Report on Basic Computer Knowledge Course at Singaghai Primary School

Title:

Basic Computer Knowledge

Offered by:

Technology Sub Committee

Course Coordinator:

Dr. Sk. Md. Aziz & Prof. Barun Rout

Date of commencement: 11.11.2022

Duration of the course: Three (3) months

Class timings: Every Friday (once a week)
No. of students: 10

Instructors: 1. Prof. Tapas Rana
2. Sri Raju Poria
Activity: 1) Syllabus (attached)

2) Learning module Distributed (attached)

Attendance of students:

Attendance sheet attached

Rationale of the course:

Singaghai Primary School was officially adopted by Narajole
Raj College on 12" September 2022 on the occasion of its 57%
Foundation Day to execute extension services at a rural learning
centre. In view of the requirements communicated by the
stakeholder institution and its managing committee and
academic staff, the Basic Computer Knowledge course was
designed by the Technology Sub Committee of Narajole Raj
College. The students of Singaghai Primary School are totally
ignorant regarding computer education. So, syllabus has been
designed as to meet the basic requirements of the students. The
syllabus has been placed before the IQAC and was approved
thereby.

Outcome of the course:

After Completing the Course students will attain the following
outcomes:

1. Demonstrate a basic understanding of computer
hardware and software.

il. To develop ability regarding basic activities thourgh
computers.

1. Utilize web technologies

Future Plan:

The performance and achievements of students will be assessed
regularly through specially designed assessment modules at the
end of every month. A comprehensive evaluation will be
conducted at the end of the course in the written, viva and oral
presentation modes and certificates with performance grades will
be awarded to the participants.
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1. Fundamentals of Computer

d. Intﬂ::ductinn: The term 'Computer’ is derived from the Latin word

'Computar’ which means to calculate,

s T+ lgmmanlk
TGl
M- g
s Pippeily
U o L] i
| @ :r.'r.rrlq
£+ Sillaritiss
R4 Appedich

" O & F

L

Computer is an electronic machine, that process the input data according to the
given instruction & gives output as a result, It also saves the result for future use,

T - e »

b.lnput / Output & Processing of the Computer:

INPUT DEVICES >
o Keyhoard
s Mouse QUTPUT DEVICES
& Scanner s Manitar
» [igital Camera s Printer
v Joystick « Plotter
e Pendrive
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: >>> Central Processing Unit<<<< !

PROCESSING OF THE COMPUTER: (CPU)

The most essential part of the computer that perform the various operations provided. It is also

called the brain of the computer. It is mainly divided into three categories: I 4
\ s
-
*  Arithmetic & logic Unit: It performs all arithmetical as well as logical operati ’gui
addition, subtraction, multiplication & division. Also it performs the comparison q@n.t ¢
entities & thus help in decision making to the computer. e’
= (Control Unit: It controls the flow of instruction within t‘{éWm gets the program
instruction from memory & executes them one after angther. W/

«  Memory Unit: It saves the instructions that are be ecuted for the future use. Each
instruction takes certain memory for its proper execution.
Q)
e .4
\ "4

Components of the CPU

4
> MotherboarA‘ ‘? J » DVD/CD R-W
N 4
» Hard disk \" » Floppy Drive
>RaM . (N7 > Modem
¢ & Y
» ROM W/ » Graphics Card
> Pro¢essor > Sound Card
Q’%&)n ecting wire
= \"5 -
e Q.4
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¢
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c. Memory Device

=» The storing capacity of computer expressed in yte{Ds store one character
of data.

0.1 1 bit )3
4 bits @nibble

8 bits
1 byte
1024 bytes @ 1 Kilobyte (KB)
1024KB ‘,"=.#1 Megabyte (MB)
1024 MB ‘TV 1 Gigabyte (GB)
1024 GB . 1 Terabyte (TB)

Primary MgmM This is the main memory of the computer. This
memornyrequently by the CPU for execution of the instructions. There are
agamo tus'of Primary Memory.

then executed or stored in Hard disk. It is volatile, it stores data temporarily. So no data will
remain when the power is switched off. It ranges from 64 MB to 16 GB.

\ §)<@  ROM: ROM stands for Read Only Memory. It is a programming chip, where all the
system information are recorded & can't be changed. Its types are PROM, EPROM, EEPROM, etc. It
is non- volatile.

~ Yy

\‘ RAM: RAM stands for Random Access Memory. Initially every task is stored in RAM &
A
NN
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Secondary Memory. These are the storage devices & are used ta save the
programs files permanently. There are different types of Secondary Memaory, They

Ce Ll o
M -=F. Hard disk {ranges from 40 GB o 1 TB)
Lt Floppy cisk 11,44 WE)
Mo=Tr (0 (720M3), VD 4.7 GE, 8.5 G8)

Al Blue ray Disc {25 GB, 40 GB) @
V2201 Pen Drive [ranges from 128 MEB
1056 GB) tagnetic Tazes, Tip dis, ek, @

d.Types of Computers:

DN THE BASIS OF WORKING:
¥ Analog computer
* il TemgRaf
< Hyhimd rrerpaii= ilimital « Rivaing)

Wen-frarme compaser
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pskion computer /
\ Loptop compiter
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OH THE BASIS OF PROCESSING:
¥ AT B0&6 & BOBE processor
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v’ AT 286
v' AT 386

v AT 486 S
v pentium I, I, 11,1V

e.Characteristics of Computer:

=>» SPEED AND ACCURACY
Computer performs complex calculation at a very high speed. Computer takes a few
second to execute an operation.

f
Fraction of a second: \1e , ¥4
i millisecond= 1/1000 of second
imicrosecond= 1/1000000 of a second
f nanosecond=1/000000000 of a second
f Pico second= 1/1000000000000 of a second
Computer always gives 100% actual outputs (result), if thelser provides correct
Input and Instructions .If any mistake occurs in an? lculation they are due to manual error but not

of computer. Since it isi00% accurate, it is reljable,

~ ‘O
> STORAGE Q"
N/
Computer can store a huge amount of data, for the future use in auxiliary device like floppy disk, hard
y.
disk or compact disk. The st ;apaat’ of computer is expressed in bytes. Normally one byte

{ bit
{ nibble
“8ibi 1 byte
AN 1 character
pv {f™ 4 bytes 1 Kilobyte (KB)
4 7 1024 K8 1 Megabyte (MB)
1024 MB 1 Gigabyte (GB)
\‘ 1024 GB 1 Terabyte (TB)
RSITALITY

Computers are being used in different fields such as offices, school, hospital, etc. to perform various
\ tasks. Versatile means ability to perform various tasks & computer can capable to do so. A computer
can process any kind of data.

=> DILLIGENCE:
It is a capacity of performing repeated operation without any tiredness & any mistakes. A computer is
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capable of performing tha required tasks continuously with the same speed, accuragy & efficiency
withaut any error.

f. HISTORY & GENERATION OF COMPUTER

It took thousards of years for the computer to develop in to the present state. Earlier the process of
computing was done by counting with their own figures, stanes & thraugh seratches on the sand ar walls B0t ehis
ickea is anly for the counting of small entities. 5o later, various types of computing devices such as ABACUS;
Mapiers bone slide rue, diffe~ce engine, lady Aucusta Ada Lovelace, efc. On toe processing of orevigus Calculating
maCines & continuous develapment cn them, makes modern comouter come ta this stage,

nerations of Com r

= First generation of computer (1946 w 1958) i

I Wacuur tabes are Jsed 7o electronic cincLir
' aterads capacity was limizzd (kb o 24k

i SlaWw pracassing |mi lisscond)

W, High v R32e neaded up b 30000 wolts,

v large insize |SI00* et

-> ﬂer eraticn of computer (959 to 1964)
I Transszor were Lses
procecsing spesd was “aster
i, SmEder 5lze[E-F f2ed
W Inpltand gutpur denics weee faster

> 1" e aton of smmthL 0 o I

I LAl T PR LR Il'hr.u. il

placessirg saeedte raster Than seeond generatizg
T, miricarputereere in produced du-ing this 2enarazion
M. Suorame capacity i measured in rega ste,

= 4 seneration of computer 975 t0 1990
¢ VLAl and e processer are used
il processierg spesd ‘s wey high Giga 2ytes
T, wery smaller size
B putand guisut devces were versatile

= 5" sereration of computer (1990 1
incomplete...)

i.  Inzelligen: processirg

Il 'EE'I;I’II.rI '.I_ﬁrc.-.;
i e by Wil U e rudiiga Metoge
o They have arficiz, “melligencs,

g.Applications Of Computer:

M 2 days, it 15 difficult to find the feld or the critaria in which t+ere is no use of computer. Directly or indirectly
thiere is vast use of computer. Howaver some af the major fields of Computers are given below:

Graohic designing, hudo: pesin & Hodeling
» Personal use, .raj ""_?ﬂg" fig. AUC"D 180 & modeing
Widen mixing,

Schogl, & Colleoe )
* ; Entertainment,
] L

4%
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»  Sakellices B »  Marionzl &
Wetwiork ng Multinational
hystem, arganizations,
Research » FRabotics,
Center, »

Hospitals .

Banks & other
offices, \
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2. Windows XP Overview

d.5ome Basic Terminology:

S AC : Alternating current

<+ ALL  Arithmatic and logical unit

& CD-Rwy  compact disk re-writable

< BIOS o basic input and oulpul systam
% CPU : cantral processing unit

< FRD ; floppy disk drive

% HDD ¢ hard dizk drive

o ME : Microsoft

& M5 D05 ¢ Microsoft dizk aperating system
% PC ¢ persenal computer

2 RO o redd only mermory

& A ' randaom access memony

2 1N o digilal widen disk

& CU + contrel unit

% |5P : internet service provider

& WS : wetld wide wib

“ LCD o liquid crystal display

% NTFS » network ttansfer file aystem
% USE : uniwersalserial bus

a9 AT » axlanded tachnolopy

AT : advanced technology
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FIG: Windows P
Tvpes of keys of the board

* JAlphabetkeys=48,6..F

# Mumberkeys=0,1,2..9

«  Funclion keys = k1, F2..H12

« Spacial keys - Del, Alt, Ctrl....

Function of keys

Caps lock: - It is usad to make the alphzbets capital or small, When °t “ pressad on it gives captal alphassetsiand
when it is off it gives small alprabets. In case of Hepali fo-t it shows hall character, whendtis on.

Enter: - It it used to break t~e lines, paragrap~ or columns.

Shift: - it is wsad to display capital and smell alp-abets by holding shift we can bri-gehanges in the character,
Tab: - It is used to give lona space betwesn twa character and words
Space bar: - It is used to give space betwesn two cheracter andgawor,
Back space: - [tis used to remove character af the backef the Cursor.
Delete: - It is used o remave character at the right of the cursor.

End: - It is used to move the cursor at the 2ndiof the line.

Home: - It i5 used to move the cursor at theskeqinning of the Lne.

Page up: - I0is used o move the ‘Gursorong page up.

Page down: - It is used to mve thewcursor one page down,

Esc: - It is usad tocancel anvjon function,

Num lgck: <1t is'wed to lock anc unlack the numeric pad.

At + etrls =.For special purposes only

Arrows:- Thera are darrow kays

Down arrow: - It s used to move the one line cown

UP arrow: - it s usec 1o move the pne lire up



NARAJOLE RA]J COLLEGE

(NAAC Accredited B Grade Govt.-Aided College)
NARAJOLE: PASCHIM MEDINIPUR: PIN-721211

Right: - It is used to move the cursor one character right

Left arrow: - It is used to move the cursor one character left.
v' How TO START THE COMPUTER IN MS-WINDOWS MODE?
SWITCH on the electric(AC) power supply.

Switch on the volt guard or UPS(uninterrupted power supply)
Turn on the power switch of the CPU @
)

X/ X/ R/ X/
L X X S X XY

Turn on the power switch of the monitor
Just wait few minutes when computer display windows environment. "’

1z' h’

\

HOW TO SHUTDOWN THE COMPUTER
Save and close all the programs

Click on start menu

X/ X/ X/
L X X I X 4

Click on Turn off computer

X/
L X4

Then you will see: -
Stand by

shut down

re-start

Click on Turn off

o O O

X3

€4

&J
Just wait few minutes, your computer will auto‘rﬁatically shutdown.

P N

$/,
o

s related to start button

» Start button: Ws t@i button, is used to start almost all of the programs based on
the windows. W othelitk the start button, you will see a menu, which contains

everything ycm egin using windows.

> Program’ﬁvltﬂis éy list of program's name and program group that can be directory
used 4
> DO’UN It displays a list of 15 files, which are recently created or opened.
> ttiwvlt displays a list of system component's, which lets you to change the
A

iguration as your requirement.

Ynd: It provides online help

» Run: It helpsto run any program by browsing the location and also used to setup any new
program.

» Shut down: It enables you to shutdown or restarts your computer

» Log off: It enables your close the multi user's desktop setting
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Bosic terms reloted to windows

# Desktop: It is the background area of windows on which windows on which windows, ican,

tenu and dialog box appear.

# lcon! lconis the graphical presentation of the computer's items, Desktop icons are those

icens, which remains an the deskiop.
# Taskbar:! Taskbar is the grey horizental line location at the hottom of the desktog

start button and indicators, It is especially used for switching between apened @ arms

and folders. @ ‘
Tvping Skills:

Number " 1 2 |3 5 7 ] | o - = Y
Keys I r [, ; i X ¥ il r I ! i
Top a R T u 1 Jo Je ]

Keys i r fir A 7 7 m I i I

Home {‘ ) 1) F G 1 K L ; '

Keys f r i i r 7 m I ! !

z K c v B M |, ! Y
K i r il & 7 7 m I i i
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o
Here:

. [ =little finger
. r=right finger

1
2
3. Z=index finger
4. m =middle finger
#

space key is pressed by thumb finger.
» HOWTOENTER INTO TYPING PROGRAM : TYPSHALA

«  Click on start button B Program 1 / h/
Typshalaor, \

#» Click on start button & Run ‘

& then type typeshala.exe on the box & press { ; ’
enter key.or,

+ Double click on desktop icon of Typsh@a.
& typshala will appear like in figure be/ﬁ

e S

Beel s O =F

ERERRERR
M_mLﬂﬂﬁ

i P—
Now choose you key Tab (Home, Top, Bottom , All)

Also choose Level & language. ( Options = Fonts > Kantipur/Khaki... = Press Enter Key)
# If you want Free typing Then:
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Click ain Fres button = Typing buttan

& Start Typing....!
b. Desktop Setting & Control Panel:

For Desktop Setting:
Right Click on Desktop

Click on properties. o

Qr.
Ty R e — —

Bant 2 Sonersl Pasul - Diplay
Fhewtn Ahae Tidliwri e Wil aecaii.

Heie;

Thiemes: Didgsi= the coment Meme m-feskio
Oeskioge Oingey {= walissan, & 7)) e a0
bachpound of desktis

Sarvem SV LG WATEEI S G A ﬂﬁ S " — e r—— - I‘-:ld

I

m;rru-ml-rnn

Appeirance: il = Thenes Il orly —
St Wi & b mom qintmeiTilie

Settimg: Ling thi Falure. m%h | FET Eliﬂ..: ————

LR T O UE N w ——

—
EX32wpa>

4 & - E =

'Enr.ar!@',lq : L&y g g i
ol O = » & 5% 9 @

L= K % & 6 ¢ &

erarl Pl = Kevidan B p————m ] g

-':‘ I'- I.!' !‘ -I“ ll-.\+l| ..

'III'I'IIiI"Iﬂ‘MI'.'III.I-'-!'-Iﬂll'.Iu'_ ; ; —-.-- Err

S =¥ Cornrol Pume| ¥ heauy

Changing Time & Date;
Start = Cantrel Panel = date & Time




4

(NAAC Accredited B Grade Govt.-Aided College)
NARAJOLE: PASCHIM MEDINIPUR: PIN-721211

NARAJOLE RAJ COLLEGE @
Lo e ]

» Organization files and folders: You can organize the files and folders by usingthe My
computer icon from the desktop.

% Creating a new folder:
1. Double-click My computer and then double-click the disk drive or folder in whichyou want to
place the new folder.
2. On the file menu, Select New Folderor
right click on mouse --> new --> folder
)

3. Type the name of the folder and then pressenter

"
+» Coping or moving a file or folder: 1 h/
select the item

click on edit --> click copy or move

open folder on which you want to copy theselected item

click --> edit --> paste {D
Deleting the file or folder:

Choose the file or folder

direct press delete from keyboard click on yes, if confirfhation is asked.

¢ Renaming a file or folder:
click the right mouse button on selected item€ligk on rename & write a new name

J
4
press enter key. & r]=i?
A N
B in:
% Recycle bin: Py D 4

It consists of the deleted item f rec‘\yv..We can restore the accidently deleted item form

nehtlydelete any file from recycle bin

——— e
ETmTa—
o (Y =
% Start button: 4
Right click on taskbar,
- properties 2 * r gption from dialog box Click on start tab -
forchanging thdtart button interface. = -
c. Ms. Paint: — s

™1
s I

el |
L F ]

1. Choose program. "
3. Choose accessories.
4. Choose paint and click on it,
or,
f, Click on start Button.
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&
=)

L Click on Run.
3. Type Mspaint inside the box.
4, Click on Ok.

{, Go to View menu.

To show| hide Tools, Color box, Status bar: @
1 Enable or disable required options by clicking at once. )

)

\‘Q} -
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Go to image menu - stretch/skew - define needed

T the stored file:
0 open the stored file value > ok

f, Go to file menu.

L Click on open, Direct press Ctrl + O key.

Then, Open dialog box will appear.
v . ‘ Z ]
J, Type the required file name at file name box or, To set the bitmap as deskto

direct choose the required file, which you want to wallpaper:
open.

Go to file menu > click omSet a(@er > then
4 Click on open. selected bitmap will appear ineur desktop.
v To edit :
To get new document: Go to optfon menu aose edit color - choose the

1. Go to file menu. c%)r > clidkon 0
L Click on new. rint:
: Vo N
Or, Direct press Ctrl + N key. "ij é %t)’rle nu = print.
Then, New dialog box will appear. “‘ r]=i;-
1 Ch ired document t ‘%V‘
. Choose required document type. — —
q yp ~ K
4 Click on ok, & e TR
v ot
v Importing existingiﬁ' b— 2 21 TR
’ ¥ — r ‘i" — gl |

Go to edit menu = click on Swpaste from J' .|. r SaLy
dialog box - choose reme > open. e — bl

v

Ly e ;
v Toflip dfotay 4o " BE
Selectthe reqd. figur 5 go to image menu - click ) > 04

on fliNg/ te - give your option & click on Ok. -—_—p "= T

Il.-l ik r SR | '!.r‘a.
;To stretch or skew the image:



.‘

Best of Luck

D

%
QO
O

L

Syllabus Created by. Prof. Barun Rout, Jt. Convener, Technology Sub-Committee, Narajole Raj College .
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REGISTRATION FORM FOR CERTIFICATE COURSE ON BASIC COMPUTER
KNOWLEDGE (BCK)

Offered by the Technology Sub Committee & Extension Activity Cell,
Narajole Raj College, under the guidasnce of IQAC, Narajole Raj College

R

'NAME: _I[_IKA JAN £

| CLASS: ‘ - | |
NAME OF THE £ =I( |

CHGOL M&m A ‘féag.- Schal |
COURSE: e | |
| SEX: =€ A ,{ Z. |
| CASTE | Generalk !
PH/VH: - : I
(ADDRESs: __ Wif[- Ratpur F0-[Vggna |
WHATSAPP NUMBER: |

_E}'.IMLJU: -
| REASON /S FOR
JOINING THE COURSE:

MOBILENUMBER: | 628755597 | — |

 SIGNATURE:

Ka Tuma

Ewﬂﬁ OF HEAD < u \ e Mﬁj
?W Paogmda Mexaol &M .8

-

Signature of the IQAC Signature of the Signature of the
Coordinator Course Coordinator Vice Principal
Eﬂ-ﬂﬂﬂ.’ﬁmrﬂﬂ, Me
I Q ﬂ C i ian -'I

Sighature of the Receiving Authority with date

Scanned by TapScanner



NARAJOLE RAJ COLLEGE

(NAAC Accredited B Grade Government Aided College)
NARAJOLE: PASCHIM MEDINTPLR: PIN-T21211

Certificate Course on Basic Computer Xnowledge (BCX)

REGISTRATION FORM FOR CERTIFICATE COURSE ON BASIC COMPUTER
KNOWLEDGE (BCK)

Offered by the Technology Sub Committee & Extension Activil iy Cell,
Narajole Raj College, under the guidance of IQAC, Narajole Raj College

| NAME: ISHITA MONDAL |
‘Ll:l‘i'; N (1]

NAME OF THE ‘
SCHOOL: |Wgagﬁm Wﬁn;/ ¢ ¢ hodf
| COURSE: ) e |
":rf:'; F-Ef ]
(o —— o S—
 ADDRESS; u.za'- bo- ’”-Ef‘_
'MHME&PIWUMBLR = '&gﬂ"Pﬂ fom Fﬁﬂ
|-».,1:JB|LF NUMBER: (G735 F065 45 |
 EMAIL-ID: -

f ok .. 1
 REASON/S FOR | |
JOINING THE COURSE:

SIGNATURE: | I-Shf‘é &~  Mohn do‘* /(
. m T Sendipen,

i Ponk—
e Ko
Signature of the [QAC Signature of the Signa 0 l?f;;' |

Coordinator Course Coordinator Vice Principal
CO-ORDINATOR, |
lQAC Dr. Ranafit Kumar Kk
NARAIOLE A COLLEGE Vice - rieinal
NARAJOLE, PASCHIM MEDINIPUR .| i

b halh

Signature of the Receiving Aurthority with date
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Certificate Course on Basic Computer Knowledge (BCK)

REGISTRATION FORM FOR CERTIFICATE COURSE ON BASIC COMPUTER
KNOWLEDGE (BCK)

Offered by the Teclmology Sub Committee & Extension Ac tivity Cell,
Narajole Raj College, under the guidance of IQAC, Narajole Ray ] College

S KRISHNENDU Mon /DAL

CLASS: | | [y

NAME OF THE

SCHOOL: &Wgﬂ%ﬂi Froe o+ Sehaf |

| COURSE: ) |

SEX: Male |
| CASTE: | Gienerial |
| PH/VEH: ’ |

| ADDRESS: = ; "

| WHATSAPP NUMBER: :wﬂ i‘”j‘&ﬁw Fio-Havsimes pus |
| MOBILENUMBER: _ |RJ0TZ2& 2 59 gy
4 m!_r"."_,_-_m G | = B _||
REASON/S FOR | |
| JOINING THE COURSE: |
N, | KhiShnend Moyd o, |

SIGNATURE OF HEAD | :

| MASTER: S Com \*‘\.&ﬁf

‘ Nide Blba..
“ps Wia
PRayweltramdn Mool S ouk- Ror.

Signature of the IQAC signature of the Signature of the
Coordinator Course Coordinator Vice Principal
CO-ORDINATOR, =&
[ CF_ ﬂ' |:-- W INEsd e
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REGISTRATION FORM FOR CERTIFICATE COURSE ON BASIC COMPUTER
KNOWLEDGE (BCK)

Offered by the Technology Sub Committee & Extension Activity Cell,
Narajole Raj College, under the guidance of IQAC, Narajole Raj College

| NAME: I -
e AYUSH JANA =

(CLASS: | I -
NAME OF THE o o S 5

 SCHOOL: g““,‘}":?'em‘ _PT"Ef School

;EDURH! Siem o) ‘ =

| HI | r'I : | " ,. .'.
_LA'-"'H' | ceneral ] (1 >
PH/VH: . i | ll
."&n[}hIS‘i i"'-"rf.l'.. M . o - .

| WHATSAPP NUMBER: | 2un %0 MoyveR- F
(MOBILENUMBER: | 973273 R&10

 EMAIL-ID:
REASON /S FOR " L
JOINING THE COURSE:

SIGNATURE: | .!‘”" WSh Fa Tﬂ.’b ——=
SIGNATURE OF HEAD =
- MASTER: g ﬂn.,&;_fa,ﬂ i I

Signature u:fﬂ'.le IQAC Elgnatuxe of the EJEICE%;W

Coordinator Couzse Coordinator Vice Principal
C&CED% YTOR,
1Q A C Dr: Ranajil Kuniar- iKhalu:
NARAIOLE RAJ COLLEGE Vice-Principal

NARAJOLE, PASCHEZA MEDIN:PUR Miraiole 25 College

F21271

Signature of the Receiving Authority with date
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I S —

Offered by the Technology Sub Commnittee & Extension Activity Cell,
Narajole Raj College, under the guidance of IQAC, Narajole Raj College

[CLASS: il | |
oo [Simgaghed Py Sehol

| COURSE: I

| SEX:

: ST __E g._’D’l Q(LQ"

PH/VH: 1

| ADDRESS: ; ; D

| WHATSAPP NUMBER- !w =Chordipur | GJ‘IE@;@‘
MOBILE NUMBER: | 500

EMAIL-ID: | 89725 &6
REASON/S FOR |

JOINING THE COURSE:

| SIGNATURE:

= _ Su-kh;tr Dmaf =
'MASTER: HEAD | g&,jﬁ;% I\‘La_.ﬁ:.' B |

e Bl i
P/U’é/v\i Mﬁ%ﬁiﬁk r’uﬂuumh wr

Signature of the I0OAC Si l vof t L"
S gnature of the Sigitature of lhl"
rdinator Course Coordinator Vice Principal
CO-ORDINATOR,
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Certificate Course on Basic Computer Xnowledge (BCK)

REGISTRATION FORM FOR CERTIFICATE COURSE ON BASIC COMPUTER
KNOWLEDGE (BCK)

Offered by the Technology Sub Conunittee & Extension Activity Cell,
Narajole Raj College, under the guidance of IQAC, Narajole Raj College

| NAME: ANUSHA DOLAI .
CLASS | [11 Sl |
| NAME OF THE éﬁﬂfjgw'g” Y- Schoof |
| SCHOOL: - | |
COURSE: |
SEX: _%E_}gmi_&. | |
CASTE: | 2 |
PH/VH: _ | [l = o
m:-:u;[:RESS: Vill=Chetmdcpur £o-Thalia |\
| WHATSAPP NUMBER: | |
IMOBILENUMBER: | 067587261 | |
EMAIL-ID: | - | | |
REASON/S FOR * |
JOINING THE COURSE: |
"SIGNATURE: AnNnusSha Dolaj |1
| | | 5 = .
SIGNATURE OF HEAD \ ]
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S\M .Ptﬂl @\p"hﬁ -
Signature of the IQAC Signature of the Signatlre of the
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Signature of the Recelving Authority with date
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| Certificate Course on Basic Computer Xnowledge (BCX)

REGISTRATION FORM FOR CERTIFICATE COURSE ON BASIC COMPUTER
KNOWLEDGE (BCK)

Offered by the Technology Sul Committee & Extension r‘ictfz.'-:'t_y Cell,
under the guidance of IQAC, Narajole Raj College

Narajole Raj College
| NAME: DEVNIL ADHIKARY |
- | [ A
L CLASS: _____ — D 1 1
MR e [Spaghaivey  f000 1)
COURSE: 1\ _W M | I
|%§§ﬁ ———— (hener Y i I
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EMAIL-ID: o
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Report on Yoga Course at Vidyasagar Sishu Shiksha Kendra ( Baramara)

Title:

Yoga And Pranayam

Offered by:

Yoga Centre, Narajole Raj College

Course Coordinator(S):

Prof. Nandita Bhakat and Prof. Bholanath Mahato

Date of commencement:

27.09.2022

Duration of the course:

Three months

Class timings:

Once a week (Friday)

No. of students:

63

Instructors: 1.Prof. Nandita Bhakat
2. Prof. Bholanath Mahato
Activity: 1. Hands on training of Yoga

2. Syllabus (Attached)

Attendance of students:

Attendance sheet attached

Rationale of the course:

Baramara Primary School along with Baramara village was
officially adopted by Narajole Raj college in the year 2011. In
view of the requirements communicated by the stakeholder
institution and its managing committee and academic staff, the
Yoga Course was designed by the Yoga Centre of Narajole Raj
College. The Syllabus is designed as to maintain the physical
and mental fitness of the students. The syllabus has been placed
before the IQAC and was approved thereby.

Outcome of the course:

Right from the inception of the course, the learners have
responded very well to the teaching-learning mechanism. The
course will help them secure the following outcomes:

1. The students will be able to understand traditional
Indian Yoga system.
11. It will help them to attain the basic skills associated

with  Yoga activities including strength and
flexibility, balance and coordination.

Future Plan:

The performance and achievements of students will be assessed
regularly through specially designed assessment modules at the
end of every month. A comprehensive evaluation will be
conducted at the end of the course in the form of practical
examinations and certificates with performance grades will be
awarded to the participants.




Syllabus

Yoga and Pranayam

SI No. Name of the activity

Free Hand exercises from neck to toe.

Twelve (12) poses of Surya namaskar

Padmasana

Bhujangasana

Salvasana

Bajrasana

Dhanurasana

Brikhasana

OO INI R W I

Ushtrasana

[EY
©

Chakrasana

[EY
=

Kapalbhati, Anulom — bilom and Dhyana

Sd/ Prof. Nandita Bhakat
Prof. Bholanath Mahato
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Report on General English Course at Singaghai Primary School

Title:

General English Course

Offered by:

Dept. of English, Narajole Raj College

Course Coordinator:

Pragna Paramita Mondal, HOD, Dept. of English, NRC

Date of commencement:

14.11.2022

Duration of the course:

November 2022 — September 2023

Class timings:

1 — 2 days a week (Monday/Tuesday/Thursday)

No. of students:

38

Instructors:

Pragna Paramita Mondal
Prof. Soma Debray
Prof. Milan Mondal
Prof. Samir Kuilya

Prof. Manas Barik

Activity:

1) Learning Level Assessment (attached)
2) Syllabus (attached)

Attendance of students:

Attendance sheet attached

Rationale of the course:

Singaghai Primary School was officially adopted by Narajole
Raj College on 12 September 2022 on the occasion of its 57
Foundation Day to execute extension services at a rural learning
centre. In view of the requirements communicated by the
stakeholder institution and its managing committee and
academic staff, the General English Course was designed by the
Dept. of English of Narajole Raj College. There is a degree of
backwardness in English language acquisition and application
that primary level learners in the school experience. The course
was therefore specifically designed to cater their needs and it
involves segments that would enhance their speaking, reading,
listening and writing skills. The syllabus has three components:
grammar, vocabulary and functional usage and puts a lot of
emphasis on imparting practicable lessons on using English in
simple real-life situations. The syllabus has been placed before
the IQAC and was approved thereby.

Outcome of the course:

The course commenced with a Learning Level Assessment
(LLA) to map the abilities of the students prior to delivering the
syllabus. The first draft of the syllabus was revised accordingly
and the modified version was submitted for approval. Right from
the inception of the course, the learners have responded very
well to the teaching-learning mechanism. The course will help
them secure the following outcomes:

1) To describe family and other people, living
conditions, activities and hobbies and use simple
phrases and sentences in daily life.

i1) Understand vocabulary on common areas.

1) Read basic information and wunderstand correct
grammatical functions

iv) Write short messages, letters, postcards, paragraphs.




Future Plan:

The performance and achievements of students will be assessed
regularly through specially designed assessment modules at the
end of every two months. A comprehensive evaluation will be
conducted at the end of the course in the written, viva and oral
presentation modes and certificates with performance grades will
be awarded to the participants.
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