =W yap8 RGIw W S (SR *
IO @ ¢ BRMmE SOUIl davy REGIw bl oMred SRt wifFe sadEs *
AqTefl UFH ST NG A FA W) F NG A OACed (NAEITGT Tole T9{F *
NI O AR SR YBOIDE WA 28 e = Sud8 BT a8 Srweey 9o
TR oW FA 2| o8 € Sbrdy RIBITH (FIEHTOR AN (AFE ¢ TANE T2 LR AF] *
I BICS AT *
Hes (IS fie Afsafieal @ SHEEERT I Swmd IEREE, G axd $@ @B Ao *
SRICed YR G AR T e e smeweer S Feaw AGIEsE TN @b *
TR Bies w1 27 vt TTAfen w8 Qe e siome F9E omE st SeErwey
SlagioRrey *
sroo BT (e fawe ot et wikes! g 29 shes-vq bt waReic *
@ @D Al AdEE b SRred Afeafie AR (@ A AT ooy 93 o *
CIRmME 352 TEFOIR. TFaE T T8I 2| RSP TIEHAT (Sbr-35-84), Poroo «ae o2 *
wifer Ay AFFISRred 2O TR S T AL
PN S Geae Ate o SfTAH g a2 FCF 93 Sur8b A fof Ficas iR @Hfo *
AV (77 IR ORCO Ageligs IR THfs RUE TaTHl TR @M S| FIFE 9T *
Fhore A FAcEe AN g w9 Tqm @) TE Ty Ere Twne RS AgelfgE AEEAE *
m@mw%wmmmnmm$ T e Bd R (3beq) OF 2@ 92 e 43 *
a5 waaife =7 )
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AETSTR FAR @R ARSI ITAD 76 FRER FC2 7R ehgeiies @ [aw
@36 o8] @« «ft f2e-'An accurate description, illus- trated by plans, measurements,
drawings or photographs and by copies of inscrip- tions of such remains as deserve notice,
with the history of them so far as it may be traceable and record of the traditions that are
retained regarding them.'| Sbbd e FIHLENCE SfFeHAGRE e o T AL ACSAR
fcel w41 =) FFeIaTed R (AT TSN SEred g ™ e o A TR B Shud-ue
AR W o Tewa I (AF wFet SRCed Tl 8 GFAPR AT ATIN GF A PR
oo RS Aed [7aed Sl TrEfie Seeeefire (aae BRIt A Shrby 5T o8 aEe
wifFesfamE e o oA 9o e 93 Tl I 2@ AW OR@ FARCH SWINE RO g
el S S gz 23

Shad M AfFeGHIE ACS TP T 7T bl A IS WA @9 {orag (@eres=
el 9 =) SraR A (@ AEER St @ wieE oIS 7w agelfgs aadieTg
SAPTR AP G Shby I A S Gaerapyiat e o Efen g (omieae e
o7 AGOINGE SPTHCTT QI AP AF| @ 23R "aflaiies e Tm i aee g e 27
(Sbbb)

TC FE ITAD 2R 0F WOk ogeled Iadm ofe Ifa Fare T Iz IoPel o¥™
(e 9 2@ Qe fom-y @ eafame e aw feara 9fie «Abh A oo T @
fafer frore wme AR Spritrs Sl a2d 11, &) AT S FFHER CFG AT GG Al
G2 90| afaifeg Tog afss ey am,

Sordd AE TP TAWS 2BRefET &2 F(F| QTSR T Fee ITAD RETE FOF 2420 FAEA
ARefgd RAAT CFQ T wael YT AN o THeife S R eniemyE een [
AEER WG @R CF@ whfe q@eer @3 e fof o7 a2 nwre aoer feEss
(TR *M AFSE P (7| 92 JGF T4F Agolfed RN (Fea Sfoces], wirel, Tt
NOAES CFCE T, fS-Ereld Ao afs adwe, g wfwe ARweT g3 afemwm
AFICN (@ Splel QR0eR Mikng wr=fel <41 23

$50) I FTECd 2B [o* TR a2el I @32 & e =i safeme e o 2femrs
fowEa (aie fige 41 77| Fied =i eafee e o 3fears neabe (Faread I 93
for3a (@A T4 QUME F©! &AWl Fh T dvo} A T e eifFeeiamE TS ww
AT TwREa (TR A P [ oHed Agelgd SR CFE T mor® Srwive =)
TR 4 PR o8 IS T AR

e el egelfgs IadE (@ @ o a2 FEA o FeACTe I S wpye 77| Wi
A9 AEwdeE fod-y wNAiefes @A AbF e sfme 0 77, I TG © gy
frfafbe gfree witie @R, & AW e e & faw mee v &7, ©@g
qFNE At ieER TR 9R ©) FAfefeT SR TR e I agelfgs Swadl Afbifre
Q@ A e
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e fiter Sopieal? e geterie Aiee o BfewR e dfsrand i Prare azd w1 =)
Os SifFeAlEFe S wed 7l Sifpifere <99 8 AEefid [aw e avieTe 9T I T
R 8 FEA O @G FE MARAR G TFF A W FA A ddo8 A 'Ancient
Monuments Preser- vation Act' 2eFs F1 2| Sbdd I afsie «iofl @ sir=iifet 3502
At IR Frorey fmefqefe wwaEre v Rew S (el 77 wiffeeiae e o
3T MAH(E OIS AIFIET A A 1etF 2fH® T8 @ (SR wifk A+ S=iq Feaa of
TR (A (T (Spov, b «fe)| IARRe, T AHE @I [eTs ¢ Il Swiel OIced
AGOGS IRAN NS SRS NAIFWR G T AR | AR ICWI=A1GR, TN TG,
VIR AR, SN (A Y A gegv SRred e TSl W 9E A (@ T IS’
ol PR ©iF PRt 9 Y3 e SamiNeE SR S AW | dvod A SRS Wi FRF
e T A «B 2foRTR edF ferea) ©fF2 RS 2R AoroR REH SO Aoror
el ~RIFIT S @bl oo ANwE afefre w|

FRAIEH BT FORFORR Agelfed RN &S ToweR™ @ A& OF 2@ 6w [, @,
=, el FARF vl &Y TS, Arogim G2 FoPIRMed OISR Aregss IS Sl
afii @ a9 AEITHn S SeeEs! Wge WHE CRGEe (FIF @I @32 SARfere
IfFGEETa OO “[AEd Wore FoRP 7[TFald, AT ¢ AWt T SIeR FeFe @
Wopeld  dfe Sitma MREme!  gWld AR AR SOUE A (@PRSIE Sl

S[ATOGRWIBHE QI Sere T2
GEICETH

5) @bl SRTed Ageg iR JfeRFF SPTHEe Al (@ wF B 2

R) SGETFEISR FIRN (& e ? Oier agbsl 3ol o waw 6 feet 2

©) (P I WFGAGH ACS oF LA A4V Cda (@ICae] oM GeeFe FeE ? 9 AW
SIS SR (F R ?

8| SIS AGOGRMILEE fSF FH™EF FLTHCH WD T

¢ OIS AgogRwbR o= Tepieas Srrepel b + 1)

Reference:
») FAOE TR ¢ MR A FLRA 8 ARBERW! - FAP A |
3) FERE A - *DiEY SHHH|

©) Museum Basics -T. Ambrose Paine.

8) Museum, Museology and New Museology - A. Bhatnagar.
&) The Museum Environment - G. Thompson.

e
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Part B: Understanding about Archival Sources:

TVEES & ZFRE MaR 2f @i @@ (acquisition) Tt wfelze 2@ A AL-NGEE A THRF-REFS
T oPIA O -GF (F@R FFE R LTI R-AF TR GV TR AT A FNGAQ
WET I (RG] ACICA Awfored @B MR Ofere o 2@ 68 MRS ARG =2
FRAZHAETR T, & G2 FEH AL T[T S |

GVREE JFrog s el a4 Fe@ba (Curator) Aty #fdfoe; fofd a1 Teme Ieme @il
HfOeTe GIMEE MRS AEs A Fraie ez FIor WL 2| TOACHE AR AN Foefe
@ 7% F14Ce &-5| WG Ao (Policy of Ethics) SPiace =RAEHa Jend efe o #7<Ea
afegfe eag ¢ Oiev ©| WIS AREBT ATl AT W (FCA ARG TANRFHIE GRS AR
1 2R 6 7?2 AIE (12 2R AW (@I ieqqell erpiféie 2eaee [Fa1? 81 3wl 7[AIkE |EE
R TG IRACR? ¢ G3HA AR IR T GG o FeAf [ wiees A (e FAve @5 s oy
P TS ACE? b| FAREO TGRRIERI (store house) T 6Ll yfetiface Torgw Fa9 T ey
9 I =@ & A7 Qefe Tore 2@REH T B S T [EEE HR RatEd 2tdE Tovd T8 g2
SR 9 SAF

31 Fq AR (Field Collection):

ARG CFG MRAT TMAERT G0 Thes S MR @te| TVEEd Ixeeid @eR [foy s
T P G (QLTTOR T GG Sz B SHRA A WL ARG AR I ACPA| O
TRATFIA PP TR IR ZATEHF T G FAR -] S| 7A0G TREATH 7 ARG
FEqE 2-

S T 6 @92 2RIE AL QNI T[S0 FOqe AR O TF9IS (@RS RA| X TPEA (@ CFq
2R SR BN @3 GTHE (7 2 TSR AS (FFAT GIREE N 9kfEe F90e 2| | JARE 6T
TRATRA *F TR ©f [FOIE MTH I TR-RAQ WA S W*5F| 81 SR [l / ~RAefoa
e [FOIR 2@ CIIRAR MeaeFE SRT® AEH| ¢ i SHgawrel A frq TBRIFIAIE Y FACS =
@, G G G fof @Ffs 2R e IR U MATIE AAE A B wifen Ffogm,
afog, eFs, ENFIRS), ETeReE, Tog, Tfoecg TEHA TAMA F(F WARS ATFT 992 G
GANNE ARSI ARG OIS e FACS & Al FAR G0 ARG @ wifod 3 ©f [l I
Teerefb ARy e A G ARG 7S] GFG NRARE AT Tl b JSTS Nl e
e e emie e O SIMEEE M AT ' R @-Gife-send qF W ARIweE
TS BT T G- MATIR A2 AR AW I IR O qrae wie F0@w @32 @it
AR FEA| 5 AOS KA TYS QTR AT AP ¥[8, e, I, (oemia wm, adidfie T Tenfrm
MY @G TEE MeAR FA BoT CPTE AWGAR (4l 8 Tq GFE MATFING AF ATF| So|
gfipfos fomfa T @i Wfereial @2, 68 «f wgfon A wite B AR, EIef AaR FE T Ay
A G ¢ TLRENE IR ©F AR T TRARCIT FOJ| O (AR AWCS T (FICASIE (A
¢t A MR A Sgfers (@ Sers 71 @

cFq MR (field collection) “&fs afel wvwR @6 Tow wwesd F& «3 “&wrore ARG HFeh
G| NG SN, TPTHIA 8 FIFA SR “IfafFFre Jarergs 3oz, @i, Afes were e
¢ NI P& O AHGFE T el FCE| ARE TRAR @ G G G Ay e (field

AAAARAAA ;A#*#******
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collection policy) W Il FF-FCem 2¥S Fal | €8 I 'International Council of
Museum (1990) Accuisitions to Museums collection code of proffessional. Ethics, Paris, ICOM Section
3'-9 A A2 A1 27

1 9TCIR WYL 2RI WeAZ (Excavation):  JFREA fwq MaAed ¢F@ Agoifgd ST GF6 oo
g4I T il T, 2pim, TARTER, [REe ReTtd are dgeliee GEieE ed W B Aoy
ffa wifk®® ~@fe "Seama" (Excavation) T #ifdfbw| 4qtTR #& e eatemie W26 fAdiad, F(-wfaegmi
S, AR TAIe 2R, SO (v, LG G G THYS HRRISAN 8 T i e (aedl
RHF| 2S4St oo oRl ofiE SRR wule Sreites A, Jeifes, wifvefer Efeem,
ST THTER TAMIA, RN T g [T FE @i TPl 9N @I FA 47 I & @071
AT el =it T, T (AR ANSA AR - GTAHE SPETS! (ATF I

A S SR < orfon e (Xae A0S ) Pf-reAre orafe, (M-t Amte Fepiin S 4
| AW-RACR =4 REE-> MFHS q A M, | TR AF-AREE qAAre (M 93RO
ANEF 47 (ATEF) SR AW ROt I 2@ A BARDT S GTFG SO AR GF (6
HACHA| G G 4 O G Al Seal-1 Wiow e, T ¢ e erg-fmitT gereEre e
ESFAY, }1 WK Fol ¢ WKHS Feora A Forfor]d Wi *ewae @ o) &g fmfaefes fiegfos
(RO ST SR | ¥ elferie W dferlo, Rrelies, Teies, difdmifae 2w /1 g=eew
SRR fAeag Mg F4 2@ AE| [edwe Y, cofromifba g, GRG0, IC-(0-aZs AT
orFd S, M7, oo wed, Wb tofa AwyS Fofn Texeera W “Arew AW @ golfgs e
DI T7W O T A 281 ©f 47 IR (@19- Aoy, @-71Ff,

EF-AfTER TAMIAES F2ofqS TS A

& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
“ “
“ “
“ “
* oRce AfFeAEIE AT a7 A ICAE Ageifge e ARGE I et aee 2 st *
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
) )

oS @R 2B JOIR TSFel ¢ Pfex ¥R % Ageiige TIa T WAFS 2RI I8 AGIE O
A gYe raee i) oy Wil GaaeeTer S iRred ool g fegw meel @3 afen ceramie
T4 R 0% Al TARe ROTR @ AR, AT AwR B ((FReE wew qma Sied) w2
SJRIREH TH AR TR 2 g3R Ageifgs oo Tg o Fifers 2rs “i7s)

©, 7FRE WIS FPrae (Exploration): GMIER FHFSP @32 FFTSGRWAA (iiol® BT Afocee
sffere R A (e [ Siete / Qe AAIAER v ST S SRIRE AR B A 93
o '7[AE WP M AW AR FRife smfoulm Mg wpEmE ey IEE Ao T 7@
A

T EREe @R ey 4f7 A- AT (W@l @ F-S0R (AF GRF-RFS, GO, I, G-
ARy, o1ol-sAegon Ao Fo@ vl @ a1 =3

4 wiRkmEe: ageg, Aoy ¢ {7 Feghod At ToRgS ArdTmE e SE oage 9987 Y
AT G2 MRVRRT A TRa==iee &y Hea F41 &)

| ST SE AN @I G A A RPN S91eCF TS SR FOGE o1 @iee 9 i
MRAZHAES & AR Pl =3

9| T ST RS (I AfoRitTd ferm A @S AFREd T SIS ot AR AT
AR AR FC O THI FAN W AR FRAZHA (AT FA 2

Wl ap
i

10
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6 GIE AR T G AACGRO @I I @A A2 SRR v w2 o
TRERF G ASTS Tel AR FAEH-GNF T T T qOIAS TRATAEANSRCS 936 It w #f70E
TREZ AT | GHCIR & 2[FIE TR FACO T FI*2 fawfeqeasll 2re 23|

8. & (Purchase):

wipEca dfefme T wda i fef @1 s 2w QA weE ovm et el eee e
S[RTeIfgs o0 @ S @6 o7 f4ifere 27 71 TEa N FRAT (@ Y2 LA Aw(© O<erge Fl
2-3| AP @ (Direct Purchase), Q1 &% SA-wtad &« @3 (Purchase by acquisition Committee)i

¢. ©#ZE / W (Gifts & Donations):

QIECE YRS (@I #RARE / T @Iet =18 &7 1 @32 @F &y
ToigamrelE @I 9 W A FA = AN Wl Toe Fghe Ao I W@ @Il e A afform
AT @ 27kE / v awie S fofq Seirrmrer (Donor) ROTR [abe =7 Sz emiq <
TR0 O AFAREE aRAge WA, 2ife a wifkwced Je Heae A arwE AgrenEe| [ReRiae
! BeNIICeT fhedt Wieife AR @ (e fomefa Sor faeTes ard v I A e

@l AceieF @ferfie §e (Unconditional Contract)-d fefers azem @@ <FRg (@ dfszt
S ¢ wFed @M ATE) WERTe THAA FA I ACHCE A@AA A T 0GR FHIATE
TAZAMOICE TP ¥ RO e S (@C =M

b, AT G A9 7=&R (Loan):

A AW (A IR @I AR/ T wiEE AraRwiey 3 I@EdE e awean, e @t @i e
3 TR SPEFIR-@R dfovd Tafre aie 2@ sl eifvam, Pt a [iem sgeE
T eveaice e Fce AR Pl Roaed fmefafs emierm o camel vae oo afeg-gfer™ A
AFfer oy Jfa o7 CTewE W) AegzHE #7178 / Ffafs A (Loan) Rew@ azd swea @ft 4w
T 2R MR I KA 27| R qUFE S0 &I 92w & 1 99 I/m 9g awiq @ 1,
@ ARG / S el e o @ AffEon 2 7w, 199 @3 e 9% e /
TR G e @i, 9L @ 9B ML GBS @R-CIUFEe U3 e Sy Fa1 2 ATH|
93 Yot AfGAE e Ao (Exhibit Loan) J@T 2@ ATH)

q. 2 7=t @59 (Bequest):

e 3@ 31 effovm Tee T2 @@l wife/Mifre ~7RE @3 =< v Ko @i Saee gwe
T A QR (ST T CR T eQZAFIBre TI 7 AR FA AR (A GE O Qi O
I A9 A/ A0TSR T G AwOre enl e T2 AT TP AR
T (P16 ¢ foTale P amicTs ML 57 0o R GIR Ot AZ-FH ARAb© e @il fm=fafs
e e Afeiae 2 TEd AGOIET| AR TR FEHACEF WRAGI 492 T2
IR TEH WETG T 2RI SN < OFF (@ T2 @ & e (Bequest Deed) CofH
T T 49 TeFerwA IR AEARFS AE T emEeAl e oI oA o SeArgatel
R/t Wi [Eibe 2 a1 TerAre Mea=iE qer +7kE It fwafte e I [wbe &)

b (AT STOISCAR O3 Aol afedia (legal aid): o< w st fasfiel, qgoet fasfiel, o[F@0 s1ew At
7 Bopifn fe aiel (eI Sersta elible ag<Ed THE (e (Tl Switn A9 e of v wifers «fbw
e Wt F@w, e It @ @ QLI S0 A e [ F99 68 FA0S @GNSy

;$$$****#f***#**#*%*
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*ARED WE AT fSDA/FEF T ACEAE T W IR WWECS TIAH T S &A=
FEHF QefeT ARPTAS AL +® B AMTO IR TV 2Af e 57w e

qEE AR/ AR A@AW Sffer wiEce A offer @ v el I @3 @I AW =)
A AR AN G9R TSR WEHT FEeA (1 R AR FgACER (NG (Tef 2w w4 =)
age) O JEFIES ‘Ancient Monuments and Archaeological Sites and Remain Act, 1958 (AMASR
Act)' 4 SPIRY TR | RGN CFE MR TYIET GF0 Sed ST AR “@e| YRR
FHFS (e o wgest @ T TR @IGAVOR GT WL Sefha B SR ARAT ML A[ATE
T FCE ACF| GFIOE QI (FG Me@A=FAE (Field Collector) Feefe fawm wwst a1 @reroR ikt
2o 7| Gefe s S T =)

S TR ACoSE ol / *14 (FIF (F GHAF [0 2z FACS AT (T TIF MRS RS AT |
3| WIECHR T 6 SIRAY WL o @6 " LR TS|

o NeaRT *fRI7E MR THA G2 ST @175 e 27| G @ ¢ T3 [T Fe! O AT
81 M7JRI® 7[AE “IRRRCAT MG W T 3R A E-9 T ©iee wver #Afava fes =3

¢ SRS @ @l A g A ReE T ke T TR EEE fofd TiRe Aite g2 e ez
FE|

v MRS o, dgey, wifcwy, Tog, ANGE-J[A@M, 80, FF-ARY, @F-1Fe Topm e
TAMI T 2T Wit SR &)

AT / el fuarel, Sozmiel, WRaRs, SPEAdE ¢ A F9F @ AP WA e Tw /
IRE / THAGT @ e A =, (12 FADG FRE / fTfeTa efes@ et oo vt =) Qefr famast 2z
Nd-

51 AR il @ FM / GHS (AT T I TRANER KGR & ST (T8 Q@i

31 R 7 TR TorE eitTR e #[IRs / Al s fsf @ @@=, ofv, g e, w30 of #re
AR (1R G|

o Aglfgd AT T @ G (TS JAreifes farda afigs 2w @R 9@ =

8| WA fFCcatd Il Fza ori-Romed @ g wieete Gietl, BfR, e @i, Ram wanssiw forea
FEE WG fmfafB Aeaz FEw G1R 9= 1|

@1 SEF ¥ QAR (WD, @Ref, = ko), Afm, g aferm 39 AR, G, =Ty
IR [0 (AT @ G (F ZFREO TaH T TMAR FABS I 2R (13 G|

Y| TR @, TR afosm (TF, T e, I e T2 @ 9@ RS
saaEe fameafG e SR G2 a1

1 AR / T @ «aer weEfws, e, T wwgR fed @3 JE @Eecs (R TYe awgw o
@12 G|

bl SeEiies 2Ry Ao RiTww pfea M @ ¢ I @ EBHF (0T FED (dffe 77, Gi7 «@ai|
@ ATHCE (I B QLI A TORM (2FFR (T #I0F B Qe (A0 #Aed e e
FACT (T3 B AT Gl ARSI I ol 23,

> A aife e aifega I o) #ifel / w=e, ¥, TIFeR, ), T2F, (@@ G3R 17 Qe 20
fAee 799, TWE, A 8 (S, AR AN TEe I W T @AEECR IR A awe
AT 32 @t 77 zen F|

NI I Y
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S0 (1 B A G A WA (A0S o ez w1 T GR G AT 0T 21 T 2

A3 ALARHAGT 2T TFABHCTT @] S 5

TMER A TR G315 R afov b s Tere s W&fErs eFrren s fifen
oPfon GMIR efode 2@TR AILECTT TNER o Sy 29 elibl v ez Fa1 q7o/ Reraeec
BRI RIS TR Wt &) SAgIPH T4 =1 QS IS ACF AN T ¢« IR Al FeA [l
I @M INd T I 90 FR AL A TG (P T 96 T (R oG P AT
GEFRC TYERE O YA A WA @ @A A ePPre Seaey, opeifice emie faweq am
T wor-gfop R, O SEd o @G (FRE smfe) avEeas WeE e fqeana s @
AT RN @G A WEeE e [abe = O THEoAT (A i) 2@ sy Wyed'
TOAR TFCATHAT SPOATE AP TYAER A AFHANT A TCFGAAH S Aot Fea) @2
A 2R I AT THR TFEO#T 916 Seifgd Kol @32 97 AT w0/ gy

e 1 g TFCATHT

FrSferRm  TRITHNEAR TFEIOH A@here AN B i v Tated @vR (A [ EBR/sEfRTe
AR (< B 2R A wfe @ el Wl AEfed (THONBHA) TEYE| WAES TR 93
Tl Hiem-meIRe @QEE*F/ THNTH (@ F0 A6 IR FAFT TR TR TG T© AFHA Fl
2| fFSTAIRRIE et d@ISE PR Afee-Aeiiae A= 1 IR| (@FT T AR &) G0 e
@EPBE ACH| SIS AWS (TS UT (@I I FACO AT | TRAZHART "=F©G Aifeiferd oo
(Museum antiquities docu- mentation system)-43 Ntx§ @FIfEF I IR TG R, MAR HAY
(Acces- sion Number) emie, Feag et fqmftd =i ey A4l (marking), ISE ©2 fers <Gt
JC 2FS, FOET B ALEHE FEHTHT FHA g7, 7T GF 7IFS @F FIC (Location Card),
7178 / fmf faaass o Ifere wivme FIC ¢ Heatrd Yo TN / WA e, SIhix / TARIET BT T
Toifv MLz Fa Wi smmfe'-a (documentation system) S@ve:| fAfeR, €2, W« Fa&Ne “ifaweq
Tojifna Wy o ez eE® WefiE @EEeE (Offcial Corre- spondence) o8 Fl&=q e
e THEBHT Weeips| (DI SR AR/ FvEftTa wieE-sAfnree,  spenfice Seigre,
AT WA 7R Tofifvr F1oife Feme(Te Mfeeid safe’-q qQve el [eaval 41 27| 93 Fie
RT9T AR FFS TRE THEB G TG a S|

Sfers I TRALAAR CFO* ~@fore AN B QLR Tanlq Tazd A8 (@F [We EorR/iRTe
TR (1Y B SR® T ol ¢ Feef nifelers daied (THHBHT) TRYS| AR 2JRrog wifeers
@' (Museum antiquities documentation system)-43 <y @IS 2R q@CR) @efer Ferwe

> AT Pl 25

>. AT / fwfea 1€ FBER (Card Cataloging):

AR / FveiRels (e @reR W Z[EER ATe WP SiEerel (Check and balance) I@RI ACE
e Featime [Ron w1l wfEE [reog e 1 7R / ffem Jeifa afemecas et
(Photo Copy) fog *<1 / fReitsm Sidic AR 2 SqARWE "Museology' I 2z eI ot
B G (IR 2 IR, S S[Areg RAws EBR A efice 9@ @e [WHe aiem 31 we ~[kEd
ey asifre 2o, ~ARET TIEE @IIF; @ S_E0 TER-93 TR GF0 (@6 o
(Location Card) *Fd @ ¥%q F419 [R4F IR G2 @ FIC FOEIGR I 2| 93 FCE @R 2

VYR I I Y
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. EEEEEEEEEEEREERERRERE.

R, e FH® A (Collection Files):

AR / T Maed oF@ AR AAIeeRars FEFHE0 FA @ M TS OE A |
SRATS TPTF @ XA A 8 AT B FIEHER G o0 A S o-A*F| FER G (0
SRR 9991 (history sheet) 21tF| 7[Areg / fm<ia veive Face AR, 78 92 af2 weiva 41 5 1)
s[RTog RaTd WIS 7Y (Collection file) TRATFGIFT NCo! FIAT OIEART BIoIGH AANLIFS GIEA A
4w TR @9 Mg TV AT @GOG / 77 SiFiEs TF) fof afeqecaa o 22 5j24a 1Y (I
Q3R IRF (¥ O IF I ARE 997 q Y06 ToIrod AN ISACTA SR CTgIFe A6+ FCa| Jfoawal
CF@ (@I RS @I IS T 20 AEF ARCe S wiqe 29 @4 W) AR WF@ AT S
AR, FAEE w21 [WUE HAfe T=g wepiE sifdfesar vz wafefes feay s dfew
SYRE GFF 7 9F ASICA 27| A 5D @ ANt elfleq JRes, TEw, TG 8 @9y 26 AR
@ferge Are e THEoHTE Fa AP FACS AW, GTaey efEE fFeroiiaE @3t
HegERafer 7 FREAifTel e T EfGREITR TSR G 9 T S A AT

SRR AR TGS 7@, AT @A @, d8[ Faw, T MRaAR F49, 78 g [ew wwgsd
O e MLE @FC FOF NTHA T GF0 AORHI A S| @FFC FF JIARE CFG 0 JICFA
OCEBE WOl YTl G FACS R| AW OFE 8 A G (TP P wereem [/ Al
FeeE FHET SeTwifee Jeaw FACe [ @ FOF AW G 9 1S @ferta 4w vy fdfae
IR @ ICF AR FAC AR, TR AR Ao q@ws foqed F(Fe! Qe @F6 w5 (& I
I, SRR T TS I, BifFe, TN (FOHA ALR) (N A 2R, ©F g IR B A@E A
FAFS AR-AF 2l FACS T

TRYFHE AN WYICR AR IRFAAR Tl GACCF A 8 @S0 2o Face 23| JTRE MATRH ATg,

TR ST, efeR=-IBIRE, HZ AN (accession number), JFRE @, e s afe,
FNARA- P, 2PAICS TAGIA [ROITS 2T S 8 FAWER 217 =1 I, Tl 4 @G0 8
i bl FACe 7| 2R qARef Aifae -l (Mutual Co-operation) €3 SIREIIS! I&
TG &) GRS <1 23|
©. SAIRET '@FC T (Record Room) 457 8 AfGrewls
SR TR TGS (@, WS @I 7@, a8 T, o1 &R
TN, B qLF [N wgs)d o fRF #1407 GFT FCF TTH T4 G316 AR ~@fs, @FC %
TAREE ARLTS! (T T OB 0Ol A ORI @ AP OER @FC P wferrsi@ / wiferfers
FeeE FHTa SENIReS e FA00 QW1 @ FOF AW 9 9 o2 @fersE A vy bt
G2 @ FCF A FACS MEH, G ARSI Aefre awes foqe FHFE WU @FC FW (A=l
I I, AR &) S IR, ©ifd, T (FoH TR (e
A B, ©FF T I B AR Fe FAPS AZ-FHA W FACS T
8. %778 Rews /i It @feroR aen:
TR I WV TRAT IFFHAT A (R A ¢ @GO a9 FA00 7| ARG TRARR AREEA,
TR N, ARA-IBIA, & T2 (accession number), *FRIET @f-ayeread, e e afe,
FNARA- G, 2PAICS TAZIAT [ROITS 2 Tia TS 8 FAWER 217 =1 I, Tl 4 @G0T 8
a2 bl FACe 7| IR ARGl AR WWTFM (Mutual Co-operation) €32 SRS IG
AYE G« G2 Q1 2 o

#********#***#**#*%*
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. EEEEEEEEEEEREERERRERE.

¢. A/ TFITB FIZA (Objects documents file) &FS:
AR MR Aws Fivesia [FeEsime Rer/sidEe e 9 age a0 @engR/fRE wieicas

JR (27 T 2| fof G THTTH FEA (A @R AN IS (I (FAR TSR ICF
(Inventory Room) GGt THA I U3 @fod 7F IIFO@ AR MARI ARKEF ©f Areq I
I8 ARECA K Floenifa, wferetiin «5-@ (acid free) T &) I7F] A2 FACS | GG WierTe N4
TRATA T TN, eV T, Y FIAE vlere], T S 51 ©Coi g Srarian

b, RIE EIRA/FIRAT (Maker) FeTFE ©Ue

R =Rt toft Ttaren @Al Ak R e, M, cweswe w7 B R/ ffid aoa
AR ©ICFE 'A[AIRE FEIar (Maker) 1 2q 57 it ergowial/samiaia Afaoa A aeem)
A FEFOI o 2 Wl A (ABY/(ANTEF A, Lol T, (I I, (@I (@I SAW/TALGT 932
@ feiaeyg tofs T T ¢ifbde e AENR| GRS ARRE oRE oF @ Sife-idl, @ B,
AEE, (N PP I dfegre TFfed TOR A TR SR/TAPHER Flefd IR FER(RA-CITE
faeifere ©2s SRR e FGHT TN TAFINT T LA

q. #AITE TAZRWSIT O HeEH® FQ (Donors File) &Ee:

FRAZATR LI Hee2R W TR Q2 NG| T Ramrore =1,

TIF- @A 1!, Tomra ali=irel At (die-ergerer T3 |3 earR 951 72 79 TWEAAT 92 FTT I
FFHA T A T AR [oq FIeRe!, AeFod SPIE 4R G eFe S SR wwNEd IR
G SRRSOl BRSO TRaAE I | GIEACE WS GG AZ5, JAOG SPiaa Wl 47
feA, QA *FEFe, YA 8 AN =< TIF @elnea P sHfers 7 efberm qrwe 27|

V. SRR T IR G A T

TR AoRS 7ARET P ARGEE G Sg W@ ) (Location File), IE &= afX (Insurance
File), Sl 298 ¥t @@ a2 (Incoming Loan File), 32+ e se@® 4 (Outgoing Loan File),
vt /2t (Exhibition File), e e/7[7a=3= 3@ a4 (Conservation/Renovation File), fe-fe =penfa
F2F Toffce IURY AR/ @GOG TRE B I | AWGA/SIRANCSl 2 omien SHifel [
THOADH e (AT = IR ©RPIe (Check and Balance) GfePBid b T =¥ IR IS
BT (Maintain) 91 2 @9 A4 AfSITTR AR TEE =W 93FHA SIPTIe e@fs (Check and
Balance Policy) GMY(Id &) ROOIR A@IGHIN I [edbe 23

AR F2APR® AAIRET SRS Il A, WARCS TP TG TSR PO W o(fere
ARFEA, T ¢ FTae amed T @RI SEE/MaAHAER [FEERORE  [em/iefl Fnag
Sifersige TN (Cata- logue Sheet) 7F9 AT 2| I3®° TN FIFS O @ a6 e
A/ (antiquities) TCF 7 ©2) TR FACo TH| [FERGIRAE [ooi/7<E#E JHreog s
ol = JAfe T @ e IR cF JeEN Ao (TR ofieiele) TEAmE I
TG/ ATEET T @GR/ AL SR FIe@d Ak 93 O ABIR FAH o BT
AT FrFFq FEA|
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. EEEEEEEEEEEREERERRERE.

MeAFAR FeofErs, FAfws, WEfTe TAgHe 3 EOIE Aefde ATeR FREd [ifre stm B4re @
AR TR wRen oifdfes [RRRdte wRRe Raws TSR’ (Antiquities Inventory) 3@ =7 @fb
AFCATH AR/ TR HEE S FANRE 8 TAYAATT T GTeIT | JAREA AEF O 720
ST, R SRS, SiEAe wRweme fReal Rivrre Amewel azd @3 et wweld g
qRCR|

Yo, JAITER FIoif& wiere Hewet:

TR 2l sFRE/ v @ YERE couf @fslt e nleee TN @R TSR GF@s
el Ag eFgeld e MaeiER SRR [Re o[l sF[rog g e w&im 3w
TV A el 2ARET 7w (Keeper) e feram, spenface Sogiem ¢ www w0a 7eawd e s
WieTesi@ FeTHIPI IO 2N AeafFe AE| afs SToe AameAe %)

3. AR AR A qrenret (Handling):

FARE 9T (A AP FAREE N (S0 (ACS A A Fhog® 2o At [ew eaea
Ao T 2RIRET FART A4 AR @ T ASFOR MY G2 AL W (Sense) AT I
g G T4 The| WA NS 27 Al 2RREH 0 TN 93RO @ | @R 7ARE 200 A A,
WG G TJEAE, I ARRSE T wloN @ A-Grefd I I AW GA (TS
feevee® T 27l F Sfbe| U@ TS FMAHE (Conservator)-9d FEIfrel @ @ sizel T4
R REE g AgEd FRERE e SAR/Are a3fe S e saien W F RIS
qRCR|

e Tporoms

FEATHIR At ebercra e e Aeojre famelte o2y-aepreis, AGE-ARE, =i, wiis, sieaael
¢ MHR-TEEfeF CF@ AT @NECR cFab P 2 Arefssaic Nefeawmn FSom
ofafe 1 feferdie “rafe gwamea cvia worar Tafe Afqe qeare) AeHe TN Aafore Feeaces o
FPATHICE Y AFHA ¢ (IRACE AR Feq Tefersrsi THero#' (digital documentation) It =iely
4 2@ A G5 FATHR CFEIBE" (computer docu- '€ mentation) Fite i)

TOI&BIe TFTTTH AR

AR Fvfea ISR FR® L, T @A T IR Bl HAfwH A, e e, wifds
g, I HARTE, TwifE ¢ [Kfey R Ffre Aw=d, v-ba gozm, Feifbras F=a eFs T
T FIPATHIER NG| 93] O Tee AT FCE TATE (Data) 2FS IA IFRATHIER (AT AL FCH
JARE T4 T IO SIS o8 Ol (FIC 936 [ Aeareieta [eaw o2 ez T4 72
| QY A S G, AL 9 oD (@@ e e Iw GRTe W) WYAhpie
FATHEE NG Od IFA 6 5 @a FopF ANE@LR N (AF AR P F=Ame Iea o
LG AFMH T TG | I AW, OF ARGHTOR @A F @2 937 AWGATOPTR Ao It F41
Bl

51 BEEIR (AT el Sferfol @2 a3 32 fers I+ @9 T4l I

3| IEHIE 2 IFe 1 T A2THA SY-8ATG LKA, ARG, ARR[ET @ T iwe T4 728 27|

©| ITOE qHoFS e ABIZFA (Verification), ST @i6-S% 2K @32 AL Fa1 JRLAGTS|

81 EfARMEFaEE T TR IR ARGETe| qF 7R Sifewscel S [erem, oiq-we [efewad
4 T W

YT I mm
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. EEEEEEEEEEEREERERRERE.

€ NguFRd (Storing)-9¥ CFCA IACHIAA IYT WA TGS HRY e T O HAR FCA
FEOI GETed 0 IO e FA1 A

Y| IFTHEE T [itTe vifen wpiies o2 e F1 7| o2 ARN/RERA egesqed cFae afb
TF A

Q| FETPCT AePred ©Y-8AATS [ fefedre ayfe A= s

b1 TR fefes Meies ©2 TRRAR @ s aw fofed g weiege g Zera Rebe 21

1 STIRNRGE A LA I FBECEA0 PICASHCA WG G N G FAZAT 0 @A T Tl
AIAT |

So| IFATHIET MTa o7 «Iael 21 S To RS eiters, ©ibt 1%, wit! Resmesae w1 7|

| AGOIfgE 2w, el TN SPTH AGE S OB e FATHIa A F1 [,

| SR TFEoa, FAfE Afera@, Wk @R @ 2o TR Wi T grareE
e FA AN

0| R Toa g7 WRkEF ¢ TP T FEsE ceiaitme afefre «fkaed Afve 2w @9
T IGH S @ I 21, (TN T T Aw(S TCFHBH *mfore JIRET JCA AP

38| (MR TOBCAA MAHENGRT (F ¥, (AR Aeq, A 3R @RS e fia/7[[=7E AvR @iy
fefedre eife Taree o< =it Fea) a3l GO T THe wLwaIe ©f et e #Ite)
et v/ eupTgg ke fUfebm-Rftam M seay, Jeawd T4

fefEBrET THEABHETT TVYS = SO TG fCfede N (aAfts, wivs-foqaemr) @z ANTEGs
PRI (Social Forum) Seigif*re fmiaomes ag, Sifel-egesad, Feaw g aw+q|

TOl&BIeT (FTO) THCABHT STIRR TR TP AFCFA:

ff&Ble A1 IPATER THeaBH FEbY e Face 7@ @fd-Reme ¢ Ews Torer o dRfes
FAW 2FS I I 2| 797 (13917 o (In- formation/data) FIEGITE TTRACO! AT & (AT
tofx e e v fee =) elfes o agesad s Srfe Ramefr et e,

>, Tmf ez e @ wifa:

TR @, ToRi, Rz, Y @zel, I, SEpTEE QW N A/ A Aedr FE O ') G
6 AR FACT @R F' (accession number) W IR AR @ ©IfACd FAREG MRATS 2, O FRARA
Sifgd I N =W ANA-Gfoeg 8 e ad-Hgel o adity MAITeE IS 2, AW wdo AT
TP WRARYE 7, CCFE v Mear MY BE-T-2050.58 R IfFY 2R 05-0-20%0| T
3ozl @ &oinl FigFen e SR MATTS 20 MATRY! TR 2-2055.58 U MATER ©IfFY 2R 05-0-
J0%0| 5@ MeelTad ©IfFd FUCAN 5-3-do Al 3-3-20%0 TR 7| GTHF@ FAWIG =G dd-mm-yyyy!

3, ffea ererTem, oia ey

e FfeoRre fafes g (e ¢ ReieT eicen e S (et I Wl (@ SRR FHea e
TS @, O /2 77E FETen ©© @ 20O 2| 19 doE (format) SRR @3t e fammest
1 AR TArgRe fReTE @i S YT A Aeh qwi T4l 2|

S - OrF/AS

- FICEAARE/ @A/ TSI/ BB/ / et /2fes whe/@re/sr=/2/ =0/ .....

oF- fage/orem /o /A /R ..

g-areyiey qefet B
STl OrE: FETAIRE e e O 2 e @ R, Avge o) '

ey naenm
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. EEEEEEEEEEEREERERRERE.

o. oty tofem aw, e, sifaer, s

AARe RS & &9, IEME TAme g T T dFe T4 7@y, ) o R, Feerdl, sifaes
Tee (16 e 2rre-crmie oy @36 M2 Fam fofsrm s =1 TN AR a5 dfel ¢
(oPlloTS WRSIA AT RTINS HeFHe AR @92 AFHAREIW Tome azd @ gl 2@ @
o fvpfafs cofs/apa Teates, o TN-uiw-e qae Toq FE 2 o e

+iffofe AP Atae| (AT (e T e W *e T = 0 were' (Unknown) 0T SeEe
FACS |

8. At eer, fGs =l

el T e /s v FRerld 7re At @ it s (G e gt
fafsrma 90 2| O AP TPIE @7 GFEE NG AR A g, o123, o, Al @fee,
o, fofds@ Tonfn famfapmrer = ez o g, &, Swel/[@«, Fwes ITF T4 27| 7, @7,
N[0S, A ANER () fmefaelE sfaweem e owm (SR/am) a3k oww efen e oFea
TBIR-=Ts eue azd 4l 2|

¢. g TEsE (Period):

FAYBTS Z[ARE TS @ TAFHE (OfF &, (12 FEE FNFSA 0 o/ T | YO IREH @A
SRIREA (G TS LR T FEA-(862 FACO 21 97 &) 7= [q@iiond Toie 979 F40o 2|
M G ofmfe SPEEI T T A O NS FAFPE (Estimated Period) IRIT T 2| AT foiwelel
T 8 7[RRI wifeAfers I HAfafy wwemie @ )

it elifex sers fmftra sicaaell, Toire, ©2) 7Rated &) X8 w@esd| GZHe TRFEE @oryH
Feef AE foe T4 =7

F| P-dfoRTF- 2¢oo FB-2&itw= &Fae!

4| - Afegfore- 2eoo RIB-57w (AF fA5-7F e *Ios)

| F-E - [W95-7F vgdf *oF (AT G v wrew

q| H-TAEOR @ (ATF 5 ¥ *Tol

8 oI TGPe, 51 WRW TG, B WS oI @R & Al FoN| (A, SeeE, TGO U8 TSR
Wy g g ~A1Fy o7, <41 T

b e aifes B9 ¢ @a<r;

ool ST T (@ IR, I6E 8 I IAIGIOR I (A0F SRR Hearw T4l 2R, (13 GEIR, W
fefa aifer @l A1 W I [Ebe 20 9o CfEsH THErt=Ea &) wqEa o, F2al, @ 3
A AN THY AFCES BT, O (2B (FC (PIN) %7 Y7 w@gsd| Al o, G0l I, W=,
qIe O[F-*F, *BiC, Feieyied, fenfefs Tepfv fafie @ @etieiTe svedt ite, G18 el fof atfew 3@
T facafoe =3

q. fwftm fE 8 f@q

TR FEICH LFE AT e Apce #itd) 92 Fee Srod™ FEam 729 60 I )
G J2ew Ciifas =@ @23 @ @R S F9 2 R o Toqd e adie awesld e
(magnetic information) &WI4 FAE @R © AWCTA (F(@ GFR AFMod SR LG FCT Sl 2|
I, (DI OFY 20 AW YL, 7S, -7 IH, @77 FRe/ /ol Toin «F2 FIIHB 7U0e 7,
TS FITHI *afs 2T T IR 78T 27|

b, S[FI9EF SN T (Present Condition):

VYR I I Y

A
&
&
&
&
&
&
&
&
&
&
&
&
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
A



A
&
&
&
&
&
&
&
&
&
&
&
&
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
A

. EEEEEEEEEEEREERERRERE.

ffafba 21 @M @t g, G @, IR FIO!, TG, GRS I SRrs (\HINfed ATIe
it fF-aq T AT T Fa0e W) 9 7 o fafafba s ot Sfiace ecareEn
ATFFA AR, T 9™ I HAfafy [iaet T4 T2 =7

5. fomefer @

oS vt aen @l Tord 20 TRaeER M wiPTe JRe wdd ARNE Swd FRee =) 4,
Togr, i efgfe g SAke AeR T T O W ACE Al NS T CTRE S FACO
Y| TS GSR @) A '&¥S oy A faysfiel <=5 @pen f2ema o0 w4 7w

Yo, AfdfbfeIEr® e (ID Number):

AR/ TR- 31 T @oifbe 799, &) ENFHT THR, ©) TF IC T/, 8] AR THF, ¢ TATHEA FIFC
THE, Y| (T I 0 FEH 79, 91 G IC 77, b IC fFRE 99 (3 A40w) T @REs Ao
ARSI eTae

4, TEfEBrE THETH= FTEHT 2-GeT 8 6T SAZT SRR-UF TR QG 741

TReReER v /odpTr 399 fefEsE-fiba My ey, Hwd T4 2 O ©f [CfEse THeoeE
Fod VY 071 471 2| FOfEGEIe THABHTR TOPS = FATHIad MY (Wfbs, Afbe-foaiemr) @
AIfes GFEIC (Social Fo- rum) SoBIore fanfaorces e, Sifel-agesad, T 32 owefq)

325 5N (e-mail system):

TR T @A & 2GS 12 BHEsT (e- mail system) @36 ey “m@fs
a2 “afore ROgT @I FHeazeel At &fedid YZred W4 ARG S| (2 T I I SRF SAWlH-
AVE A1 AF| 9F 7R FIH-9F B (Photocopy) (2Re Face 27 1| ez 1S5 Frovire w¢3 fafus
et A TR (key press) FFAR T2 My @IS A1 I AT ©IF (W3 IF (A (2lfirs qreifs
TLHAIR, AR FACO AT IR IFRII ©IF (& FITHIR (AT ©F 2dgred ee «Aitge geey 53 e
THE IR SEHRD TACe =W G2 SRR e-mail address Il T4l M (20 @ a2 vy wowd 27
qF I O)E | &Prs, e-mail address (@G 2T (small letter)-F 2| FRIG T 99K A5 &AW FAI
“@'-

e-mail:rupakdgp4@gmail.com

e-mail:rupakdas477@yahoo.com

e-mail:sirsdurgapur@gmail.com

S eA2T €E (World Wide Web -- http:/W.W.W)

ST ST @A (World Wide Web/W.W.W) @I ¢ ey [amea sw<e! ot ogs Ifafefes
(input of the web) CTFCa SA DB WA (transmit) I 2| €3 A& AR ST ARG
eeF (movie cameramen) *FENfa fw=ltag fefSs azd (shooting), A FHWl, SEEH €32 Iy
e (translation and voice input) F¢sT VCP/ VCD (S @S+ JWd Ot M AR, (o &5/ tofq
FIE WW.W (S I89& (Input) F41 23| emaiar efspmes a6 W.W.W-a #fifbfess® et (ID Num-
ber) WA FACO | AT QA (4 (AP ST 2T FAC Foire [WEfermifs TG fEe vea
QAN GFA WA (AT SR WY fFF S (Mouse Push) FC a5y wiedr A3@f«d wiomes (s
I e 27| OISR WO TRFEA WVNES SEINRGA N GO ANl Giece #Afq G T3
Tenfa ¢ & yaea e @itg) av=fs Teme fefate wwizs e foe zae, T (@@ 9w 9 67

Wt
1
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BN GG FTOR (INF RIZE (FI) IIYL FCAR TORCA0 AR W ofe weps e
ererFed “fafoe 2re ¥

B0 SRAMIEET G35 G fqdl 2o Rogw [y MaiE ¢ Sgere R & #fmwe < ¢ o
©2 NGW AT O SPF (Search) FCA IO @36 25 (6q 789 SR G2 MCE RISl I
QIVCH AR A HEE WW.W ARG (T SR 02 TRaE IR Al |

GRICCIF

51 2fATOg AT CF(A (F@ FMRATCPA FRIF @oFoiefe Sieav= 54
1 R SRR e Seeieza sl

© | Z[ATeg eated fKfen “mfe T wiEna 59

8) *[q T A WH6 I« 6 2

@) TR ARBERR &) Jfme Sifoxre ofd [ & 2

V) 7[RI T8 AR FATe @fel 15 2

q 1 TefEBre THECE= T F @2 QN fCfEGE THNTHETT ST FCF SCETD F4)

v) TOfebie (FMCoM) THCAIBHT ST R EAFACTH 2GS @S F#(E ALTHC WA F7)

Reference:

& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
& &
“ “
“ “
“ “
* Y) YAIog WYL ¢ NCFS Al WL 8 ARDIw! - HolF Al *
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
“ “
) )

%) PéIgRE el - *blmei SEHH|

©) Museum Basics -T. Ambrose Paine.

8) Museum, Museology and New Museology - A. Bhatnagar.
&) The Museum Environment - G. Thompson.
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Part-C: History of Archives

e @dfen:  afsaliie, Ierelferl 9 egeFEE (Geneologists), AW, THOGRW
(De- mographers), foa-fsfier @32 [ferm RawE iaaesid MRTOIE (7o SeFdel I &)
TYEFGE R BCEA| G qF QA TSR OF GF G0 &l Amte qqze 23 @ft
87 3@ G132 JIT o7 T @ e Soeeies fofe @ A= ite (oW, @ifba Teig
TRIEEIA! [T «@wa 2@ ACF| Ao [IST e TS T2/ FLCHA QG I 297

51 forwt efE8 TRTEede (Academic Archives): e, Rfwem @3e f[ifey Mrwefedee
A AR (AT TAEFEAE OREG  FA AW 9ol [TO ageiEd o a3 qefEg sifprer
PET GG AT (Archivist)) FIFFIEE TAFSISHETS 67O (1R FFRM A¥FF SAPE,
NREF QR THAFOE (IR GR Bl afouma =RaR FE ¢ IS M@ o ATH
P AN T YR Q3 @R MEIANACEE AFANE RO qefe Iie 3@ Alg-orgaie Jses
A (AT TREFGAIT OPF GIRG FA T YR G BTN NTHAF A2 TAF [T &
EACACTE O I T NS @i T 2|

3 aifdtey efEB S=ItFeRiAt (Business or Profit Archives): #ieees (@ Mifere Aegiefices
ST AN e ATHANF I TRACFSA TT (O 23| Igeios A AL (@FIF-@E qiFe
YSANE ZE ey qfb TFe=l 1te 9=tz @G 'World of Coca-Cola’ =it #fafbw; (&iigw
qT CF, (NG s qffers e 3w ey TRTFedFl (o TR 93 JgEfes
TREEAMSFTS (1377 APl e e 2AfsE, I @32 J- AES 3foTN Az T4
ATHB Q7 T 7| ILENOF HeFF THTZ O3 GA0F NAweAefe e Sy s 753! A
SUAPTRCE RS F7 W F4| Qofe] TFR Gfogy T2 FAOMIMA W& TR S| (& LHCTR
©e O ATH T TR CPAE A<FH e Sy @ siafs 7=t Sifs azet 3

©| HIFI TS (Government Archives): 8T TRFGAAR A% Aoy F=FF A FaQ
TGS FAFPE TRCFCLARIE TPl TREadEr-7 @fiees ae e 61 27 2fszmfm,
NITF, ¥ AR ARMS, GIogn, (FT4F qN[F @I FRY NGy @307 IFG HI2
FACS | @RI TR TCFGAE T & TP A G2 qefe] IR & (A
2lIp-Ted AT AT Al

TRCe TreR WRICFGRA (National Archives of India) I(RaF € ZHPFMA ARG & ©I®
(Trust) RRETE F16 IE@ G2 ARFIATGF SAPTHR FeTH! FCI A Surdd A AT @FC
weT (PO W3 afoRie olon FEiRe Ieu «ft WA T e AT ALTNZE TS
IR TS TP AES VA WA IS qRITle SR oI, WAl eI,
S5, T T @FFeE AEHT AAE G FCE TP TG TR Qe[ [
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ST S[ATen R ey TRATFGAA | A T el SRS, e fe e s
(M=, 2009) |

4
w-3ifafeges RS (Non-Profit Archives):  @-Afdifers TRtwreamiaf ite €t e AFTe 2
¢ e e ¢ Twed Toe fofe wta @Ryae TRTwEEef e T w9 AR
A TS FE ACH| (A G060 *=AF 96 0P 7N gl G0 Tors TAFSIE <10 *
QTS A | (P! (P CF (I oo 2ifovd @= 2ol e a3 Ticrersi *
AT (O] O3 4R NREEAIR afifrs, Sid-afifre q e vqE wfos SEweeE ahl *
Afqpifere 23| *
fafky SewEit (Other Archives): (I (P TRFGAAE (@Il e @fdee e fofes *
AR 1
Trzzel RReTR Tew Wi [fen Srwmiferma e awEiel wi@n @i I I9e sfee *
TEEIetE SEd s AW @REen emm e Efve  sEReeRE e *
(Provenance)-a3d RIS @Y FhF e GFB FRAS TG A8 COIte]| ARfeTd Bt *
ateg' (Public Secret Project) d4Ra [T 4RCa WFeR=l| Q@ 4F G0 WieTc=a F
Tl A A @ QI AT SIME SO FTH G ME (O] Suizdam@el e *
MR TR SSR (Sl AIE FTIE (@ernl Neeims ey afewe fifRm s = *
T GHo TSR IR I (ST AR *
&S A (I B SO MG GO THFGAFR Bfdsia, wferstera, &feq gz Foera, w2, *
qifey AL Oy, AeEADAE NG gefs fooqme a1 afte-fogrme west s Fa1 = W
e ¢ e B A G THFGA 7 AF| Srizdd RET S oo Tcreia *
(Vatican Secret Archives)d Stad F4 ¥ wefed wasifen A M "SI AFTS' T+ *
TfeR 7R BotR| GTS "SI @RT €@ (World Wide Web / W.W.W) 927 I3 Rfew @@ *
AEE I TS ATHA FA W AR (0 AFRS ARS' 0 FA T RIS *
Bfogpifan @ AR T ARG ©3 S WFIECOF (AT O 2L 8 BT FACS M| *

&
&
&
&
&
&
&
&
&
%

QI *STd T Bl (AT AF-FIATO! A 7@ G RPN AAFCAD * A1,
FEFANMS QI ¥ ALHG WH-VRI@E 13 TREFCHAR FE TS Oy ¥ *oiFd &
THCSE JIGTMC AL (EFC SRET T (ORTE (68 ¥ (@R el e A we
AR QTOT (A MHWNE TG R (o I | FAINA-Bf *otF AT AT aF AT
(AT TP AT 7R ACATSS FAS! B G2 A (12 FHOE g Mo ey A A %96
o @I @3 o [JiEH A @36 epmIfe T AT (oIt @3edR Afisiefs AR
Toitle e 2o ACH F6 A (@AM AR SR AR THA (A (@R A&
APDND Sy TICFEE CFCE FACOC 20 AMECETE TN ¢ AT 8- W)
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#fiE o @i TRmd ovm gt Rawe S ewy ey P ¢ TeF o AR
T, | GEFA! ARG (SfACS ATl A TIFIEE ASANST RIET G (@ AT AT
T ©F 9@ Yoo IR WA 75 3T (@A IR @ Pt vt e ¢ Jwa 5%
Cofd 2afRe) o (Tt RPBLT AT (AR PN ¢ N e el qiasia Aewwa w2
Tl *foFd @9 (AT 92 TAR9E AFTHET THF Ao@ wFg AIETS W 93 JAE A
T PR &R FCA G TF) O AW fowt Qi [ oy @ gy A s
Wi VRIAS HeTHA T A0 M DI N (Ot Teal 93 afSrameT B9 ey Wws
b0 AR 59 Wb G YRRIGT 7 FREARAT Wi o &1 @f6 (@R @ e W
o ol (TAIEE @ weEd TRTE RETE AR AR @HifET 2 Al afd oA oifvs
TR S0 AEF 39 W6 JA AR MRAYERI A AGY (@A NG (O TR "I =
@I AR oW Shed A FIIIA WffE Bl W=¥Y Y qA AR GIR G TSI
ofSP IF I (M| Shrvo A TY, @7, TCTH AR ffGrs Sbbd A 7R aAfof@ Feawwel
. e I e =7 @wer IR afsrma apiE swey @ oiffs = @ar Jf
AR (BTARAE @ F=W) G, . gsieas Sl Jfeia s 9 W [fgqm e
RS 2@ 90| G997 JocE AT @32 AL bare! oI aferane Sivg Fearwd [Em
TR IR ARWE HAfRg o I [ @, IFET @B gwiEd fofare fooilR o e
fEABTTS AF G * 16TTa T FIFAE S TAA| Sddo HTF WA AT A S|
JIE IR (FFC P A NS 24 AR AW FRAOIR e &) 3oy @erel (@@
AT METe JAeiTe T (IE Ieife @ee fTHBmeee aftwied a9 frdice geefie
| 8 9IRS d520-80 IE IEE Ay NGl ANEL HHF @ Swpel AR AT
YEATGR FAAQ FRETA (@ Ty Florea Frw A0
TAEMT oI @A TR I WHE-MReEs 1w AR O OlAed [few At
(T ([@FC PN @ @FC G NG SR ol Wy G0 qeq AN weiFe ey
TRCFGAA| Sddo AN (FIEFOR U2 TS afsfde 23

TREGRE Ao ¢ Afenite Tob! ewesd Efexem Fa Noferem ghm 05 vobiR ewmgd|
RSfers a1 eve =7 @9 93 afom 31 fg-oieglon fmfashm «mimif Toifes, wfeefes,
Ao Tl ez @ Siewe T A A FAFRA AR 27 Q@fe et o TS
I MG T (@I (7, g, TG ¢ FeFhod oere F(F L AWTId (Feq WO @i
@M sPesd PP 2T |

I el (X Fefemm wgfe dr dfs (e & &ca oite Twore) 9w fR[ogw afs
AE 9T A GIIfET el afsfe 2w ARTeR @ 77, fefemee i & oeis
AR T, @ TeqeEd TNE, AeFo ¢ YOI ¢ wwgd| Wefemw @ qweNw sfqeEs
TR ST F AT SRR 100 @ Aot GOl Yo T2 S-miA AL
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Syfeice e #Afapler ¢ fweq seates (Ft@ SRR biftnl 8 QRTiyiReR QIke, e
8 FAMET A TR0 &9 oFg RS 2| oM I Afoay @ g 2fez™
o ool 3o (@ 2T FCAR, (SN 97 AN e ol wifer 3fozPT FE AvoToR
AR TeTerel @ TNCEE (NIRRT R Tor Nefomme e ewmy aEifre 2
RASER A2 473 Ao T PO THEETR AT M IST SR 07 (e Frefem
CPTE dorF Rl e (Ol ¥y (&ke ey T, W1 Fepeld Aies-Megios e
TEe fEfeam araeaae @ o3 s, o ¢ gom Reiw @@ @i o
frefmmefE T T [Rew N 1 I8 AT ST A0 9108 (O 3| Sies
e efedmi Femeen Ao T 787 2@ «fs 2@ 8w AeEfs, [aeT ¢ Fue T=ifFs
SR NROOIF-GH6 SFC T 24|

ISR SRS SRS HIACAT 2Bl I IR §PER| b8 Aee Kol wreeen Al (@eror
affrRifos ETR o @wE-a Soanel ¥ TR afePs 2w @Tere, Yax8 AT WF TR (&
aFRIfT CTTED o @@ afSdt I YadY AE CIPTRBE ATl IER (o I3 ¢ AlFfed
AN I @36 T FoEa Bras @) Shob I TMER (ofid 1o ©FF 27| 92 293 SRS
TR OFRIGE CIPIRGTE (G911 G060 TYRA ColRd & (0 il Wi 6|

&
&
&
&
&
&
&
&
&
&
&
&
&
&
&
ol T afobre W A @ @ e Tm el T, o wm ot 4§
BT, B3a WiifEe exifes| "sRerse el aws =it cEhe maeEt 3 ub *
Sfemegame SmitiR 435 7l qmeead @l &= 1 Svdo b enfen «Fmite ezt
AFS AfT® G3p. . (FEEF-97 IR OO AIFFeT T TR AT &Y G0 AL *
QT Shd8 G R (FFAM (FrPrel Qs AN o G e oo Feae) R 28I e *
=, gwife wyeE g6 Rer 4@l Sfe-garefes ofge ¢ effere g ol gofge e *
gifereifge| fof o Mater g ANdle sy v Fce o @RI ErEl ¥ awr gzd *
JE| &rS, TEA SATs OPTR ferEa e ciele efierte Nefemem Joifadaces)
SitFe SRR GMEEd AW AWE o ([Fe@sd) e T4 =1 a8 A > ga fofy *
IROR 279 FCE| IO TVIA AfSPR JF (AT OfF TIMRE WYAEA WIFR wo Jfa (TS *
AIF| @35, 435, TP 97 TOUCH Shy¢ A REBR T ST TR F w4 = *
&
&
&
&
&
&
4
&

TSR WM aAfedE el A @7 MaRFA WK for TSEAN| G WG LY
R0 BT QUSAE (e, FCHA RN 22 aFI@ SRR AeaRT =t G ANFTE G|
FIRMRCET TFH G5 Sudy AH 718 Ged i F41 a8 AN Wy 836 fewt Sfew

S0 A (& fawst QWWWWQGW%W%WV{W
Ao e of (e AT WO R (R @ ol eI e s 2
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widfiE &l (Arthur Conolly) GPTEGR MaHF @8 JWF SR awlq @] NEAEE
({agead AR EIPRGE A B AR PGSR SRR Swies] AR A
(AT 2 TR (Preror AR e Fl =)

< et miere g-eifge @ alfde fmda Aeatza ¢Fias @liby Aegeet 2 (e e
S @R S8o ATH AMeie wzets Fwen W SRS o[ e it ErrnEbee i
gtafes ofw Te@we o B F@ ey AF AW 9wyl eEw o Teeifre
ferasferare te oo 3fowce gaRie o &3 ARt EPNEle Mot Jre sHrelfes,
Tolfgs @ afde Fmefarz Fewfre z0e ) fmeftas sfame @esiR Ifa A @, EIPNR e
I @ G FIA 52T AR 157 I L@ Svreb A @FRfbs ETeE B Tl i
FIR GI0 AV (T Sy A (@ T OIS AP @3 287 9429 I B =, @bl
CTPTEG agEs M M e T8 TR (PETFOR G0 ALY SR FAFHEAR Solel (el
2@ 3O SfEBE e (A SRS WER SR ity a@ TS =W shve AN
affrifoe ETETRe aifte ol s R 2[reg MEE TR SRR TMeEs @ 9%
G571 QTS wefel a1 A1 Shrvy A SRS WSferi wig @ 2eied af e WiET e I

3R eqlfes Ameys FAE o @RI e S fefemic fFEte fae w7 =7, )
@1 feel WHE ¢o (A Soo TF| Sbov AE @ @Rl ETPNEG 3 @oq it «3om
EIRTIEHR FR AT 9T @A TR 2@ (e TP ([Fod TS &F FCA| OFOR TR
Tod ©I6 foaficdd ey wid qaw Sz o oiFe R 9 oIwita Tl (ofd T SABIR
IF Qe Sbae A S TF 8o FEE BRI I G2 T OI0 AN© B Srad A AU
(ARG Bfee feferRies etz Qi a8 Qv =i

IS OISR TYIF SO TRLTR TEN OH(a Trel wFgsyd afevinaa =m @e IEE|
IS @6 OFe FIFIER AeFo TqEA RGN Sud8 At efefoe sfrom Koo
SO TR &SP 1 Ice1 [0 T &) ARF (FC (FO Sy A OISR SYIAET O
ffice IRGE 97 2fopm I@ 0 Hfee I@A wos AR RER ITEE SRR WIS
PRl AT W @R G (A AW, SRered (@@, W T (TSR AT qorl
eIF), eitifosate aifina e, fig sag, g=i=y b ANl ¢ g-ofgs a% 7eaR) TSNE
SRR WY OIS FAFIEH HeFo TFEA AT
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A

5) AFBIATT QU (I, FOAE TR AT 27 2

Q) &lfiF E @Al Ffsitas owa S 5 e owyg fre 2
©) A bS] (& Rt 2

8) "RICFGRIA" (Archive) J=1Cs & (@[ 2

¢ Ko gais TRicreEE [Keqd ais |

Y| OISR WA Afepid Tferm T e Bl (=9l
q) SfeFeTa 0 W 791 Qe 4

Reference:

Y) FAIog WYL ¢ NFS Al WL 8 ARDIw! - HolF A
3) PHigRE FeTwe - WoiEaIY ST

©) Museum Basics -T. Ambrose Paine.

8) Museum, Museology and New Museology - A. Bhatnagar.
&) The Museum Environment - G. Thompson.
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Part-D: Skill Devolopment

RO @ @A (R SR 2[Frog MeaR il towe ¢ (RIS v At wifed
FIE ARE el Mar I@ ATwrEekie o[ 39 2@ 4 a3eE wifeh
e 27, O it oo 4w 2 AAREd sty afeeee vy wfers 77 A, 91 99 W vy
foe-REm 27 71, «3F7 AT AT AT 8 AWFOE TS I IR g ¢ Sl At
P S AR IR O AW, A QIR AR G WO @ S Tl 2| AR
) WO ¥ @3 J@oF WA 7 GG A AR A AL Fo T 3| A7E / SGE
ffq (Objects / antiquities), 21 27t B=Z=41 (Display), ©I &&F® FF7 (Gallery / room), 8|
A &e™S (Guide lecturer), ¢ SRRt / W% (Visitor), b =fGE (Administration), Qi
*7R7% (Renovation / Conser- vation), b1 &3 (Publication)| CIIICA Seagien fasfie,
AfRBE A FIZAR (Fea 92 W6 2 w3 TAfFe AT =W qF @A wefEe A
seaiRiiE sifaejef =7 =)

o, @ifs, TG, FemE, o, “fAR 8 AeAfos 8 Gfafes FHFCT (@ vl A AT
G (@ WS @iEe, Ao [Fed ANEE RIS 0 5eCe 27, (O AR ARG
e e e (Ethical Policy) Soad T 27| Fits @3d [ifen Aifowef wcwe Swe
4 2@- 5 AR qfeA= (Collection Policy), 21 Fe&el Sifsa= (Conservation Policy), |
Jfsf@ Sifex=T (Documentation Policy), 81 RFFEe 0751 Hifexe (Educational Policy), €|
GeeE AfesET (Personnel Policy), b1 W& Siere-fasiss Sifes@ (Public ac- cess Policy), Qi
SRR A NS (Research and Publication Policy), b1 fisiet Sifesten (Security Policy),
51 W¥F o SfSEE (Visitors Service Policy). o1 @wSt BorZieft Tfesen (Exhibition Policy),
| WfYF I oA (Financial Management Poljey), S SR € G Jgiet
Sifex= (Accomodation Policy) |

S G ZPIIRE (G QYRR Ped 20 [ sMCFoGfT ST FLCFCo STl )

sJRrergd dferite i [ewd, SqaRe ¢ aFme-abReE e wifere FifFe F@ ol
SRR T WE| (ARG S (I (e @foRie, Teghos, g7 eghe, THiRe), GTwioH,
wifcelige Faer s, Ry ¢ R, FRime e, Ry e ffey «wfw, ered-gerene,
@, “igfrel, eifie faqxfPrre Toim awda g seecs FifEFe 3@, o avwEE Hcgies
ffamper (Cul- tural University) 3051 @ifefes 11 23| O SMCa Gl e spefa ewsf
FAC RTINS TR ANIRY FrEETe ey ARvE w4 99 NGW AT 1T 8
NRAI(P TMIACAT IR (O 2A0h8! &7 I | 92 QAT Gl el [y smfore
“ffFpifere 2@ AF- 5 WHFWR BT ASH, 3 AAA AT T4, © TE-RATE T IRG, 8
“Gfefoe e avnfd, ¢ Ta-w@TE Boifge agel, v Tved fraess foama ¢ 7oA efewifre, q
ot -fFrame feem ¢ Tt e, bl =R SR, &) [fd e @3 S
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51 WFmA SNZe AfeHe

WA RS F[rergs fdibe SAmI e SAgeR T ) wHwmE e erermeld
A ST e O TR R | G2IR N2 FTRORIRe WHSme Ao TS SISHAD
IO WY G Q0 G| ATHE AWHS dOFIA SAF0! FA-FESE Hrwheas Woo! B!
AT A

Q| I vt e

A2 @ sgaEe e ooy, Wt @@ A wgie sHrey i eme amges
R A ' GURE G0 IR AMGCS (RE-TT (<N-(FETE MY 2[reigs Fweq ewefq s =3
QAR -0 @O Ao onea T30 2 (oFf I el 0T A (G g A
Q| QA 97 A (G0 SRR T (ST 217 ST SR ¥ JepR W o1 s7<het Bew
G GTele el SR amEe age s anie S99 98 F9 W) vy T [EER 19,
A IS 1 dfovm RA@S 93 @R TN v e T4 2@
AF| (@ OO (@R Aoy Q1 FReF NG IFEI T A a3Fol Qe
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Affiliated by Vidyasagar University

Add-on-Course
on
Water Resource Management

Ongauczed by

Department of Geography

(Coande coondinaton
Prof. Ishita Biswas

May - June 2023
An IQAC Initiative




Objectives of the Course:

» To provide basic knowledge of essentiality of Water.

» To understand the different strategies of Water Resource Management.

. To know about recent issues and challenges of water resource management.

» To provide practical knowledge regarding water resource management in the
specified site.

Syllabus:
1. Basic Concept
a. Water Resources: Significance and uses.

b. Concept of water resource management and its relation with human
wellbeing.

c. Issues and challenges to water resource management.

d. Different types of approaches to water resource management.

2. Case study
a. Household uses of Pond in Narajole local area.

b. Data collection and inventory for the identification of pond water pollution in
the specific site.

c. Techniques of water resource management.

d. Common practices of water resource management in daily life.

Schedule:

Total course duration of 30 hours will be scheduled from 26" May 2023. The classes
will be both theory and practical based.

Eligibility:

The applicant must be the student of this college, opened for every department and all
semesters.

Registration/ application procedure:

The application is to be done through the departmental Heads. Not more than 15
candidates will be selected for the above schedule course from the entire college.

- S EJ wﬂ._')
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Fee paymentRs 100/_
Evaluation:

After the completion of the course a timely evaluation will be conducted which will be
theoretical based.

Certification:

Certification will be done to the candidates who will go through the evaluation

procedure. The certificate will contain the grades which will signify their level of interest
and performance in the proposed course.

About the department of geography:

The department of Geography is one of the finest departments of Narajole Raj College.
The course was introduced in the session 2008-2009 as a pass course subject and later
in the session 2009-2010 it also offered honours course. The students’ friendly
environment with sufficient equipment supports wellbeing of the departmental

students.Every year the students pass the Vidyasagar University examination with flying
colours.

About the department of IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose
ofquality enhancement and sustenance within institutions. The prime task of the IQAC
is todevelop a system for conscious, consistent and catalytic improvernent in the
overall performance of the college. The Add-on Course (AOC) is an initiative taken by
the IQAC of Narajole Raj College and will be administered as a Certificate Course by
different academic departments to facilitate skill development among students. Add-on
Courses identify the relevance of a particular subject area for the target group and try to
incorporate the emerging trends in industry and academia for the benefit of the
students.

Faculty of the Course

Prof. Subhasis Das, Assistant Professor,
Department of Geography, Teaching
experience 2 years.

mail id: subhasisdas4592@gmail.com
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Prof. IshitaBiswas, Assistant Professor,
Department of ~Geography, Teaching

experience 2 years.
mail id: roybiswas1 947@gmail.com
ed College
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Dr. Sukamal Maity, State Aid
Teacher, Department of
Teaching experience 15 years.

mail id: msukamal@gmail.com

Prof. Subhas Manna, State Aided College
Teacher, Department of Geography,
Teaching experience 10 years.

mail id: msubhasgeo@gmail.com

ondal, State Aided

Prof. Mousumi Maity M
College Teacher, Department of
Geography, Teaching experience 4 years.

mail id: mmaity090@gmail.com

Geography,
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Signature of the Invigilator.
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OBIJECTIVES OF THE COURSE:

e To identify the edible and poisonous mushroom ;

e To learn about the importance of mushroom cultivation ;

e To know about the various techniques of mushroom cultivation ;

e To gather knowledge about the various long term and short term storage techniques ;
e To know about the nutritional values of the mushroom ;

e To learn about the various recipes made out of mushrooms.

SYLLABUS:

1. Introduction
Importance of mushroom culture

. Edible and poisonous mushrooms

AW N

. Techniques of mushroom cultivation

e Thatched house

e Pure culture

e Spawn production

e Mushroom bed preparation
e Compost preparation

5. Storage
e Short term and long term storage

6. Nutritional value of mushroom

7. Food preparation

SCHEDULE:
Total course duration of 30 hours will be scheduled from December 2022. The classes will be both

theory and practical based.

ELIGIBILITY:

The applicant must be the student of this college, opened for every department and all semesters.




REGISTRATION/ APPLICATION PROCEDURE:

The application is to be done through the departmental Heads. Not more than 30 candidates will be selected

for the above schedule course from the entire college.

FEE PAYMENT: Rs100
EVALUATION:

After the completion of the course a timely evaluation will be conducted which will be theoretical based or

non-theoretical based.

CERTIFICATION:

Certification will be done to the candidates who will go through the evaluation procedure. The certificate

will contain the grades which will signify their level of interest and performance in the proposed course.
ABOUT THE DEPARTMENT OF BOTANY:

The department of Botany is one of the finest departments of Narajole Raj College. The
course was introduced in the year 1991 as a pass course subject. In the year 2002 it
introduced its first honours courses. The students and the teachers work very hard for the
overall development of the department. Every year the students pass the Vidyasagar
University examination with flying colours.

ABOUT THE IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of
quality enhancement and sustenance within institutions. The prime task of the IQAC is to
develop a system for conscious, consistent and catalytic improvement in the overall performance
of the college. The Innovative Hub (IH) is an initiative taken by the IQAC of Narajole
Raj College and will be administered as a Certificate Course by different academic departments

to facilitate skill development among student

ol




TEACHING FACULTIES OF THE COURSE

e Professor Sanjay Kumar Dutta,
State Aided College Teacher,
Dept of Botany, Teaching

experience 25 yrs
mail id: sanjay@narajolerajcollege.ac.in

e Professor Nandita Bhakat,
Assistant Professor & HOD
Dept of Botany, Teaching

experience 6yrs
mail id: nandita@narajolerajcollege.ac.in

e Professor Bangamoti Hansda,
Assistant Professor, Dept of

Botany, Teaching experience 2
yrs

mail id:
bangamoti@narajolerajcollege.ac.in

e Dr. Arpita Chakraborty, State
Aided College Teacher, Dept of
Botany, Teaching experience 12

yrs

mail id: arpita@narajolerajcollege.ac.in

e Dr Uttam Kumar Kanp,
Assistant Professor, Dept of
Botany, Teaching experience
12 yrs.

mail id: uttam@narajolerajcollege.ac.in

e Dr Prithwi Ghosh, Assistant
Professor, Dept of Botany,

Teaching experience 2 yrs
mail id: prithwi@narajolerajcollege.ac.in



mailto:sanjay@narajolerajcollege.ac.in
mailto:nandita@narajolerajcollege.ac.in
mailto:bangamoti@narajolerajcollege.ac.in
mailto:arpita@narajolerajcollege.ac.in
mailto:uttam@narajolerajcollege.ac.in
mailto:prithwi@narajolerajcollege.ac.in

Innovative Hub on
Techniques of

Mushroom
Cultivation [03.12.22-
16.06.23] Total students:30
;I(; NAME DEPARTMENT SEMESTER
1 |Rajkuman Maity Botany \4
2 |Md. Asif Hossen Botany \4
3 [Najima Khatun Botany \%
4 |[Riya Das Botany \4
5 |Sabina Yasmin Botany \%
6 |Samapti Dolal Botany \4
7 |Santa Jana Botany \%
8 |Sathi Jana Botany Vv
9 |Sathi Maji Botany \%
10 [Shreya Ghosal Botany \%
11 |Sk. Eheteram Murshed |Botany \%
12 |Swagata Ballav Botany \4
13 [Pujashree Kundu Botany \4
14 |Swadhin Sau Botany \%
15 [Arnab Mishra Botany I
16 |Mandira Dolai Botany I
17 |Sourav Mahish Botany I
18 |Titli Chakraborty Botany I
19 [Malabika Mal Botany I
20 [Samhita Maity Botany |
21 |Anindya Dolai Botany I
22 |Sima Dasthakur Botany I
23 |Suvojit Chatat Botany |
24 |Arabinda Das Botany I
25 |Samapti Mallick Botany |
26 |Soumen Ghosh Botany |
27 |Krishna Maity Botany I
28 |Rajesh Bhunia Botany I
29 |Wasim Mallick Botany I
30 |Rina Koley Botany I




Narajole Raj College
Yoga Centre

YOGA

“People Search for joy everywhere not knowing that the Self is
the source of all joy. Meditation takes you to this source of
eternal joy.” — Sri Sri

A Value-added Course on Yoga & Meditation

Commencement of course: June, 2022

Course Coordinator: Prof. Bholanath Mahato

Contact No.: 9800828394

Objective of the Course:

Initiated by: IQAC, Narajole Raj College



Estd.-1966

The course is introduced for the following:

1.

w

To create an amicable ambience in between physic and psyche of human being
in relation to the environment.

To guide a person spiritually.

To make one’s life healthy one.

To reduce stress of the humdrum of day-to-day life.

Learning Outcome: After the successful accomplishment of the course the students are
supposed to attain the following:

R/
o
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Right way to think for something/ someone

How to be motivated by one’s own self

How to remove the pessimistic aspects of life

Transparency of mind and soul

How to utilize the present moment believing least for the past or future.

Syllabus: Yoga & Meditation.

Part A: Yoga

1. Yoga and its important. 3 Classes.)
2. Free hand exercises . 3 Classes.)
3. Surya Namaskar . 3 Classes)
4. Padmasan and Bhujangasan. 2 Classes)
5. Salvasana and Brikhasan. 2 Classes)
6. Bajrasana and Ushtrasan, Padahasnasan. 2 Classes)
7. Gorudasana and Gamukhasana. 2 Classes)
8. Vadrasana and Dhanurasana. 2 Classes)
9. Dhanurasana and Halasana . 2 Classes)
10. Sarbangasan and Paschimatanasana. 2 Classes)

Part B : Asatantga Yoga (3 Classes)

The eight limbs of yoga are yama (abstinences), niyam (observances), asana (yoga

postures), pranayama (breath control), pratyahara (withdrawl of senses), dharana
(concentration), dhyana (meditation) and samadhi (absorbtion).

Part C : Meditation

Prayer through mantra chanting. 1 Class.

Meditation for inner peace (1 Class)

Anulom-Bilom (1 Class)

Vastrika (1 Class.) L

Initiated by: IQAC, Narajole Raj College
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Eligibility: — All the students of Narajole Raj College can opt for the course

Intake capacity:— (50 students)

Course schedule: — The course will be held in half-yearly basis. The classes will be held at
the possible convenience of the stakeholders (preferably beyond normal working hours.).
Thirty hours (30) will be allotted for the accomplishment of the course in each term. Virtual
classes may be arranged (if required).

Registration procedure: — Application form will be available in different academic
departments. The selection will be done in first come first serve basis.

Evaluation: — The assessment of the course will mainly be on practical basis i.e. by observing
the adaptability of the students with the postures, yoga etc.. A theoretical test will be conducted
too. A certificate of excellence will be provided to each and every participating students, who
will secure at least 50% marks in theory and also attend at least 80% of the practical classes.

Fee Structure:— The course will be served at free of cost. However, a sum of Rs. 100 is to
be paid to get the certificate of excellence.

About the centre:— The prestigious Yoga Centre of Narajole Raj college was established in
2018. It was the brain child of the then Convenor (present Vice-principal) Dr Ranajit Kumar
Khalua. It was set up for the benevolence of the students. It aims to serve the students from
all angles.

Details of the experts / Yoga trainer(at a glance): —

Name: Bholanath Mahato.

Designation: Assistant Professor (Philosophy)
Qualification: M. A. in Philosophy

Professional qualification: The Art of Living Teacher

Other Qualification: UGC-NET

i ..?15'.I;_

Initiated by: IQAC, Narajole Raj College



Name: Nandita Bhakat

Designation: Assistant Professor (Botany)
Qualification: M. Sc. in Botany
Professional qualification: B. Ed.

Other qualification: W. B. SET

Name: Dr Atanu Nanda
Designation: Assistant Professor (Physical Education)
Qualification: M. A., Ph.D.

Other qualification: Short term Course in Yoga

Initiated by: IQAC, Narajole Raj College



NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

Proposal of Value Added Course

Title: Human Rights Education

Introduction : Department of Political Science has resolved in its
Departmental meeting dated 10" May 2022 ( Agenda No 3.) to offer
a Value Added Course entitled “Human Rights Education” for the
students of all Departments of Humanities and Science. The
Department of Political Science conducted FoundationCourse in
Human Rights Education(UGC Approved) from 2011 to 2016 and
independently in 2016 and 2017. This Value Added Course on
Human Rights Education is deemed to be an extension as well as
continuation of the previously conducted Foundation Course in
Human Rights Education.

Objectives : We, the people of India live in a country which is
unique in many senses. India - the largest democracy in the world, a
multicultural, developing country. In such a country awareness and
proper implementation of human rights is always of the utmost
importance. Because any violation of human rights is not mere
violation of human rights but it also threatens the noble ideas of
democracy, tolerance and sustainable development.The objective of
this course is to make our students aware of human rights so that
they can play active and positive role to promote and exercise human
rights in their lives and set instance in the society. We do believe
knowledge of human rights is the best defence against their violation.



NARAJOLE RATJT COLLEGE
(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

Department of Political Science

ICY, (PART IV OF THE

HUMAN RIGHTS -

2. Name of the Course Coordinator & brief bio :Dr. Rajasree Debnath,
Associate Professor of Political Science, M.A., Ph.D., completed three Minor




Research Projects ( Approved and Sponsored by the University Grants Com-

NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

mission).
3. Name/s of Faculty Members involved in the course & brief
bios :
SLNo | Photo Name Designation
1. Dr. Rajasree Debnath | Associate Professor, Dept. of

Political Science

2. Dr. Tanuka Acharjya Associate Professor, Dept. of
Philosophy

3. Dr.Nilanjana Associate Professor, Dept. of

Bhattacharjya Bengali

4. Prof. Soma Debray Assistant Professor, Dept. of
English

5 Prof. Baishali Guha Assistant Professor, Dept. of
History

6. Prof. Pragna Paramita | Assistant Professor, Dept. of

Mondal English

7. Dr. Mongal Nayek Assistant Professor, Dept. of
History

8. Prof. Milion Mondal Assistant Professor, Dept. of
English

9. Prof.Bholanath Mahato | Assistant Professor, Dept. of
Philosophy

10. Prof. Supen Sarkar Assistant Professor, Dept. of
Political Science

11. Prof. Barun Rout SACT, Dept. of Political
Science

12. Prof. Prasenjit Senapoti | SACT, Dept. of Political

Science




NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

13 Prof. Bhaktipoda Jana | SACT,Dept. of History

14. Prof. Subhashis Das Assistant Professor, Dept. of
Geography

15. Prof. Manas Barik SACT, Dept. of English

4. Proposed schedule (mention the months of the year) :August

2022 to November 2022

5. Lecture outline of the VAC (please list the lecture topics and

the names of the faculty

Gl




NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIM MEDINIPU R PIN- 721211

Department of Political Science

Haman Rights Edncation

TIME TEABLE
(With effect from 25-08-2022 to 30-11-2022)
Date & Day Paper & Unit No. Resource Person with designation No of TIME
Classes

25/ 08 /2022 Inauguration Speech

27/ 08/ 2022 I/A, RIGHTS, THE CONCEPT: WHAT IS A RIGHT ? PROF. SOMA DEBROY 2 9.00 a.m.
HOW DID IT EVOLVED (BIBLE-EXODUS,
REPRESSIVE RULLERS AND GOVERNMENTS,
VIOLATION OF HUMAN RIGHTS, JEWISH
ANNIHILATION, WORKERS MOVEMENTS)

30/08/ 2022 | 1/B, FREEDOM INITIATIVES, FREEDOM PROF. PRAGNA PARAMITA MONDAL 2 9.00 a.m.
MOVEMENT IN INDIA, PLO, LTTE, ETC

02/09 / 2022 | |/B, Theories and Classification of Human DR. MANGAL NAYEK 1 9.00 a.m.
Rights

03/09 / 2022 | |/C, Human Rights Movement : National PROF. BHAKTIPADA JANA 2 9.00 a.m.
Perspectives

05/08 / 2022 | ||/A, Universal Declaration of Human Rights | PROF. PRASENJIT SENAPOTI 1 9.00 a.m.
1948 .

10/09 / 2022 | j1/B,Fundamental Rights ( Part lll of the PROF. BARUN ROUT 2 9.00 a.m.
Constitution of India )

15/09 / 2022 | |I/B, Fundamental Rights ( Part lll of the PROF. PRASENJIT SENAPOTI 2 9.00 a.m.
Constitution of India )

07/09 / 2022 | |1/C, Directive Principles of State Policy, ( PROF. SUPEN SARKAR 2 9.00 a.m.
Part IV of the Indian Constitution )

13/09 / 2022 | |I/D, Protection and Enforcement of Human | PROF. MANAS BARIK 2 9.00 a.m.

Rights — (1) Judiciary & (11) National and
State Human Rights Commission and other
Grievance Redressal Mechanism.

16/ /09 2022 | ||/D, Protection and Enforcement of Human | PROF. SUPEN SARKAR 1 9.00 a.m.
Rights — (1) Judiciary & (11) National and
State Human Rights Commission and other
Grievance Redressal Mechanism .

26/09 / 2022 | |II/A, Women and Human Rights. DR RAJASREE DEBNATH 2 9.00 a.m.
05/ 11/ 2022 | |1I/B, Children and Human Rights. DR. NILANJANA BHATTACHARYA 1 9.00 a.m.
27/09/ 2022 | |1I/C, Refugees and Human Rights. PROF. BAISHALI GUHA 2 9.00 a.m.
12/ 11/ 2022 | ||I/D, Tribal People’s and Human Rights. PROF. BHOLANATH MAHATO 1 9.00 a.m.
19/ 11/ 2022 | ||I/E, Environment and Human Rights. DR. TANUKA ACHARYA 1 9.00 a.m.
21/ 11/ 2022 | |II/E, Environment and Human Rights. PROF. SUBHASHIS DAS 1 9.00 a.m.
23/ 11/ 2022 | |II/F, RELEVANCE OF THE STUDY OF HUMAN PROF. MILAN MONDAL 1 9.00 a.m.

RIGHTS IN INDIA (SOCIAL, ECONOMIC &

POLITICAL ASPECTS)
25/11 / 2022 | |Il/F, RELEVANCE OF THE STUDY OF HUMAN PROF. MILAN MONDAL 1 9.00 a.m.

RIGHTS IN INDIA (SOCIAL, ECONOMIC &

POLITICAL ASPECTS)
25/ 12/ 2022 | Doubt clearing session & Revision. As per the need of the Students 1 9.00 a.m.
26/11/ 2022 | Doubt clearing session & Revision. As per the need of the Students 1 9.00 a.m.
19/ 12/ 2022 Valedictory Speech

Total Classes 29

e Inauguration Speech : HUMAN RIGHTS IN TODAY,S WORLD
e Valedictory Speech:PROTECTION AND ENFORCEMENT OF HUMAN RIGHTS IN INDIA
Inauguration : 25-08-2022 at 01:00 P.M.




NARAJOLE RAT COLLEGE

(WAAC Acoredited B Grade Govt. — Aided College)
NARAFOLE: PASCHIN MEDINIPT R PIN- 721218

6. Mechanism for Evaluation &Assessment: MCQ Test on 50
marks

7. Budget Estimation: Rs. 2000/-
i) Remuneration and TA of the BOS (NIL)

ii) Contingency (Printing, Paper etc.) : Rs. 2000/~

Dr. Rajasree Debnath, Associate Professor,

Dept. of Political Science, Narajole Raj College

L



Narajole Raj College
Dept. of Bengali

orv
Creative writng (Bengali)
( JGIEIF o1 & FbTES )

Commencement of Course: September 2022

Course Coordinator: Dr. Nilanjana Bhattacharyya
Contact Number: 7029888034



el
Syllabus: Creative Writing

Course Duration: 3 months
32 contact hours along with evaluations.

Part A: Basic Theory -

1. What is creative writing? 1lecture
2. Characteristics of good writing, Tlecture
3. Figurative language, Imagery, Rhyme. 3 lectures
4. Style 2 lectures

Part B : ‘Mind which creates’ -

1. What is Poetic inspiration? 1lecture

2. Selected writings of eminent writers explaining poetic inspiration: Here, Students
will read 3 lectures

Selected essays of -

a. Rabindranath: Jibonsmiriti (Prabhat Sangeet)

b. Jibonanda Das: Kobitar Kotha ( Kobitar Kotha)
3 Students have to read some specimen of Creative Writing along with their
explanations: 7 lectures
a.Shankha Ghosh: Kobitar muhurto
b. Jokhon Dakghor Achhe Amal nei:a drama by Subhasis Gangopadhyaya
(transformation of a creation into re -creation)
¢. . Nante - Fante by Narayan Debnath
d. Purono kolkatar golpo - a dedicated Bengali blog to discuss on history and culture

of old Kolkata.

Part C: Skill development Classes on

1. Writing of Pure literature (novel, short stories, poem, drama, biography) 6 classes

2. Writing of Critical Appreciation 2 classes
3. Media writing - Reportage, Screenplay, Blog writing and its tools and techniques.
4 classes

Colihn Il 30.04.2022

Signature of External Expert with date
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OBJECTIVES OF THE COURSE
The purpose of the Value Added Courses is to impart transferable and life skills to the students.
Transferable skills refer to the ‘portable skills’ of an individual that enable him/her to navigate
across different areas of life socially as well as professionally. These courses are aimed at adding
value to the learning outcomes of the students and should help them in getting placed after
completion of the degree. Sometimes the lack of relevant, industry-specific experience becomes
a deterrent for potential candidates seeking employment opportunities. Students can overcome
this constraint by demonstrating a considerable range of transferable skills that they have

acquired and developed through these VACs.

SYLLABUS

Botany

Study of the plant species on the abandoned building of Narajole Raj Bari.
Study of the tree species and its importance in the building campus.
Steps taken for the conservation of plants.

Techniques to prepare herbarium sheets.

hown =

Zoology

1. Study of the animal species and their role at Narajole Raj Bari campus.
2. Steps to be taken for the conservation of the animal species.

Physiology

1. Biological contaminants generated by the damp buildings at Narajole Raj Bari
2. Effects of contaminants on human health.

3. Mould Remediation.

SCHEDULE

Total course duration of 30 hours will be scheduled from February 2023. The classes will be both theory and
practical based

ELEGIBILITY

The applicant must be the student of this college, opened for every department and all semesters.



REGISTRATION/APPLICATION PROCEDURE:

The application is to be done through the departmental Heads. Not more than 30 candidates will be selected

for the above schedule course from the entire college.

EVALUATION:

After the completion of the course a timely evaluation will be conducted which will be theoretical based or

non-theoretical based.

CERTIFICATION:

Certification will be done to the candidates who will go through the evaluation procedure. The certificate

will contain the grades which will signify their level of interest and performance in the proposed course.
ABOUT THE DEPARTMENT OF BOTANY:

The department of Botany is one of the finest departments of Narajole Raj College. The
course was introduced in the year 1991 as a pass course subject. In the year 2002 it
introduced its first honours courses. The students and the teachers work very hard for the
overall development of the department. Every year the students pass the Vidyasagar
University examination with flying colours.

ABOUT THE IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for the purpose of
quality enhancement and sustenance within institutions. The prime task of the IQAC is to

develop a system for conscious, consistent and catalytic improvement in the overall performance
of the college. The Value-Added Course (VAC) is an initiative taken by the IQAC of Narajole

Raj College and will be administered as a Certificate Course by different academic departments

to facilitate skill development among students



FACULTIES OF THE COURSE

Professor Nandita Bhakat,
Assistant Professor & HOD
Dept of Botany, Teaching

experience 6 yrs
mail id: nandita@narajolerajcollege.ac.in

Professor Sanjay Kumar Dultta,
State Aided College Teacher,
Dept of Botany, Teaching

experience 25 yrs
mail id: sanjay@narajolerajcollege.ac.in

Professor Bangamoti Hansda,
Assistant Professor, Dept of
Botany, Teaching experience 2
yrs

mail id:
bangamoti@narajolerajcollege.ac.in

Dr. Arpita Chakraborty, State
Aided College Teacher, Dept of
Botany, Teaching experience 12

yrs

mail id: arpita@narajolerajcollege.ac.in

Dr Uttam Kumar Kanp,
Assistant Professor, Dept of
Botany, Teaching experience
12 yrs.

mail id: uttam@narajolerajcollege.ac.in

Dr Prithwi Ghosh, Assistant
Professor, Dept of Botany,

Teaching experience 2 yrs
mail id: prithwi@narajolerajcollege.ac.in
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Dr. Poulami Adhikari
Mukherjee, Assistant
Professor & HOD, Dept. of
Zoology, Teaching

Experience 2 yrs.
Mail id: poulami@narajolerajcollege.ac.in

Dr. Parimal Dua, Assistant
Professor & HOD, Dept. of
Physiology, Teaching

Experience 2 yrs.
Mail id: poulami@narajolerajcollege.ac.in
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1. Fundamentals of Computer

a.Introduction: Theterm'Computer is derived from the Latin word

'Computar' which means to calculate.

C = Commonly
0 = Oriented
M = Machine
P = Properly
U = Used for
T = Training

E = Education _
R = Research - —

given instruction & gives output asare o saves the result for future use.

--»-@-

‘\\@

Computer is an electronic machine, that pﬁthe input data according to the

b.Input / Out Processing of the Computer:
I%D ICES >
eyb
e OUTPUT DEVICES

canner e Monitor
Digital Camera o Printer

o Joystick o Plotter

e Pendrive

------

- s
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' >>> Central Processing Unit<<<< !

PROCESSING OF THE COMPUTER: (CPU)

The most essential part of the computer that perform the various operations provided. It is also
called the brain of the computer. It is mainly divided into three categories:

o Arithmetic & logic Unit: It performs all arithmetical as well as logical operati
addition, subtraction, multiplication & division. Also it performs the comparison Wn_t
w J

entities & thus help in decision making to the computer. )
o (Control Unit: It controls the flow of instruction within t&u gets the program

instruction from memory & executes them one after angther. /"

e Memory Unit: It saves the instructions that are be ecuted for the future use. Each

instruction takes certain memory for its pro ef\ution.
/?7. )
QL
Components of the CPU \
» Motherboar OI » DVD/CD R-W
A 4
b 4

» Hard disk » Floppy Drive
> RAM’ O » Modem

» ROM » Graphics Card
» Pr or » Sound Card
> P onnecting wire

N
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c. Memory Device

=>» The storing capacity of computer expressed in byte

store one character

of data.

0.1

4 bits

8 bits

1 byte

1024 bytes

1024 KB WTMegabyte (MB)

1024 MB y 1 Gigabyte (GB)

1024 GB@ 1 Terabyte (TB)
rémainly two types of memory:

L 2
Primary This is the main memory of the computer. This

uently by the CPU for execution of the instructions. There are

memory is used f
agai o s of Primary Memory.

RAM: RAM stands for Random Access Memory. Initially every task is stored in RAM &
then executed or stored in Hard disk. It is volatile, it stores data temporarily. So no data will
remain when the power is switched off. It ranges from 64 MB to 16 GB.

§)<@  ROM:; ROM stands for Read Only Memory. It is a programming chip, where all the
system information are recorded & can't be changed. Its types are PROM, EPROM, EEPROM, etc. It
is non- volatile.

Waial
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Secondary Memory: These are the storage devices & are used to save the
programs files permanently. There are different types of Secondary Memory. They

are:
<@  Harddisk (ranges from 40 GB to 1 TB)
2@ Floppy disk (1.44 MB)
m«® (D (720MB), DVD (4.7 GB, 8.5 GB)

X&) BluerayDisc (25 GB, 40 GB) @

Vo <@l Pen Drive (ranges from 128 MB

to 256 GB) Magnetic Tapes, Zip disk, etc. @
d.Types of Computers:

ON THE BASIS OF WORKING:

v" Analog computer
v" Digital computer
v" Hybrid computer (Digital + Analog)

ON THE BASIS OF SIZE: V~
v" Mainframe computer
v Mini computer ~ Y

v’ Super computer @

v" Work station

v" Micro cgmpth
esktop computer
\ Laptop computer
‘ ; r Palmtop computer
Qor computer

0 BASIS OF BRAND:

v IBMPC
v IBM compatible /"
v Apple/ Macintosh s
Bt
ON THE BASIS OF PROCESSING: PN

v" XTI 8086 & 8088 processor
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e.Characteristics of Computer:

&

v’ AT 286
v’ AT 386
v’ AT 486
v Pentium [, 11, III,IV

I

=> SPEED AND ACCURACY

second to execute an operation.
Fraction of a second:
 millisecond= 1/1000 of second \
imicrosecond= 1/1000000 of a second \
f nanosecond= 1/000000000 of a second 0
f Pico second= 1/1000000000000 of a second
Computer always gives 100% actual outputs (result), if theSser provides correct
Input and Instructions .If any mistake occurs in arﬁ lculation they are due to manual error but not
of computer. Since it is100% accurate, it is reljable.

=> STORAGE

1 bit

1 nibble

1 byte

1 character

1 Kilobyte (KB)

1 Megabyte (MB)
1 Gigabyte (GB)
1 Terabyte (TB)

1024 KB

1024 MB
1024 GB

.&

RSITALITY:
Computers are being used in different fields such as offices, school, hospital, etc. to perform various
tasks. Versatile means ability to perform various tasks & computer can capable to do so. A computer
can process any kind of data.

V)
i 1

=> DILLIGENCE:

It is a capacity of performing repeated opefation without any tiredness & any mistakes. A computer is
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capable of performing the required tasks continuously with the same speed, accuracy & efficiency
without any error.

f. HISTORY & GENERATION OF COMPUTER

It took thousands of years for the computer to develop in to the present state. Earlier the process of
computing was done by counting with their own figures, stones & through scratches on the sand or walls is
idea is only for the counting of small entities. So later, various types of computing devices such as O@
Napier's bone slide rule, diffence engine, lady Augusta Ada Lovelace, etc. On the processing of pre |culating
machines & continuous development on them, makes modern computer come to this stage. @

=> First generation of computer (1946 to 1958) i faster than second generation

i, Vacuum tubes are used to electronic circuit fil. m ere in produced during this generation
i, Storage capacity was limited (1kb to 4kb) . Storage C&pacity in measured in mega byte.
i. — Slow processing (millisecond) A
. High voltage needed up to 50000 volts. é 0 eneration of computer (1975 to 1990
v, large insize (51002 feet) /N VLSI and micro processer are used

i processing speed is very high Giga bytes
=> 2" generation of computer (1959 to 1964) fil.  very smaller size
i, Transistor were used v, inputand output devices were versatile

ii.  processing speed was faster @
i, Smaller in size(51 feet) => 5% generation of computer (1990 to

. Inputand output dev1ce were f incomplete...)
i, Intelligent processing
fi. ~ Easyhuman computing
fil.  computer will understand natural language
v, They have artificial intelligence.

lications Of Computer:

=> 3"generation of
i, ICs were used i, ptac

Now a aays, it is difficult to find the field or the criteria in which there is no use of computer. Directly or indirectly
there is vast use of computer. However some of the major fields of Computers are given below:

Graphic designing, Audio/ Design & Modeling.

Video mixing,

Entertainment,

Personal use,
School & College
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o Satellites & o National &
Networking Multinational
System, organizations,
Research s Robotics 04
’ v J
Center, . ) W
Hospitals .

N>
’ /J
Banks & other N
offices, \\
QO
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2. Windows XP Overview

a.Some Basic Terminology:

<+ AC : Alternating current
< ALU : Arithmetic and logical unit e
% CD-RW : compact disk re-writable
% BIOS : basic input and output system
< CPU : central processing unit
« FDD : floppy disk drive
«» HDD : hard disk drive
<+ MS : Microsoft
+» MS-DOS : Microsoft disk operating system 0
PC : personal computer
ROM : read only memory
RAM : random access memory @
DVD . digital video disk
CuU : control unit ‘A
ISP . internet service er 0

WWWwW : world wide w
LCD : liquid crystal displ
NTFS : network t er file System
USB : al bus

XT ology
AT chnology

X/ X/ X/ X/ X/ X/ X/ X/ X/ X/ X/ 7
L X X X S X SR X X I X S X SR X I X I X 4

B e et !
- i

-.Illl o '@m 1 ot
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FIG: Windows XP

Types of keys of the board

e Alphabet keys=A,B..Z
Number keys =0, 1, 2...9
Function keys = F1, F2...F12
Special keys = Del, Alt, Ctrl......

Function of keys :
Caps lock: - It is used to make the alphabets capital or small. When it is pressed on it giy capit@)e
when it is off it gives small alphabets. In case of Nepali font it shows half character, wheni;\\

Enter: - It is used to break the lines, paragraph or columns.
Shift: - it is used to display capital and small alphabets by holding shift we'can brir@s in the character.

Tab: - It is used to give long space between two character and words

(]

Space bar: - It is used to give space between two character andgword.

QY

.
—~—

Back space: - It is used to remove character at the

Delete: - It is used to remove character at the right of'the cursor.

End: - It is used to move the cursor at the en e line.

Home: - It is used to move the cursor at t inning of the line.
Page up: - Itis used to mofe ene page up.

Page down: - It is used e theycursor one page down.

Esc: - It is used t ce%nction.

Num Jock: W 0 lock and unlock the numeric pad.

or special purposes only

= There are 4arrow keys bl

Down arrow: - It is used to move the one line down

UP arrow: - it is used to move the one line up
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Right: - It is used to move the cursor one character right

Left arrow: - It is used to move the cursor one character left.
v' How TO START THE COMPUTER IN MS-WINDOWS MODE?
SWITCH on the electric(AC) power supply.
Switch on the volt guard or UPS(uninterrupted power supply) @

X3

S

X/ X/
L X X4

Turn on the power switch of the CPU

X3

S

Turn on the power switch of the monitor
Just wait few minutes when computer display windows environment.

<

HOW TO SHUTDOWN THE COMPUTER

Save and close all the programs

Click on start menu

X/ X/ 7
L X X I X4

Click on Turn off computer

X/
°

Then you will see: -
Stand by
shut down

O O O

re-start
Click on Turn off

X3

S

button, is used to start almost all of the programs based on

> Start button: Ifyis t @ [

the windows. W ot k the start button, you will see a menu, which contains

everything yo d egin using windows.
» Programy» 1t ay a list of program's name and program group that can be directory

used
Do t7 1t displays a list of 15 files, which are recently created or opened.
tti It displays a list of system component's, which lets you to change the

iguration as your requirement.

ind: It provides online help

» 'Run: It helpsto run any program by browsing the location and also used to setup any new
program.
» Shut down: It enables you to shutdown or restarts your computer L

> Log off: It enables your close the multi user's desktop setting
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Basic terms related to windows

> Desktop: Itis the background area of windows on which windows on which windows, icon,
menu and dialog box appear.

» lcon: Iconis the graphical presentation of the computer's items. Desktop icons are those
icons, which remains on the desktop.

» Taskbar: Taskbar is the grey horizontal line location at the bottom of the desktog
start button and indicators. It is especially used for switching between opened »@ ams

Typing Skills: \\,Qj

The keyboard we use is QUERTY Keyboard. The figuﬁ below:
Pl
scf o o

ins | hm| pup BT
del | end| pdn

and folders.

For simplicity on typinggwe tithe following rule: # (Left Hand  Right Hand)
Number [~ [1 [2 3. 5 6 |7 [8 9 Jo [- [=
Keys [ r m i i ' i ' r r l
Top Q R |T Yy |u I o [p [ ]l
Keys I r m | Z i i m r I I l
Home D F G H J K L ; '
Keys | r m Z Z 4 7 r 1 1
Y4 C \' B N M , . \
Ke l r m Z i i m r l l
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1. I =little finger
2. r=right finger

3. Z=index finger
4. m =middle finger

# space key is pressed by thumb finger. e
» HOWTOENTER INTO TYPING PROGRAM : TYPSHALA %
e Click on start button B Program @
Typshalaor, \

e Click on start button @ Run
& then type typeshala.exe on the box & press
enter key.or,

e Double click on desktop icon of Typsh@a.
& typshala will appear like in figure belﬁ

«  Typshala -0 ﬂ
Perform Lessons Cptions Help
' S e
e o | @ |50 o [on
[ et Top Boattarm Al Game Free 9 Level 3
||T_l,lpshala
Now choose you key Tab (Home, Top, Bottom , All) o

Also choose Level & language. ( Options = Fonts > Kantipur/Khaki... = Press Enter Key)
# If you want Free typing Then:
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Click on Free button - Typing button

& Start Typing....!
b. Desktop Setting & Control Panel:

For Desktop Setting:
Right Click on Desktop

Click on properties.
Or,
Start = Control Panel = Display

Then the following box will occur.
Here:
Themes: Changes the current theme on desktop ‘
Desktop: Changes the wallpapers or fill color on
background of desktop * B
Screen Saver: Apply screen saver using photo slidgshow, %E“_?Eféssszsebcmmmdm
text, flag, ribbons, etc. -~ [ 4 %%lm
Appearance: Just as Themes, but only o I - T
for windows & have more customizable opti e

sh rate of o] [canes ] [emy ]

Fle  Edit ‘ew Fevorites Tooks Hel ?
D Q[ P e [ K8 ks
Adcress (3¢ Contrl Panel v| oo
For ont : = _—
ey > X D @ 5 @AY
| Accessbiity AddHerdwsre  Addoe Llrﬂsl: Sue Adche Gamme  Anbi Auitomate
B Switch to Caegory View Opliors famoy... Deskinp Updates
o i ® =
O N Ca DatesndTme  Duplay  FoderOptiers  Fomis Game  ImslRIGMA Intemet
R Vindows Update Contralers Drtver Opleas
)} Help and Sunpart i 2 i
4 { )
& = @ T @ ¢
Java £evooard Mad Mousa Network Matwork Seup Figkaa
Cormscticns  wamrd  Comne

n keyboard setting: y w @ &
5 L }] Q
:Jhczl?m %(%Me?o ver Options  Pri n:i\-. :;a?;:a LR:on;sa:m 5::!§aﬂd

,J@ﬁwaé"ﬂllﬁ

Scheckied Security Sourds end Speech System Taskhar and  User Sccounts
Tass Canber Audo Devioes Start Menu

@ %

Windorws Windavs ireless
Frewal  Meda Connect Netwark Set...

t ontrol Panel = Keyboard

anging Mouse Setting:
Start = Control Panel 2 Mouse

Changing Time & Date:
Start = Control Panel - date & Time W
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» Organization files and folders: You can organize the files and folders by usingthe My
computer icon from the desktop.

¢ Creating a new folder:
1. Double-click My computer and then double-click the disk drive or folder in whichyou want to

place the new folder.
2. On the file menu, Select New Folderor
right click on mouse --> new --> folder

3. Type the name of the folder and then pressenter

¢ Coping or moving a file or folder: @
select the item
click on edit --> click copy or move
open folder on which you want to copy theselected item
click --> edit --> paste 0

Deleting the file or folder:
Choose the file or folder
direct press delete from keyboard click on yes, if confirfhation is asked.

+ Renaming a file or folder: ‘A
click the right mouse button on selected itemclick on @.e write a new name
press enter key. o
¢ Recycle bin: P "
It consists of the deleted item far rec .We can restore the accidently deleted item form
recycle bin. Or we can delete pe n elete any file from recycle bin R
WX
* Start button:
Right click on taskbar,
-> properties 2 %r tion from dialog box Click on start tab
forchanging thegpstart on interface.

{a, c.Ms DOS ——
Ms DOS: MitegsoftiDisk operating System. It is a popular operating system developed by Microsoft Corporation. It is an TUI

(Tex e). All commands & correct syntax has to keep in mind & all are in text form.
Some of the common commands are described below:

¢ dir: used to open & display any directory (folder) -2 c:\>dir

®.

*» time: displays current time - c:\>time
¢ date: displays today's date> c:\>date

®.

% cls: makes the screen clear -2 c:\>cls *
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*» copy: allows user to copy file in different location - c¢:\>copy aaa bbb or
c:\>copy aaa d:

)
A X4

del |erase: it delete the files - c:\>del aaa
md: makes a new directory=> c:\>md ram
cd: change any folder to directory - c:\>cd ram

rd: remove directory - c:\>rd ram
ver: displays the version of MS-DOS - c:\>ver
exit: close the DOS mode = c:\>exit

d. Ms. Paint: D, T

3

%

3

%

3

%

3

%

)
A X4

> Starting System e
f,  Click on start button. g‘?
1. Choose program. o5
3, Choose accessories.
4. Choose paint and click on it,
or,
f. Click on start Button.
1. Click on Run.
3 Type Mspaint inside the box.
4, Click on Ok.

To show| hide Tools, Color box, Status bar:

B L

1
L

Go to View menu. Q
Enable or disable required s by clicking at once.
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Go to image menu - stretch/skew - define needed

To open the stored file:

1. Go to file menu.
L Click on open, Direct press Ctrl + O key.
Then, Open dialog box will appear.

} Type the required file name at file name box or,
direct choose the required file, which you want to
open.

4. Click on open.

To get new document:

1. Go to file menu.

L. Click on new.
Or, Direct press Ctrl + N key.
Then, New dialog box will appear.

J Choose required document type.

&

Y

value = ok

Go to file menu = click omSet a@e
op.

selected bitmap will apear inYieur
v To edit e
Go to option menu ose edit color - choose the

color 2 ¢ no
L 2

<~
‘ ite enu - print.

4 Click on ok. Free-formselect Hﬁ select
v' Importing existing IC\ ! Eraser— :9\ ﬁr | Fill withcolor
Go to edit menu = click on’ e from Pickcolor —— A:; (;‘ LensforZoom
dialog box - choose reqd? x% open. DrawingPendl — n A"_'""“"-—-m-..ﬁ PaintBrush
v Tofli om N T

Select the r@ = g0 to image menu = click
' te = give your option & click on Ok.

Airbrush
/ 0 &

I
ine / o 0.
Rec‘range/

Ellipse/ circle

Curve

Palygon

///

Rounded rectangle

Wl
W
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e. WordPad

Document - WordPad

File Edit View Insert Format Help

D Sk 2 By
Azl [v] [0 [v] [Wesen v Bru @ [ElEE =

v To start WordPad:
1. Start > Programs = Accessories 2 WordPad @

or,

2. Start =2 run = type WordPad & press enter.

1. Go to view menu.
2. Put or remove the tick mark from require@ ove items.

+» To save the document first tm ‘ 0
1. Go to file menu.
2. Click on either or save As.

Or, Py Y

_direct click on save jgon o Ibar.
Or,

_ Direct press Ctrl+ .

Then, save aﬁ'alill appear.
3. Give require name.

4. Click onfisa

%ord = Double click any where inside the required word.

2.'QAe paragraph = Triple click any where inside the required paragraph.

> One line = single click just in front of required line.

4. Required text: Click the left mouse button either in initial or final point of the text and

drag it up to destination and release it.
5. Whole document = Press ctrl+A key. Or, go to edit menu and click on select all.

¢ Deleting required text: Wl >

1
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=

. First select required text.
2. Then press either Delete or, Backspace key.

¢+ Saving vour work:
After finishing your work,

1. Go to file menu.

2. Click on save. @
Or, Direct click on save icon on the toolbar.
Or, Direct press Ctrl + S key.

¢ To close and exit from WordPad \®
After finishing your work, \
1. Go to file menu. 0
2. Click on close.

Or, Direct click on close button of the program.

Or, Direct press Alt + 4 key. *
3. Then, click on yes, if you want to save aeri n No, if you don't want to save.

¢ To open the stored file: 0
1. Go to file menu.
2. Click on open button at toﬁar (St&ard toolbar) Or, Direct press Ctrl + O key.

Then, Open dialog box w@ar
3. Type the required filejna ile name box or, direct choose the required file, which
you want to open.
4. Click on open. O

1. Go
2. Clic ew.

ct click on new button at standard toolbar.
Direct press Ctrl + N key.
Then, new dialog box will appear.
3. Choose required document type (either Word 6 document or Rich text document or,
text document).
4. Click on ok.

ol

4;’@{;&'

¢ Changing Font ,Size and Font color:
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1. First select required text.

2. Then click on dropdown arrow of Font size and Font color tool on the format bar.

3. Select required font, size, and Color from the dropdown list.

Or,

1. Select the required text.

2. Go to Format menu.

3. Click on font. @
Then Font dialog box appear:

4. Choose required font, font size and font color.

5. Click on ok. \@
+* To change the text appearance/style: \

1. First select the required text. Q
2.Then direct click on B, I, U icon on the format bafias per r ed.
Or,

3. Direct press: *
Ctrl + B= bold, Ctrl+ | =Italic, Ctrl +U = Underli

Or, A‘O

1. Go to Format menu. =

2. Click on Font. %

3. Choose Bold, Italic, Bold & Italic as per required.

4. But, in case of Underline the tick mark on Underline.
5. Click on Ok

ndo (to remove changes)
o (to attain changes)

s Alighment:

li nt is a position of text on a paper. There are 3 types of alignment in WordPad.
1.
. Center Alignment.

t Alignment.

3. Right Alignment. _
el 22

Methods:
1. Select the required text.

o

2. Direct click on alignment icon on format bar.
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Or,
Ctrl+ L= for Left Alignment
Ctrl+ E= for Centre Alignment
Ctrl+ R= for Right Alignment
Or,
. Go to Format menu
. Click on paragraph. e
. Click on dropdown arrow of alignment.
. Choose required one.

. Click on Ok. \@
* Replacing text: \

1. Go to Edit menu. 0

2. Click on replace

Or, direct press Ctrl+H key.

U B W DN -

3. Then type the required word, which you Wént you to replace at find what box.

4. Click on replace all.

Q o
+* Inserting Current date & ti

1. Click on insert .

2. click on date & tim @
% cut/copy & paste
1. select the item t Q- bpy or cut.

2. click on edit
3. click onfcu copy for the selected item

w o paste that item, then click to paste from edit
rint documents:

file

%on print

choose your printer & then click on print.

+» some useful shortcuts:
ctrl+N open new document
ctrl+O open saved documents
ctrl+S save the current documents

T

ctrl+C copy the selected item
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ctri+X cut the selected item
ctri+V paste the selected item
ctrl+Z undo changes

ctri+Y redo changes

ctrl+P print documents

f. Accessories & Multimedia:

e Media Plavyer:
Click on start button> Program -> Accessories >
Multimedia - Media player
Go to file menu - open - browse - choose CD
or any drive to choose reqd. media files to play.
Click on open - ok

S Maosolt Update
@ set Progiam Arcess and Defaults
% Windows Catalog
S windows Updaie

G Acresabiry
Iﬁ Coffestup Soffware L iﬁ Communications

IF) corel videoStudia 12 wll ) Entertarment
I sames #|| = sestem Toals
1= Marosoft Office rll WD Address ook

e Calculator:
Click on start button - Program -> Accessories >
Calculator

: Displays 2 kevboi
I Mhcrosoft PowerToys | B caodator nput device,

I Muitimeds Y| B command Prompt

I Nero 7 Essentials il & notepad

I Phoio Frame= Studio Wl W oPaint

1T Pimack Studio 12 rll @ Progrem Compatiblity Wizerd
B startup I % synchranize

I TuneUp Utiftes 2008 Ml @ Tour windows xp

W' Adobe ImageRendy €5 5 Windows Explarer

# Adobe Phatoshop C5 A viorcFed

Foxit Reader ped

@ InternetExpiorer &4 Scanner and Camera Wizsrd 34
! e Macromeda Dreamvieaver B L

B Dnrkadiacl

¢ Recording Sound:

Click on start button - Program -> Access
Multimedia - Sound recorder
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3.Internet & E-mail:

(We will go practically along every section individually.)

a. Introduction

of

Some Basic Terminolo :C -
;00gle

http: hypertext markup language

www: world wide web ‘ m

Kbps: Kilobyte per second altavusta
Mbps: Megabyte per second . o a®

Server: main computer in the network HOO..

. . LYC ‘s UKaIRELAND!
Cllen'F. sub-com;.)uter.that are networked to server. C)Q A AOLCOM.
d

0O O 0O 0O 0O O O

E-mail: electronic mail IR (Geserve D)

Internet is the world's largest network in thé@worl
that has made the communication easy around enti%IO Now days, internet is so popular that
it becomes basic need of human beings. It ca be‘s@t ly in PC but in some of the mobile
phones, ITV, digital vehicles, etc. We all peoples can re our ideas around this whole planet &
also get the news & information more acm. Some of the common features of Internet

are: Sending & Receiving mails, Listmradio)ﬁtch video & TV programs, Chat with anybody

around world, Edugatio tertainment & Games, News & many more...
For internet surfing we or mobile, modem, cable line & Internet browser
software. ¢

To access internet w e me browsers such as Internet Explorer (IE), Opera, Firefox, K-melon,
etc. However Internet eh& Firefox are the most used browsers in the world. To open any
website:

Click gn stdrt ragrams => Internet Explorer

ss of webpage on the Address bar & press enter.

=>» £-Mail is the most widely used futures on the Internet. You can exchange any massage with
people around the world by using e-mail. Even with the multimedia excitement of the wed,
electronic mail is the most frequently used application of the internet. Many people who

have access to the internet at school, and work, use the internet for no other purpose then

to send and receive email.
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Fie  Edt Wew Favordes Tools Heb

T Favonies e 8] 5o tes- @ | Free Hobwail. @
. »
& =Majjn.com - Majia Lnimited - Hepal's Mo, L Eriertain .. B- B O ofe v pages Safety- Toak- i@

—

¢ L
eKantipLrcon

b. E-mail ﬁ&@ its functions:

E-mail Account can be made by signing up VMsome e-mail service provider, a form is filled

& accept the agreement. Wednill s is section practically.
E-mail address:-

*

E-mail address is the loc dividual's mail box on the internet. Email address consists of two
parts which is separ y @ (at the rate) symbol.

User hame (0) n hame

Ci rajesh@yahoo.com

f e- mail 7”?@
A
1. sending mail Yahoao!
2. Receiving mail Wl Messenger
3. Forwarding mail &
4. Storing mail
5.

Deleting mail
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6. Printing mail
# There are many free e-mail service providers such as: Yahoo.com, Gmail.com,
live.com, etc. The process of making e-mail account & differ according as the service
provider.

There are mainly four location of inside the e-mail account.

Inbox: it contains receiving mail e

2. Outbox: when we send mail then it will store at outbox folder at first

3. send items: after sending mail offer connecting your computer to the int t I
store sent items folder @

4. Deleted items: when we delete any unwanted mail them it will s at'deleted items

folder.
c. Search en . 0

These are the website that are loaded with each & every type atabase in the main server. So
they makes our search fast & accurate. Some of the comumon ex. of search engines are: Google,

Yahoo, Bing, Ask, etc A

Googlq

Q urfm WebPages:
op sites till date. Write these addresses on Address bar & watch.

There is a list of most

VIR

ww.jokesduniya.com

P

e www.sms4masti.com

e WWw.myspace.com

e Www.emajja.com

e www.fursad.com
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www.radiokantipur.com

www.bbc.co.uk

WWW.cybersansar.com

www.miniclip.com

www.time.com

www.chip.in
www.wikkipedia.com
° e. Basics of social Networking site:

these sites. We can make new friends, find old as well as new friends &
the pictures & videos can also be uploaded so as to share them with gw orld.

e.g. facebook.com, myspace.com, hi5.com, orkut.com, bigadda.com, r.com, bloggers.com,

etc.

N
QY
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4.Virus

= |Introduction:

+ What is computer virus?
Virus is a program that has been coded to cause problems on someone else computer. Viruses may

data to be lost or corrupted. A virus is usually passed from computer on floppy disk or pen drive or int¢ @
Virus is defined as the program inserted into another program. It gets activated by its h@ :

replicates itself and spread to other.

«» Some of the common virus activities are as follows: \\

v" The computer may not boot
v The window may crash

v Data may automatically delete.
v The size & format of the file may change

v 2
v

The computer becomes slow

Computer perform wrong data & instructions e
O

How to save computer from Viruses: B

Computer must be kept in safe & clean place wi temperature

v
v" Floppy disk or pen drive must be carefully used.
v
v

A strong antivirus must be installed e regularly using internet.
Don't use others pen drive u u are’surg that there is no virus.

’
= Antiv s;tilities:

any antiviruses like Avira, Norton, Kaspersky, K7, Panda, Avast, etc.

Th ay of usage is different according to different version & product. So we
n practically.
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5. a) MS-Word

Application File Name: winword.exe

Extension Name: doc
Introduction

Ms-Word is an advanced word processing program, developed by Microsoft (
USA. It is a family member of Ms-Office group. With the help of this progra® 2

any type of documents report, thesis, designing & news paper etc.
It also save the document for future use with revision facility. \

» How to load Ms-Word?

e Click on start menu ¢
e Choose program <
e Click on Ms-Word /W ‘

File Menu

New ( Ctrl+N) :- To create a n@cument.

~ Go to file menu

~ Click on new co&wm@
~ Click on blank d

on open button

Then display small dialog box. Rt

~ Choose required file
~ Click on open button
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Save( Ctrl+S) :- To save current document for future use,

~ Go to file menu
~ Click on save command

Then display small dialog box,

~ Type file name e

~ Click on save button

Save as command :- To change file name & its location \@
~ Go to file menu \
~ Click on save as 0

~ Choose target location to change file position

~ Type another name to change file name *

~ Click on save button.
N

Q ‘o
Page Setup :- To fixed pages properties. s

~ @Go to file menu y

~ Click on page setup @
Then display page setup dialog

’

~ Choose margim& fi % ge margin

~ Choose paper.siz R

~ When fini )%et ng, click on Ok

Clos (A% is command is used to close opened file.
o file menu

Click on close

: 2 3‘5“’

Print (Ctrl+P):- This command is used to print document on paper by the help of printer.
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~ At first ready your document
~ Keep paper inside the printer
~ Go to file menu
~ Click on printer
~ Choose printer

~ Choose no of copies i 7
v/ 1
~ Choose pages Y
~ Click on print button. UA
("‘/"‘ N )
X J .
Edit Menu
P

Undo(Ctrl+z) :- To cancel some recently working document. \)

~ Go to edit menu

~ Click on Undo ¢
Cut(Ctrl+X) :- To create original clipboar @ xt & objects.

~ Select text or object
~ Go to edit menu

~ Click on cut command,\ @
Copy( Ctrl+C) :- To Qeat clipboard from selected text.

Select text or obje%\
~ Go to edit me
~ Cli?&

Paste( Ctr :- This command is used to Paste Clipboard in particular
place.
~ Keep the cursor in required place o

~ Go to edit menu

/LE'..f{;a"

~ Click on paste command
Special Paste :- In this command we can paste special effect.
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~ Select required text

~ Go to edit menu, Click on Cut or copy command
~ Again Go to edit menu

~ Click on paste special

~ Choose any option (Picture)

~ Click on ok ’'S
v |
Replace: - Using this command we can replace required text in selected place..
e, P
~ Go to edit menu .,
. % J
~ Click on replace command e
~ Type target text in find what criteria.
~ Also type required text in replace criteria \)
~ Click on replace button
. 4
View Menu A

ing pa ,@ })er on the document.

Page Number: - This command allows a

~ @Go toinsert menu

l

Click on page number
~ Choose position of pag@r e number
~ Click on OK

Date & Time :- This co used to insert current date & time on the document.

~ Gotoinser%

~ Click on e me

~ Choose a rmat
cn%«

Aut

ext :- Using this command we can add automatic text set in the document.

Go toinsert menu
Click on auto text
Choose any required text o
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Symbol .= This command is apply to insert symbolic text from symbolic page.

~ Keep cursor in required place
~ Gotoinsert menu

~ Click on symbol

~ Choose any required symbol

N
: : &4
~ Click on insert button L/
~ Click on close button '@ |
B O
. > ¢ )
Picture :- Using this command we can insert different type of pictur k/} [ Wy
=

~ @Go toinsert menu

~ Click on picture 7"
~ Choose any option which you want U
~ If choose from file, computer display dialog box with picture file

~ Choose required picture file Click on insert bﬁtion

File :- To insert another file in the current docqu

~ Keep the cursor in required pla
~ Gotoinsert menu

~ Click on file, then display di box
~ Choose required file'\

~ Click on insert butto \

L 2
Format Menu

Font :- Using thi %nd e can change font size, style & font effects.

~ Selectyour text
~Go .@ at menu
on font

Then display font dialog box,

~ Choose any one option what you want
~ Click on OK

Bullets & Numbers :- To format our selected text with bulleting & numbering.
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~ Select required text

~ Go to format menu

~ Click on format menu

~ Click on bullet & numbers
~ Choose any bullets

~ Click on OK ' 4
P Vg
Border & Shading :- This option is used to applying borders in the pages. ‘A
o)
~ Go to format menu ¥} &
~ Click on borders and shading command -
~ Choose page border tab o
~ Choose any border U
~ Click on OK

Columns :- Using this command we can divide ou’@men page into column wise.

~ Select your page \
~ Go to format menu

~ Click on columns command

Then display small dialog box, 6

~ Choose column number

~ click on OK .
Change Case :- Using

n we can change our document in different case.

~ Select your te e

~ Go to at menu

~ _Cli change case W =

~ Cho ny one case R
on OK |

Background :- This command is used to change background color of pages.
~ Go to format menu

~ Click on background
~ Choose any color
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Tools Menu
Spelling & Grammar :- This command is used to check spelling error & grammar.

~ Go to tools menu
~ Click on spelling & grammar command

' 4
. . | VA |
Then display dialog box . /‘U
~ Choose right word =l =
<~ LL ¥
~ Cli - /
~ Click on change button W/ 1 &
w 4
-

Word Count:-This command is used to counting word of documen

P

~ Select required text U

~ Go to tools menu

~ Click on word count .

Then display dialog with result. \\
Protect Document: - Using this comm e% modify file only read documents.
~ Go to tools menu
~ Click on protect document
~ Then display dialog box.
~ Click on forms \

~ Type password, Clic

~ Again type same password
~ Click on OK @ *

Latter & Mai : - In this command we can easily join particular letter in different
address.

st type your letter
o to tool menu

~ Click on letter & mailing & choose mail merge wizard
~ Select letter option & click on next

~ Choose “ Use the current document” & click on next
~ Choose “Typing a new list”
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Click on create...

Then display “new address list” dialog box,

~ Click on OK

~ Type required address

~ Click on customize button & fixed address list r’y
~ Click on OK A“IJ.._l
~ Type required address “UA

~ Click on new button to entry more address 0 ?‘f{}

~ Click on close button ey

~ Type name to save address list

~ Click on save button '

~ Click on OK U

Then display letter & mailing toolbars PY

~ Click on AMAN “Insert merge field icon” \

~ Choose field, Click on insert button %\
~ Click on close button

~ Click on MAMmerge to new documen licon

Table Menu \@
Draw Table :- Usingthis @nd we can draw require table.

~ Go to table menu
~ Clickond rﬁ
~ Now drawing your image by using toolbars.

mmand is used to insert defined table in the document.

Go to table menu
lick on insert A
~ Click on table

Then display small dialog box,

~ Define number of row & column

~
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Click on ok.

Delete: - This command is used to remove table from document.

~ Select table
~ Go to table menu
~ Click on delete o 2
v |
~ Choose table A S
Y
Merge cells: - This command is used to join two or more cells each other,~~. = ©
L/ 1 &
_ € s
~ Select required cells -

~ Go to table menu
P 8

~ Click on merge cells U

Formula: - This command is used to apply formula on the calculation.

4
~ Keep the cursor, where you want \

~ Go to table menu \
Click on formula

~ Choose required formula

Click on OK
7,

*********************qu* MIS-WORD END ™ * * % % sk ok s sk ok o s sk o ok ok o koo o %

E Wl

¢

¢

7

4
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5.b) MS-Power point

Application File Name: Powerpnt.exe

Extension Name: .ppt

Introduction: >
| VA
e v
Ms-Power point is the presentation package. This application software is developed
T
by Microsoft Corporation. It is used to make slideshow, design, & formattiwt‘vhgion,
sound in particular slide. k/,’ &
Ly

This is mostly use in display project overview, display p am on monitor or

an

projector. \)

How to open Power Point?

~ @o to start menu ‘\

~ Choose program
~ Click on power point %\
» How to create slide?

~ Click on slide

~ Type required text @
» How to create duplicate slid
~ Select slide ‘x
~ Go to Insert'men

~ Click on duplicate slide
» How to remov m presentation?
~ cts which you want to remove

to edit menu
~ on delete slide
to remove slide object? W
Select slide

/LE'..f{;a"

~ Go to edit menu
~ Click on clear

» How to arrange slides?
Go to view menu



~ Click on slide sorter
This display slide sorter window,

~ Hold mouse & drag up to target place.
» How to display slide in full screen?
~ Go to view menu
~ Click on slide show
» How to change slide color?
~ Select slide
~ Click on color/grayscale
~ Choose any color style
» How to show/ hide line from slide?
~ Go to view menu
~ Click on grid & guides

Select display grid on screen
~ Click on OK
» How to add new slide in the presentationm

~ @Gotoinsert menu
- - Q)L Y
~ Click on new slide "
» How to add slide number? C
~ Go to insert menu (7 .

~ click on slide number .~
~ Select slide nu
~ CIickon@ ly
» How to insertslide from another file?

¢

~ Go enu
~ on slide from file

o require file
~ ck oninsert button
to insert movies & sounds slide in current slide?

~ Go toinsert menu T

T

~ Click on movies & sounds

~ Choose movies from file
~ Choose any one movies file
~ Click on OK

» How to Change slide design?




~ Go to format menu
~ Click on slide design
~ Choose any design

» How to change slide layout?
~ Select required slide
~ Go to format menu
~ Click on slide layout

Q

~ Choose any one layout what you want.
» How to change slide background color?

~ Select slide
~ Go to format menu \.
~ Click on background

)

L
‘\
e

~ Choose any color what you want. (\
» How to displaying presentation with continuous? V

~ Go to slide show menu
~ Click on setup show ¢
Then display setup show dialog box, m\

~ Choose Loop continuousl| 4 y
~ Click on OK

» How to add custom animati@the slide object?
~ Select object or t v'
~ Go to slide show'me
~ Click on cu toation
~ Click o S animation

~ Clic ffect button
~ Choose any option(entrance, emphasis...)

o any one effects
» How d effect when slide transition? Bt

Select slide menu
~ Click on slide transition
~ Choose any one effect Speed, sound & select automatically after




5.c) MS-Excel

Application file name: excel.exe

Extension Name: xls

Introduction " @
7

Ms- Excel is one of the DBMS Software. It manipulates and manaMm

L ¥
database in very well manner. It provides the sophisticated tool f%cal ,‘["
projecting and analyzing numeric data & presenting the result Nrw quality
documents & chart. \‘y'

1 4
Excel, for that matter any spreadsheet essen&lly@ises of row & column.
Inter section of row & columnis called cell. \ )

Work Book: - A work book is the main document of excel. By default a work-book has
three work-sheet, we can add more work-sh

Work sheet:-A work-sheet is the wor ocu t of excel. It has an electronic sheet
where calculation & operation are performed. The worksheet has 256 column & 65536

How to load Ms.Ech\
~ Go to star N
~ Clicko @

~ Clic Microsoft Excel

rows.

0s g print area

Select required cell range
~ Go to file menu

l

Click on print area %
~ Click on set print area

l

Click on clear print area to remove print area




To remove sheets element.

~ Select required cell range
~ @Go to edit menu
~ Click on clear

Then display dialog box,

~ Choose all to remove whole element
~ Choose formats to remove formatting effect
~ Choose Comments to remove comment text.

To Delete Cell.

~ Keep cell pointer in target cell

~ Go to edit menu

~ Click on delete

~ Choose any 4
~ one option what your requirement <

$
To Jump defined place of sheet. N\ 0

~ Goto edit menu c

| 4
~ Clickon Gotocommand "
~ Type particular address

Click on OK
QO

To Show page e effect.

~ Gotovie enu
Cli%ge break preview
ar :- To show/hide formula bar from screen
~ ‘Go to view menu

~ Click on formula bar

¢

Comment :- To show/hide comments from sheet.




~ Go to view menu
~ Click on comment

Custom View :- This command is used to define particular cell range.

~ Select required cell range
~ Go to view menu

. . e
~ Click on Custom view V
. y |
~ Click on add button 4
~ Type required name o
~ Click on OK u" ¥
w s
ko
e
Fill :- This command is used to fill data, value, contents of eeo

~ Select required cell from target cell
~ Go to edit menu *,
~ Click on fill, then appear small dialog box ...

~ Choose series P ),

~ Type the starting or stop value Q~_
~ Click on OK \

Clear :- This command is used to r@ particular effect, value from selector cell.

S

~ Select cell range T,
~ Go to edit menu

~ Click on clear

~ Choose all t%e hole data from cell

~ Chooseforma remove only formatting effect

~ Aft fine effect click on OK

4

Remove selected cell from sheet.

~ ep the cursor in particular cell

~ Go to edit menu o

~ Click on delete

~ Choose any one option what you want
~ Click on OK




Delete Sheet :- Using this command you can remove selected sheet from work book.

~ Select Sheet
~ Go to edit menu
~ Click on delete sheet

Q

Move or Copy sheet :- This command allows changing sheet position & creatin
Duplicate sheet.

p N
ran 4
| O A=
\ 4
g

~ Select sheet
~ Goto edit menu
~ Click on move or copy sheet Py

Then display a dialog box,

~ Choose Sheet & its location .
~ Click on OK
INSERT MENU m
L ¥4

Cells :- To add cell in the work sheet. .

~ Keep the cell pointerin retuplace;
]

~ Go toinsert menu
~ Click on cells \
~ Then display di@og @

~ Choose any one optio

Rows :- To inse @ve ork-sheet.

~ Selectro ere you wanton add cell
Go t menu

rows

Columns :- To add column in particular place of sheet

~ Select column

~ @Go toinsert menu

T

~ Click on column




Work-Sheet :-This option allows inserting more worksheet in the work book.

~ @Go toinsert menu
~ Click on work-sheet

Chart :- Using this command you can insert different type of chart depending upon data

~ Prepare data select it n
~ Click on insert menu % /7
by
~ Click on chart, then display dialog box
~ Choose any chart format {‘,"‘3 )
~ Click on next tab V
~ Click on series tab & define series name \\
~ Choose axis tab & define grid line ("\
~ Click on finish W/
Function :- This option allow you to apply formula"n you ation.

~ Keep the cell pointer in required place m\
~ @Gotoinsert menu
~ Click on function -

~ Choose any types of formula C

~ Select required formula
lect reg C,
~ Click on OK W’

Comment :- This comma@e to add comments about particular cell object.

~ Keep the cell pointer.in required place
~ Gotoins

~ click o ment

~ . Ty uired text.

~ Click side the box.

Waial
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FORMAT MENU

Cells:- I helps to change cells format & also change font, font color, border, number
format, alignment of the cell.

~ Go to format menu

~ Click on cell

~ Choose number tab & select any one number format e
~ Choose alignment tab & select alignment

~ After finishing format click on OK

Rows :- Using this command we can change rows height, hide/unhide @
~ Keep the cell pointer
~ Go to format menu O
~ Click on rows
~ Choose height to determine row height V'S

~ Click on OK
4
Column :- This command helps to determine the n'width, Auto fit, hide/unhide &
also fixed standard width. v
~ Go to format menu P 1 4

~ Click on column W
~ Choose any one optio\

~ Choose its value o

~ Click on Ok

Sheet :- It help e

background c

eet name, hide/unhide sheet, define sheet, and define

o} at menu
on sheet
Choose rename & type its name
~ Choose background to change background effect
~ Click on OK

Auto Format :- This option is used to apply automatic style in to the required sheet.




~ Prepare data & select it

~ Go to format menu

~ Click on auto format, then appear dialog box with different style
~ Choose any one style

~ Click on OK
Conditional Formatting :- This option is used to set data in selected condition format. .
e
~ Fill data & select it ‘e D
A
go to format menu (> )
| VAN B "
~ Click on conditional format o
~ Ch diti lik
‘oose any condi |?n as you like P
~ Click on format option L 9
~ Choose any format ‘ y
~ Click on OK . \)
~ Click on OK, & then appear data in selected f
TOOL MENU
Spelling :- This command is used to check ling of work-sheet.
~ Keepthecellp @)egmnmg of the cell
~ Go to tool men
~ Click on spelli n dlsplay spelling dialog box
~ Choose a r word & Click on change button
~ After%g ecking spelling click on OK.
Protecion :—&
rot eet :- This option is used to secured work-sheet. In this mode Excel

ot allow modifying document.
~ Go to tools menu
~ Click on protection eh
~ Click on protect sheet
~ Type password for protect sheet
~ Retype same password to conform password
~ Click on OK
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» Protect Work-book :- Using this command we can protect a work-books structure
& window. In this mode excel cannot allows to delete sheet, rename sheet & insert.
~ Gototools menu
~ Click on protection
~ Click on protect work —sheet
~ Type password to protect work —book

e |
-~ Retype same password to conform password P l‘{I i
. Click on Ok e D4
B SR

\

Goal Seeks :- Goal seek command allows to adjust the value in a specific cel r}tm
formula that is dependent on that cell reaches a target value. x‘,_/
fo as

~ Keep the cell pointer on the result where must be apply. f

~ @Go to tools menu ( ' U
~ Click on goal seek %

~ Type target value on ‘to value’ criteria« V
~ Type cell name which value you want tMge on ‘by changing cell’

~ Click on OK "
Formula Auditing :- It helps to auditin ired cell where must be apply formula.

~ Place cell pointer where-formula'apply
~ Go to tools me
~ Click on auditing, t isplay small dialog box

~ Choose trace @

~ Choose trace dependents, then show arrow key up to first value cell

~ Click % rrow to clear arrow

Data Menu

ents, then show arrow key up to formula

So This ed to arrange data in ascending or descending order in the selected column
-sheet.

Select required data
Go to data menu R
Click on sort, then display sort dialog boxChoose 3
column & select order
Click on OK
Filter :- Using this command we can display only defined data of the column.
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~ Select required cell range
~ @Go to data menu
~ Click on filter & select auto filter

Then appear drop down arrow on the selected top of the row

~ Click on A arrow & choose required value. O

£ X%
Form :- Using this command we can convert selected table data in to form. WeWYI
data & delete other unnecessary data.

~ Select require data St
~ Goto data menu \
~ Click on form, then display data on form (\‘

~ Now fill your data
~ Click on close

WINDOWS MENU

Split :- This command is used to break windows in to two or more parts. Split command

allows working easy in to the Iarge@at a‘time.
~ Select entire row whem to break window
~ Go to window menu

£

¢

Click on split

~ Then display sheet in.to two window

~ If youwant to @ ove splitting window click on remove split window.
Freezing Win :- This command is used to fix(unmovable) of the some rows &
col s of -sheet. In this mode we can fill data in large table with easily.

the cell pointer where you want to freeze sheet

~ Go to window menu
~ Click on freezing window
~ If you want to remove this effect, click on unfreeze panes.
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Some Mathematical Operations

* (asterisk) :- Used for Multiplication
/(slash) :- Used for division

+(plus) :- Used for addition

—(minus) :- Used for subtraction

- '
>(greater than :- Used for compression Py (Ve
S(Summation) :- Auto sum. N B
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-
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Course Objectives:

The objective of the course is to:

» Teach students basic mathematics. It is assumed that the students have a
basic understanding of the subject.

» To assist them in developing skills in solving quantitative aptitude problems
using simple methods (mainly based on demonstration).

» Students are expected to work in groups during class.

» The students' primary focus will be on quantitative aptitude in a short
period of time.

Course Outcomes:

+** Provide a platform for students to learn the fundamentals of basic
mathematics in preparation for competitive examinations.

+* Create a framework to assist students in gaining the knowledge and
expertise required for employment in the government sector.

The course shall be designed to meet the requirements of preliminary stage
(Mathematics) of any competitive examination for government service.

Course Contents:

Computation of numbers and Simplification
Decimals and Fractions

HCF and LCM

Square and cube roots

Surds and Indices

Averages, Simple and Compound Interest
Trigonometric ratio

Degree and Radian Measures W

O

Percentage, Ratio and Proportion

[N
ot

Discount, Profit and Loss

[EEY
[
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12. Mixture and Allegation
13. Time and Distance

14. Time and Work

15. Problems on Ages

16. Problems on trains

17. Pipes and cisterns

18. Boats and streams

19. Height and Distance

20. Complementary angles
21. Graphs of Linear Equations
22. Triangle and its properties
23. Circle and its chord

24. Quadrilateral

25. Regular Polygon

26. Right Prism

27. Right Circular Cone

28. Right Circular Cylinder

29. Sphere and Hemisphere
30. Bar diagram & Pie chart

Note:

i) 1-8 will be covered by Prof. Shilpa Patra.

ii) 9-16 will be covered by Dr. Akul Rana.

iii) 17-22 will be covered by Prof. Siburam Paria.
iv)  23-30 will be covered by Dr. Shreyasi Jana.

Total course duration of 30 hours will be scheduled from May 2023. The classes
will be both theory and practise based.




Eligibility:

The applicant must be a student at this college, and vacancies are available in all
departments and semesters.

Registration/ Application procedure:

All students are encouraged to submit their names to their respective HoDs. From
the entire college, no more than 50 candidates will be chosen for the above-
mentioned course. The course will be start from May 2023. The exact date will be
notified later on.

Fee payment: Rs 100/ _

Evaluation:

Following the completion of the course, a timely evaluation will be conducted,
which may be theoretical or mock test based.

Certification:

Candidates who successfully complete the evaluation process will be certified.
The certificate will contain the grades that reflect their aptitude for and
performance in the specified course.

About the department of Mathematics:

Narajole Raj College, one of the oldest institutions in ancient Medinipur district,
founded in September 1966, is a wonderful phenomena in the educational
landscape of Medinipur district. The undergraduate pass course level in pure
science with subject combination Physics, chemistry, and mathematics were
introduced in 1983. The Mathematics (Honours) course was first offered in 1995.
Initially, the course was taught in the old building known as "RAJ BHAWAN,"
however it is currently taught at the new building from December 2012, onwards.
The department has regular faculty with diverse expertise, such as Functional
analysis, Topology, Operations Research, Optimization, Algebra etc. The




departmental students' wellbeing is supported by the welcoming environment
and enough equipment. Regularly, our students exhibit good performance in
Vidyasagar University Examination.

About the department of IQAC:

NAAC established the Internal Quality Assurance Cell (IQAC) with the objective of
improving and sustaining quality within colleges. The IQAC's primary responsibility
is to create a mechanism for conscious, consistent, and catalytic improvement in
the college's overall performance. The Add-on Course (AOC) is a Narajole Raj
College project that will be offered as a Certificate Course by various academic
departments to enhance skill development among students. Add-on Courses
determine the relevance of a specific topic area for the target population and
attempt to incorporate current trends in industry and academics for the benefit of

students.

Faculty of the Course

Dr. Akul Rana, Associate Professor, Department of
Mathematics, Teaching experience of 15 years
Mail id : arnrc79@gmail.com

Prof. Shilpa Patra, Assistant Professor, Department of
Mathematics, Teaching experience of 3 years
Mail id :shilpapatrabarasat@gmail.com




Dr. Shreyasi Jana, Assistant Professor, Department of
Mathematics, Teaching experience of 3 years
Mail id :shreyasi.iitkgp@gmail.com

Prof. Siburam Paira, State Aided College Teacher,
Department of Mathematics, Teaching experience of 10
years

Mail id :siburammath@gmail.com

For registration related any queries contact

Prof. Shilpa Patra
Ph. No.- 6290021502




NARAJOLE RAJ COLLEGE @

(NAAC Accredited ‘B’ Grade Govt. Aided College )

Department of Sanskrit, Narajole Raj College
Starting Date:] 7th May,2023

Time: 8:00 a.m.- 10:00 a.m.
Venue : Smart Auditorium, Narajole Raj College

Cownse (o-orndinatons :
Prof. Tumpa Jana & Dr. Uttam Kumar Singha

Vice Principal : Dr. Ranajit Kumar Khalua
IQAC Co-ordinators: Prof. Pragna Paramita Mondal
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Narajole Raj College was born in the year 1966 as a vow to fulfil the vision of imparting a
holistic education to the people of this area and marked a watershed in the history of the
hamlet. The Department of Sanskrit of Narajole Raj College is one of the earliest bearers of
its glorious cultural heritage and has witnessed a steady growth in keeping with the shifting
contours of higher education in a rural centre. Right after the inception of the college,
wisdom guided our founding fathers to choose Sanskrit as one of the courses to begin with
as a reflection of the rich tradition of India. Thus began the long journey of the department,
a journey far from over. In 1966 only the General (Elective) Course in Sanskrit was offered.
Then in 2005 the Honours Course was introduced. In 2017, the department crossed another
milestone --- introduction of the Post Graduate Section in Sanskrit. Over the decades the
department has built a robust student base. At the beginning there were only 30 students.
But now there are 140 students in Honours and 1000 students in the General Course. The
departmental magazine ‘Prachyabani’ is published every year. It has secured an ISSN from
2014 onwards and the students take the initiative to bring out a wonderful annual wall
magazine. Recently the departmental library has been upgraded for the students. The
number of books kept in it is more than 500. Moreover, the Central Library of the college is
equipped with almost 3000 and above books on Sanskrit language and literature. The

Department hosted a National Level Seminar on The Vedas: Problem of the Environment
Today and Possible Solution in December 2011. |
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3. All students are encouraged to submit their names to their respective co-ordinator’s.
from the entire college, no more than 100 candidates will be chosen for the above
mentioned course. The course will be start from 13 May 2023. Fee payment: Rs100/-

4. Following the completion of the course, a timely evalution will be conducted, which may
be theoretical or mock test based.

5. Candidates who successfully complete the evaluation process will be certified. The
certificate will contain the grades that reflect their aptitude for and performance in the

specified course.

> Provide a platform for students to learn the Sanskrit and established himselr
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Resource Person’s

Ram Dandapat, Member of Sanskar Vahini,global sanskrit forum.

Somnath Chakraborty, Member of Sanskar Vahini,global sanskrit forum.

Member’s of the Course
1.Prof. Anustup Chottopadhayay, HOD dept. of sanskrit

2. Prof. Asis Bhattacharya
3. Prof. Tumpa Jana

4. Prof. Barnali Banerjee
5. Dr. Uttam Kumar Singha
6.Dr. Rabindranath Maiti
/. Prof. Koushik Samanta

8. Prof. Tapas Rana
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ETHICS & VALUE EDUCATION

NARAJOLE RAJ COLLEGE

(NAAC ACCREDITED B GRADE GOVERNMENT AIDED COLLEGE)
NARAJOLE PASCHIM MEDINIPORE

DEPARTMENT OF: PHILOSOPHY & EDUCATION

Commencement of course : August, 2022

COURSE COORDINATOR:

An IQAC Initiative Wit




Dr Tanuka Acharya
Contact Number : 8910559396

a)

b) On the very idea of Morality :

Objective of the course:

Creation of open mind thought by suppressing Superstation, Prejudice based
on caste, Language, Sex and Religion.

Self realization of the students of their past, present and future towards
justification and judgment of their values.

Development towards realization of the need for environment protection.
Development of student’s own personality in physical, mental, emotional, and
spiritual aspects.

Resolution of value conflict by imparting moral reasoning.

Raising realization among students to acquire self knowledge for judgmental
and capability towards justification of the values.

Learning outcome from study :

>

>

>

To develop sound personality for judgmental towards ability to distinguish the
virtue and vices for their smooth life progression in the society.

To build up next generation youths with an enriched composed mental state
for their seamless career progression.

Ample opportunity to build up career like — Teaching, NGOs, Mass Media
Service, Hospitality Services, Government Services.

Syllabus :
Conceptual Idea about Value :

Implication of the word value

and its various types : 1 Lecture
Sources of different Values : 1 Lecture
The role of Education to promote Value : 1 Lecture

An IQAC Initiative




The normative meaning of morality in
Ethics and its nature

Factors needed for moral development
of Individual
Idea about different theories regarding

moral development

The importance of morality and
value in education

¢) The idea of Value Education :

Nature and aims of value education

Importance and need of value education to
promote all round development of an Individual

Value Education in past and present day context

Types and perspective of value Education

d) The idea of Intrinsic Value of Nature :

Definition and nature of Intrinsic value and
Extrinsic value, involved in Practical Ethics

Discussion on whether individual should have
duty to restore and preserve the value
Involved in the environment

2 Lectures

1 Lecture

3 Lectures

1 Lecture

1 Lecture

1 Lecture

2 Lectures

2 Lectures

1 Lecture

1 Lecture

An IQAC Initiative




e) Obstructions or value crisis :

e Value crisis and factors responsible for value crisis
Lectures

e Different aspects of value crisis in the
modern society

e Individuals responsibility towards self and
society to resolve the value crisis

f) Skill Development / Practical :

e |Intellectual Group Discussion

e Tutorial

e Elocution

e Presentation

e Project work on certain topic

Eligibility:

1 Lecture

1 Lecture

2 Classes

2 Classes

1 Class

1 Class

2 Classes

All the graduating students of the college are eligible to join the course.

Seat Capacity:

Thirty (30) students will be accommodated in a batch.

Schedule:

Following the Academic Calendar the course will be offered twice in a year of

An IQAC Initiative




odd and even semester. The schedule of the classes will be arranged beyond
our regular teaching hours, i.e. before 10.00 AM and/or 5.00 PM. The
department may arrange on line classes

if so required.

Registration/Application:

Students will get the application forms from the concerned department. The
admission will be done on first come first serve basis.

Evaluation and Certification:

Evaluation of the students will be done through home assignment and
examination. Students have to score at least 50% marks in their evaluation for
getting certificate.

Fees Payment:

No application fee/course fee is to be charged for this course. Students have
to pay normal charge of Rs. 100/- for individual certificate only.

About the Department:

The Philosophy department is one of the oldest department. The General
course was introduced from the very inception of the college. Honours
curriculum was introduced in 2013 — 2014 session. Presently the department
is well functioning by active participation of four knowledgeable and dynamic
faculties. The department has a library of its own. The department maintains
cordial and cohesive relation with teacher, student and Alumni. The result of
the department is satisfactory.

Information about the faculties involved with this course :

An IQAC Initiative




Name : Dr. Tanuka Acharya
Designation : Associate Professor in Philosophy
Academic Qualification : M.A., B.Ed., M. Phil, Ph.D.

Name : Prof. Bholanath Mahato
Designation : Assistant Professor in Philosophy
Academic Qualification : M.A.

Name : Prof. Singray Tudu
Designation : Assistant Professor
Academic Qualification : M.A., B.Ed.

An IQAC Initiative




Name : Prof. Achintya Ghosh
Designation : SACT
Academic Qualification : M.A.

Name : Prof. Sk. Mosibul Ali
Designation : SACT

Academic Qualification : M.A. B.Ed.

Designation : SACT
Academic Qualification : M.A. B.Ed.

[
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About the IQAC:

The Internal Quality Assurance Cell (IQAC) has been conceived by NAAC for
the purpose of

qguality enhancement and sustenance within institutions. The prime task of
the IQAC is to develop a system for conscious, consistent and catalytic
improvement in the overall performance of the college. The Value Added
Course (VAC) is an initiative taken by the IQAC of Narajole Raj College and will
be administered as a Certificate Course by different academic departments to
facilitate skill development among students.

Aim of the VAC:

The purpose of the Value Added Courses is to impart transferable and life
skills to the students. Transferable skills refer to the ‘portable skills’ of an
individual that enable him/her to navigate across different areas of life
socially as well as professionally. These courses are aimed at adding value to
the learning outcomes of the students and should help them in getting placed
after completion of the degree. Sometimes the lack of relevant, industry-
specific experience becomes a deterrent for potential candidates seeking
employment opportunities. Students can overcome this constraint by
demonstrating a considerable range of transferable skills that they have
acquired and developed through these VACs.

Rules of VAC:

1) A student will be permitted to register for only one Value Added Course at
a time.

2) No student will be encouraged to opt for the VAC offered by his/her parent

An IQAC Initiative




Department
but should first explore other branches of knowledge outside their

curriculum.

3) The inclusive and interdisciplinary scope of the VACs allows students from
Humanities to opt for Value Added Courses in the Sciences and vice-versa.

4) A student shall register for a Value Added Course by submitting the duly

filled in
registration form through the concerned Head of the Department to which

the student belongs.

An IQAC Initiative




(NAAC Accredited B Grade Govt.-Aided College)

VALUE-ADDED COURSE

on
BASIC COMPUTER SKILLS

(For Girl Students)

Organized by

TECHNOLOGY SUB-COMMITTEE

Course-Coordinator
Dr. Shreyasi Jana

Course Duration
May-June 2023
(An IQAC Initiative)
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NARAJOLE RAJ COLLEGE
(NAAC Accredited B Grade Govt.-Aided College)
NARAJOLE: PASCHIM MEDINIPUR: PIN-721211

Objectives of the Course:

» To provide basic knowledge of computer.

» To understand the different input output devices of computer.

» To know about microsoft word, excel, power point etc.

» To provide practical knowledge regarding virus and antivirus of computers.

Schedule:

Total course duration of 30 hours will be scheduled from 20" May:2023. The classes will be both
theory and practical based.

Eligibility:

The applicant must be the girl students of this college, opened. for every department and all
semesters.

Registration/ application procedure:

The application is to be done through the course coordinator.
Fee payment:Rs 100/ _

Evaluation:

After the completion of the course a timely evaluation will be conducted which will be
theoretical based.

Certification:

Certification will be done to the candidates who will go through the evaluation procedure. The
certificate will contain the grades which will signify their level of interest and performance in the
proposed course.




NARAJOLE RAJ COLLEGE
(NAAC Accredited B Grade Govt.-Aided College)
NARAJOLE: PASCHIM MEDINIPUR: PIN-721211

SYLLABUS FOR
BASIC COMPUTER SKILLS(30 HOURS)

2+4=6

2+4=6

1+2=3

1+2=3

3+7=10

1+1=2




NARAJOLE RAJ COLLEGE
(NAAC Accredited B Grade Govt.-Aided College)
NARAJOLE: PASCHIM MEDINIPUR: PIN-721211

Faculty of the Course

Prof. Achintya Ghosh(M.A.)

Department: Department of Philosophy
Designation: SACT Email : achintyaghosh63@gmail.com

Prof. Arif Iqbal Mallick(M.Sc.)

Department: Department of Physics
Designation: Assistant Professor & Head Email : aimphy.89@gmail.com

Dr. Avradip Pradhan(M.Sc., Ph.D.)

Department: Department of Physics
Designation: Assistant Professor Email : avradipjan24@gmail.com

Dr. Sk. Mohammad Aziz(M.Sc., Ph.D), Joint Co-ordinator Technology
Sub-Committee

Department: Department of Chemistry
Designation: Assistant Professor & Head Email :'md.azizchem@gmail.com

ﬁ Dr. Soumendu Bisui (M.Sc., Ph.D)

]
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Department: Department of Chemistry
Designation: Assistant Professor  Email : soumendubisoi@gmail.com
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Dr. Shreyasi Jana(M.Sc., Ph.D.), Course Co-ordinator

Department: Department of Mathematics
Designation: Assistant Professor Email : shreyasi.iitkgp@gmail.com

Dr. Prithwi Ghosh (M.Sc.,Ph.D)

Department: Department of Botany
Designation: Assistant Professor Email : prithwi@narajolerajcollege.ac.in




NARAJOLE RAJ COLLEGE
(NAAC Accredited B Grade Govt.-Aided College)
NARAJOLE: PASCHIM MEDINIPUR: PIN-721211

Prof. Barun Raut (M.A, M.Phil)
Department: Department of Political Science
Designation: SACT Email : BARUNROUT@REDIFFMAIL.COM

Dr. Tapanendu Kamilya(M.Sc., Ph.D)

Department: Department of Physics
Designation: Associate Professor Email : tapanenduiacs@gmail.com

Dr. Poulami Adhikary Mukherjee(M.Sc., MCA, M. Phil, Ph.D)

Department: Department of Zoology
Designation: Assistant Professor & Head

Email : poulamiadhikary@gmail.com

Dr. Parimal Dua(MSc., Ph.D.)

Department: Department of Physiology
Designation: Assistant Professor & Head

Email : parimaldua@narajolerajcollege.ac.in
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Affiliated to Vidyasagar University

Value Added Course
on

“Nutrition and Women’s Health”

DEPARTMENT OF PHYSIOLOGY
AND

DEPARTMENT OF ZOOLOGY

Course Co-Ordinator:

Dr. Parimal Dua
Assistant Professor & HOD of Physiology
and
Dr. Poulami Adhikary Mukherjee
Assistant Professor & HOD of Zoology

Vice Principal: Dr. Ranajit Kumar Khalua

IQAC Co-Ordinator: Pragna Paramita Mondal

Tentative Time - e Course: May-June, 2023



Course Objectives

The objective of the course is to introduce the students:

» To impart the students regarding the fundamental principles and
specialized knowledge in the field of Nutrition and Dietetics so that they
can have a basic understanding of the subject.

» To enhance the students with suitable life skills and outlooks in
therapeutic nutrition.

» To familiarize the students with the basic knowledge of food, nutrients,
and their relationship to health.

» To create awareness among the students about a balanced diet, various
food groups, recommended dietary allowances (RDA), and food hygiene
with the maintenance of better health.

» The students are expected to work in groups during the practical classes.

» The students' primary focus will be on Nutrition and Dietetics in a short
period of time.

Course Outcomes:

This course will provide a learning of fundamental principles and specialized
knowledge in the field of Nutrition and Dietetics. The course curriculum will
develop suitable skills and outlooks in therapeutic nutrition and counselling
services for the purpose of some disease management and malnutrition. After
the completion of the course, the learners will be able to familiarize
themselves with the fundamentals of food, nutrients, and their relationship to
health. This course will be helpful to create awareness about a balanced diet,
various food groups, recommended dietary allowances (RDA), and food
hygiene with the maintenance of better health.

Course Contents:

Basic concept on Food, Nutrients

Function of nutrients

Food as source of nutrients

Basic five food groups

Minimum Nutritional Requirements and RDA
Energy in Human Nutrition
B.M.R.,, S.D.A., ACU
Energy requirement of adult female engaged in different types of work
. Interrelationship between nutrition & health

10 Effect of cooking on nutritive value of foods
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11.Food sanitation and hygiene

12.Physiology and Nutrition During Pregnancy

13.Nutritional factors affecting breast feeding

14.Deficiency of nutrients and its impact

15.Common problems of pregnancy and their managements
16.Physiology and Nutrition during Lactation
17.Galactogogues, preparation for lactation

18.Physiology and Nutrition during infancy

19.Advantages of breast-feeding

20.Bottle-feeding

21.Food intolerance in infant

22.Nutrition to toddlers / preschool/school going children or adolescent
23.Management of preterm and low birth weight children
24.Formulation of diet chart and Balance diet

25.Diet chart and menu planning for infants, pre-school children
26.Diet chart and menu planning for adolescents

27.Diet chart and menu planning for pregnant mothers

28.Diet chart and menu planning for lactating and nursing mothers
29.Dietary counselling and Assessment of patients’ needs
30.Therapeutic diet chart preparation for some disease

31.Food additives

32.Food Safety

33.Practical: Detection of adulterants in foods

Note:
i) 1-3,10,11, will be covered by Dr. Poulami Adhikary Mukherjee
ii) 4,6-9,16,17, will be covered by Prof. Suman Kalyan Khanra
iii) 5,12-15,18-23,29-33 will be covered by Dr. parimal Dua
iv) 24-28 will be covered by Dr. Koushik Das, Guest Lecturer

Total course duration of 33 hours will be scheduled from May 2023. The
classes will be both theory and practise based.

Eligibility:

The applicant must be a student at this college, and vacancies are available in
all departments and semesters.
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Registration/ Application procedure:

All students are encouraged to submit their names to their respective HoDs.
From the entire college, no more than 50 candidates will be chosen for the
above-mentioned course.

Fee payment: Rs 100/ _

Evaluation:

Following the completion of the course, a timely evaluation will be conducted,
which may be theoretical or mock test based.

Certification:

Candidates who successfully complete the evaluation process will be certified.

The certificate will contain the grades that reflect their aptitude for and
performance in the specified course.

About the department of Physiology:

Narajole Raj College, one of the oldest institutions in ancient Medinipur
district, founded in September 1966, is a wonderful phenomena in the
educational landscape of Medinipur district. The physiology (General) Course
was first introduced in 2008. At first, the course was taught at old building i.e.,
“Raj Bhawan” and now at new from December 2012, onwards. The students
and the teachers work very hard for the overall development of the
Department of Physiology.

About the department of Zoology:

Narajole Raj College, one of the oldest institutions in ancient Medinipur
district, founded in September 1966, is a wonderful phenomena in the
educational landscape of Medinipur district. The Department of Zoology is one
of the enriched Departments of Narajole Raj Colege. The Zoology (General)
Course was first introduced in 2001. Initially, the course was taught in the old
building known as "RAJ BHAWAN," and the Zoology (Honours) Course was first
introduced in 2013 and now it is currently taught at the new building from
December 2012, onwards. The students and the teachers work very hard for
the overall development of the Department. Every year, our students exhibit
good performance in Vidyasagar University Examination.



About the department of IQAC:

NAAC established the Internal Quality Assurance Cell (IQAC) with the objective
of improving and sustaining quality within universities. The IQAC's primary
responsibility is to create a mechanism for conscious, consistent, and catalytic
improvement in the college's overall performance. The Add-on Course (AOC) is
a Narajole Raj College project that will be offered as a Certificate Course by
various academic departments to enhance skill development among students.
Add-on Courses determine the relevance of a specific topic area for the target
population and attempt to incorporate current trends in industry and
academics for the benefit of students.

Faculty of the Course

Dr. Parimal Dua, Assistant Professor, Department of
Physiology, Narajole Raj College

Teaching experience: 12 years

Mail id: parimaldua@narajolerajcollege.ac.in

Dr. Poulami Adhikary Mukherjee, Assistant
Professor & HOD of Zoology, Narajole Raj College
Teaching experience of 4 years

Mail id: poulamiadhikary@gmail.com

Prof. Suman Kalyan Khanra, SACT, Department of
Physiology, Narajole Raj College

Teaching experience: 7 years

Mail id: suman.physiology@gmail.com
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Dr. Koushik Das, Assistant Professor,
Department of Nutrition, Belda College
Teaching experience: 15 years

For registration related any queries contact
Dr. Parimal Dua

Phone No.- 8900013114

Dr. Poulami Adhikary Mukherjee

Phone No.- 9831020028




