
 

Report on Basic Computer Knowledge Course at Singaghai Primary School 

 

  

Title: Basic Computer Knowledge  

Offered by: Technology Sub Committee 

Course Coordinator: Dr. Sk. Md. Aziz & Prof. Barun Rout  

Date of commencement: 11.11.2022 

Duration of the course: Three (3) months  

Class timings: Every Friday (once a week) 

No. of students: 10 

Instructors: 1. Prof. Tapas Rana  

2. Sri Raju Poria  

Activity: 1) Syllabus (attached) 

2) Learning module Distributed (attached) 

Attendance of students: Attendance sheet attached 

Rationale of the course: Singaghai Primary School was officially adopted by Narajole 

Raj College on 12th September 2022 on the occasion of its 57th 

Foundation Day to execute extension services at a rural learning 

centre. In view of the requirements communicated by the 

stakeholder institution and its managing committee and 

academic staff, the Basic Computer Knowledge course was 

designed by the Technology Sub Committee of Narajole Raj 

College. The students of Singaghai Primary School are totally 

ignorant regarding computer education. So, syllabus has been 

designed as to meet the  basic requirements of the students.  The 

syllabus has been placed before the IQAC and was approved 

thereby.      

Outcome of the course: After Completing the Course students will attain the following 

outcomes: 

i. Demonstrate a basic understanding of computer 

hardware and software. 

ii. To develop ability regarding basic activities thourgh 

computers. 

iii. Utilize web technologies  

Future Plan: The performance and achievements of students will be assessed 

regularly through specially designed assessment modules at the 

end of every month. A comprehensive evaluation will be 

conducted at the end of the course in the written, viva and oral 

presentation modes and certificates with performance grades will 

be awarded to the participants.    
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PROCESSING OF THE COMPUTER: (CPU) 

 
The most essential part of the computer that perform the various operations provided. It is also 

called the brain of the computer. It is mainly divided into three categories: 

 

  Arithmetic & logic Unit: It performs all arithmetical as well as logical operations such as 

addition, subtraction, multiplication & division. Also it performs the comparison between the 

entities & thus help in decision making to the computer. 

 

  Control Unit: It controls the flow of instruction within the system. CU gets the program 

instruction from memory & executes them one after another. 

 

  Memory Unit: It saves the instructions that are being executed for the future use. Each 

instruction takes certain memory for its proper execution. 

 

 

 

Components of the CPU 

 

 Motherboard 

 Hard disk 

 RAM 

 ROM 

 Processor 

 SMPS & Connecting wire 

 UPS 

 DVD/CD R-W 

 Floppy Drive 

 Modem 

 Graphics Card 

 Sound Card 

>>> Central Processing   Unit<<<< 
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c. Memory Device 

 The storing capacity of computer expressed in bytes. Bytes store one character 

of data. 

0.1 1 bit 

4 bits 1 nibble 

8 bits 1 byte 

1 byte 1 character 

1024 bytes 1 Kilobyte (KB) 

1024 KB 1 Megabyte (MB) 

1024 MB 1 Gigabyte (GB) 

1024 GB 1 Terabyte (TB) 

 

There are mainly two types of memory: 

Primary Memory: This is the main memory of the computer. This 

memory is used frequently by the CPU for execution of the instructions. There are 

again two types of Primary Memory. 

 
 RAM: RAM stands for Random Access Memory. Initially every task is stored in RAM & 

then executed or stored in Hard disk. It is volatile, it stores data temporarily. So no data will 

remain when the power is switched off. It ranges from 64 MB to 16 GB.

 ROM: ROM stands for Read Only Memory. It is a programming chip, where all the 

system information are recorded & can't be changed. Its types are PROM, EPROM, EEPROM, etc. It 

is non- volatile.
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 AT 286 

 AT 386 

 AT 486 

 Pentium I, II, III,IV 

e. Characteristics of Computer: 
 SPEED AND ACCURACY 

Computer performs complex calculation at a very high speed. Computer takes a few micro/nano 

second to execute an operation. 

Fraction of a second: 

1 millisecond= 1/1000 of second 

1microsecond= 1/1000000 of a second 

1 nanosecond= 1/000000000 of a second 

1 Pico second= 1/1000000000000 of a second 

Computer always gives 100% actual outputs (result), if the user provides correct 

Input and Instructions .If any mistake occurs in any calculation they are due to manual error but not 

of computer. Since it is100% accurate, it is reliable. 

 
 STORAGE 

Computer can store a huge amount of data for the future use in auxiliary device like floppy disk, hard 

disk or compact disk. The storing capacity of computer is expressed in bytes. Normally one byte 

stores one character of data. 

0.1 1 bit 

4 bits 1 nibble 

8 bits 1 byte 

1 byte 1 character 

1024 bytes 1 Kilobyte (KB) 

1024 KB 1 Megabyte (MB) 

1024 MB 1 Gigabyte (GB) 

1024 GB 1 Terabyte (TB) 

 VERSITALITY: 

Computers are being used in different fields such as offices, school, hospital, etc. to perform various 

tasks. Versatile means ability to perform various tasks & computer can capable to do so. A computer 

can process any kind of data. 

 
 DILLIGENCE: 

It is a capacity of performing repeated operation without any tiredness & any mistakes. A computer is 
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  Satellites & 

Networking 

System, 

Research 

Center, 

Hospitals

, 

Banks & other 
offices, 

  National & 

Multinational 

organizations, 

Robotics, 
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Right: - It is used to move the cursor one character right 

Left arrow: - It is used to move the cursor one character left. 

 How TO START THE COMPUTER IN MS-WINDOWS MODE? 

 SWITCH on the electric(AC) power supply.

 Switch on the volt guard or UPS(uninterrupted power supply)

 Turn on the power switch of the CPU

 Turn on the power switch of the monitor

Just wait few minutes when computer display windows environment. 

 
 HOW TO SHUTDOWN THE COMPUTER 

 Save and close all the programs

 Click on start menu

 Click on Turn off computer

 Then you will see: -

o Stand by 

o shut down 

o re-start 

 Click on Turn off

Just wait few minutes, your computer will automatically shutdown. 

 

 

Some basic terms related to start button 

 Start button: It is the especial button, is used to start almost all of the programs based on 

the windows. When you click the start button, you will see a menu, which contains 

everything you need to begin using windows. 

 Program: It display a list of program's name and program group that can be directory 

used 

 Document: It displays a list of 15 files, which are recently created or opened. 

 Setting: It displays a list of system component's, which lets you to change the 

configuration as your requirement. 

 Find: It provides online help 

 Run: It helps to run any program by browsing the location and also used to setup any new 

program. 

 Shut down: It enables you to shutdown or restarts your computer 

 Log off: It enables your close the multi user's desktop setting 
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Here: 
 

1. l = little finger 

2. r = right finger 

3. ż = index finger 

4. m = middle finger 

# space key is pressed by thumb       finger. 

 HOW TO ENTER INTO TYPING PROGRAM : TYPSHALA 

 

   Click on start button  Program  

Typshala or, 

   Click on start button  Run 

& then type typeshala.exe on the box & press 

enter key. or, 

   Double click on desktop icon of Typshala. 

& typshala will appear like in figure below: 

 

Now choose you key Tab (Home, Top, Bottom , All) 

Also choose Level & language. ( Options  Fonts  Kantipur/Khaki…  Press Enter Key) 

# If you want Free typing Then: 
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 Organization files and folders: You can organize the files and folders by using the My 

computer icon from the desktop. 

 

 Creating a new folder:
1. Double-click My computer and then double-click the disk drive or folder in which you want to 

place the new folder. 

2. On the file menu, Select New Folder or 

right click on mouse --> new --> folder 

3. Type the name of the folder and then press enter 

 

 Coping or moving a file or folder: 

select the item 

click on edit --> click copy or move 

open folder on which you want to copy the selected item 

click --> edit --> paste 

Deleting the file or folder: 

Choose the file or folder 

direct press delete from keyboard click on yes, if confirmation is asked. 

 

 Renaming a file or folder: 

click the right mouse button on selected item click on rename & write a new name 

press enter key. 

 

 Recycle bin: 

It consists of the deleted item for recovery. We can restore the accidently deleted item form 

recycle bin. Or we can delete permanently delete any file from recycle bin 

 

 

 Start button: 

Right click on taskbar 

 properties  choose your option from dialog box Click on start tab 

for changing the start button interface. 

c. Ms. Paint: 

 Starting System 

 
1. Click on start button. 
2. Choose program. 
3. Choose accessories. 

4. Choose paint and click on it, 
or, 

1. Click on start Button. 
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2. Click on Run. 
3. Type Mspaint inside the box. 
4. Click on Ok. 

 
 

To show| hide Tools, Color box, Status bar: 

1. Go to View menu. 
2. Enable or disable required options by clicking at once. 
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To open the stored file: 

1. Go to file menu. 

2. Click on open, Direct press Ctrl + O key. 

Then, Open dialog box will appear. 

3. Type the required file name at file name box or, 
direct choose the required file, which you want to 
open. 

4. Click on open. 

 
 

To get new document: 

1. Go to file menu. 

2. Click on new. 

Or, Direct press Ctrl + N key. 

Then, New dialog box will appear. 

3. Choose required document type. 

4. Click on ok. 

 Importing existing image: 

Go to edit menu  click on paste  paste from 

dialog box  choose reqd. image file  open. 

 To flip or rotate: 

Select the reqd. figure  go to image menu  click 

on flip/ rotate  give your option & click on Ok. 

 To stretch or skew the image: 

Go to image menu  stretch/skew  define needed 

value  ok 

 
 
 

 To set the bitmap as desktop 

wallpaper: 

Go to file menu  click on Set as wallpaper  then 

selected bitmap will appear in your desktop. 

 To edit color: 

Go to option menu  choose edit color  choose the 

color  click on Ok. 

 Print: 

Go to file menu  print. 
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Best of Luck! 

 

 

 
 

 

               

               

         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Syllabus Created by. Prof. Barun Rout, Jt. Convener, Technology Sub-Committee, Narajole Raj College . 
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Report on Yoga Course at Vidyasagar Sishu Shiksha Kendra ( Baramara) 

 

  

Title: Yoga And Pranayam 

Offered by: Yoga Centre, Narajole Raj College 

Course Coordinator(S): Prof. Nandita Bhakat and Prof. Bholanath Mahato 

Date of commencement: 27.09.2022 

Duration of the course: Three months  

Class timings: Once a week (Friday) 

No. of students: 63 

Instructors: 1.Prof. Nandita Bhakat  

2. Prof. Bholanath Mahato 

Activity: 1. Hands on training of Yoga  

2. Syllabus (Attached) 

Attendance of students: Attendance sheet attached 

Rationale of the course: Baramara Primary School along with Baramara village was 

officially adopted by Narajole Raj college in the year 2011. In 

view of the requirements communicated by the stakeholder 

institution and its managing committee and academic staff, the 

Yoga Course was designed by the Yoga Centre of Narajole Raj 

College. The Syllabus is designed as to maintain the physical 

and mental fitness of the students. The syllabus has been placed 

before the IQAC and was approved thereby.      

 Outcome of the course:  Right from the inception of the course, the learners have 

responded very well to the teaching-learning mechanism. The 

course will help them secure the following outcomes: 

i. The students will be able to understand traditional 

Indian Yoga system. 

ii. It will help them to attain the basic skills associated 

with Yoga activities including strength and 

flexibility, balance and coordination. 

  

Future Plan: The performance and achievements of students will be assessed 

regularly through specially designed assessment modules at the 

end of every month. A comprehensive evaluation will be 

conducted at the end of the course in the form of practical 

examinations and certificates with performance grades will be 

awarded to the participants.    
 

 

 

 

 

 



 

 

 

Syllabus 

Yoga and Pranayam  

 

Sl No.  Name of the activity 

1. Free Hand exercises from neck to toe. 

2. Twelve (12) poses of Surya namaskar 

3. Padmasana 

4. Bhujangasana 

5. Salvasana 

6. Bajrasana 

7. Dhanurasana 

8. Brikhasana 

9. Ushtrasana 

10. Chakrasana 

11. Kapalbhati, Anulom – bilom and Dhyana 

 

 

                                                                                                                    

                                                                                                                      Sd/ Prof. Nandita Bhakat  

                                                                                                                            Prof. Bholanath Mahato 



 

Yoga and pranayama 

 

 

 

    

 

                           

 

 

 

 

 

 

 

 

 

 

 



                                 

 

 

 

                                  









 

Report on General English Course at Singaghai Primary School 

 

  

Title: General English Course 

Offered by: Dept. of English, Narajole Raj College 

Course Coordinator: Pragna Paramita Mondal, HOD, Dept. of English, NRC 

Date of commencement: 14.11.2022 

Duration of the course: November 2022 – September 2023 

Class timings: 1 – 2 days a week (Monday/Tuesday/Thursday) 

No. of students: 38 

Instructors: Pragna Paramita Mondal 

Prof. Soma Debray 

Prof. Milan Mondal 

Prof. Samir Kuilya 

Prof. Manas Barik 

Activity: 1) Learning Level Assessment (attached) 

2) Syllabus (attached) 

Attendance of students: Attendance sheet attached 

Rationale of the course: Singaghai Primary School was officially adopted by Narajole 

Raj College on 12th September 2022 on the occasion of its 57th 

Foundation Day to execute extension services at a rural learning 

centre. In view of the requirements communicated by the 

stakeholder institution and its managing committee and 

academic staff, the General English Course was designed by the 

Dept. of English of Narajole Raj College. There is a degree of 

backwardness in English language acquisition and application 

that primary level learners in the school experience. The course 

was therefore specifically designed to cater their needs and it 

involves segments that would enhance their speaking, reading, 

listening and writing skills. The syllabus has three components: 

grammar, vocabulary and functional usage and puts a lot of 

emphasis on imparting practicable lessons on using English in 

simple real-life situations. The syllabus has been placed before 

the IQAC and was approved thereby.      

Outcome of the course: The course commenced with a Learning Level Assessment 

(LLA) to map the abilities of the students prior to delivering the 

syllabus. The first draft of the syllabus was revised accordingly 

and the modified version was submitted for approval. Right from 

the inception of the course, the learners have responded very 

well to the teaching-learning mechanism. The course will help 

them secure the following outcomes: 

i) To describe family and other people, living 

conditions, activities and hobbies and use simple 

phrases and sentences in daily life.  

ii) Understand vocabulary on common areas. 

iii) Read basic information and understand correct 

grammatical functions 

iv) Write short messages, letters, postcards, paragraphs.  

  



Future Plan: The performance and achievements of students will be assessed 

regularly through specially designed assessment modules at the 

end of every two months. A comprehensive evaluation will be 

conducted at the end of the course in the written, viva and oral 

presentation modes and certificates with performance grades will 

be awarded to the participants.    
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